


ESSENTIAL PERSONNEL POLICY 

 

Policy Statement 

Essential Personnel provide services that relate directly to the health, safety, and welfare of the 

University, ensure continuity of key operations, and maintain and protect University properties.  

Essential Personnel are generally defined as the faculty and staff who are required to report to 

their designated work location, to ensure the operation of essential functions or departments 

during an emergency or when the University has restricted operations.   There are some 

individuals who may be required to perform essential services remotely and those individuals 

will be identified by their Supervisor, otherwise, in most cases Essential Personnel are expected 

to be on-site unless excused by Supervisor.  Failure to report to work as directed may result in 

disciplinary action up to and including termination.   Essential Personnel will be paid for their 

time at current salary/pay rate. 

Essential Functions/Departments 

The following is a list of identified functional areas that are considered essential.  The list may 

include others depending on the nature of the emergency and availability of other personnel.  

Administration will seek guidance from the Navajo Nation, State and Federal Governments if an 

emergency should occur. 

Functional areas that are considered essential are: 

Academics (Provost will identify essential faculty to sustain all research being conducted 

and instruction);  

Security; 

Environmental health and Safety (custodial, maintenance); 

Food Services; 

Communications including Radio Station, Telephone Operator; 

Informational Technology Department; 

Residence Life – Director of Residence Life; 

Counseling Center; 

Finance Department to include budget and accounting and procurement; 

Human Resources; 

President’s Cabinet Members; and 

Others may be identified depending on the nature of the emergency. 
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