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WELCOME FROM THE PRESIDENT

Navajo Technical University (NTU) is one of the most extraordinary
institutions of higher learning in the United States today. As a tribal university
chartered by the Navajo Nation, our goal, as is true of all the tribal colleges and
universities, is to build upon the strength of Native American people to create
an educational system that not only serves the interests of students, but also
builds services out of the strengths in Native culture, history, and language. We
are not just another mainstream university, but a university that is invested in
our students in ways that differentiate from other colleges and universities in
the United States.

By attending NTU, you will be attending one of the most important minority-

serving universities in the United States. Our classrooms and faculty are

among the best available in the Southwest, and our research laboratories and

the research that flows out of them has international significance. What this

means to students is that they not only receive a world class education at NTU,

but they also have opportunities to participate in collegiate academic
competitions on a regional and national basis, not only getting the chance to travel but also achieve the pride that
goes with being a national or regional champion in your field of study.

Another major benefit of the substantial partnerships and projects NTU does with tribal, state, federal, and
international organizations and universities is that students every year travel to places as far away as Washington DC
or even Europe during the summer to participate in internships that build their resumes as well as their knowledge
and skills as they prepare for high wage careers in science, technology, engineering, math, or other important fields.
Experiences gained during internships, externships, community service projects, and other opportunities can be life-
changing.

One of NTU’s greatest achievements last year was the approval to offer a Ph.D. in Dine Culture and Sustainability.
This is the first tribal university given the ability to offer such a degree. NTU also offers Master degrees,
Baccalaureate degrees, Associate degrees, and certificates in extraordinarily broad fields, ranging from our
engineering and medically related programs to construction technology and culinary arts. Students can earn a degree
in Chemical Engineering in two years and find a job that pays very well. You can develop the skills to be a creative
writer, a filmmaker, or an auto mechanic that understands how to use electronic tools to diagnose and fix automobile
problems.

This Undergraduate Catalog is one of the most important resources for you. It provides descriptions of courses and
programs that will guide you toward earning the certificate or degree you have chosen. I also urge you to take
advantage of the advisors, counselors, and faculty available to help you.

There is so much I would like to share with you: state-of-the-art classroom equipment, our superior online learning
tools, our outstanding residential facilities for families and students, our cafeteria, and a world-class faculty and staff.

All of us at NTU are determined to provide the best programs and learning experience possible.

Therefore, welcome to Navajo Technical University. This is a place where education is and where endless
possibilities will help you prepare for a future that is achievable if you are willing to work toward your dreams.

D SO

President




NAVAJO TECHNICAL UNIVERSITY

Mission
Navajo Technical University honors Diné

culture and language, while educating for the
future.

Vision
Navajo Technical University provides an
excellent educational experience in a supportive,
culturally diverse environment enabling all

community members to grow intellectually,
culturally, and economically.

Philosophy

Through the teachings of Nitsahakees
(thinking), Nahata  (planning), lina
(implementing), and Sihasin (reflection),
students acquire quality education in diverse
fields, while preserving cultural values and

gaining economic opportunities.
Non-Discrimination

Navajo Technical University maintains an
open admissions policy. Navajo Technical
University does not discriminate on the basis
of race, color, religion, national origin, sex,
gender, age or disability. The university
complies with applicable provisions of the
Civil Rights Act of 1964; Sections 503 and
504 of the Rehabilitation Act of 1973; Section
402 of the Vietnam Era Veterans Readjust Act
of 1975; the Age Discrimination in
Employment Act of 1967, as amended; the
Higher Education Opportunity Act, as
amended; and the Navajo Preference in
Employment Act. Equal opportunity for
employment and admission is extended to all
persons in accordance with Navajo Nation and
applicable federal law.

Disclaimer

The Navajo Technical University catalog is
not a contract but rather a guide for the
convenience of students. The University
reserves the right to change or withdraw
courses, to change the fees, rules and calendar
for admissions, registration, instruction, and
graduation, and to change other regulations
affecting the student body, at any time. The
University reserves the right to change policies
or revise curricula as necessary.

If the University decides to terminate a degree
program, students enrolled in that program
will be provided timely written notice.
Students will be afforded a set time for
program completion, determined through a
“teach out” plan established by the University
and the academic department which offered
the degree program.

Student Responsibility for Catalog

Each student is responsible for knowing the
information printed in this catalog. Failure to
read these regulations will not be considered
an excuse for noncompliance. The University
places full responsibility on the student for
registering for appropriate courses and for
fulfilling all requirements for a certificate or
degree set forth in this catalog, as amended
from time to time. No agent or employee of the
University has the authority to warrant
graduation, the attainment of any type of
license, or career goal.

The University does not accept any
responsibility for delays in graduation or
attainment of career goals resulting from errors
in registration, cancelled courses, schedule
adjustments, changes in degree requirements or
similar related changes, or errors resulting from
consultation with any college employee and
reliance upon information acquired from said
employee.



Bitsé Siléi (Core Values)

The NTU core values are in addition to its mission, vision, and philosophy statements, and help
guide the university's day-to-day operations. They apply to students, faculty, staff, and the board
of regents, and help us achieve our intended goals.

1. Thoo’aah: Learning - We are passionate about knowledge and continue to learn
throughout our lives. We pursue new experiences and ways of thinking. We appreciate
that much of our learning will occur by interacting with others, inside and outside of the
classroom.

2. Eédééhtj: Innovation - We encourage and support our faculty, staff, and students in all
forms of scholarship, including the discovery of knowledge in teaching and learning,
and in developing innovative products and processes.

3. AIK’izhdiitj: Communication - We strive to practice honest and open exchanges of
ideas in an environment where encouragement serves as the basis for our
communication.

4. Ahilna’anish: Collaboration - We work together towards the common goals of the
university and our larger communities, while valuing teamwork, participation, and a
wealth of ideas.

5. ’Adiljidlj: Integrity - We seek to reflect integrity by upholding the highest ethical
standards in personal and professional behavior, and in our commitment to transparency
and accountability.

6. Alhidilzin: Respect - We strive to be a community that appreciates the gifts and unique
contributions of each person. We honor the Navajo way of life while also welcoming

diverse perspectives.

7. Na’alkaah: Research - We create new knowledge that benefits the Navajo people and
all human beings through ethical research practices.

Academic Excellence Committee: 2/26/2021



Navajo Technical University
Board of Regents

Tom Platero
Fort Defiance Agency

Gloria Grant
Chinle Agency

Dr. Delores Greyeyes
Western Navajo Agency

Roselyn John
Eastern Navajo Agency

Dr. Carolyn Thomas Morris
Northern Agency

NTU Student Senate President

The NTU Student Senate President is a voting member of the Board of Regents during his/her one-
year term of presidency. The remaining Board members serve on a four-year staggered term.

ACCREDITATION AND CERTIFICATION

Navajo Technical University is fully accredited by
Higher Learning Commission
2005 — Present

American Culinary Federation Accreditation

AVMA Veterinary Accreditation

ABET Accreditation: Industrial Engineering and Electrical
Engineering programs
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2023-2024 Academic Calendar

Fall Semester 2023

Pre-Registration Begins

Faculty Return

Navajo Nation Code Talkers Day
New Student Orientation

On-Site Registration

Instruction Begins

Late Registration w/fee

Last Day to Add/Drop Classes w/out W
HOLIDAY - Labor Day

Fall Graduation Petition due

Mid Term Exams

Fall Break

Last Day to Withdraw With a W
HOLIDAY - Veterans Day observed
HOLIDAY - Thanksgiving Day/ NN
Family Day

Final Exams

Grades due to Registrar

FALL GRADUATION

HOLIDAY - Christmas

2023 Winter Intersession

Pre-Registration

Instruction Begins

Late Registration w/fees

Last Day Add/Drop Classes w/out W
Holiday - Christmas Day

Midterm progress grades due

Last Day to Withdraw

Last Day of Class/Grades Due

Pre-Registration Begins
Navajo Nation Memorial Day
Instruction Begins

Late Registration w/ fee
Last Day Add/ Drop Classes w/out W
HOLIDAY - Juneteenth
Midterm progress grades due
Last Day to Withdraw

HOLIDAY - Independence Day
Last Day of Class/Grades Due

Apr 24
Aug 7
Aug 14
Aug 17
Aug 18
Aug 21
Aug 22-23
Aug 25
Sep4

Sep 29
Oct 9-13
Oct 19-20
Oct 30
Nov 10

Nov 23-24

Dec 11-14
Dec 15
Dec 15
Dec 25

Oct 23
Dec 18
Dec 18
Dec 19
Dec 25
Dec 29
Dec 29

Jan 5

Spring Semester 2024

Pre-Registration Begins

HOLIDAY - New Year's Day
Faculty Return

New Student Orientation

On-Site Registration

HOLIDAY - Martin Luther King Day
Instruction Begins

Late Registration w/ fee

Last Day Add/ Drop Classes w/out W
HOLIDAY - President's Day

Spring Graduation Petitions due

Mid Term Exams

Spring Break

Last Day to Withdraw With a W
Final Exams

Final Grades due

SPRING GRADUATION

Memorial Day

2024 Spring Intersession

Pre-Registration

Instruction Begins

Late Registration w/fees

Last Day Add/Drop Classes w/out W
Midterm progress grade due

Last Day to Withdraw

Last Day of Class/Grades Due

2024 Summer Semester

Mar 25
Jun 1
Jun 3
Jun 3
Jun4
Jun 19
Jun 21
Jun 21

Jul4
Jul 12

Oct 23
Jan 1l

Jan 8

Jan 11
Jan 12
Jan 15
Jan 16
Jan 17-18
Jan 19
Feb 19
Feb 23
Mar 4-8
Mar 11-15
Mar 28
May 6-8
May 9
May 10
May 29

Mar 25
May 13
May 13
May 14
May 24
May 24
May 31




History

Navajo Technical University (NTU) was born out of
the determination of the tribal college movement, in
which tribal nations from throughout the region of
North America exercised their sovereignty in taking
ownership of their education. At the heart of the
movement was the idea that Navajos and other
American Indian people had a right to be free and
equal to determine their own future through schools
that taught from the strength of language and
culture, providing a conceptual bridge to
contemporary knowledge, skills, values, and
attributes.

The movement was launched in 1966 out of the
experiments in Indian education that started with the
founding of the Rough Rock Demonstration School,
and extended into higher education with the
founding of Navajo Community College in 19609.
The movement was progressive and noted for the
bravery it took in challenging the effectiveness of
mainstream colleges and universities in their
effectiveness with serving Native American
students. What started with Navajo Community
College, or Diné College, spread to other tribal
nations and included the founding of NTU’s early
beginnings as the Navajo Skills Center (NSC).

NSC opened in 1979 as part of the Navajo Division
of Labor. The intent was to provide vocational
training to the local communities by offering five-
full time programs in job skills in the areas of
business/office occupations, culinary arts, computer
science, and construction trades. In 1982 the
Advisory Committee of the Navajo Tribal Council
established the Center as a tribally-chartered entity
and in 1984 was accredited by the North Central
Association of Colleges and Schools.

The Center operated effectively, but it soon became
clear that students wanted more than knowledge in a

trade or vocational program and the Board of
Directors changed the name to Crownpoint Institute
of Technology (CIT) in 1985. As CIT expanded its
educational offerings to include associate level
degrees, and it improved its infrastructure and
facilities as well as its increasing influence in the
academic community. Much of these improvements
occurred after 1994 when Executive Mandate by the
United States designed CIT as a Land Grant college.

The mandate was a turn from the historical practice
of higher education to focus on an abstract liberal
arts curriculum and emphasized the teaching of
practical agriculture, science, military science and
engineering as a response to the industrial revolution
and changing social class. The switch in practice
helped shape NTU’s identity and mission moving
forward, and called for another name change in
order to address an expanding mission.

In 2006, the Navajo Nation Council approved
changing the name of CIT to Navajo Technical
College under Navajo Nation Council Resolution
CN-58-06. By 2007, NTC had formed a partnership
with Workforce Development for educational space
in Chinle and a year later had received site
accreditation with the Higher Learning Commission
for a new instructional site and a year later, in 2012,
NTC would develop another instructional site in
Teec Nos Pos Arizona to service the Four Corners
region of Arizona, New Mexico, Utah, and
Colorado. With the approval of a Master of Arts
degree in Diné Culture, Language & Leadership in
2013, the university would change its name once
more to Navajo Technical University, where it
stands as one the premier technical vocational
universities in the southwest. Bond/Wilson
Technical Center located in Kirtland, NM and NTU-
Pueblo of Zuni-instructional site, located in Zuni,
NM were established 2018.



NAVAJO TECHNICAL UNIVERSITY

This Navajo Technical University catalog serves
as a guide to undergraduate programs, academic
regulations, fees, and policies and services that
governs undergraduate students attending Navajo
Technical University. Navajo Technical University
reserves the right to change the content of this
catalog at any time without notification. It is the
sole responsibility of the student to know and
understand the catalog for completion of a
certificate or degree.

Navajo Technical University is a non-profit
institution of higher learning and is chartered by the
Navajo Nation.

http://www.navajotech.edu

Main Campus
P.O. Box 849
Crownpoint, New Mexico 87313
Telephone: (505) 387-7401
Fax: (505) 786-5644

Chinle Instructional Site
P.O. Box 849

Chinle, Arizona 86503
Telephone: (928) 882-3133
Fax: (928) 882-3162

The Chinle Instructional Site is a growing site
located in Chinle, Arizona near Canyon De Chelly.
The Chinle site offers certificate, associate and
bachelor programs and holds classes at Chinle High
School by agreement with the school district
however, new classroom buildings are being
constructed for instruction west of Chinle near the
hospital.

The programs at the Chinle Instructional Site are
designed to serve students from the rural
communities surrounding Chinle, Arizona, to
provide a non-residential opportunity to attend
higher education near home.

Information and enrollment procedures can be
acquired by visiting the Chinle Instructional Site at
East Navajo Route 7.

Teec Nos Pos Instructional Site

PO Box 1203, Teec Nos Pos, AZ 86514
Telephone: (928) 882-3164

Fax: (928) 882-3169

Four Corners Regional NTU site, located in Teec
Nos Pos, Arizona is currently offering courses to
students in the four-corner region in northeastern
Arizona. The site facilities are located south of
Teec Nos Pos Chapter compound, Highway 160
BIE Road N5114.

Kirtland Instructional Site
40 Road 6580

Kirtland, NM 87417

(505) 609-5020

Navajo Technical University partnered with
Central Consolidated School District (CCSD) at the
Bond Wilson Technical Center (BWTC), the first
early college high school academy in the state of
New Mexico, located in Kirtland, NM. BWTC
offers dual-credit courses at the instructional site
to Shiprock, Newcomb, Career Preparatory, and
Kirtland high school students to earn college credits
through NTU. NTU BWTC offers courses and
creates pathways and opportunities for future
students. NTU and CCSD developed a partnership
with local industries to offer courses at the new
instructional site.

Zuni Instructional Site
PO Box 1109

Zuni, NM 87327
(505)782-6010

The Zuni Instructional site is located in Zuni, NM.
A:shiwi College and Career Readiness Center
partnered with NTU to offers courses for the
community and dual credit.


http://www.navajotech.edu/

ADMISSIONS

Navajo Technical University has an Open Admission Policy. Admission is available to any student, not currently
under suspension from any post-secondary institution, who meets the following criteria:

1. Is a high school graduate*, or
2. Has passed the GED test.
3. Isa U.S. citizen or eligible non-citizen.

*Note: High school students are an exception and must meet Early Admission or Dual Credit criteria.

Admission to NTU does not necessarily mean acceptance into specific certificate or degree programs. For
information on admission to specific degree programs, contact the department for more information. For all
categories, the University requires full academic disclosure on the application forms. Any student found guilty
of non-disclosure or misrepresentation on an application is subject to disciplinary action, including possible
dismissal from the University. Transcripts and test scores submitted to NTU for admission become the property
of the University and will not be sent elsewhere or returned to the student.

USE OF SOCIAL SECURITY NUMBERS: Your Social Security Number (SSN) will not be your primary
University identification number. It will not appear on your NTU identification card. NTU is required to collect
your SSN in order to provide full access to services such as financial aid, to ensure an accurate academic record,
and for record-keeping purposes. The University will protect the confidentiality of your SSN as required by law.

The Enrollment Services directs all functions of the Admissions and Registration Office. The Office of
Admissions is located in the Skyhawk Central building on the main campus in Crownpoint, NM and all
instructional sites have identified locations as introduced on the prior page of this catalog.

Access to online admission application is available on the NTU website: Online Application | Future Student |
Welcome to NTU (navajotech.edu)

All correspondence regarding admissions should be directed to:

NTU Office of Admissions,
P.O. Box 849
Crownpoint, NM 87313

APPLICATION PROCESS

1. General Admissions an official record of enrollment that indicates
The following documents must be received in membership with a federally recognized
the Admission’s Office through online process Indian Tribe for all Native American students.
or in person. There are additional requirements C. An Official high school transcript or an
for all Bachelor Degree Programs and the official General Education Development
following programs: Commercial  Driver (GED):

License (CDL), and Veterinary Technology.
International ~ Students have their own
admissions requirements.

o Official high school transcripts should
indicate graduation date and a “passing”
result from the state competency exam.

a. A completed and signed NTU Admissions Students, who do not have an official high
Application. school transcript to indicate completion,
b. Copy of Certificate of Indian Blood (CIB) or will be required to submit a notarized


http://ecampus.navajotech.edu/ICS/Future_Student/Formbuilder.jnz
http://ecampus.navajotech.edu/ICS/Future_Student/Formbuilder.jnz

Verification of Completion from the school
district attended.

Note: Students who do not have high school
documentation are not eligible for federal
student aid. These students are responsible
for payments of tuition and fees.

e GED results require a passing score of 45
or higher in all subject areas from the state
GED office

e High School Transcripts will be waived for
transfer students that have accumulated 24
credit hours or at least an associate degree.
Admissions will still attempt to collect the
transcript.

d. Copy of Social Security Card — verification of
legal name and SSN number.

e. For Transfer students — An Official college
transcript  from each college/university
attended.

e Official transcripts must be in a sealed
envelope and preferably mailed directly
from the institution to the NTU Registrar’s
Office. Institutions that send Electronic
Transcripts are to be emailed directly to the
Registrar only for it to be official. Note:
Transfer courses are not included in
calculating the student’s NTU cumulative
Grade Point Average (GPA).

e A Transfer Student who does not have a
cumulative grade point average of 2.00 or
on academic suspension will be referred to
the Academic Counselor to be placed on an
academic contract or education plan

f. Copy of DD214 if a Military Veteran to verify
status.

g. Copy of COVID Vaccination Card.

residents and wish to participate in the Lottery
Success Scholarship program are required to
submit official New Mexico GED or HI SET test
results in English.

Note: Students who do not have high school
documentation are not eligible for federal
student aid. These students are responsible for
payments of tuition and fees.

. Early Admission for High School Students

Outstanding high school students can be
admitted to NTU prior to high school graduation
as a concurrent enrollment. Early admissions
must be made directly to the Registrar unless
otherwise articulated through an agreement with
a local high school or school district.

The requirements for high school admission are
outlined below:

e Written recommendation from the high
school principal/counselor

e Current High school transcript with
cumulative GPA as follows:
Junior — 3.5 minimum GPA required (or top
Y4 of class)
Senior — 3.0 minimum GPA required (or
top ¥4 of class)

e A completed NTU admissions application

o Accuplacer test result

e Certificate of Indian Blood (CIB) or an
official record of enrollment that indicates
membership with a federally recognized
Indian Tribe

¢ Copy of Social Security Card

e Copy of COVID Vaccination Card

¢ Signed NTU Alcohol and Drug Free Policy
affidavit

e A signed parental permission form if
applicant is under the age of 18.

4. Dual Credit/Dual Enrollment

Dual Credit/Enrollment is for high school students
who wish to earn both high school credit and college
credit at the same time. The dual credit option is
available for all high school students. School
districts in New Mexico and Arizona have a signed
Dual Credit Agreement with Navajo Technical
University stipulating the waiver of tuition and fees.
This educational opportunity is available to home
school students, students who may attend high
schools outside of the Navajo Nation, and outside of

2. Home School Admissions

Students enrolled in a home school program may
be accepted to NTU if they meet regular or
provisional admissions  requirements. In
addition, the home school educator must submit
a transcript or document that lists the courses
completed and grades earned by the student and
the date the student completed or graduated from
the home school program.

Home school students who are New Mexico



Arizona and New Mexico using the following
instructional methods:

e Through the students’ high school with
high school teachers who meet NTU’s
qualifications to teach college-level
classes. High school teachers will meet the
rigor requirement to teach the course at a
college-level, by using the required
syllabus for the course.

e Online classes with on-campus faculty, or

e Face-to-Face on-campus.

Requirements for dual credit admissions:

e Meet with their high school counselor to
determine eligibility and available courses.

e Submit an NTU Dual Credit Application
packet which includes:

o Copy of Certificate of Indian Blood
(CIB) or an official record of
enrollment that indicates membership
with a federally recognized Indian
Tribe for all Native American students.

o Current High School Transcript

o For New Mexico students: Submit a
completed New Mexico Statewide
Dual Credit Request Form.

o For Students under 18 years of age,
must have parent’s signatures on all
forms requiring Parents Signatures.

Transfer Credit Evaluation
Credits earned at regionally accredited institutions
of higher learning are accepted. Pre-college credits
are not transferable. Transfer credit will not be
given without an official transcript.

o Transfer credit will be awarded for each
college course level in which the student
received a grade of “C” or higher.

o A limit of 30 credit hours may be transferred
toward an associate degree and a limit of 15
credit hours may be transferred toward a
certificate program. Students in the bachelor
degree program who request to have their
courses transferred will have a limit of 60
credit hours eligible for transfer.

o The courses must be taken within the ten-year
time limit of admission into the University.
Credits over ten (10) years of age are subject
to review prior to acceptance toward
prerequisites and/or degree requirements in
some program areas.

e Science courses in the Registered Nursing
Program must be taken within eight (8) years
from admission or they must be retaken.

o Courses must be at least 3 semester credits or
equivalent semester credit for the transferred
course

Military Credit Evaluation
Military service credit is granted based on
recommendation of the American Council of
Education’s “Guide to the Evaluation of
Educational Experiences in the Armed Service” and
institutional policies. No credit is granted for
Military Occupational Specialty (MOS). Submit all
military transcript to the Registrar’s Office for
evaluation. The Veteran’s certifying official is
located in the Financial Aid Office, (505) 786-4183.

5. Non-Degree Admissions

Applicants who seek to enroll in a course or
courses, but do not seek a degree or certificate
shall submit a NTU enrollment application and
a CIB (Certificate of Indian Blood), copy of
Social Security Card, and copy of COVID
Vaccination Card. For those younger than 18
years of age, approval of parent or guardian will
be required. Students on non-major status are
not eligible to receive financial student aid or
student employment, nor are they eligible to
participate in  student government or
intercollegiate athletics, or to receive benefits
from any veteran’s program.

6. Admission Requirements for International
Students
e A completed NTU International Student
Application
e Official High School Transcripts —
Translated into English if in different
language
o Official Test of English as a Foreign
Language (TOEFL) scores
o TOEFL scores must be less than 2 years
old from date of Admissions.
o Acceptable Scores: 500 paper, 173
computer base, 61 internet base.
¢ Financial Support Form
e Official College Transcript — Translated
into English if in different language
e Proof of COVID-19 Vaccination

Navajo Technical University complies with the
Department of Homeland Security and Student and



Exchange Visitor Program within the U.S.
Immigration and Customs Enforcement (ICE).
Upon NTU’s issuance of an I-20 form to the
student, each International student must comply
with the following:

1. Must be enrolled as a full-time student -
a. May only take one — three credit
course online.
b. Must have current 1-20, attend the
school stated on 1-20.
2. Must be enrolled in a program of study that
results in a degree, diploma or certificate
Must be proficient in English
May not work off-campus during the first
year academic year.
5. Students are responsible for locating
suitable housing.
6. Students are responsible for providing
transportation to and from the college.
7. Health Insurance.
8. Keep local address updated. Student has 10
days to report a new address if local address
is changed.

~w

Accuplacer Testing and ACT placement
New incoming students are required to take the
Accuplacer placement test to place students in the
appropriate Math and English courses. Students can
use ACT scores to determine if they meet a certain
score for placement. Transfer students who have
successfully completed a college level English and
Math with a C or better at another institution (as
recorded on an official transcript) will not have to
take the test if the course was completed within 10
years of the admission date on the application. The
advisor and academic counselor provide Accuplacer
placement test interpretation for appropriate
placement in Math and English courses. ACT score
placements are available at the admissions office.
Contact numbers: Crownpoint (505)387-7377,
Chinle (928) 882-3133.

NOTE:  Students who placed lower on the
Accuplacer placement test will be required to take
additional English or Math courses. EXAMPLE: a
student whose Accuplacer score places them in
ENG098 will have to satisfactorily complete
ENGO098 (a grade of C or better) before they can take
the higher level required English course(s) for their
certificate or degree.

7. Re-admission

Students who have not attended Navajo
Technical University for two consecutive
semesters must reapply for admission. The
student is responsible for providing all the
admissions documents and may be required to
retake the placement test if the Math and English
requirement have not been met.

Students who were previously dismissed from
NTU due to unsatisfactory academic
performance (Academic Suspension), policy
violations, or unacceptable behavior must
submit a written request for readmission to the
Registrar’s Office. All requests will be reviewed
on a case-by-case basis.

e Students with a previous history of
substance abuse will be referred
automatically to the  Counseling
Department.

e Students on academic suspension must
submit a request for readmission to the
Registrar’s Office and upon approval will
be referred to the academic counselor and
placed on an academic contract.

e All outstanding debts to the college have to
be satisfied in order for a former student to
be re-admitted. Students who have an
outstanding account will be referred to the
Business Office (student billing) to resolve
their outstanding debt.

o No official college transcript(s) will be
released to all requesting parties, for a
student who has an outstanding debt to the
college.

Denial or Cancellation of Admission

NTU reserves the right to deny or cancel the
admission and/or registration of any student who
has an outstanding debt at NTU. Any person found
to have knowingly and willfully made false
statements, furnished any false information, and/or
concealed any material information will be subject
to expulsion. NTU will not tolerate any such
activity and will conduct a thorough internal
investigation.

Appeal Procedure

Any student denied admission may submit a written
appeal letter to the Registrar within 15 days of
issuance of the notice of admission denial. The
appeal letter shall detail the circumstances
justifying reconsideration for admission. The



student shall also submit supporting documentation
that substantiates the appeal. The Registrar will then
schedule a meeting with the applicant and the
Director of Enrollment within 5 business days of
receiving the appeal. The applicant will be notified
of the appeals decision by mail within 10 business
days of the meeting.

Accommodations for Students with Disabilities
NTU complies with the Americans with Disabilities
Act of 1990(ADA) and Section 504 of the
Rehabilitation Act of 1973 and is committed to
make reasonable accommodations to meet the
needs of self-identified students with disabilities.
Qualified students with disabilities should discuss
their needs with the Disability Accommodations
Specialist in order to receive reasonable
accommodations. The Specialist may be contacted
at (505) 387-7473. All accommodations for
employees should contact the Human Resource
Office.

PROGRAM ADMISSION EQUIREMENTS

1. Admission Requirements for Commercial
Driver License Program
The Commercial Motor Vehicle Safety Act of
1986 (CMVSA/86) requires all the individual
states to comply with certain standards in
regards to the licensing of commercial motor
vehicle (CMV) drivers. A Commercial Driver's
License (CDL) is required when driving
applicable trucks and buses. A CDL license can
only be issued in the driver's state of legal
residence, and you have to surrender your
driver’s license from any other state you many
have. The Commercial Driver License (CDL)
program is offered at the main campus in
Crownpoint, New Mexico and the Instructional
site in Chinle, AZ.
The CDL Program requires additional
documents along with general admissions,
requirements vary from each state and students
test in their perspective resident state,
requirements listed below are for NM:

e A valid New Mexico Driver’s license (If
applicant is between the ages of 18 — 24,
applicant must show proof of completing a
DUI Awareness class)

e Department of Transportation’s physical
exam form completed.

e A copy of driving record from the New

Mexico Department of Motor Vehicles
Division

o A copy of birth certificate

e 2 documents that show proof of physical
residence in New Mexico.

When all of the required documents are received
and accepted by the Admission’s Office, the
applicant will receive a letter of acceptance to
NTU.

. Admission Requirements for Veterinary

Technician Program

Veterinary program has additional requirements
for admissions. The admissions office will admit
students into the university once all general
admissions requirements are met but official
admissions into the Veterinary Program is
determined by the program’s admissions
process.

Official admission is granted during the spring
semester immediately preceding the fall semester
student plans to begin. Veterinary Technology
program core courses begin in the fall semester.
Students must meet several requirements:

The requirements for admission into the program
beginning the fall semester include the
following:

a. Students meet with the Program Director
prior to obtaining the application and
evaluation forms for official admission.

b. Students must complete all general
education courses on the degree checklist.

¢. Maintain a cumulative G.P.A. of 2.50 or
higher in all required general education
courses (B10120, CHEM1217C,
ENGL1110 or ENGL1120 or ENGL112,
and MATH1220) with a C or higher not C-
. Any required science course must be taken
within 8 years.

d. Pass VET 090 - Introduction to Veterinary
Technology course (1 credit hour) with a
grade of C or higher.

e. Maintain a cumulative science and math
G.P.A. of 2.50 or higher. The last grade
received will be wused in the GPA
calculation for repeated courses for VET
program calculation for admissions. The
university calculates GPA differently for
repeats.



Submit official college transcripts showing
completed general education courses.
General education courses must be taken in
the last8 years.

Submit three (3) official letters of
recommendation covering education and
relevant veterinary experience from the last
12 months.

e Two letters must be submitted by high
school teachers that taught the student
in their required general education
courses (including math, science and
English) and/or college instructors that
taught student in their required general
education courses (including math,
science, and English).

e At least one letter from a veterinarian
who served as student’s supervisor in a
veterinary clinic or zoo where student
performed veterinary-related assistance.

Note: Letters must be signed, sealed in
envelopes and sent directly to the
Veterinary Program Advisor by the
individual making the recommendation.
Letters from family members will not be
accepted.

Students must complete a minimum of 40
hours of volunteer work prior to the
application deadline.

Hours should not be completed in a one-
week period but spread out over several
weeks to ensure exposure to a variety of
tasks and services in the veterinary practice,
exotic animal facility, research, or
laboratory animal facilities. Up to 16 hours
may be completed in any single week.
Mixed animal practice volunteer experience
is strongly recommended to expose students
to small, large, and exotic animal veterinary
services. Lacking experience may require
more hours to complete volunteer work in
identified areas. Student will be required to
learn and perform small, large, exotic,
avian, and lab animal veterinary technician
tasks and skills in the program. Failure to do
so, will result in dismissal from the
program.

Students must submit an official, signed,
and completed supervisor (Veterinarian at
site) evaluation form. Evaluation form is
required in addition to the recommendation
letter. Forms must be signed, sealed in
envelopes and sent directly to the
Veterinary Teaching Hospital address listed
on the form by the individual making the
recommendation.

Submit a current resume, immunization
record documenting tetanus vaccination
status is current (within the last 10 years),
and proof of health insurance coverage or
Crownpoint Indian Health Service chart
number. Rabies vaccination will be required
at the end of the first semester to continue
in the program.

Submit a 500-word max on why they are
pursuing an Associate of Applied Science
degree in Veterinary Technology.

Students whom have submitted an
application and all required documents by
the deadline will be notified for an
interview date and time if they semi-qualify
for admissions. Qualified students will be
interviewed by the Admissions Committee
of faculty, Dean, and Program Advisor to
determine admission into the Veterinary
Program.

e Submission of an application and
required documents by the deadline
does not guarantee official admission
into the program.

e Students denied official admission may
reapply for the next application
deadline.  Students are strongly
encouraged to  strengthen their
application and continue volunteer
work to increase experience.

3. Admissions Requirements for Bachelor
Programs

a.

b.

Complete all prerequisite in the degree
program.

Complete all General Education
requirements and the 100-200 level courses
within the first five semesters of the
Bachelor Program.



Declaration of a Major

All students shall identify a major in a certificate or
degree program, unless they are identified as Non-
Major. Those who plan to earn a certificate or degree
from NTU will have met the program placement
requirements and officially have declared their
major (program of study).

Certificate Programs

Upon successful completion of a specific career
program listed in the catalog, students will receive a
certificate if they have passed all the required
coursework, including  general  education
requirements, earned the required credits,
maintained a cumulative GPA of 2.00 or better, and
have satisfied any outstanding debt to the college.

Degree Programs

Students enrolled as degree candidates in one of the
Associate or Bachelor degree programs will receive
their degree if they pass all of the required
coursework, including  general  education
requirements, earned the required credits, maintain a
cumulative GPA of 2.00 or better, and have satisfied
any outstanding debt to the college.

¢ Associate Degree

Associate of Applied Science (AAS) Degree:
An AAS degree program prepares students to
enter either skilled or paraprofessional
occupations or to upgrade workplace skills and
knowledge. An AAS program is not intended to
transfer to a bachelor’s degree, although certain
courses may be accepted at some institutions. The
exception to this rule is when an AAS is used to
enter a BAS program.

Associate of Arts (AA) Degree: An AA degree
provides a foundation in general education
including courses in mathematics, humanities and
social sciences, communication, and natural
sciences. Students may transfer their degree
credits to a four-year institution to pursue a
bachelor's degree in the arts or sciences.

Degree Types Definitions

Associate of Science (AS) Degree: An AS
degree is an associate degree in the areas of
science, technology, engineering, mathematics
(STEM) or in Early Childhood Education
Development (ECED).

¢ Baccalaureate Degree

Bachelor of Arts (BA): Graduate and professional
schools typically require a four-year BA or BS for
admission. The curriculum of a traditional BA
degree is centered on providing a well-rounded,
liberal arts education. Students pursuing a BA are
not required to have an associate's degree.

Bachelor of Science (BS): BS programs normally
require a student to take the majority of their courses
(usually 1/2 or 3/4) in the sciences, namely life
sciences, physical sciences, engineering, or the
mathematical sciences. Graduate and professional
schools typically require a four-year BS or BA for
admission. Students pursuing a BS are building on
an Associate Science degree.

Bachelor of Applied Science (BAS): An
undergraduate degree that focuses studies on an
applied science with hands-on projects or
fieldwork. A BAS degree is designed for students
that work immediately after graduation; they are
more focused on vocational subjects. Students
pursuing a BAS degree normally build on an
Associate of Applied Science degree.

Bachelor of Fine Arts (BFA): A standard
undergraduate degree for students seeking a
professional education in the visual or performing
arts that will often require an area of specialty. A
BFA requires approximately 2/3 of the course work
focus on the creation and study of visual arts, and
1/3 of the course work focus on liberal arts (history,
literature, psychology, etc.)

Master Degrees
See Graduate Program Catalog.

Change of Major

Any student who wishes to change his/her major will
need to submit a Change of Major form to the
Registrar. The student will be required to meet with
the Academic Advisor or Counselor and the
Financial Aid Manager for approval. No changes
shall be allowed after the deadline for the last day to
register for that semester. Changing a major could
affect eligibility for student federal aid, for more info
see the financial aid section of this catalog.



Enroliment Status Definitions

1. First-time Enrolled Student: A student who is
enrolled for the first time in higher education.
Only after a student graduates from high school
or receives a GED can s/he be considered first-
time enrolled student, even if s/he was formerly
a Dual Credit Enrolled student.

2. Continuing: A student who was enrolled in this
institution’s main or site campuses the most
previous sessions (e.g., Spring or Summer for
Fall students and Fall for Spring students).
Students newly admitted to graduate school are
excluded.

3. Returning: A student who was previously
enrolled in this institution’s main or site
campuses, but was not enrolled the most
previous session (not counting Summer or Fall
students). Students newly admitted to graduate
school are excluded.

4. Transfer Student: Any transfer student seeking
admission to NTU who intends to work toward
a degree or certificate from NTU should apply
for admission. Applicants are required to submit
official transcripts from all regionally accredited
colleges or universities. NTU accepts transfer
credit for courses that have a grade of “C” or
better and if an equivalent course is offered at
NTU. No special topic classes will be accepted
for transfer. A limit of 30 credit hours may be
transferred toward an associate degree and a
limit of 15 credit hours may be transferred
toward a certificate program. Students in the
bachelor degree program that request to have
their courses transferred will have a limit of 60

6. Concurrent Enrollment:

credit hours eligible for transfer. The courses
must be taken within the ten-year time limit of
admission into the college.

5. Non-Major Status: A student who does not want

to earn a degree or certificate is classified as a
non-degree/major student. Non-degree/major
students may request to change to
certificate/degree status and apply credits earned
while in non-degree status by declaring a major.
Note: Non-majors will not satisfy eligibility
requirements for federal student aid, veteran’s
educational benefits or other financial aid
assistance.

A student who is
enrolled at NTU and also at another institute of
higher learning should understand that federal
student aid will be disbursed by only one
Institution, but charged by each institution.
Students should go to the Financial Aid Office
to obtain more information about concurrent
enrollment and financial aid.

7. Dual Credit Enrollment: A student currently

enrolled in high school and enrolled in one or
more courses at NTU is considered to have dual
enrollment. NTU has an agreement with
various Secondary School Districts. Students
need to obtain more information from their high
school counselor. Otherwise students may opt
to make payment for NTU courses at the
Business Office.

8. Continuing Education (CEU): A student who is

participating in non-credit continuing education
and professional activities.

REGISTRATION INFORMATION

Registration Procedures
Registration is the process of selecting courses,
receiving a class schedule, and completing
enrollment at Navajo Technical University.

e Students must obtain approved signatures from
both Financial Aid office and Academic Advisor
on the registration form prior to registering;

e Pre-Registration is open to students, with the
exception of students placed on a “hold” status

o Students who register for classes late will be
assessed a late registration fee.
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Pre-Registration/Online Registration
Continuing students are allowed to pre-register for
classes via the web portal (NTU website link). Dual
Credit and students who have a Hold on their
account will not be allowed to register using the web
portal. Students will need to meet with their
academic advisor to complete pre-
registration/registration.

Schedule of Classes
The Schedule of Classes is an official publication of
courses offered and distributed each semester/
session. The schedule lists the semester’s course
offerings, dates, times, place, and instructor.



Schedules are available on-line on the NTU website e Complete a Student Withdrawal Form
during Pre-Registration and Registration. Online (available from the Admissions and
registration for courses is completed after consulting Records Office).

with each student's academic advisor.

Add/Drop Procedures

Students wishing to add/or drop individual classes
must do so by the official add/drop deadline to
avoid any penalties. Any requests to add
individual courses after the deadline date will not
be granted. After the add/drop date, students are
responsible for initiating a course withdrawal form
unless the instructor submits one based on the
attendance policy stated in the course syllabus.
Deadline to complete this is until the last day of
withdrawal and will be given a grade of a “W”.
Changes in credit hours could affect a student’s
financial aid, scholarship, and/or refunds. Students
who officially drop classes after the drop/add date
are responsible for payment of tuition and any
other fees.

All drop/add changes must be completed through
the Registrar’s Office.

Course Withdrawal Procedures
Students may voluntarily withdraw from one or
more courses or the university, before the
withdrawal deadline, without a penalty. A final
course grade of “W” will be recorded on the
student’s transcript for each course from which the
student withdraws. (See academic calendars for
dates.) Withdrawal forms are available in the
Registrar’s Office. Students who withdraw are
responsible for any outstanding financial accounts.
Withdrawing past the Official Withdrawal date
requires the assignment of an “F” grade and is
included on the transcript and calculated in the
grade point average. Students who do not properly
withdraw are responsible for University fees that
are non-refundable.

To withdraw from a course requires submittal for a
Student Initiated Course Withdrawal form or an
Instructor Initiated Course Withdrawal form.

Withdrawing from NTU
Students who withdraw from NTU for any reason
must follow the procedures below. Failure to do so
may result in failing grade(s). It is the student’s

responsibility to ensure that all necessary signatures

are collected.

e Obtain required signatures.

e Return completed Student Withdrawal
Form to Registrar’s Office for final
processing.

Cancelled Classes and Schedule Changes
NTU retains the right to cancel, reschedule, or
combine courses, and to change instructors for any
NTU course(s). Courses will be cancelled or
combined after the last day of registration if they
do not attain minimum enrollment. The procedure
to cancel courses are as follows:

e The Registrar shall identify courses, to
include those courses that may impact
students’ ability to graduate for that semester.
Upon review, consideration for the course(s)
will be made to continue and not be
cancelled.

e The Registrar shall provide the list of courses
to the Academic Deans.

e The Academic Deans will meet with and get
input from the Department Chairs.

e The Registrar shall then coordinate with the
Deans and Provost to determine which
courses will be cancelled.

e The Registrar with the assistance of the
Academic Advisors shall notify the students
of the cancellation and make every effort to
register them into another course section or
course according to the student’s checklist.

Note: Classes cancelled because of inclement
weather will not be automatically rescheduled.
The instructor will make arrangements to make-up
the class.

Final Examinations

Final examinations are given at the end of each
semester. Final exam schedule is posted on our
website for days and times of exams. Students
must take their final examinations during the
scheduled time period. Students who fail to take
final examinations may receive a failing grade and
jeopardize their academic status.

Transcripts
The Registrar’s office issues both official and
unofficial copies of NTU student academic
records. A fee is charged for all official transcripts.



The Family Educational Rights and Privacy Act of
1974, as amended, prohibit the release of student
transcript record or disclosure of its contents to
any third party without the written consent of the
student. Contact the Registrar’s office for more
information.

Students who fail to meet their obligations to NTU,
financial or otherwise, will have their academic
records placed on hold until the obligation is
resolved. No official transcript will be released to
the student or to any other person or institution until
all of the student’s outstanding obligations to the
university have been paid.

STUDENT RECORDS AND CONFIDENTIALITY

Student records are maintained confidentially in
accordance with the Federal Family Educational
Rights and Privacy Act (FERPA) of 1974. This law
protects the privacy of a student’s educational records
by establishing the right of students to inspect their
records and providing guidelines for the correction of
inaccurate or misleading records. FERPA applies to
all schools that receive funds under U.S. Department
of Education programs.

1. No document in a student’s record or transcript

will be released without the student’s written

authorization unless it is for NTU faculty and/or

staff who have a need to know, in order to comply
with a judicial order, or for emergency health
and/or safety purposes.

Before NTU can release information to

employers or other institutions, the student must

have a signed Release of Information form on
file.

The following information, categorized by the

law as “directory information,” may be released

without the student’s consent unless the student
requests the information be withheld:

e Name, address, email address, telephone
listing, date and place of birth;

o Dates of attendance and graduation, degrees
and awards received, grade level or year
(such as freshman or junior), and enrollment
status (undergraduate or graduate; full-time
or part-time);

e participation in officially recognized
activities and sports, weight and height of
members of athletic teams; and

e Videotapes or photos of
participating in NTU activities

students

FERPA allows schools to disclose those records,

without consent, to the following parties or under the
following conditions (34 CFR § 99.31):

School officials with legitimate educational
interest;
Other schools to which a student is transferring;
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e Specified officials for audit or evaluation
purposes;

e Appropriate parties in connection with
financial aid to a student;

¢ Organizations conducting certain studies for
or on behalf of the school;

e Accrediting organizations;

e To comply with a judicial order or lawfully
issued subpoena;

e Appropriate officials in cases of health and
safety emergencies; and

¢ State and local authorities, within a juvenile
justice system, pursuant to specific State law.

If a student does not wish to have this
information released, a request for non-
disclosure of directory information must be
submitted to the Registrar within the first two
weeks of the first semester and is valid until the
student withdraws the request for non-
disclosure by providing written authorization
for the release of that information.

Students have the right to examine their official
file. Requests to examine student records should
be scheduled in advance with, and performed
under, the supervision of the Registrar. The
student must submit a written request to the
Registrar requesting the documents to be
reviewed and indicating which documents are to
be reviewed.

Students may submit a written request to the
Registrar to amend a record that is believed to
be inaccurate or misleading.

Students have the right to file complaints with
the Family Policy Compliance Office of the U.S.
Department of Education concerning any
alleged failures by NTU to comply with
FERPA.

U.S. Department of Education
Student Privacy Policy Office
400 Maryland Ave, SW
Washington, DC 20202-8520



ACADEMIC REGULATIONS

Academic Integrity

The integrity of an academic program rests on the
principle that the grades awarded to students reflect
only their own individual effort and achievement.
Students are required to perform the work specified
by the instructor and are responsible for the content
of work submitted such as papers, reports, and
examinations. The use of another person’s ideas or
work claimed as your own without acknowledging
the original source is known as plagiarism and is
prohibited. A student reported for plagiarism or
cheating will be referred to the Dean of
Undergraduate Studies and will be subject to
disciplinary action, including possible expulsion
from NTU.

Plagiarism

According to the fifth edition of the MLA Handbook
for Writers of Research Papers, "to use another
person’s ideas or expressions in your writing without
acknowledging the source is to plagiarize. A writer
who fails to give appropriate acknowledgment when
repeating another's wording or particularly apt term,
paraphrasing another's argument, or presenting
another's line of thinking is guilty of plagiarism."
Different disciplines use different documentation
methods; therefore, students should consult with
instructors about the correct use of the appropriate
documentation style. Additional resources and
guidance in the correct use of sources can be
obtained from the English faculty at NTU.

Course Load

The normal load for a full-time college student is 12-
15 credit hours. An overload is 16 or more credit
hours per semester. Part-time enrollment is up to 11
credit hours per semester. Students are allowed to
register for a maximum of 21 credit hours per
semester in the fall and spring. The normal load for
a full-time student during the summer session is 6 or
more credits. (Full Financial Aid requires 12 credit
hours.)

Credit Overload
An overload is 16 or more credit hours per semester
or 7 or more credit hours for Summer session.
Students in good academic standing must obtain
permission from the Dean of Undergraduate Studies
if they want to attempt a credit overload. An
Overload form signed by the Dean of Undergraduate

13

Studies must be submitted prior to registering for the
course.

o First semester students (not including transfer
students) or students on academic probation or
provisional admission will not be allowed to
register for more than the allowed credit hours
recommended by their Academic
Advisor/Counselor.

e A student should be in good standing
(maintain a cumulative of 2.50 or better.) The
Dean of Undergraduate Studies will require a
copy of the student’s transcript to verify
academic standing and also the registration
form of courses already registered for in order
to verify credit hours.

Credits Granted for Hours Completed
A completed semester hour represents a minimum
of eight hundred (800) minutes per credit per
semester. One lab semester hour represents a
minimum of one thousand sixteen hundred (1600)
minutes per credit per semester. One credit hour is
awarded for 150 minutes of contact in a shop session
per week. For every credit hour spent in class, a
student is expected to spend two hours outside of
class studying the course materials. For a hybrid or
blended course of one (1) credit hour, a student is
expected to spend three (3) hours per week studying
the course materials. For an online course of one (1)
credit hour, a student is expected to spend four (4)
hours per week studying the course materials.

Student Academic Classification:

e Freshman: A student who has completed 30 or
less credits.

e Sophomore: A student who has completed 31 —
59 credits.

e Junior: A student who has completed 60 — 90
credits.

e Senior: A student who has completed 91 or more
credits.

English/Math Placement

All new incoming students are required to take the
Accuplacer placement test to help assess the
student’s Math and English skills in order to place
students in the appropriate course level, according to
their abilities. If students would like to use their
ACT scores, they need to bring in official copies of



their ACT to replace placement testing. Students
with low scores may be required to complete
remedial studies coursework prior to entering their
chosen major. Transfer students who have
successfully completed English and Math courses
comparable to those required by their
certificate/degree programs with a “C” or better at
another institution (as recorded on an official
transcript) should complete a Course Transfer form
and submit to the Registrar for review.

Attendance Policy

Students are expected to regularly attend all classes
for which they are registered. A percentage of the
student’s grade will be based on class attendance and
participation. In certain courses, the weight placed
on attendance may be considerably more due to the
nature of the course work and required assignments.
Absence from class, regardless of the reason, does
not relieve the student of his/her responsibility to
complete all course work by the required deadlines.
Furthermore, it is the student’s responsibility to
obtain notes, handouts, and any other information
covered when absent from class and to arrange to
make up any in-class assignments or tests if
permitted by the instructor.  Incomplete or missing
assignments will affect the student’s grades. Some
instructors may drop students from the class after
three (3) absences unless prior arrangements are
made with the instructor to make up work and the
instructor deems any excuse acceptable.

Leave of Absence

Academic leave of absence refers and is limited to
students in a degree program requiring continuous
enrollment and have completed a minimum of one
academic term of program coursework, and who,
while in good academic standing, are forced to
withdraw temporarily from academic work due to
reasons beyond their control, such as illness,
military service, financial exigency, or pressing
personal reasons justifying an interruption of the
degree program. No academic activities may be
conducted during leave and this leave may not be
used to avoid payment of tuition.

The decision to take time off can be made before the
start of a new semester or once a semester is
underway. Since the reasons for requesting a leave
of absence can have important implications for
academic planning, including financial aid, students
are encouraged to discuss their options with an
advisor and their financial aid counselor before
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making a final decision.

A Leave of Absence is a temporary interruption in a
student’s program of study. A LOA cannot exceed
180 days in any 12-month period and may have a
serious impact on a student’s financial aid.
According to federal regulations, 34 CFR 668.22
(d), the following criteria outlines the requirements
to process an approved LOA:

e The student must request the leave of absence in
writing to the Academic Dean for approval. The
letter should state the reason(s) for the request.

e A LOA cannot be granted for academic reasons
(i.e. to keep a student from failing).

e There must be reasonable expectation that the
student will return from LOA.

e A student returning from a LOA must resume
training at the same point in the academic
program that he or she began the LOA.

e Upon return from LOA, the institution may not
assess the student any additional institutional
charges. Therefore, the student is not eligible for
any additional federal student aid (Title IV
funds).

e Ifastudentisa Title IV recipient, the institution
must explain the requirements and regulations
of his/her financial aid status (grace period,
repayment, etc.) prior to granting the LOA. The
information that will be provided will include
the financial aid consequences if the student
fails to return from LOA.

A student granted a LOA is not to be considered
withdrawn and no return of Title IV calculation is
required. If a student does not meet the LOA criteria,
the student is considered to have ceased attendance
from the institution and a Title IV return of funds
calculation is required if the student received federal
aid. For more information, contact the Registrar’s
Office at Skyhawk Central Main Campus (505) 387-
7426.

Skyhawk for Success
The Skyhawk for Success has been developed to
focus on students who are experiencing difficulties
such as excessive absences and/or tardiness, low
test/quiz and assignment scores, incomplete
homework or risk of being dropped from class.
Navajo Technical University will provide
appropriate early intervention and reasonable
accommodation to help their student.



1. Skyhawk for Success Mission Statement: The
Skyhawk for Success is developed for faculty,
staff and academic advisors to work together as
a team in an involved, proactive and supportive
manner to increase student retention and
success. It is designed to be used when
additional resources are needed after faculty
intervention.

2. Skyhawk for Success Goal: Our goal is to
identify and effectively intervene with students
who are exhibiting at risk behaviors and to
establish a referral process, thus increasing
retention and reducing the number of students in
academic probation and/or suspension.

3. Skyhawk for Success Objectives: To improve
communication between students, faculty, and
academic advisors; to encourage students to use

available student
importantly, to
success.

a. Graduation Rates

b. Retention Rates

c. Job Placements

d. Student Satisfaction

support  services; more
improve student academic

Forms may be found at
http://www.navajotech.edu/skyhawk-for-success
on the Navajo Technical University website.

Contact Information:
First Year Experience Career & Academic Advisor,
Office Number: (505)387-7470.

For further detailed information, please refer to the
NTU Student Handbook.

Student Academic Standing

The academic progress of all enrolled students will
be reviewed at the end of each semester. Students
must maintain a cumulative Grade Point Average
(GPA) of 2.00 or greater to remain in satisfactory
academic standing and progress toward a certificate
or degree, and/or to be eligible to graduate.

Academic Probation

Academic probation is a condition of student
academic standing for students who fail to maintain
a cumulative grade point average (CGPA) of a 2.00
by the end of the current semester. If a student’s
CGPA is 1.99 or below at the end of the semester,
that student will be placed on academic probation.
The Registrar will notify the student in writing that
he/she is placed on academic probation and will refer
the student to the Academic Advisor/Counselor. A
student placed on academic probation will not be
allowed to pre-register for the next semester, unless
approved by the Academic Advisor/Counselor. A
probationary contract will be developed to include
mandatory counseling and tutoring. The student will
be given two semesters (summer session is
considered as a semester) to bring his/her cumulative
grade point average to a 2.00 or better. If the student
raises his/her CGPA to a 2.00 or better within the
allotted time, he/she will be removed from academic
probation status the following semester or summer
session.

15

NOTE: Transfer students who were on academic
probation at another institution will be placed on
probationary status therefore requiring mandatory
counseling and tutoring.
Academic Suspension

If the student does not meet the minimum
cumulative GPA of 2.00 by the end of the second
consecutive semester (or summer session) while on
academic probation, he/she will be placed on
academic suspension the following semester and
will not be allowed readmission for one semester.
The Registrar will notify the student in writing that
he or she is placed on academic suspension. The
student can reapply and request in writing for re-
admission to the Registrar but will remain on
suspension until he/she raises his/her CGPA to 2.00
or better and are ineligible for any federal student
aid. If allowed readmission, the student will be
referred to the Academic Advisor/Counselor and
placed on an Academic Contract to include
mandatory tutoring and counseling.

Right to Appeal
Students wishing to appeal academic probation or
suspension must do so in writing to the Dean of
Undergraduate Studies within ten (10) working days
of the postmark of the letter.

The Dean of Undergraduate Studies will review the
documents and reply with a decision within ten (10)
working days of receiving the appeal. The Dean’s
decision is the final decision.


http://www.navajotech.edu/skyhawk-for-success

NOTE: Student Financial Aid Probation and
Suspension Appeal procedure is explained in the
Financial Aid Policy section of this catalog.

All students including Veterans follow the Student
Academic Standing and also meet the Satisfactory
Academic Progress under Financial Aid.

Grading Standards

The letter grade of A, B, C, and D indicate passing
grades. A grade of D, however, is not transferable
to another higher education institution, nor does it
allow the student to progress to the next level course
in that subject area at NTU.

A grade of incomplete (1) is considered none passing
grade and does not result in earned credits.

Grading System
The following letter grades and grade points are used
at NTU:

Letter Grade

Grade Percentages Description Points

A 90 - 100% Excellent 4

B 80-89.9% Above Average 3

Cc 70-79.9% Average 2

D 60 —69.9 % Below Average 1

F Less than 60%  Failure 0

I Incomplete None

C/INC Credit/No Credit None

w Withdrawal None

AU Audit None

CR Credit by Examination ~ None

P/F Pass/Fail None
Incomplete

An “I” may be issued when unforeseeable

circumstances beyond the student’s control prevent
the student from completing course requirements.
Incomplete grades will not be authorized when the
student has failed to complete course requirements
or has earned a failing grade due to personal
negligence. An incomplete grade must be converted
to a credit grade by satisfactorily completing the
required assignments within the adjusted deadline
(arranged between the instructor and student) of the
following semester. A student does not have to
reregister for the course if completed within the
stated deadline. The Incomplete grade must be
converted by the next semester otherwise the “I” will
automatically convert to an “F”. The instructor must
complete and submit an Incomplete Form to the
Registrar’s office.

Audit
An Audit (AU) is awarded for class participation and
does not indicate proficiency in the subject matter.
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Course credit is not included in the GPA or
cumulative GPA. Forms are available at the
Registrar’s  Office. Audit courses accumulate
charges as a regular course. Audit courses are
counted towards attempted hours but not eligible for
federal student aid.

Advanced Placement (AP) Credit
Students who have taken an Advanced Placement
Exam and earned composite scores of 3, or higher
may be granted credit. Credit will be designated as a
grade of CR for credit but will count toward
graduation, and may be used in fulfilling specific
curriculum requirements. The Program Department
Chair in which the course is offered will determine
the amount of the credit and the equivalent
university courses for which credit will be granted.
See Registrar’s Office for specific courses and
approved scores.

Continuing Education Units (CEU)
Continuing Education Unit (CEU) is designed and
awarded to individual participation in non-credit
continuing education and professional activities.
One CEU unit is equivalent to ten (10) classroom
hours in a lecture or laboratory format. An
instructional contact hour is defined as sixty (60)
minutes, excluding breaks. Student will receive a
grade of P (pass) or F (fail).

Course Withdrawal
Used for student, instructor and/or administrative
withdrawals from a course before the withdrawal
deadline date.

Credit/No Credit
A Credit or No Credit (NC) grade will be issued for
a course that did not have credits or Pass/Fail grade.
This grade is not factored into the student’s GPA.

Pass/Fail
Some courses are graded on a pass/fail basis and
will not be included in the computation of the
GPA.

Course Repeat
NTU’s Course Repeat Policy permits a student to
repeat a course and to have the grade for the repeated



course computed in his/her GPA in place of the
original grade. Normally, course repeat only applies
to a specific course that a student chooses to repeat.
The repeated course must be taken under the
standard grading system (A-F) and the latest grade
must be “C” or higher. Grades of “W” are not
permitted. All grades shall remain on the student’s
transcript. The original course grade will be
annotated with “R” to indicate that the course has
subsequently been repeated.

This applies to courses with identical course
abbreviations and numbers except for the following:
topics or cooperative educational courses, and when
course abbreviations and numbers change as a result
of new programs and/or program revisions. Students
who are repeating courses that had a grade of “D” or
“F” for the third time will not be eligible for
financial aid assistance and have to pay for the
course(s) on their own.

NOTE: The NTU Course Repeat applies only to
courses originally taken at NTU and repeated at
NTU.

Grade Changes

All discussions regarding grade changes should be
directed to the instructor of the course in question.
Any change in grade must be submitted within (6)
months after the original grade was issued and prior
to graduation. If there is a grading error, the
instructor must submit a grade change to the Dean
of Undergraduate Studies for approval. The Dean of
Undergraduate Studies will forward the approved
Grade Change form to the Registrar who will record
the grade and update the student’s transcript.

Grade Appeal
Students who believe they have received a grade in
error should informally meet with the instructor to
determine if a clerical error has occurred. If the
instructor has erred in submitting the grade, the
instructor will submit a grade change form with the
Registrar’s office. If the error occurred due to a
clerical error in the Registrar’s office, the instructor
should request that the grade be corrected. If
discussions with the instructor do not resolve the
issue, and the student believes he/she has a
justifiable grade appeal, he/she should submit a
Grade Appeal form. Any appeal of a grade by a
student must be initiated no later than the end of the
semester following the semester in which the grade
was awarded. Summer session grades must be
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appealed before the end of the fall semester
following the summer class. Forms are available in
the Registrar’s Office.

The grade appeal process:

1. The student must submit a Grade Appeal form
with supporting documents to the Dean of
Undergraduate Studies and a copy to the
Registrar’s Office for record keeping.

2. The Dean of Undergraduate Studies will review
the appeal and assign a committee to
investigate.

3. The committee will request a copy of the
syllabus and documentation pertaining to
attendance and grades, and a copy of the
student’s Grade Appeal form.

4. After investigation, the committee will submit
a report to the Dean of Undergraduate Studies
of the findings.

5. The Dean of Undergraduate Studies will make
a final decision. A report of the final decision
will be placed in the student’s master file
located in the Registrar’s office.

6. The student will be notified of the decision.

Petition for Course Substitution

All students are expected to satisfy all NTU
certificate and degree requirements. However, under
certain circumstances, substitutions for required
courses may be necessary and appropriate. To
initiate a course substitution, students should
complete the “Course Substitution” form with
approval from his/her advisor and the Dean of
Undergraduate Studies, which must then be
submitted to the Registrar’s office. This form can be
obtained from the Registrar’s Office.

Independent Study

Under unusual or special circumstances, a student
and instructor of a regular University course may
adapt the course to an Independent Study. The
arrangement is subject to approval of the
Department Chair and the Dean of Undergraduate
Studies. Registration for an independent study
course must be completed and approved no later
than the last day of Drop/Add. Department Chairs
will determine which courses are eligible for
Independent Study. Forms are available at the
Registrar’s office.

A full-time faculty member may supervise and offer
an independent study courses during a semester or
summer session and is restricted to no more than two



graduating students. No more than six credit hours
may be taken in any one semester.

e The student must agree in writing to a syllabus
that outlines the learning objectives, texts,
course requirements, evaluation criteria,
meeting dates and examination dates for the
course. A final assessment or examination is
required for independent study courses.
However, the role of final examinations for
independent study courses may vary based on
the intended outcomes for the course.
Department Chairs can approve a nontraditional
final examination in such cases (e.g., a portfolio
of the student’s work, a thesis or substantial
paper, a take-home examination).

e Students should devote a minimum of three
hours each week for each credit hour of
independent study, or at least nine hours per
week for a three-credit independent study
course.

e The student has a term grade point average of at
least 2.50 from previous term.

e The student should not be on academic and
financial aid probation status during the
semester that the student would take the
program course through independent study.

Honors and Awards
At the end of every term, students who have
maintained a cumulative GPA of 3.50 or above are
recognized for their achievement.

The Honors List recognizes academic excellence on
a semester to semester basis. The student must be
enrolled full time in a certificate or degree program,
have completed 12 or more credit hours, received no
grades of “I”, have no violations of any NTU
policies, have maintained good class attendance, and
be in good academic standing. Honors List will be
determined by the Registrar’s office and confirmed
by the Dean of Undergraduate Studies.

Presidential Honor List: Students must achieve
a cumulative grade point average of 4.00.
Dean’s Honor List: Students must achieve a
cumulative grade point average of 3.50 to 3.99.

Graduation Honors: At the graduation ceremony,
students who have achieved a cumulative GPA of
4.00 will be recognized with a blue honor cord and
students who have achieved a GPA of 3.50 to 3.99
will be recognized with a gold honor cord.
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Graduation with Honors for
Baccalaureate Degrees:
Summa Cum Laude: Graduates

with a cumulative GPA of 3.90-4.00
Magna Cum Laude: Graduates
with a cumulative GPA of 3.70-3.89
Cum Laude: Graduates with a
cumulative GPA of 3.50-3.69

American Indian Higher Education Consortium
Student Congress Outstanding Student of the Year
A student is nominated based on his/her academic
and personal achievements within the guidelines
provided by the American Indian Higher Education
Consortium (AIHEC). This student represents NTU
at the national level and is eligible to receive a
monetary award. The recipient is also recognized at
and participates in the NTU graduation ceremony.
The Financial Aid Office is responsible to receive all
nomination packets and submit to the President for
review and final selection.

Catalog under Which a Student May Graduate
Students who have been admitted are to follow the
catalog program requirements in effect at the time of
their initial enrollment unless they have withdrawn
(i.e., “stopped out”) and returned after two semesters
or changes are required for certification
requirements or licensures. In such cases, the current
year catalog applies and students are expected to
follow the requirements for completion of their
certificate or degree. To maintain the catalog
program requirements in effect at the time of their
initial enrollment, students must remain in
continuous attendance. Continuous attendance is
defined as attendance in at least one course at NTU
for one semester in any one calendar year. Students
may choose to qualify for graduation under the
requirements in effect either: at the initial enrollment
or during subsequent terms of continuous
enrollment.

Note: Students who have been academically
disqualified may lose continuous attendance rights.

Graduation Requirements
To be eligible for graduation and participation in
commencement exercise, students must meet the
requirements for a degree or certificate.

o Meet with an advisor to complete the
certificate/degree checklist and graduation
petition.

o Submit the completed graduation petition and



certificate/degree  checklist ~ with  the
Registrar’s Office prior to the deadline
(according to the NTU calendar). The
Registrar will audit the graduating candidate’s
course/grades and recommend eligibility for
graduation  according to  curriculum
requirements as stated in the catalog.

e Pay in full all outstanding accounts to the
University. All financial obligations must be
cleared before being issued a certificate or
degree.

e Return all Library books and checked out
materials.

e Return any other equipment (i.e. laptops,
tablets, etc.) and materials that are the
property of NTU.

o Complete the university exit survey and the
student career graduate survey.

It is the responsibility of the student to complete all
graduation requirements and submit a petition to
graduate to begin the auditing process. Participation
in the commencement exercises does not mean that
a student is considered a graduate.

Note: The official graduate list of candidates is
presented to the NTU Board of Regents for approval.

Issue of Degree or Certificate
Certification of final approval for a degree or
certificate will be placed on the student’s official
record at the end of the semester when all
requirements have been completed and final grades
certified. Degree and certificate documents are
mailed to students after the semester concludes
when all final grades are certified and all financial
records are cleared. Students must have a
cumulative grade point average of 2.00 or above and
must meet all minimum course grade requirements
as set forth in this catalog for the specific degree or
certificate sought. For further information, contact
the Registrar at (505)387-7365.

Note: Students with outstanding accounts will not
be awarded their official transcript, certificate or
degree until payment is complete.
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Graduation Attire

Appropriate university cap and gown are required
for the commencement exercise. Traditional attire
may be worn under the gown and is encouraged. The
cap and gown signify the completion of a college
degree or certificate program. In respect to the
earned degree the following was adopted by the
university.

e Certificate Program: Students wear the
traditional caps and gowns in red.

e Associate Degree: Students wear the
traditional caps and g