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Navajo Technical College does not discriminate on the basis of race, color, religion, national origig
sex, age oridability. The college complies with the Civil Rights Act of 1964, Section 503 and a504
of the Rehabilitation Act of 1973, Section 402 of the Vietnam Era veterans Readjust Act of 1971
the Age Discrimination in Employment Act of 1967, as amended, the Higlueication
Opportunity Act, as amended, and the Navajo Preference in Employment Act. Equal opportunity f
employment and admission is extended to all persons.

Navajo Technical Collegenaintains an open admissions poli¢yTC is a tribal college but
individuals of any race, color, creed, age, s®xual orientatiorreligion, national origin, physical
handicap, or marital status are welcome to apply.
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The Navajo Technical Colleg&eneral Ca&tl og sets forth the studegto
policies, regulations and fees that apply to students attemdimgjo Technical College Terms,
conditions, fees, course offerings, admissions, graduation requirements, college rules ajgd
regulations, college calendar and other regulations affecting the student body set forth in the courfle
catalog are in accordance with information available at the time of publicAlamMajo Technical

College reserves the right to change anytime without notfication. The student is solely
responsible to graduate.

According to Title 15 Navajo Nation Codes, Chapter 13 §1202 B, Navajo Technical College is
nonprofit vocational technical educational institution of the Navajo Nation government, and is tq
beconsiéer ed part of the fANavajo Nationo for pulfp
NNC8551et seq. Note: Navajo Technical College has a newly fornmexiructional sitean Chinle,

Arizona and has a catalog specific to the prograndor courses offeredt the Chinle site.

Website:
http://www.navajotech.edu

Crownpoint Campus
P.O. Box 849
Crownpoint, New Mexico 87313

Telephone: (505) 7861100
Fax: (505) 7865644

Chinle Instructional Site
P.O. Box 849
Chinle, Arizona 86503
Telephone: (928) 6746764
Fax: (928) 6745768
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WELCOME FROM THE
PRESIDENT

Y8068t 6®®h!

Welcome to N@ajo Technical College'Our staff and faculty at our Crownpoint,

New Mexico campus and Chinle, Arizoimestructional siteare eager to help you

succeed in your effort to earn a certificate or associate debi@ajo Tech offers

a variety of courses, pgoams, and services to meet your individual needsu

can learn more by visiting and using our web site and online learning tools at
www.navajotech.edu Whether you plan to complete a certificate degree that will prepare you to
immediately enter the workforce after graduatioontinue your education at Navajo Tedtansfer to a
baccalaureate degree granting college or university, or just take a couple of classes to help you brush up
specificskills, we are glad you have chosen to come to Navajo Tech.

This is a truly special collegeStudents can get involved inajor projectswith Information Technologyr

Digital Manufacturingdesigned to builda world class technology infrastructur@ur Qulinary Arts and
Baking programs stir up a good reci pe flfgouchaose e x
to excel you might find yourself winning a state championship with the SkillSUSA program in Albuquerque
and then traveling ti&ansas City to challenge for a national championship in a field like culinary arts,
carpentry, public speaking, automotive technoldgghnical draftingor another field.Or you might travel

to one of the sites of the American Indian Higher Educaton €@ r t i umdés St udent CpPpnog

Navajo Techés tradition of winning tough
Opportunities can be found all over campus for students who want to build a good future for themselves a
their families.

This General Catalogwill be one of the most important resources in your college caregsrovides
descriptions of courses and programs that will guide you toward earning the certificate or degree you want
earn. Advisors and ounselors aravailable to help you use the catalog as a tool that can help you reach you
goals. Faculty members can also be helpful.

Navajo Tech has an open door admissions politiyerefore we welcome you with open arms. We do,
however, want to point out to allustents that we are a Navdjation Higher Education InstitutionWe

want all of our Navajo and neNavajo students to learn about the Navajo heritage and the unique Diné
identity by taking language, cultureistory, andor government classedVe expecto produce Diné leaders
who will be proud to uphold the proud traditions of our Nation into the future.

There is so much about Navajo Tech | would like to share with gtate of the art classroom equipment,
our outstanding residential facilities for féies and single students, our cafeteria, and an-gneving
campus with expanding student life progran®ut the truth is that the best way to get to know about a
college is to experience what it has to afféelcome to the place where education iggperience that will
prepare you for your future.

Elmer Guh.D.

President
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Navajo Technical College
Board of Trustees

Tom Platero, Chairperson
Fort Defiance Agency

Tincer T. Nez Sr., Vice-Chairperson
Western Navajé\gency

Lynda Lovejoy, Secretarylreasurer
Eastern Navajo Agency

Richard Begaye Member
Shiprock Agency

Harry Claw , Member
Chinle Agency

Also a member of the Board of Trustees, the NTC Student SBreda&lent is a voting member of
the Board during his/her one year term of presidency. Remaining Board positions are for four yegr
staggered terms.

ACCREDITATION AND CERTIFICATION

NCA ACCREDITATION
Navajo Technical Collegis fully accrediedby the
North Central Association Higher Learning Commission
2006 - Present

LAND GRANT COLLEGE
United States Department of Agriculture



Navajo Technical College Logo

During the springof 2007, NTC conducted go contestand opened it up to everyone to enter

with the exception of the Logo Committee members. The entries were reviewed and the fingl
selection made by the NTC Board of Trustees and President. The winner was Ms. Jolene Nenibgh
Yazzie fom Lupton, Arizona. Her irerpretation of the logo is as follows:

This design is a part of the Navajo basket and the four winds. Another aspect of it is the schopl
represents a different outlook on Navajo life and education and moving toward an era @
technology.



2011-2012 Academic Calendar

Fall Semester 2011

Faculty First Day...........ccooeveeeriiiieinnee Aug 15
New Student Orientation................. Augl7-18
On-Site Registration.............cccccvvvvnnee Aug 19
Instruction Begins

Late Registrationv/fee.................... Aug 23-24
Last Day to AdéDrop Classesv/out W..Aug 26
HOLIDAY - Labor Day...........ccuveeeeernns Sept &
Mid Term Exam Oct10-12
Last Day to WithdrawVith a W

Fall Break

HOLIDAY - Veterans Day................... Nov 11
HOLIDAY - Thanksgiving Day............. Nov 24
HOLIDAY - Navajo Family Day........... Nov 25
Final Exam Dec12-14

Crownpoint Campus Graduation
HOLIDAY - Christmas

Spring Semester 2012

HOLIDAY - New Year's Day................. Jan @
HOLIDAY - Martin Luther King Day......Jan B
Faculty Return

New Student Orientation

On-Site Registration

Instruction Begins

Jan 27
HOLIDAY - President's Day................ Feb.20
Spring Break
Mid Term Exams
Last Day to WithdrawVith awW
HOLIDAY - Navajo Sovereignty Day... Apr 23
Final Exams May 14-16
Final Grades due
Chinle Site Spring Graduation............ May 19
Crownpoint Campus Graduatian May 20
HOLIDAY - Memorial Day.................. May 28

HOLIDAY - Navajo Nation Sovereignty Day June 1




GENERAL INFORMATION

Vision
The vision ofNavajo Technical Colleges to educate Navajo individual® utilize stateof-the-art
technology and to enhance the desirable character traits of integritydiselpline, loyalty, and
respectwhich give the Navajo people hope, cage and the resiliency essential to their survival as
a people, using the strengths inherent in the Navajo cultural values and traditions.

Philosophy
Navajo Technical Collegbkelieves that every student has the innate ability and intelligence to learn
ard acquire technical skills. Students have knowledge about their abilities and skills to enhance
their personal, social, economic and cultural values. A disciplined learning environment, with
innovative and viable communityased academic and vocational rauda, will produce a
competent, educated, and sedfiant participant of the Navajo Nation in the world of work.

Mission
Navajo Technical Collegés committed to offering quality technical, vocational, and academic
degrees and community education ist@dentorientedhandson learning environment based on the
Diné Philosophy ofEducation:NitsahakeesNahatah lina, Shasin.

Goals
The goals oNavajo Technical Collegare as follows:
Ao offer a quality education, associate degrees, certificatesoamaiunity education
Ao provide studentwith a higher learning, nondiscriminatory environment
Ao serve as a catalyst for academic progress on the Navajo Nation
ATo establish relationships with other inst

History
Today, in he hightech, highspeed twentfirst century, the magnificent high desert country of the
Navajo Nation remains largely unknown to the rest of the world. Remote, mysterious, and
unspoiled by the wider society that surrounds it, the Navajo culture not somiyves, but
flourishes. Since the desperate days of the Long Walkentury and a half agevhen the
possibility of extinction loomedbove usthe Navajopopulation has growto becomethe largest
American Indian Nation in the United States. Now narimy some 300,000, our population is
youngand proudandis ambitiousin its desirgo preserve its heritage and to meet the challenges of
a world in which change is the only constant. The Navajo language is recognized by the Modern
Language Associatioas one of the 30 major ndfnglish languages spoken in the United States
today.

There are many reasons for the Na@joiumph against high odds: intelligence, tenacity, strong
families, and a close connection with the earth and its creahutesometing elsewereneeded
an alchemy that would transform these separate qualities into a unified whole.

The Navajo Chief Manuelito hadomhiesanbBael addéd
us 14 years ago, and since that time Navajo leaders parsued his vision. Our colleggavajo
Technical Collegeis an important step on that ladder.



At its 1979 inception as the Navajo Skill Center, the school attempted to meet the immediate needs
of an unemployed population. Students enrolled here yulelarned the rudiments of a trade,
graduatedand joined the workforcelt soon became clear thée students wanted more. Prompted

by the school 6s expanding mission, in 1985 t he
to Crownpoint Institug of Technology. By Executive Mandate in 1994, CIT was designated a Land
Grant <coll ege; this status has | ed to rapid ex

to its increasing influence in the academic commurityNovember 2006, th&avajo Nation
Council approvedhanginghe name to Navajo Technical Collgg&N58-06).

NTC developed swiftly into a respected techmieatational tribal college that addresses the
continually changing requirements of its students. ddikegeoffers a lboad selection of certificate

and degree programs, each designed to prepare students for entry into careers and further education.
Our graduatesd6 professional and academic suc:
education aNTC.



ADMISSION AND STUDENT RECORDS

The Enroliment and Student Recordgfartment is staffed and managedalirector, who is also
the Registrar. Thalirector overseegecruitment admissions registration continuing education,
dual enrolimentfinancial aid and theounseling department.

Student Admissions
Navajo Technical Collegenaintains an open admissions poli¢yTC is a tribal college but
individuals of any race, color, creed, age, s®xual orientatiorreligion, national origin, physical
disability, or maital status are welcome to apply.

Admission is the process of applying and being accepted to Navajo Technical Célthgession
to NTC does not ensure admission to a particular course or program of sbnaky students may be
required to enroll irprerequisite or remediatourses before taking coursesspecific programs of
study.

The Admissions Office receives all admission forms and processes the appliwdtiothe
Registrardés Office. U p o nhe Ragistrarl maiatan@li irdisidual n
student records.

Admissions Process
Students interested in seeking admissioMN&vajo Technical Collegenay obtain an admissions
packet fromeitherthe Admission®r Registrad ©ffice. Reques for an admissions packedn be
madeby telephone, email, or written request throupk U.S. Postal Service. Written requests
should be sent to:

Navajo Technical College

Admi ssions/ Registraroés Office
P.0.Box 849

Crownpoint, NM 87313

Telephone: (505) 78643260r 4107
E-mail contacts:
tbegay@navajotech.edu
rdamon@navajotech.edu
dbecenti@navajotech.edu

Chinle Instructional Site
P.O. Box 849, Chinle, Arizona 86503
Telephone: (928) 6746764
E-mail contact:
dhaskey@navajotech.edu
abenallie@navajoech.edu

Applications can also be downloaded through the NTC websitei.navajotech.edu

and


mailto:dhaskey@navajotech.edu
http://www.navajotech.edu/

Admission Requirements

The following documents mu s t be received
admissiorto NTC:

1. A completed and signed NTC Application for Admission.

2. All Native American students are required to submit a Certificate of Indian Blood (CIB) or
an official record of enrollment that indicates membership of a federally mzeagindian
Tribe.

3. If a student has not already earned an Associate degrseccessfully completed (2.00
cumulative grade point average) at least one semester of college course work-tma full
student an official high school transcript indicating the student has phgsbke state
competency exams, or aofficial General Education Development (GED) test result
indicating a passing score of 45 or higher in all subject aseaguired
If a student(without an Associate degre€epes not produceither of these documents
he/she may utilize the NTAbility to BenefitPolicy to qualify for Student Financial Aigsee
below for explanation of thiprogram) andbe allowed provisional admissio®R the
student may opt to take 6 credits of courses and pass with a C or bettstydent will be
responsible for payment of the credit hourgpon successfulhe student will then be
allowed to major in a program and become eligitdepplyfor student financial aid
Home School students, see provision on fage
Note Commencinghe Spring 2012 semester admission will require the followirin

applicant with a high school transcript that indicates he/she did not pass the state
competency exams or receive an official high school diploma will be referred to an

Admission InterviewCommittee for approval.

4. For students who are transferring or have taken prior college courses: Official colleg

e

transcripts from each college attended, indicating all courses taken (The NTC Registrar may

require a written description of each course takewrder to evaluate its equivalency to
NTC course). Photocopies of course description fronegelcatalogs are acceptable.

Note: A Transfer Student who does not have a 2.00 grade point average and/or cumulative

grade point average of 2.00 will be refefreo an Admission InterviewCommittee for
approval.

NOTES:

Commercial Drivers License (CDL) requires additional documents whathde

i A valid New Mexico Drivero6s | i céMsapplicantf apr
must show proof of cometing a DUI Awareness class)

1 Department of Transportationds physical exa

i A copy of driving record from thslew MexicoDepartment of Motor VehickDivision

1 A copy ofbirth certificate

1 2 documents that show proof of physical residence im Mexico.

When all of the required documents are recei\

applicant will receive a letter of acceptance to NTC. Student enrollment status is determined by the

student és primary goal for taking courses at N

Registered Nursing (RN) AAS program regsir@dditional documents and prerequisites which
include:



Application checklist to the nursing program

Complete Card of Intent

Proofof current New Mexico State CNA certification

2 Letters of Recommendatidrom indviduals currently active in professional nursing.
Evidence of completion wit h (thatigcludes crgamcf A C¢
and inorganic components) or by placement exam; one semest@natdbmy &
Physiologywith lab, andone semester @bllege freshman English

= =4 =4 -8 A

All required documents for the RN programe to be submitteid the RN Program Director.
The selection committee will review and select the candidates for the RN program. The Admissions
office will receive confirmation of seldon and original documents for filing. The Admissions
Office will provide an official Letter of Admission to the student.

Physical examination and proof of immunization (Rubella, Measles, and Mumps) are required for
certain program majors.

Placement Test All new students are required to take the ACCUPLACER placement test to help
assess basic math and English skills in order to place students in the appropriate course level
according to their abilities. Student with low scores may be required to comgredelial studies
coursework prior to entering their chosen major. Transfer students who have successfully
completed a college level English and Math with a C or better at another institution (as recorded on
an official transcriptwill not have to take # test if the course was completed within 10 years of

the admission date on the application

Career Assessment: New students will be given a career assessment to help determine if they have
selected a field of study appropriate to their interests aiid. skiudents who are changing majors

will also be required to take the assessment and get approval BatberCounselor or his/her
designee.

Provisional Admission
Students who are undecided nonmajorswill be admittedat provisional admission stats. The
student will be referred to theppropriatecounselordor further assistance. Once the student has
declared a major, then his/her status will be changesgidaradmission.

Students who optetb take 6 credits of courses and pass with a C derbéhe student will be
responsible for payment of the credit hows) be allowed admission on a provisional status
Upon successful completion of the coursés, student will then badmitted on regular admission
status ancllowed to major in a pragm.

Re-admission
Former NTC students who have not attended for two consecutive semesters must reapply for
admission. The student is responsible for providing all the admissions documents and may be
required to retake the placement test.

Students whawvere previously dismissed froldTC due to unsatisfactory academic performance
(Academic Suspensionpolicy violations, or unacceptable behavior must sulamiequest for
readmi ssion t o t.hApprdpratg ischool admidisratord fwill icaer such



requests on a cafy-case basisStudents with a previous history of substance abuse will be
referred atomatically to the Counseling dpartment for evaluation and recommendation of
readmission Students on academic probation will be referredh® academic counselor to be

placed on an academic contract. Students on academic suspension must submit a request for
readmi ssion to the registraroés office and wupo
and placed on an academic contract.

Students who have an outstanding account with éh&ll be referred to théBusinessOffice
(studentbilling) to resolve their outstanding debt. All outstanding debts to the cofibgh be
satisfied in order for a former student to beadeitted.In addiion, no official and/or unofficial
college transcript(s) will be released to requesting parties, including the student, potential
employers, and other institutions of higher learrfimga student who has an outstanding debt to the
college Lastly, eventhough readmission may be granted, students who have an outstanding debt
at the end of their studies will not be allowed to participate in graduation nor will they receive their
certificate/degree until their debt is satisfied.

NOTE: Students who atteed NTC prior to 200 may be required to resubmit all documents and
retake the placement test.

Home School Students
Students enrolled in a home school program may be accepted to NTC if they meet the requirements
for regular or provisional admission as poamsly stated. In addition, the home school educator
must submit a transcript or document that lists the courses completed and egrates g the
student and also indicatihe date the student completed or graduated from the home school
program.

Admission of Students Under 18 Years of Agéarly Admission)
Under certain circumstances, outstanding high school students may be admitted to NTC prior to
high school graduation. All requests for early admission must be made directly to the Registrar
unless othewise articulatedhrough an agreemewiith a local high schoadr school district

The requirements for early admission are outlined below:

1 Interview with the Registrar

1 Written recommendation from the high school principal/counselor

1 Written letter of pagntal permission

1 High school transcript of work through previous semester with cumulative GPA as follows:
Juniori 3.5 minimum GPA required (or top % of class)
Seniori 3.0 minimum GPA required (or top % of class)
Submission of completed application Bamission
Accuplacetest result
All Native American students are required to submit a Certificate of Indian Blood (CIB) or
an official record of enrollment that indicates membership of a federally mzenpindian
Tribe.
91 Signed NTC Drug Free Policy afavit.

= =4 =



No student below the junior level of high school will be admitted. If a student is accepted, he/she
must follow the same academic guidelines requi
grade in all classes taken at NTC and cannotlleimronore than two (02) classes without special
permission. Only academic courses that are part of the general education core requirements are
eligible for early admission students to takarly admission students are considered asmajors

andnot eligible for financial aid, thereforeill be responsible for payment of tuition and fees.

Admission for Students withSpecial Needs
NTC complies with the Americans with Disabilities Act (ADA) of 1990 and Section 504 of the
Rehabilitation Act of 1973 and ®mmitted to make reasonable accommodations to meet the needs
of students witlSpecial NeedsA student requesting for accommodations has the responsibility
self-identify and provide documentatiorwhenrequesting accommodatioremd discuss themeeds
in order to receive reasonable accommodations. Any documentation provided by a medical
professional or a state license diagnostician should be made available to the Special Needs
CounselorThe college does not provide special educatiensions, IEP (Indidualized Education
Programs) plans, specialized progress reports, dRecords regardingpecial needdo not
automaticallytransfer from high school to college. Such records can only be released or transferred
with the written permission dhe adult tudent(in cases where thgudent is under the age of 18,
parent or guardian permission is also requiradider federal law, family members are not
provided with access to student information regardipgcial needsaccommodations or academic
progress.Special needselated information and documentation are treated the sameedisal
information and handled under strict rules of confidentiality. Information is shared only on a limited
basiswithin the college and then only when there is a compellingprefor the individual seeking
the information tdhave knowledge of a special aspect of this confidential information.

FERPA (Family Educational Rights and Privacy Act of 1974), also known as the Buckley
Amendment, providedaculty with free access to ecational information in institutional files
regarding students with whom they aeaching, advising or other capaci§pecial needselated

records are excluded from free access under FERPA .eXldaded from free access under FERPA

are inquiriesexteral t o t he i nst i t specialmecdracdemit majresSa a st
may contact the Special Needs Counselor at (5054188.

Transfer from Other Post-Secondary Educational Institutions
Students may be admitted as transfer students fstrar colleges. The standard admission
requirements remain the same as those fortfire# college students. Students must indicdte
previous collegesvocationa)] and post secondargchools attended on their application for
admission tdNTC. Official transcriptanust be in a sealed envelope andiled directly from the
institution to theNTC Ad mi s si ons/ Re dotes tTrarsfer@aursed airé mocircluded in
cal cul at i n NTGQcbhralatiseGrade @aint Averag¢GPA) Students who wer placed
on Academic Suspension will be referred to the Academic Counselor and recommendation of
admission.

Transfer Credit: College credits earned at regionally accredited institutions of higher learning are
accepted. Credits are not awarded for sestazourses. Transfer credits are posted on the transcript
after an official evaluation is made of each t
ten (10) years of age (except when program accreditation agencies limit the life of dework

to less than ten years) are subject to review prior to acceptance toward prerequisites and/or degree



requirements in some program areas. Transfer credit will be awarded farodlagle course level
in which the studentgherecei ved a grad of ACO or

Military Credit Evaluation
Credit for military service is granted based on recommendation of the American Council of
Educationds fAGuide to the Evalwuation of Educ
institutional policies. No credit is gread for Military Occupational Specialty (MOS). To apply for
military credit,submita copy of the DD214 and a copy of any applicable training not listed on the
DD214t o t he Regi sThar vYvset ©f @anaée certifyingidoffic
Office, 505/7864183.

Change of Address/Name
|t i's very important t hat the student keep tt
including name, mailing and home address. To make the address/name tramgeye available
at the Registraror Admissions office Name changes will require a copy of official document
indicating the name change.

Student Identification Number
NTC assigns a Student ID number upon admission to the college. Student ID is required when
purchasing books, meals, lésy and for transportation.

Catalog under Which a Student May Graduate
Students who have been admitted should follow the catalmgramrequirements in effect at the
time of theirinitial enrollment unless they have dgped out and returned after twoemestersin
such cases, the current year catalog applies and studesigpaoted to follow the requirements for
completion of thi certificate or degreeTo maintain the catalog rights, students nmestain in
continuous attendance. Continuous attendais defined as attendance in at least one course at
NTC for one semester in any one calendar year. Students may choose to qualify for graduation
under therequirements in effect either: at the initial enrollment or during subsequent terms of
continuous Brollment.
Note: Students who have been academically disqualified may lose continuous attendance rights.

Degree Programs Bachelor of Applied Science (B.A.S.) andssociate of

Applied Science (A.A.S.)
Students enrolled as degree candidates in one @./h&. orA.A.S. programs will receive their
degree if they pass all of the required coursewankluding general education requirements,
maintin a cumulative GPA d&.00 or better, and have satisfied any outstanding debt to the college

Certificate Programs
Upon successful completion of a specific career program, students will receive a certificate if they
have passed all the required coursewankluding general education requirememsgintaned a
cumulative GPA oR2.00 or better, and have satisfiady outstanding debt to the college

Non-Major Status

Applicants who are seeking to enroll in a course or courses but not seeking a degree or certificate
may submit a NT@nrollment @plication and if necessary a CIB (Certificate of Indian Blood). For

8



those younger than 18 years of age, approval of parent or guardian will be req8iretents on

norrmajor status are not eligible to receive financial aid or student employment, nor are they

eligible to participate in student government or intercollegéhletics, or to receive benefits from

any veterands progr am.
Ability to Benefit Policy

Purpose: To be in compliance wiBederalPolicy for Public Institutionsof Higher Learningwho

receive Title IV funds, Section 484 (d) of the HEA of 1965 as antedigle IV HEA program)

and the regulations the secretary promulgated to implement that section 34 CFR part 668 subpart J.

Students who lack a high school diploma or GED and want to enroll in college may be eligible to

do so if they pass a federally régted Ability to Benefit (ATB) test. By passing the ATB test the

student will become eligible f@rovisionaladmission to NTC and academically eligible for federal

financial aid

Statement of Policy and Procedures: Students who are 18 years of agantho @nroll withNTC
and have not received a high school diploma or a GED are required to complete an academic skills
assessment to determine th&bility to Benefit from course work offered at the college level. The

ACCUPLACERtest will be given to asss s

skills, arithmetic and elementary algebra.

studentsdé ability in react

Upon completion of the academic skilesssessment, the test results are reviewed and the
appropriate counselossill discussthe results of theestingwith the studentStudents whdave
achieved the following minimum scores in all thsedject areas in a single testing experience will

be allowed provisional admissiai® NTC underAbility to Benefit (ATB) andmay simultaneously

work toward obtaining a GEO'0 be moved from provisional to regular admission status, a student
must have a cumulative GPA of 2.0 at the end of their first semester. If the student does not have a

cumul ati ve GPA of

2.0 at

first S e naktand agadémic e n d

probation (see page 19 and 26 for details) and will remain at provisional admission status.
Minimum scores are set biyge U.S.Department of Education list epproved ATB test and passing
scores for student to be eligible for financia gg. 66402 part VI).

ATB

Minimum Score Placement for NTC
Sentence Skills 60 English 98 *
Reading Comprehensior 55 English 98
Arithmetic 34 Math 98*

*English 98 is a remedial/developmental class.
*Math 98is a remedial/developmentelass

Retest- Students who do not pass all three sections of the test on the first try mayfteted
daysfor a better score. They will be encouraged to study and will be referred to study sources for
assistanceFirst retesper sectiorwill not be chargea fee for the studenifterwards any retesting

will be charged a fee.



Referral- A student who does not pass all three components of this test during one testing session
after the retest will be referred to Adult Basic Education (GED) to tatmgtudies that exceed the
minimum requirements as outlined aboVeey will be required to complete GED studies that are
equivalent to two grade levels above the minimum required scores as defined by the U.S.
Department of Education requirements.

Admission- Upon successfullyeceiving aGED certificate of completigrthe student can then be
allowed regular admissionto NTC provided they meet all other admission requirements. The
student is eligible to enroll infall program of study and apply fénancial aid.

Cumulative GRA- Once a student is accepted into NTC under AbibtBenefit (ATB) they will be
required to maintain a cumulative GPA of 2.00 or better to be eligible for financiahdidemain
as a student at NTC. The student will adhteréhe NTC Academic Policy and Student Financial
Aid Policy and Procedures.

Declaration of a Major:
All students shall identify a major in a certificate or degree program, unless they are identified as
Non-Major.
Definition:
1 Certificate/Degree Status: Those who have met the program placement
requirements and have officially declaredithmajor (program of study) from
which they plan to earn a certificate or degree from NTC.

91 Associate of Applied Science (AAS) Degre&n AAS degree program prepares
students to enter either skilled or paraprofessional occupations or to upgrade
workplace skills and knowledge. An AAS program is not intended to transfer to a
bachel ords degree although certaifor cours
transfer of crdits to another college/university, please contact that
coll ege/universityods Registrar and/ or ca

1 Bachelor of Applied Science (BAS) Degre&:Bachelor of Applied Science degree
incorporates practical knowledge and reakld dtuations, providing handsn
instruction and theoryt is designed to enhance the skills and knowledge of students
in the career they have chosen.

Change of Major
Any student who wishes to change his/her major after registering will need to submitge @iia
Major form to the Registrar. The studemtl be required to meet with the Career Counselor for a
Career Interest Profiland approval No changes shall be allowed after tlst day to register
deadlinefor that semester. If granted after the leggistrationdeadline, changes of joa shall be
allowed the following semester, if the program allows admission during that semester according to
the catalog.

Enroliment Status Terms
1. Regular Regular admission is intended for the student seeking a&eleyrcertificate at
NTC. This includes students continuing from the previous semester who are in good
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standing and transfer students who are in ga&anding from their previous
college/university

2. Provisional Students whare on Academic Probation or aension or students who do
not have a high school diploma/transcript that indicate they have passed competencies
required and opted to take 6 credit hours of courses as stated in the admission requirements.

3. Transfer StudentAny transfer student seekingdmission to NTC who intends to work
toward a degree or certificate from NTC should apply for regular admission. Applicants are
required to submit official transcripts from all regionally accredited colleges or universities.
Facsimile transcripts, or thosear ked FfAi ssued to student o0,
transcripts. NTC accepts transfer credit f
an equivalent course is offered at NTC. Blgecial topicclasses will be accepted for
transfer. Cowe credit, if given will be solely decided by the Registrar. It is the
responsibility of the student to provide course descriptions from their previous college or
university to aid in the proper evaluation of credit. A limit of 30 credit hours may be
trarsferred toward @ associatalegree and a limit of 15 credit hours may be transferred
toward a certificate that is two semesters or m8tadents in the bachelor degree program
and request to have their courses transferred will have a limit of 60 credst élgible for
transfer. The courses must be taken within the ten year time limit of admission into the
college.

4. NonMajor Status A student who does not want to earn a degree or certificate is classified
as a nordegree/certificate student. Nolegreetertificate students may request to change to
certificate/degree status and apply credits earned irdagree status by declaring a major.

Note Nonmajors wi | | not satisfy eligibility requi

educational benefits or oth@nancial aid assistance.

5. Concurrent EnrollmentA student who is enrolled at NTC and also at another institute of
higher learningshould understand thatn&ncial ad will be determined by only one
institution, but charged by eadmstitution Sudentsshould go to the Financial Aid Office
to obtain more informatiombout concurrent enroliment and financial aid.

6. Dual Enrollment:A student currently enrolled in high school and enrolled in one or more
courses at NT@s considered to have dual enrollmedfC has an agreement with various
Secondary School Districts and negotiates the tuition and fees of participating students.
Students need to obtain more information fromirtiegh school counsef. Otherwise
students may ofib make paymerfor NTC course atthe Business Office.

The following are standards for the academic classification of students:
1 FreshmanA student who has completed 30 or less credits.
1 SophomoreA student who has completed B59 credits.
9 Junior: A student who has completed 6@0 credits.
1 Senior:A student who has completed 91 or more credits.

Denial or Cancellation of Admission
NTC reserves the right to deny or cancel the admission and/or registration of any student who has
an outstanding debt at NTC, or whose attendanceeatdhege would not be beneficial for the
student or college. Any person found to have knowingly and willfully made false statements,
furnished any false informatiprand/or concealed any material information will be subject to
expulsion. NTC will not toleate any such activity andill conducta thorough internal inves
tigation.
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Appeal Procedure
Any student denied admission may submit a written appeal letter to the Registrar within 30 days of
denied admissionThe Registrar will then schedule a meetinghwthe applicant and the Dean of
Instruction within5 business days of receiving the appeal.

Student Orientation
Studentorientationis conducted at the beginning of each semester, including the summer session.
The purpose for this is to inform studentsNoTC Policies and Procedures in order to help them
become acquainted with campus lifdn addition to orientatignmini-workshops are offered
coveringpolicies and procedures affecting students, career planning, and financial aid. All new and
transfer tudents are expected to attend student orientation. Returning students are encouraged to
attend due to updated information being presented. It is the sole responsibility of the student to
become familiar with all information regarding their status asdestuat NTC.

All students arencourage to participate in the following workshops and advisement:

1 Academic AdvisingAll new and transfer students are required to seacademicadvisor
before registering for classes.

1 NTC Alcohol/Drug Policy Worksip: This session is intended to provide students with
substance abuse consequences and prevention education.
Note: This is an annual requirement for all new and returning students.

1 Financial Aid Application Sessionthis session will present an oveaw of the various
forms of financial assistance available to students. Students will be provided with
instruction/guidance on the various application forms requiretithe financial aid process.
Note All students (new and returning) must apply faahcial aid prior to the beginning
of the academic year or semester for which they plan to enroll.

Advisement
All certificate and degree tracktudents are urged to consult with their assigaédsor before
registering for classes. New or undecideddenhts may see the Title 1l Academic Advisor or
Counselor. Students already in a degree or certificate program may see their assigned advisor.

Schedule of Classes
The Schedule of Cl asses is an officiabchpubl i
semester. The schedule |lists the semesterads ¢
Please refer to the schedule of classes faotgate information each semester.

Registration Procedures
Registration is the process of selecting cesysreceiving a class scheduknd completing
enrollment at Navajo Technical Collegdregistration is held ahe campuslocation announced
during student orientation at the beginning of each semester.
1 Students admitted on regular status can registerfa our ses t hrough the R
1 All students enrolling are assigned two advisors (faculty and counselor) to plan their
schedules and provide guidance tlgloout their academic enrollment;
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1 A student registering fot7 or morecredit hours @l/spring semester) and or 9 credit
hours (lepending on the length of tBeimmer Session) must obtain prior written permission
from the Dean of Instruction.

Students who register for classes late will be assessed a late registration fee.

Add/Drop Procedures
Students wishing to drop individual classes or withdraw from NTC completely must do so by the
official deadline. Students are responsible for initiating a course drop, or they may be dropped by
their instructor for norattendance. Such changes could affeca st udent s f i, nanci
and/or réunds.Students who officially drop classes after the drop/add date are still responsible for
payment of tuition and any other fe&udents who are not officially dropped from a course and
have passeché Withdrawal deadlinsvill receive a final grade ofi WF 0 , AWFE®, foer t h
course.

Students wishing to add individual courses must do so by the official deadline. Any requests after

the deadline will not be granted. All add/drop changes must belcemped t hr ough t he
Office.

Enrollment Withdrawal Procedures

In the event a student cannot attend classes fafrregistration of classes 1 t is the s
responsibility to withdraw from the collegpefore theEnrollmentWithdrawal dealine. Withdrawal
forms are available in the Registrarés Office

the calendar will be responsible for any outstanding financial accowhtsdrawing past the
Official Withdrawal date requires the itrsictar to assign a grade af WF o6, d@irWP @nB o
included in the transcript. The grade of F will be counted as failing grades which will be included in
the calculation of the grade point averagtudents who do not officially withdratay the drop/add
deadlinewill be responsible for tuition and fees in accordance to the Tuition Refund Policy.

Note: Facultyis not responsible for dropping students who do not attend.

Completion of Student Courses
Students are responsible for completion of all courses in whih are enrolled at the college.
Changes in enrollment, drops or withdrawals must be officially recorded on college records. A
student not following proper course or withdrawal procedures may receive a failing grade.

Cancelled Classes and Schedule Chaeg)
NTC retains the right to cancel, reschedule, or combine courses, and to change instructors for any
NTC course Courseswill be cancelled or combined after thest day of theadd/drop deadling
they do not attain minimum enrolimefte Dean of Instretion shall coordinate with the Registrar
to determine which courses will be cancell€thssescancelled because ofclement weather will
not be automatically rescheduled. The instructor may make other classimakangements.

Grade Forgiveness Poty
NTCOs grade forgiveness policy permits a stu
repeated course computed in his/her GPA in place of the original grade, providing the repeat grade
i s ACO or hadgwll berallowdd onyamnc€ o a |l each NTC course rep
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or above, thereafter the student will be responsible for payment. The policy applies only to
courses taken originally at NTC and repeated atN\G€.ades of AFO or ADO ar e

policy.

Transcripts
The Registrad s  oidsdies boté official and unofficial copies of NTC student academic records. A
student may request an official transcript of their academic record, and it will be issued in
accordance with the st ude cgi¢sOAsfeevsiclsatyeddor &l officiple c t |
transcripts. The studentds signatur eContasttheequi r
Registrardés office for more information.

Transcript Holds

The Registrar may place a Hold on a transcript ¢@ffiand unofficial) when a student has an
outstanding debt to the college. No official transcript will be released to the student or to any other
person or institution until al/l of the student

Continuing Education
The Gntinuing Educationprogramat NTC offers courses throughout the yeasually in the
evening,asweekend special sessions, ahdingsummer session afud meetings. Credit and nen
credit courses are offered for academic, profes$ioand personal development. Courses are
intended to supplement the established educational programs but also to address professional and
personal advancement. Continuing Education serves campus students, and the surrounding
community of the Navajo Natiowith specialized training or instructioNot all courses are offered
every semester and course offerings are continually being changedteah and revised each
semester.
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Academic Regulations

Academic Integrity
The integrity of an academic programsts on the principle that the grades awarded to students
reflect only their own individual efforts and achievement. Students are required to perform the
work specified by the instructor and are responsible for the content of work submitted such as
papes, reports, and examinations.

CourselLoad
The normal load for a fullime college student is 1P6 credit hours. Students shall be allowed to
register for a maximum of 16 credit hours per semester in the fall and spring. An overload is 17 or
more credithours per semester. The normal load in the summer school is the same number of
credits as there are weeks in the session, plus one credit hour. Studerte mugbod academic
standing anabtain written permission from the Dean of Instruction if theynito attempt a credit
overload.

Instructions to register for a credit overload

First semester students (not including transfer students) or studeatad®micprobation orpro-

visional admission will not be allowed to register for more than the altbveeedit hours
recommended by their Academic Advisdf eligible for credit overload,he student should be in

good standing (maintain a cumulative db@or betterlandmust submit an Overload form signed

by the Dean of Instruction or designee, primrégistering for the course. The Dean will riega

copy of the studentédés transcript to verify aca
already registerefibr in orderto verify credit hours.

Credits and Credit Hours
There are specifiacademic requirements for each career program whether the program results in a
certificate or a degree. Exact credit hours required are specified in each career program listed in this
catalogand in the general education requirements.

Credits Granted for Hours Completed
A completed semester hour represents a minimum of eight hundred (800) minutes per credit per
semesterOnelab semestehour represents a minimum of one thousand sixteen hundred (1600)
minutes per credit per semest@ne credit hour isvearded for 150 minutes of contact in a shop
session per week.

English/Math Placement
All new students are required to take the Accuplacer placement st hel p assess tF
basic math and English skilis order toplace stdents in the approptia course levekccording to
their abilities.Students with low scores may be required to compkateedialstudies coursework
prior to entering their chosen majdrransfer students who have successfully compl&teglish
and Mathcourses comparable thdse required by their certificate/degree prograrntls a iiCo or
better at another institutiqias recorded oan official transcriptshouldcomplete a Course Transfer
form and submit to the Registrar for review
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Attendance Policy
Students are expectéa regularly attend all classes for which they are registefedercentage of
the studentds grade wil/l be based on c¢cl ass at
weight placed on attendance may be considerably more due to the natureairdework and
required asignments. Consult with each instructor and/or check the course syllabus for specific
attendance requingents. Absence from class, regardless of the reason, does not relieve the student
of his/her responsibility to completd aourse work by the required deadlines. Furthermore, it is
the studentodés responsi bpand any othertinftormatibnt caverad whemt e s ,
absent from class and to arrange to make up awclags assignments or tesftpermitted by the
instructor Incomplete or missing assignments will necessarily affect the student's grades.
Instructors will report excessive and/or unexplained absences tGdimeseling departmerior
investigation and potential intervigon.

Early Alert Program

The Early Alert Program is overseen by the Counseldggpartment and coordinates with the
faculty. The Early Alert Program focuses on students who are experiencing difficutbsas
excessive absences and/or tardiness, low test/quiz and assignmentiscongsee homework or
makeup examsat risk of being dropped from clagseappropriate placement at course leasid
need of basic skills.Faculty will identify students and submit a referral notice todtedemic
counselor. Theacademiccounselor will consult with the student to provide appropriate early
intervention andeasonableaccommodation to help the student.

Early Alert procedures for absences and other academic referrals:

1. Instructor will make the referral on the Early Alert Referral formeclly to the
Counselor.

2. The Counselor will notify and meet with the student concerning the referral and
appropriate interventiort times the counselor will schedule a meeting with the student
and the instructor to address any issues.

3. In the case of absees, the student will complete the Student Absence Report form and
obtain the instructor(s) signature to resume class attendandk be the decision of the
instructor as to whether the absence is excused or not for his/her class.

4. Excessive Absencesxcessiveabsence without notification by the student):

a. Counselor is notified by the Instructor of the excessive abs&taedent is officially
notified by theCounselod sffice to respond by the deadlinéthe student does not
respond the Instructor Wwibe asked to submit amstructor Initiated Withdrawal
form on the student and indicate last day of attendanostructor will then submit
a grade of a W, WF, WP, or F. This grade will be on the transcript.

b. If the student responds, a meeting is helthwhe studenta counselorand the
instructor or the Dean of Instruction to makeappropriate decision.

c. Decisiors may consist of dismissal or volungawithdrawal from class/NTC or
require asignedattendance contract with stipulation to resume emiek.

Plagiarism
Students are expected to assume the responsibility for providing original work in their courses
without plagiarizing. According to the fifth edition of the MLA Handbook for Writers of Research
Papers, "to use another person's ideas presgions in your writing without acknowledging the
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source is to plagiar& A writer who fails to give appropriate acknowledgment when repeating
another's wording or particularly apt term, paraphrasing another's argument, or presenting another's
line of thinking is guilty of plagiarisni The academic writing assignments that require the use of
outside sources generally are not intended to teach students to assemble a collection of ideas and
guotes, but rather to synthesize the ideas they find elsewherdento construct new knowledge

for themselves.

Different disciplines use different documentation methods; therefore, students should consult
instructors about the correct use of the appropriate documentation style. Additional resources and
guidance irthe correct use of sources can be obtained from the English faculty at NTC.

More information is provided in the Student Handbook.

Copyright Guidelines
It is the policy of the Navajo Technical College to respect the rights of copyright owners and to
follow the Copyright Act, 17 U.S.C. 8 101 et seq. The NIPyright guidelines present the
col l egebs position regarding use of <copyrighte
on many issues, especially in the educational arenagdibelines sould keepstudentswithin the
law, but NTC is not responsible for any individdiaomplianceor lack thereofvith the law. Every
person who uses NTC resources should abide by tuedelines. Failure to follow thguidelines
may create individual liabiy for copyright infringement (Resolution CIFEB-605-05).

A member of the NTC administration, faculty, staff or student body who violates these policies can

be disciplined by the NTC Board of Trustees or its designated administrative officers. This

discipline could include failure to pass an assignment or a course, suspension, expulsion or
dismissal.

If you have any questions about these guidelines, feel free to discuss them with your instructor, your
department chair, the NTC Information Technologgffs or with the Dean of InstructioriThe
detailed guidelingareavailable in theNTC Student Handbook.

Student Academic Standing
The academic progress of all enrolled students will be reviewed at the end of each gmadihg pe
(end of the semester). dumulative grade point averag&PA) of 2.00 or greater is considered
satisfactory progress toward a certificate or degreépatabe eligible to graduate.

Satisfactory Academic Standing
Students must maintain a cumulative Grade Point Average (6P2)0 or greater to remain in
satisfactory academic standing

Academic Probation

Academicprobation is a condition of student academic standing for students who fail to maintain a
2.00 cumulative GPA by the end tfeir first semesterl f a s tnwlkdterenGPA & 1.89wr
below at the end dheir first semesterthat student will be placed atademicprobation for the
following semester and will also be placedforancialaid probation. The Registrar will notify the
student in writing that he/shis placed on academic probation andl refer the studento the
AcademicCounselor. A student placed on academic probation will not be allowed toqyister
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for the next semesteunless approved by the Academic Counsdd@fore registering, the stant

is required to participate in a work session on fulfilling academic contract for the student to make
educational progress. Tipeobationary contract will be developed to include mandatory counseling
and tutoring. The student will be givetwo semesteand one summer sessitm bring his/her
cumulative grade point average to a 2.00 or bett¢nelStudent raises his/her cumulative GPA to a
2.00 orbetter within theallotted time he/she will be removefiom academic probation stattise
following senesteror summer session

NOTE Transfer students who were anademicprobation at another institution may be admitted
to NTC. Student(s) will be placed on probationary status and a probationary contract will be
completed to idlude mandatory counsefirand tutoring.

Academic Suspension

If the student does not meet the minimum cumulative GPA of 2.00 by the end of the semester while
on academicprobation, he/she will be placed @anademicsuspension the following semestand

remain on suspension untie/she raises his/her cumulative GPA to 2.00 or bettershe will be
ineligible for any financial aid. The Registrar will notify the student in writing that he or she is
placed on academic suspension and ineligible for student financiaHaidhe \ill not be allowed
readmission for one semester. The student can reapply and request in writirgdioission to the
Registrar. If allowed readmission, the student will be referred to the Academic Counselor and
placed on an Academic Contract to inclumandatory tutoring and counseling.

Right to Appeal

Students wishing to appeal academic probation or suspension must do so in writing to the Registrar
within 30 (thirty) calendar days from the date of the notification. The Registrar will review and
reply with a decision within ten (10) working days of receiving the appeal. If the student does not
agree with the Registrardéds decision, the stude
working days of the postmark of the letter. The Dean willewe the documents and reply with a
decsi on within ten (10) working days of recei v
decision.

NOTE: Student Financial Aid Probation and Suspension Appeal procedure is explained in the
Financial Aid Policysection of thigatalog

Final Examinations
Final examinations are given at the end of each semester. Students must take their final
examinations during thecheduled time period. Students who fail to take final examinations may
receive a failing gradena jeopardize themcademic status.

Grading Standards
The letter grade of A, B, C, and D indicate passing grades. A grade of D, however, is not trans
ferable to another school, nor does it allow the student to progress to the next level course in that
subject area at NTC. A grade of incomplete (I) is converted to a-palaé letter grade upon the
completion of the required work or projects assigned by the instructor by the end of the
recommended deadline submitted on the form. A grade of Bréigres) will automatically be
convertedtoaiF0O i f the instructor does not submit a
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Grading System
The followinglettergrades and grade points are usedBt:

Letter
Grade Percentages Description Grade Points
A 90 - 100% Excellent 4
B 807 89.9 % Above Average 3
C 701 79.9 % Average 2
D 6071 69.9 % Below Average 1
F Less than 60% Failure 0
I Incomplete(No Credit) None
IP In Progress (No Credit) None
W Withdrawal None
AU Audit None
CR Credit by Exarmation None
WF Withdraw Failing None
WP Withdraw Passing None
P/F Pass/Fail None
Grade Points and the Grade Point Averag€GPA)
Incomplete
An Al 0 may be issued when unforeseeable circu

student fromcompleting course requirements. Incomplete grades will not be authorized when the
student has failed to complete course requirementagrearnea failing grade due to personal
negligence. An incomplete grade must be converted to a credit grade bgcsatiigf completing

the required assignments within the adjusted deadline (arranged between the instructor and student)
of the following semesterA student does not have to reregister for the course if completed within

the stated deadlin@he Incomplety r ade must be converted by the
will automatically convert to an AFO.

In-Progress

In-Progress refers to students who have met the institutional attendance requirements and have
worked continuously toward meeting the obieetof the course, but will need tmmpletewithin

before the migerm ofthe next semester of the date the course was taken in order to complete all
objectives of the coursé. student does not have to reregister for the course if completed within the
stated deadlinelf the IP grade is not converted by the end of the sem#weiit is retakenthe

grade of an AFO0O will automatically be issued.
Audit

An AU is awarded for class participation and does not indicate proficiency in the subject matter.
Cours credit is not included in the GPA or cumulative GFAr ms ar e avail abl e &
Office.

Credit by Examination

Credit and grade is given upon completion of examination of a course that is challenged by the
student. Pass or Fail grade willissued. No credit is earned.

19



CourseWithdrawal
Used for student, instructor aiod administrative withdrawals from a courseforethe withdrawal
deadline date.

Withdrawal Failing
A grade of WFis given by an instructor for a course that was withdrawad indicaies that the
student was failing the course at the time of withdrawal.

Withdrawal Passing
A grade of WPis given by an instructor for a course that was withdramd indicaies that the
student was passing the course at the time of withdrawal.

Pass/Fail
Some courseare graded on a pass/fail basis avitl not be included in the computation of the
GPA.

Grade Changes
All discussions regarding grade changes should be directed to the instructor of the course in
guestion. If there is a grading err@he instructor must submit a grade change to the Dean of
Instruction for approval. The Dean of Instruction will forward the approved Grade Clangéo
the Registrar who wil/l record the grade and up

Grade Appeal
Studentsvho believe they have received a grade in error should informally meet witrsthector
to determine if a clerical error has occurred. If the instructor has erred in submitting the grade, the
instructor will submit a grade change fomvith the Registe 6 s o f f i ce. I f the er
clerical error in the Registrarods office, t he
discussions with the instructor do not resolve the issue, and the student believes he/she has a
justifiable grade appeal, he/she should subm@rade Apeal form. Any appeal of a grade by a
student must be initiated no later than the end of the semester following the semester in which the
grade was awarded. Summer session grades must be appealed beforeofhiheridll semester
foll owing the summer c¢class. Forms are avail abl

The formal grade appeal steps are as follows:
1. The student must submit@GradeAppeal form to the Dean of Instructiamd a copy to the
Registrar @ordkeepingce for
2. The Dean of Instruction will review the appeal and assign a person to investigate.
3. The assigned person will request a copy of the syllabus and documentation pertaining to
attendance and gr ade GradeAppealfam copy of t he st
4. After investigation, the assigned person will submit a report to the Dean of Instruction of the

findings.
5. The Dean of Instruction will make a final decisioA report of the final decision will be
placed in the student otsr anrtabss eaf ffiidee. | ocat ed

6. The student will be notified of the decision.

Petition for Course Substitution
All students are expected to satisfyMIlC certificate andlegree requirements. However, under
certain circumstancesubstitutions for required courses maynleeessary and appropriate. To
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initiate a course substitution, studesth o ul d c o@@pured & $ UfwBwitht ut i ono
approval from his/her advisor and instru¢twhich must then be submittedtofRee gi st rar 6 s o0
This form can be obtained frotheRe gi st rar 6s Of fi ce.

Repeat Course Processing
When a student has completed a course two or more times, each course enrollment and all grades
wi || appear on the studentds transcriopt. Thi s
and numbes except for the following: topicand cooperative educational courses, and when course
abbreviations and numbers change as a result of new programs and/or program revisions. Students
who are repeating courses t hat igbleafdr firmncigl aid d e o f
assistance and have to pay for the course(s) on their own.

Grade Forgiveness Policy

NTCb6és Grade Forgiveness Policy permits a stude
repeated course computed in his/her GPA a@lof the original grade, providing the repeat
grade is ACO or higher. I f the grade for the

the original course and the repeated course shall be calculated into the GPA. Normally, grade
forgivenes only applies to a specific course that a student chooses to repeat. The grade forgiveness
policy does not apply to a course taken on a f
different but similar course may be used to substitute a cchatbds been previously appeavby

the llegeDean and is on file in the Office of the Registrar.

Any student who wishes to utilize the grade forgiveness policy must do the following:

1. Complete a Grade Forgiveness Requdesn (available in the Officef the Registrar) for
each course to be repeated.
2. Adhere to the following conditions:
a. A limitation of applying grade forgiveness to three NTC courses with no more than
one repeat per course. (Financial Aid will be allowed for one repeat per course only)
b. With prior approval of the Dean of Instruction, a course different from a course on
the approved list may be substituted in the following cases:
1. The substitute course is a change in prefix, number, hours, or title, but not a
substantive change in conterarh the original course.
2. The substitute course replaces a course no longer offered by the institution.
c. The repeated course must be taken under the standard grading sygtgren@Athe
latest grade must €0 or higher. Grades W6 or AWFO are not pemitted.
d Al | grades shall remain on the student 0s
annotated with ARO to indicate that t h
NOTE: The NTC Grade Forgiveness Policy applies only to courses originally taken
at NTC and repeated at NTC.

Honors and Awards
Toward the end of the school year, students who have maintained a cumulative GPA of 3.00 or
above are recognized for their achievement.

The Honors List recognizes academic excellence on a semester tvesdrasis.The studentmust
be enrolled full time in a certificate or degree programye completed 12 or more credit hours,
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received no gr aavem viadationsiof any NTE poficied? lbaye maintaigedd
class attendance, and be in goazhdemic standingHonors Listwill be determined by the
Registrardos office and confirmed by the Dean

Presidential Honor List: Students must achievecamulativegrade point average éf0Q

Deanods Ho stadentslmus &chievecamulativegrade point average of 3.50 to
3.99

Honorable Mention List: Students must achiewecumulative GPA of 3.00 to 3.49.

Graduation Honors: At the graduation ceremony, students who have achiewetralative GPA
of 4.00will be recognized with a blue honor cord and students who have achieved a GEA tf
3.99will be recognized witla gold honor cord.

The following award is open to all fulime students. The Financial Aid Office is responsible to

receive all nomiation packets and submit to the President for review and final selection.
American Indian Higher Education Consortium Student Congress Outstanding
Student of the Year: A student is nominated based on his/her academic and personal
achievements within the glelines provided by the American Indian Higher Education
Consortium(AIHEC). This student represents NTC at the national level and is eligible to
receive a monetary awardl'he recipient is also recognizeat and participates in theTC
graduationceremay.

Graduation Requirements
To be eligible for graduation and participation in commencement exercise, students must meet the
requirements foa degree or certificate as spelled out above, plus the following:

1 File a completed graduation petition and degteecklist withtheRe gi st r apriodte Of f i
the deadlineT he Regi strar will audit the graduat:.
recommend eligibility for graduation according to curriculum requirements as stated in the
catalog.Formsare available abhte R e g Officeé. A late gragluation petition may be
accepted after the deadline subject to approydheRegistrar Petitions are evaluated by
the Registrar angraduate candidatepproved by th&lTC Board of Trustees

1 Pay in full d outstanding acounts to thedallege.All financial obligations must be cleared
or the student will not be allowed to participate in the graduation ceremony

1 Return all Librarybooksand checked out materials.

1 Complete theallege's graduate student survey.

It is the responsibility of the student to complete all graduation requirements and submit a petition
to graduate to begin the auditing process.

Issue of Degree or Certificate

Certification of final approval f or aoffidak gr ee
record at the end of the semester when all requirements have been completed and final grades
certified. Degree and certificate documents are mailed to studeititén two montts after the
semester concludes when all final grades are certifie@lafidancial records are cleared. Students

must have a cumulative grade point average of 2.00 or above and must meet all minimum course
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grade requirements as set forth in this catalog for the specific degree or certificate Bought.
further informationcontact the Registrar at (505)78&80.

Note: Students with outstanding accounts will not be awarded their official transcript, certificate or
degree/hood until payment is complete.

Graduation Regalia

Appropriate college cap and gown are required ferdbmmencement exercise. Traditional attire

may be worrnunder the gown and is encouraged. The cap and gown signifies the completion of a
college degreer certificateprogramCap and gowns are ordered thr ol
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STUDENT RECORDS AND CONFIDENTIALITY

Student records are maintained confidentially in accordance witkRetieral Family Educational

Rights and Privacy Act (FERPA) of 1974.hi s | aw pr ot ect s ddircationplr i vac
records by establishinfe right of studeistto irspect their records and providiggidelines for the
correction of inaccurate or misleading recordsERPA applies to all schools that receive funds

under U.S. Department of Education programs.

Accordingly, NTC has adopted the following policies

1.

No document in a studentds record or transcrt
authorization unless it is fdITC faculty and/or staff whdave aneed to knowjn orderto

comply with a judicial order, or for emergency healtidbr safey purposes. BeforBITC can

release information to employers or other institutions, the student must have aRstgesk of
Information formon file.

h

The following informati on, categorized
st n

withoutt he st udent ds consent unless the
Name

Dates of attendance and graduation

Program(s) enrolled in or graduated from

Educational majors, awards, and certificates

Videotapes or photasf students participating INTC activities

by t
udent

= =4 =4 -8 -

If a student does not wish to have this information released, a request falisotosure of
directory information must be submittThid i n w
request must be submitted by the student withirfiteetwo weeks of their first semester and is

valid until the student withdraws theirequest for nosisclosure by providingwritten
authorization for the release thfatinformation.

Students have the right to examine their official file. Requistsxamine student records
should be scheduled in advance with, and performed utigeisupervision of the Registrar.
The student must submit a written request to the Registparesting the documents to be
reviewed andndicatingwhich documentsreto be reviewed.

Students may submit a written request to the Registrar to amend a record that is believed to be
inaccurate or misleading.

Students have the right to file complaints with the Family Policy Compliance Office of the U.S.
Department of Educatn concerningnyalleged failures biNTC to comply with theFERPA
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FINANCIAL AID

While the student is ultimately responsible for meeting educational costs, most NTC students
receive somesource of student i nanci al ai d. A s teumihednby @ars f i n
analysis of hi s/ her i ncome (i f dependent of
financial resources considered as incomki¢h maynot be reportedn theincome taxform). It is

expected that studentsho plan on attending Najo Technical College will be responsible for

tuition and fees and other college expenses incurred.

The number and amount of financial aid awards is subject to the availability of institutional, federal,
and tribal funds. The type of aid and the amoundraed is also determined by the status of the
student, established financial need, and thetlzeg are eligible to receivdNTC complies with
grant, tribal, and federgbolicies and guidelines in reference to the type of awardb grants
receivedand al® by the regulations of the Department of Education in reference to Title IV.funds

Financial aid may come in the form of grants, scholarships,-atoidky prgrams or a combination
thereof. The financial assistance most commonly obtained by NTC stetdemés through one or
more of the following programs:

The Federal Pell Gragavailable odine application)

The Navajo Nation Tribal Scholarshigvailable oAine application
The American Indian College Fuifdn-line application only)

The Federal Supeimental Educational Opportunity Grant (FSEOG)
The Federal WorStudy Program

Academic Competitiveness Grant (ACG)

= =4 =4 -8 -4 -9

Often students qualify for assistance from more than one source of aid. Insigh case st udent
educational and living expenses magycompletely covered through financial aid. If the financial
assisance obtained is not sufficient to cover all school and living costs, the student may be eligible

to obtain futher assistance through alternative sources such as:

Navajo Nation Workforce Deslopment

Tribal Chapter thathe student is enrolled

Tribal or State Vocational Rehabilitation Offices

Tri bal or State Veteransod6 Assistance Office
Americorps

National Indian Youth Council

= =4 =4 -8 -8 -9

The student may also be able to supplement their financiainetine by obtaining pattme
employment upon availability of fundsThe NTC Career/Job Placement Counselor is available to
assist students in identifying and procuring work on or off campus.

Eligibility for financial assistance is based on a finanni¢ds assessment. Factors considered in
the assessment include:

25



St u d expdctédsfamily contribution (EFC) toward education

Whetherstudent isenrolled full or partime

The previous Ve a(hasasdomimcomseékretlurds) i nc om
St ud e nus & s commudet or campus resident

= =4 =4 -4

Students must apply for financial aid prior to the beginning of thdemaiz year or semester for
which they plan to enroll. This will ensure the timely identification, prangsand disbursement of
funds for which wu may be eligible. Application deadlines for financial assistance vary depending
on the source of funding, therefore is crucial for the student to apply early. Stop by the Financial
Aid Office to pick up a Free Application for Federal Student Aid (FAF®AN. The Financial Aid

Office is located irthe Empowerment Center, rooms 145 and 146. For more informatiodents

may call the Financial Aid Office at (505) 788183 0r4309.

NOTE: Studergin default with Financial Aid will refer to US Departmteof Education Policies
and Procedure in Section 19.

Notification of Financial Aid Award
Please noteéhat the student is responsible to report all outside types of scholarships and aid to the
financial aid office. If the student fails to do so,itHeancial aid will be delayed until all required
documents of aid are submitted to the financial aid office.

I f a student is in default of a federal stude
lender(s) to set up a payment plan torbenoved from default status. Navajo Technical College
does not participate in federal student loans.

Once the financial aid office receives and reviews the FAFSA application form, the student will be
notified of financial aid eligibility. If the financlaaid office needs additional information or
documentation during the review and verification process, students will be notifiedeuanent
Requirement Request forrt is important that the student follewp on their application to ensure
completion ad correction of financial aid documents to be eligible for any award.

NOTE: Students with nemajor status andtadents on Academic Suspension are not eligible for
student financial aid and will beesponsibldo makepayment otherwise they will not beligible to
continue their enroliment with NTC

Montgomery Gl Bill
Navajo Technical College supports our Veterans who served by providing certificate and degree
programs that are approved by tiNew Mexico Higher Education DepartmenVeterans
considenng applying for Gl Bill benefits should go online ¥ONAPPto complete their VA form
22-1990. The NTC Financial Aid Officer will then certify those courses that are on the certificate or
degree plan. Any questions regarding education benefits shoutitiEssed to theall center at 4
800-983-0937. The New Mexico Higher Education Department State Approving Agency telephone
number is 1888442-4551.TheNavajo Technical Colleg¢ et er and6s certi fying o
the Financial Aid Office, 505/788183.
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Tuition and Fees:

The estimated cost of attending NTC is as follows:

Cost One Semester | One  Semestel Two Semesters Two Semester
w/CIB non-CIB w/CIB non-CIB
Tuition®
(Full time) $540 $1080 $1080 $ 2160
Activity Fee $ 25° $ 25 $ 50° $50°
Technology Fee $ 35 $ 35 $70 $70
Total
$600 $1140 $1,200 $2,280

Outof-state tuition does not apply sintiétion at NTCis based on whether or not a student is an enrolled
member of a federallsecognizedndiantribe or not

1

Enrolled members with a census humber or enroliment nuf@itiy of a federally recognized tribe.

2

Non-enrolled members (no census number) or no enrollment number.

3

Applies to FultiTime and ABE students.

NOTE: Tuition for parttime studerd is calculated at 45.00/credit hour for enrolledribal membersand

$90.00/credit for norenrolledtribal membersSummer session futime credithouris calculated according
to the number of weeks plus one. Therefore tuition is basedimber of fultime credit hours.

Since books and supply costs vary from program to program and year to year, costs for books and
supplies are calculated separately from tuition rates but still applyas part of the total cost of
attendance.

Commercial Driverb6s License (CDL) Fees:

Course Tuition Cog18 credit hours) $ 81000

$1,620.0C¢
NM State Driverods Exam $ 160.00
CDL License Transfer Fee $ 16.00
Examination Fee $ 5.00

Lab Fees: $100.00 perapplicablecourse(students shouldheck individual course syllabi to determine
which courses require lab fees.

Efficiency Apartment Fees:

Administrative Operation Fee $1,140.0Qper semester
$ 570.06summersession
Security Deposit $ 150.00 (must be paid before occupancy)
Student Family Housing:
Administrative Operation Fee $ 500.00 per month
$1,140.0Gsummer session
Security Deposit $ 250.00 (must be paid before occupancy)
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Meals:

Breakfast andinner are$5.00 per meal

Lunch is $6.00 per meal

Note: Students will sigapfor a meal plan with the Cafeteria during orientation week.

Childcare:

Full-Time Student:

First Child:

4 days per week $320.00 per semester
$160.00summersession

5 days per week $400.00 per semester

$200.00summersession

Each Additional Child:

4 days per week $256.00 per semester
$128.00summersession
5 days per week $320.00 per semester

$160.00summersession
PartTime Student:

EachChild:

4 days per week $128.00 per semester
$ 64.00summersession

5 days per week $160.00 per semester
$ 80.00summersession

Staff/Faculty/Community:

Full-Time (4 or more hours per day):

First Child: $15.00 per day

Each Additional Child $10.00 per day

PartTime (3 or less hours per day):

Each Child: $ 2.50 per hour

Miscellaneous Fees:

Key Replacement $ 10.00

I.D. Card Replacement $ 10.00

Official Transcripts (each 7 business days) $ 250

Official Transcripts (Rush order 1 business day) $ 10.00

Accuplacer Retesting Fee $ 20.00

Transportation Fee (one way) $ 1.00

Late Registration Fee $ 25.00

StateNursing Examinatiorfestimate) $100.00

Note: Fees are sybct to changeOtherlabfeesnot listed will vary per course if required.
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Financial Aid Satisfactory Academic Progress Policy
Satisfactory Academic Progress (SAP) is a measure of whether a student is progressing adequately
toward his/her coniption of study at Navajo Technical College. All students are required to
maintain SAP, regardless of whethar not they receive financial aid. NTC has qualitative and
guantitative measuremeRts to determine a stude

Qualitative Requirement:

Alst udents must earn at | &madePoindAvérdge (GRA) thereadg e wh
of eachacademic yeaiThe GPA scale is as follows: 4.00 = A; 3.00=B; 2.00=C; 1.00=D; 0.99 and
below=F.

Quantitative Requirement:

Students may be funded up tonaximum time frame of 150% of the published length of the
certificate or degree program for which the student is enrofledmple: If a student enrolls in the
Nursing Certificate program, it takes 18 credit hours to complete the program. 18 x 150%=27
credit hours of eligibility.

All attempted credit hours at NTC, transfer credisd assessed credits will be counted toward the
150% eligibility regardless ofvhetheror nota student receivkTitle 1V federal student aid. In
order to graduate within ghmaximum time frame, a student must satisfactorily complete at least
67% of their academic year course work.

Satisfactory Academic Completion:

Satisfactory completion of Title IV meanbe studentearrs a passing grade of A, B, or C and
maintairs a minimum satisfactory completion rate of 6766 their cumulative academicourse
work.

Financial Aid Probation
Studentsvho fail to maintainSAP will be placed offinancial aidprobation

Qualitative:

All students being placed dmancial aidprobationwill receive a written notice indicating that they
did notachieveSAP based upon thegumulative grade point average. Students placefihancial

aid probationwill still be eligible to receive Title IV federal student aid. In order for a student to get
off financial aidprobation the studentwill have two semesters and one summer session to raise
his/her cumulative GPA o f 2.00 (ACO caftee being plgced mnm findm@at aide r
probation During this time, the student will be mandated to be placeahaacademic contract with
the academic counselor.

Quantitative:

If a student should fail to satisfactorily complete at least 67% of their academic year course work,
the student will also be placed @nancial aidprobation The student will not losehteir financial

aid eligibility but will need to ensure they bring their quantitative percentagéthin the next two
semestex. If not, then the student would be placedioancial aidsuspension
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Financial Aid Suspension

A studentwho fails to achieveSAP at the end of their allotted time of two semesters and one
summer sessiowill be placed onfinancial aid suspensionand will receivewritten notification
regarding thespension.In order for a student to get dffiancial aidsuspensiorthe studehmust
raise his/her cumulative GPA to a 2.00 or above.

Qualitative:

A student will be placed ohnancialaid suspensiorwhen he/she fails to get their cumulative grade
point average above a 2.BPA( i C 0 9 afterthairgakotted time ofinancialaid probation. A
student who is placed dmancial aidsuspension will be suspended from receiving Title 1V federal
student aid. A student can get out of suspensiamisingtheir cumulative grade point average to a
2.00 or ACO average or better.

Quanttative:

If a studenton financial aidprobationshould fail to satisfactorily complete at least 67% of their
cumulative coursework after the allotted time of two semesters and one summer se#is&on
student will be placed on a financial @dademic sygension. To regain eligibilitythe student must
bring their quantitative percentage up to 6s&tisfactory completion aheir cumulativecourse
work.

Financial Aid Appeal

Students who are placed dinancial aidprobation or suspension may appeal ttstatus to the

Registrar within 30 calendar daysé the date of the letter Once an appeal is received by the
Registrar, a committee selected by the Registrar will review the appeal within five (05) working
days. The student 6s app efarlthe teromithaey a® appealmng vallde evaluatpdo r
After review, the committee will then have five (05) working days to reach a decision and provide
written notice to the studemf thec o mmi t t eeds deci si on. The deci s
final.

Ineligible courses:

Ineligible courses will not be funddaitwi | | count toward the student
SAP. I neligible courses include those courses
Programs that do not follow a rdgu semesteor summer sessioschedule are also ineligible for

federal student aid.

Incompletes or withdrawals:

A grade of I, IP, AU, W, WF, or WP is not acceptable for satisfactory completion of a course and
coul d af f e 8AP status §yt notadeeng & dumulativesPAof 2. 00 (ACO aver
end of theacademic year course work

Grade Points and the Grade Point AveragéGPA)
Incomplete
An filo may be issued when unforeseeable circu
student fron completing course requirements. Incomplete grades will not be authorized when the
student has failed to complete course requirementm®rearned failing grade due to personal
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negligence. An incomplete grade must be converted to a credit gradedfgcsatily completing

the required assignments within the adjusted deadline (arranged between the instructor and student).
An incomplete grade not converted by this time will become a gra@ie.@f A student does not

have to reregister for the coursedingpleted within the stated deadline.

In-Progress

In-Progress refers to students who have met the institutional attendance requirements and have
worked continuously toward meeting the objective of the course, but will neednipleteby

midterm within the next semester of the date the course was taken in order to complete all
objectives of the coursé student does not have to reregister for the course if completed within the
stated deadlindf the IP grade is not converted by the end of the semesteittls retaken, the
grade of an AFo0 wil/l automatically be issued.

Audit

An AU is awarded for class participation and does not indicate proficiency in the subject matter.
Course credit is not included in the GPA or cumulative GRAmMSs are available ath e Re gi st r ¢
Office.

Credit by Examination
Credit and grade is given upon completion of examination of a course that is challenged by the
student. Pass or Fail grade will be issued. No credit is earned.

CourseWithdrawal
Used for student, instruct@ndor administrative withdrawals from a courseforethe withdrawal
deadline date.

Withdrawal Failing
A grade of WFis given by an instructor for a course that was withdramd indicates that the
student was failing the course at the time of withdftawa

Withdrawal Passing
A grade of WPis given by an instructor for a course that was withdramd indicates that the
student was passing the course at the time of withdrawal.

Pass/Fail

Some courses are graded on a pass/fail basis. Students perforensajistactory level will receive

a grade of AP6 which wil not be included in
satisfactorily wil!/ receive a grade of AFO0 whi

offered on a pass/fdilasis will be indicated with (P/F) following the course description.

A student 6s status for feder al student ai d n
withdrawals could cause a student to exceed the 150% maximum time frame.

Changes in Major
Stucknts are allowed to change their major but must note that any changes do affect their eligibility
for federal student aid. The main part affected will be the credit hour eligibility as all credits that
have been attempteat the time of the changeill be counted regardless of whether those credit
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hours were funded or ndtor example: If a student is majoring in a program that needs 33 credit

hours to complete and has attempted 28 credit hours then decides to enroll in a program that needs
only 18 creditburshi s/ her el igibility would be exhauste
would have exceeded the 150% eligibility of 27 credits for the 18 credit hour program.

Remedial Courses
Navajo Technical College offeremedial courses in math and Engli&enerally these courses are

numbered 100 or | ower . These courses do not
associate degree prograhiowever, thecredit hours from these courses will coasthest udent 6 s
hours attempted and willbefacte d i nt o t he studentdos 150% el i gi

Return of Title IV (Federal Student Aid) Policy due to withdrawals:
This policy applies to students who withdraw (official, unofficially, or fail to return from a Leave of
Absence) or areisimissed from enrollment at Navajo Technical College. This policy is separate and
di stinct from Navajo Technical Coll egeds refun
of AReturn of Title 1V Fundso f dhe defnitiandednt s a
procedures prescribed by regulation.

Navajo Technical College has 45 days from the date that is determined when the student withdrew
to return all unearned funds for which it is responsible. NTC is required to notify the student if they
owe a repayment through a written notice.

| ati on does

The Return of Title |V Funds u
dent i s not r

r
Title IV funds earned by the s
NTC.

€g
tu

NTC is required to determine the earned and unearned Title IV federal student aid a student has
earned as of the date the student ceased attending or the amount of time the student did attend.

Withdrawals 1 Official vs. Unofficial

Student withdrawingeither officially goes through the withdrawal process at Navajo Technical
Coll ege by obtaining a withdrawal s éllorequiredf r o m
signaturesand then retus the formt o t he Re g iORturofficialdy svith@dwk (hase
withdrawal initiated by instructor, counselor, or the Registaaf)as enroliment terminated due to a
major violation of NTC student policy.

A student withdrawal date will be determined by using one of the following:

T The date t he s oficidlevithdrawalgeaess orMfficially siotified NTC of
intent to withdraw; or
1 The midpoint of the period for a student who leaves without notifying the institution; or
T The studentds | ast dat,acadenicalrelated activiynce at a

A studentmay rescind his/heofficial notification to withdraw by submitting a written statement

that he/she is continuing to participate in academigalgted activity and intends on completing
the period of enrollment for which Title IV funds were or wouldrbeeived. The rescission of
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withdrawal will be negated if the student subsequently ceases to attend prior to the end of the period
of enrollment which is also the payment period. The withdrawal date would then be the original
date of withdrawal unless theeis acceptable documentation showing a later date of attendance at an
academicallyrelated activity and NTC chooses to use such date.

Navajo Technical Collegeb6s responsibilities i
f Topr ovi de st ud egwvéendnshisipalidy;or mat i on
1 To identify students who are affected by this policy and complet Return of Title IV

Funds calcula@insfor those students;

1 To return any Title IV funds that are due to Title IV Federal Student Aid programs within 45
days from tle date NTC determines withdrawal (official and unofficial);

1 To notify the student of an overpayment within 30 days of the date NTC determines that the
student withdrew;

1 To notify the Department of Education of any overpayment that is owed by a student as a
result of the studentdés withdrawal

Thest u d emspansbilities in regard to Return of Title IV Funds:

1 To return to Title IV programs any funds that were disbursed to the sttmtewhich the

student was determined to be ineligible for via the R2aldutation.

1 To provide writtennotification of a withdrawal ogo through the regular NTC withdrawal
procedure with the NTC Registrarodés Office.
To submit written notification of intent to rescind his/her withdrawal.

To submit &her of these notification@o withdraw or rescission of intent to withdrawo

the NTC Registrarés office.

1 To understand that arsfudent who owes an overpayment under R2T4 of unearned aid will
be ineligible for future funds until the overpayment has been resolved.

= =

Percentage ofEarned Aid

The percentage of Title Naid that is earned by the student is equal to the percentage of the
payment period or period of enrollment that the student completed as determined in accordance
with the R2T4dbasedort he st ude nt 6 s l/undffitidl) dateaitla IV Fdderdbtfident i a
Aid is earned in a prorated manner on a per diem basis (calendar days) up to the 60% of the
semester. Title IV aid is considered as 100% earned after that point in time.

In accordance with federal regulatiomgien Title IV aid is involved, the calculated amount of the
R2T4 funds by NTC is returned in the following order:

1 Federal Pell Grants

1 Academic Competitiveness Grants (ACG), and

1 Federals Supplemental Educational Opportunity Grants

Withdrawal before 60% of period of enrollment

Navajo Technical College must perform a R2T4 calculation to determine the amount of earned aid
up through 60% in each period of enrol |l ment .
pro-ration schedule to determine the amounflife IV funds the student earned at the time of
withdrawal.
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Withdrawal after 60% of period of enroliment

After the 60% point of the period of enroliment, a student will have earned 100% of the Title IV
funds the student was scheduled to receive duriagpéhniod of enrollment. If a student withdraws
after the 60% point of the period of enrollment, there are no unearned Title IV funds remaining.
However, NTC must still determine the amount of aid a student has earned.

The calculation is determined as fobws:
SteplStudent 6s Title IV aid awarded or could hav
Step 2Percentage of Title IV Aid returned
Enrolled days total number of days in the semester = % earned Title IV aid
1 Start date vs. scheduled end date vs. date of withdrawal
1 NTC may for a student who withdraws without notificatioenter 50% in box H of the
R2T4 form
1 For official withdrawal the institution would take theompleteddays divided by total days
in payment period or period of enrollment = % earned
1 If this percentage igreater than 60% the student has earned a 100% of the aid.
1 Ifitis less than 60%, NTC and/or the student may owe a refund.
Step 3Amount of Title IV aid earned by the student
1 % of aid earnedk amount of Title IV Aid Awarded = amount earned by student
Step 4:The Title 1V aid to be disbursed or returned
Step 5The amount of unearned Title &d from NTC
Step 6Return of funds by NTC to Title IV program(s)
Step 71nitial amount of unearned Title IV aid due from the student
Step 8Grant funds to be terned
Step 9Return of grant funds by the student
Step 10: Poswithdrawaldisbursement tracking, if applicable

PostWithdrawal:
If a student did not receive all the Title IV funds that were earned, the student may be due a post
withdrawal disbursementN TC may automatically wuse al-I or

withdrawal disbursement to cover tuition, fees, and room and board fees. For all other school
chargesNTC woul d need the st ud ewithddwsal dslrirsemers. §#then t o
student does not give permission, the student will be offered the funds. However, it may be in the
student s best interest to allow NTC to keep t

The amount of unearned Title IV grant funds that a studeist return is called an overpayment.

The amount of a grant overpayment that a student must repay is half of the grant funds the student
received or was scheduled to receive. The student must make arrangements with NTC or the
Department of Education teturn the unearned Title IV grant funds.

The requirements for Title IV program funds when a student withdraws are separate from any
refund policy NTC has. Therefore, a student may still have an outstanding balance with NTC. NTC
may also charge the studdar any Title IV program funds that NTC was required to return.

The Registrards Office can provide the student
withdrawing from NTC.
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Student Billing Policy on Student Financial Obligation and Graduaion
A student, upon petitioning for graduation, must ensure that his/her student billing obligations are
met. If an outstanding student bill exists, the student will not be able to participate in a graduation
ceremony. This important student responsibitityst be monitored by the student who is solely
responsible for payingr fulfilling all financial obligations to thecollege prior to graduation. In
absence of meeting this financial obligation, official/unofficial college transcripts will not be
providedto the student, potential employers, and/or other institutions of higher learning until the
financial obligation is met. Unmet financial obligations to the college will also prevent re
admission to NTC until the outstanding debt is satisfactorily cleared

Cost of Attendance
Cost of attendance is a budget amount wused by
student has an unmet need. Students can receivebased financial aidot to exceedhe cost of
attendance. NTC has three budget am®tmtstudents:

1. Students residing in the efficiency apartments.
2. Students residing in the family apartments.
3. Students who live off campus.

Students who recedneedbased scholarships totaling more than their cost of attendance may have
funds retirned to a funding agency after an updated financial need analysis has been provided to the
funding source(s). The student would be considered to have beeaveseled. Funds are returned

in the following order:

1. Office of Navajo Nation Scholarship aRohancial Assistance.
2. Navajo Department of Workforce Development.

3. Other tribal programs.

4. Other aid (state or local)

Refund Policy
Students who officially withdraw or drop courses may be entitled to a full or partial refund. Any
refunds due thetudent will be processed by the NTC Finance Office. Refund checks will be mailed
to the student once processed. Students should check with the Finance Office to confirm their
mailing addresses. Refunds amounts are calculated according to the folloidiElmngs:

Tuition and Course Fee Refunds/Credits
Tuition and course fees wild.l be refunded or
following schedulavhich is based upon the regular semester schedule:

1 100% refund before instruction begins
1 80% refund 171 14 calendar days

1 60% refund 1571 21 calendar days

1 40% refund 227 28 calendar days

1 20% refund 2971 35 calendar days

1 0% refundi after the 3% calendar day
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Summer school refund will be determined according to the numbegeks in the summer session.

Residential, meal planrefunds/credits
The studentds administrative fee for resident
Please refer to the residential handbook for more details or contact the residerdggman

Book store refunds or credits

Books and accompanying disks or workbooks may be returned if the student provides a completed,
official add or drop form showing proof of withdrawal. Items must be returned in good or original
condition in order to redee any refund.

Financial Aid Information
For general information about the Free Application for Student Financial Aid (FASFA), or to obtain
federal student aid publications, call this toll free numhbe300-4-FED-AID (1-800-433-3243)

To check on thenpcessing of your federal student financial aid application, or to request a copy of
your Student Aid Report (SAR) call:319-337-5665(this is not a toll free number)

Financial Aid Websites

The Student Guide http://studentaid.ed.gov/students/publicasistudent_guide/index.htn
FASFA on the Web http://lwww.fafsa.ed.gov/

Federal Student Aid http://studentaid.ed.gov/PORTALSWebApp/students/english/inde»
American Indian College http://collegefund.org

Fund

The FAFSA school code for Navajo Technical Colleg@li6119

To speak with a financial aid officer on campus, please call the Financial Aid Offi€e0&t7B6-
4183 or 1505-786-4309 or go to rooms 145/146 in the Empowerment Center.
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SERVICES PROVIDED TO STUDENTS

NTC offers a variety of services to assist and support students in attaining their educational goals.
These studententered services supplem®&fCo6 s academic offerings, hel
empower students to succeed personally elsas academicallysuch services include counseling,

child care services, food services, residential services, transpoffati@ommuting studenysand

services forstudents withspecial needstutoring, computer access, distance learning, and Yibrar
services.

Academic Advisement and Counseling
The academicounseloe val uates studentoés abilities and ir
career goals Advisementincludes educational planning, choosing a major, planning for certificate
and asociate degreesind planning strategies for academic succd$ge academicounselor also
conductsacademic support workshop3he academicounselorprovides Accuplacer placement
test interpretation for appropriate placement in math and English cofsesnal counseling
includes mental health counseling that is availditden a licensed mental health counselotthie
college environment.This counselingincludes diagnosis and treatment of mental disorders and
counseling techniques in stress manageneognitive restructuring, suicide prevention, increasing
self-esteem, social skills, and conflict resolutidfor moreinformation, call (5057864328

Substance Abuse and PreventioRrogram
The substanceabuse and preventioprogram offers a number foprevention and intervention
services to studentsNTC counselors adhette the legal and ethical standards of the counseling
profession The substance abuse and preventspecialistoversees the program and makes
referrals to appropriate agenci@$e Prevention Specialist is located in Efficiency Building # 2
upstairs.

Career Counseling Job Placement and Internship
Career counseling is offered to provide guidance to students in selecting a career path and
corresponding academic programN\&tC. The careerandjob placementcounseloruses computer
basedpras sessment testing to evaluate an udenrdi vi dt
order to identify hidler career competencies. Students engage in an interactive processdkat buil
selftknowledge and assists them in developing an employment portfdNe. will also assist
students in assembling an employment portfolio including a resume, documented accomplishments,
pertinent awards and certificates, and a reference list.

Some pograms require an internship where students have the opportunity to apply practical, job
specific skills in an actual work situation in cooperation with businesses in the private and public
sector. Students enrolled in these programs must complete itiinship to qualify for
graduation. The student must meet with tlseunselorand assignedlaculty advisor to begin the
process of suni tti ng documents and officially regist
Office.

Thejob placemenprogramaspres to provide students with an advantage in the job market by

giving them an opportunity to enrich their skills in antbajob learning environmentThe job
placemenprogram can:
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1 Provide students with the opportunity to develop knowledge and s&tisssary for
success in a career or continued education opportunities

9 Offer studentsheopportunity to prepare for a cardbroughon-the-job experience or a
researckbased learning environment

1 Provide students with guidance in selecting a specifigecgrath and/or in choosing a
college to complete educational goals

1 Strengtherst udemplsédyability in todayoés job mark

Thecounselomay be contactebly phone at (505) 786181.

Accommodations for Students with Disabilities
NTC is committed to meimg the specific needs of students with disabilities and complies with the
provisions of the Americans with Disabilities Act (ADA) of 1990 and Section 504 of the
Rehabilitation Act of 1973. Students are responsible teicatitify and discuss their dig#ity and
special needs in order to receive reasonable accommodations. To receive reasonable
accommodatios), thestudent must register withe special needs counselat the beginning of the
semester. Documentation is required by a medical professipaadtate licenskdiagnosticiarand
must be made available to tBpecial needs counseloiTo request accommodatigreontact the
special needs counselair(505 786-4138.

Title 1l Advisor and Counselor
The Title 1ll Program has been developed tersfthen the retention rate, to improve operational
efficiencies and enrollment, and the letegm college success at both of the Crownpoint and Chinle
campuses, by assisting under prepared high school students succeed at a higher rate at Navajo
Technical @llege through the successful implementation of an intense First Year Experience
program. A new integrated student record and financial information system (Jenzabar) is to be fully
implemented to improve operational efficiencies, communication and penficen of the
administration, faculty and staff. Also, the development of an endowment fund is to help stabilize
the longterm financial aspects of the college. The fulfilment of these goals will strengthen the
institution, meet the needs of the studerpylation and better serve the communities and regions
surrounding the Navajo Technical Colledéey are located in Mod. # 4.

Child Care Services
The NTC Child Care Centeprovideschild care services for students at a reasonable cost. Upon
availability, it also provides services for staff, faculty, and the surrounding community at a
reasonable cost. The center providesurturing environment, employs a curriculum that promotes
the development of the "whole child,” and encourages positive parighinteractions. Theenter
is limited in the number of children to whom eacan be given.A Child Care Handbook is
provided duri ng tStop bythe aneror corgact them a (bQ5Rp7AH 23 for.
more information, or to obtain an applicatipacket.

Cafeteria and Food Services
The cafeteria provides meals for the staffidentsand the surrounding community at a reasonable
cost. Meals are served seven days a week for students living in the Residentiakélading
holidays All students are required to compldte meal plan form indicating which meals they will
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be eatingduring the semesterMeal plans must be submitted to theod Service©ffice during
registration, or as soon as practical, but prior to the last day taldéndpne

Residential Services
NTC provides residential housing for both single students and students with families. Rooms and
apartments are ised on a first comefirst serval basis subject to the followingligibility
requirementsStudentswho live beyond a55-mile radiusfrom NTC, who are enrolled fultime at
NTC, and have submitted all required documeats eligible to apply Security depositsare
required prior to occupan®f any NTC housing facility

Single Student Residence

Efficiency apartrents are available to students enrolledth full-time status and meet
residential/housingeligibility. Students are housed two per room in the efficiency apartment
complex. Each room is furnished with beds, chests of drawers, study desks, alctoset a

private batha mini-refrigerator,a microwave, anasink. Students are required to bring their own
soap, personal grooming items, dishes, bed shbatk towels and washclothsCoin-operated
washers and dryers are available on each floor of tfieieeicy apartment comples The
residential staff promotes an environment that enables students to develop a sense of personal
responsibility for their living areas.

Student Family Housing Apartments

Full-time students who have families are eligibleafuply for student family housing. Students
must meet the criteria establishedMVC in order to qualify for family housg. The NTCstudent

must be designated as thieead ofhousehold complete a housing applicatioand submit proper
documentation vening the family status of individuals who will be residingtire NTC student
family housing. Each family housing unit has two bedrooms, a bathroom, a living area, and a
kitchen equipped with a stove and refrigerator. Some apartments havepecated \ashers and
dryers. Students must provide their own furniture and hbokkitems.

Applications for student housing are available in the Residential Services Office Hffithency
Apartment complexr in the Admissions OfficeThe Residential Handbook also available at the
Residential Office. Further information may be obtaibgdalling (5055864175 or 786696Q

Student Life and Activity Office
The Student Activity Office overseethe majority of the student activities on campus aisb
paricipates in all Student &nate meetings and planned activities. The office helps with
arrangements for offite activitiesandis alsoresponsible for all recreational equipmetihe office
coordinates most of the activities with the Student Sematabes who areelected by the student
body during the fall semesterThe NTC Student 8nate is involved in the establishment and
support of student clulas well as the planning and implementation of studetivities during the
semester.

Two establishedhntercollegiate spostat NTCare:
Rodeo Program

Students compete during the fall/spring semester through the Grand Canyon Region under the
National Intercollegiate Rodeo Association (NIRA).
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Cross Country
Students compete during the fall semester througtsibn Il i Region 5 (New Mexico and Texas)
under the National Junior College Athletic Association (NJCAA).

Some other activities planned for each semasidude (but are not limited toyoftbdl games,
dances, cookous, volleyball @mes, archery,family fun nights, andholiday-related activities For
answers toy question®r to express a desire to get involved in one of the established, gjootts
the StudenActivity Office located in the Student Servicegpartmentsecond flogror contactthe
coordinator by phone §05)7864311.

Parking and Transportation Services
Transportation to and frolNTC is available to commuter studertisvariousarealocations as long
as the appropriate (based upon miles to the pickup point and the curi@imegessts) number of
student riders is met. Routes are established on-aeeaied basis. Students who wish to use this
service must contact thResidential Manageduring registration in order to set the current semester
routing, to gain additional formation, or to request a specific route. TypicdlyC provides bus
service from Gallup, Farmington, and Pueblo Pintado. No new routes or bus stops will be added
after the drop/add deadline. Contact Residential Manageait (505) 7864175 for information.
Transportation services are subject to the availability of sufficient and appropriate vehiotes.
is a transportation fee of one dollar each way for students using NTC transportation services.

Parking is readily availablandclose to all clasrooms. If an escort to and from the parking area is
needed, please contadTC Security in advanceNavajo Technical College not responsible for
problems that arise as a result of missed rides or accidemtor loss/theft/or damage to personal

property,.

Bookstore
The NTC Bookstore maintains a complete inventory of college textbooks and school supplies
including noteboks, pens, pencils, folders, and other itefifee bookstore hours are Monday
Friday, 9:00 a.mi. 12:00 p.m. & 1:00 p.ni. 4:00p.m. The NTC Bookstore is located in Modular
#16, next to the administration offices

Tutorial Services
Tutoring is available to all studenits the STEM lab The lab offers tutoring services and general
use of computersin lieu of structured tutoringhe facilities may be used simply as a quiet place to
work on homework assignmentgiours of operation vary from semester to semester, but include
some afternoons and evenings. Specific hours are posted on the entrance door and on posting
boards throulgout the campus. Tutorial Servecs also a source of emploentsite for students
qualified for the workstudy program.

Computer Services
Students using computers at NTC are expected to follow the Information Technology policy and
procedures.In using NTC email, the Internet Services, or any Institute software or hardware, the
student does so with the understanding that this technology has been provided by NTC and is the
property of NTC Navajo Technical Collegeeserves the right to review and nitor the use of
hardware and software belonging to the school or personal equipment utilized on school premises.
Such rights include the auditing of documents sent, receiradewed through the Internet and e
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mail. Students have no right to privacgygarding materials stored, kept, sent, or received on NTC
hardware or software or personal equipment maintained on school prerSisgents are not to
print, display, downloador send any sexually explicit images, segesor jokes or to visit chat
rooms, message boards, or other forums where sexually explicit, offensiikegal issues are
discussed. Violators will be subject to disamgliy action, including possible dismissal. For the
protection/privacy of individual students and that of NT@dents are advised not to share
passwords or provide computer access to unauthorized indivi@tatgents are subject to the NTC
Computer and Network Usage Policy.

NOTE: Students who vandalizenisuse or steal any NTC property arldr equipment will be
subject to disciphary actionup to or including dismissal from NTC and possilllg subject to
prosecutiorthroughthe Navajo Nation Courts, to include restitutimNTC.

Library Services
The Pete V. Domenici Library is conveniently located onN&C campus. It contains a broad
collection of books, reference materjaischnical journals, and periodicalS'hese resources are
organized and accessed through an electronic card catalog systaddition, the library maintains
an electronic databasdat allows access to over 250,000 -tebkt journal, periodical and
newspaper articlesThe library is also a part of an interlibrary loan service, allowing student access
to resources available at libraries throughout the state of New Mekimlibray is open evenings
and weekends during the academic yed@ihe specific hours of operation are posted throughout
campus facilities and classrooms each semester.

Distance Learning
NTCb6s goal i's to expand access dual and cognmity e d u c
members of the Navajo Nation and others through electronically offered classes. Distalg learn
and online teaching technology will be used to provide relevant and timely coursework,
information and training to emance the learningxperience by removing the barriers of both time
and place. Once the distance educatiomgiaum is fully implemented, students can enroll at NTC
from off-campus computer labs or at home.

Student Complaints
Students have the right to submit significanimplaints in writing to College authorities. Such
complaints are dulgonsideredThe student may register a complaint in writing to the Dean of
Student Services and/or Dean of Instructidime nature of the complaint must be described
thoroughly, witnesgrovided and any evidence supporting the compl#&stes and complains on
employees are addressed directly to the immediate supervisor.

Federal Campus Security Act
Crime Prevention: Crime prevention information is provided during student orientatioms an
published with the campus crime statistic information. Please report any suspicious activities or
persons to the campus security. Be prepared to give locations and descriptions.

Restraining Orders: Persons needing police assistance with the emforagdmestraining orders
should provide a copy to the campus security and a copy kept on file with student records.
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PROCEDURES, RULES, AND REGULATIONS

Visitors
Visitors are welcome atiTC and must check in with the receptionist at the Administrationc©ff
in order to obtaipermission

Student Handbook
NTC has a student handbook and students are responsible to adhere to the policies, procedures and
guidelines explained in the handbook in order to demonstrate appropriate student behavior and
maintain god academic standing. Failure to abide by the handbook may result in dismissal.

Vehicle Registration
Students who operate a motor vehicle on campus must register the vehicle at the Support Services
Office and display a curreMNTC identificationplacardin their vehicle at all times. Students must
show proof of vehicle I|iability insurance, cur
in order to register a vehicle. A vehicle is not considered registered unpildper identification is
placed on the vehicle.

Security
The collegeemploys a security firnnesponsible for campusecurity. The officer on duty may be
contacted through the Administration Offiae 7864100during regular hours; after hours, call the
efficiency apartment oite at 7864312or 7864175. Preventing a crime is a responsibility shared
by all personnel and students on campus. Please promptly report a crime, suspicious activity, or
emergencies that occur on campus.

Insurance, Medical Emergencies, Healthcare
NTC is not responsible for property loss, damage, or personal injuries. Students are urged to obtain
their own property and medical insurance coverage. Crownpoint Indian Health Service is available
for emergency ambulance service by calling-3881, NTC canpus security 788307 OR 4175,
or the Navajo Police Departmem86-2050 or 911. The PHS/IHS is available to all Native
Americans for all services and to nblative Americans for emergency services. For general health
care (noremergency), noiNative Amercans should see a private physician.

Lost and Found
Lost and found items are turned in to théministration Office Items are held throughout the
academic year until claimed by the owner. Unclaimed items are dispoddddals after the end
of eachacademisemester

Phone Calls
NTC students will not be called from class to receive telephone calls or visitors except in
emergencies. Messages may be left for students by contactingdhgtionist or the house
monitors at the residential compleXPg phones are located in the cafeteria lobby for students to
use in returning calls. Personal long distance calls for emergencies only are allowed Wr@ugh
offices. Telephone calling cards can be purchased in the Accounting classroom NFGhe
Busines Office (cash or money order only).
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Student Dress Code
Students are asked to attend class dressed appropriately for the program in which they are enrolled.
Students or visitors must wear shirt and shoes to emN&Cabuilding.

Children
Students arenot permitted to bring children to classroom or laboratory sessions. Children left
unattended on campus will be brought to the attention of the appropriate enforcement agency.

Animals
Students are not allowed to have pets (except those assisting semgaingd persons) in any
campus building.

Academic Integrity
The integrity of an academic program rests on the principle that the grades awarded to students
reflect only their own individual effort and achievement. Students are required to perfornrikhe wo
specified by the instructor and are responsible for the content of work submitted such as papers,
reports, and examinations. The use of another
acknowledging the original source is known as plagiagsohis prohibited. A student reported for
plagiarism or cheating will be referred to the Dean of Instrucimhwill besubject to disciplinary
action,including possible expulsicinom NTC.

Fire and Fire Alarms
Fire alarms and smoke detectors arégilhesd in all buildings and training facilities. Fire drills will
be scheduled periodically. All students and staff are required to participate in fire drills and abide
by fire alarm regulations. Evacuation routes are posted in all buildings, andtstaderesponsible
for knowing their planned evacuation route. At the beginning of the term, students should study the
route for each room in which they have class. If an alarm sounds, you will not know if it is a real
fire; thereforeall alarms must béreated as an actual fireln the case of an actual fire, call 911
or the Crownpoint Police Station at 7862050 or dial O for the operator.

Sexual Harassment Policy
NTC follows the nortolerance guidelines for sexual harassment according to P-318%exual
harassment is defined as unwelcome sexual advances, requests for sexual fal\ooreerdad or
physical conduct of a sexual nature which intimidates or causesltféarthe policy ofNavajo
Technical Collegeghat sexual harassment is reprehielesand will not be tolerated. No student,
employee, or job applicant should be discriminated against on the basis of sex. Such discrimination
subverts the mission diITC and threatens the careers of students, faculty, and s&dkual
harassment of artypeis a violation of Title VII of the Civil Rights Act of 1964 and Title IX of the
Educational Amendments of 197RTC is committed to creating and maintaining a community in
which students, faculty, administration, and staff can work together inmarresatmosphere free
from all forms of disrespectful conduct, harassment, exploitation, or intimidation. It is the intention
of NTC to take whatever action may be needed to prevent, correct, and if necessary, to discipline
behavior that violates this poli. Anyone who believes she/he may have experienced sexual
harassment may either inform a supervisor, instructor, and/or counselor, the Dean of Student
Services, the Dean of Instruction, or the Human Resources Director.
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NTC Drug-Free Campus Policy
The NTC Drug-Free Campus Policy prohibits the unlawful and unauthorized use, possesakon, s
production, antbr delivery of any illicit drug, alcoholic beverage, and/or drug paraphernalia on
school premises or other school locations. School premises or olfued $ocations include any
school building a or off the maircampus, any scho@wned vehicle used to transport students to
and from school activities,ng off-campus school sponsored or approved activities, events or
functions,andbr during any perioaf time school employees are supervising students on behalf of
the school orare otherwise engaged in schobusiness. This also includé®ing fiunder the
influencedo or Afintoxicated; 06 theref dunder,theany s
influenaeo or fintoxicated will be reported to the Navajo Police. This policy is in compliance with
the DrugFree Schools and Campuses Act; commonly know as Part 86 of ED@%®Ry and
alcohol abuse on campus poses a serious threat to the health and weftanatyf staff, and
studentsimpairs work and academic performanmopardizes the safety and wbking of other
students and members of the general puahd conflicts with the responsibility &fTC to foster a
healthy environment for the pursuit eflucation and service. As a condition of enrollment, any
student ofNTC shall abide by the terms of the Drug Free Campus Policy by sigmeffidavit
included in the Admission Packet. Should a student violate the-Eraey Policy, appropriate
disciplinary actions will bdollowed according to school policy

SmokeFree School Policy
TheNTCBoard of Direct or 0sULRE90piolbits tlieruse Nfamylarsall C1 T
tobacco products (smoke or smokeless)linNa C buildings, vehicles, or resadtial units by all
employees and studentsTC. Therefore, mdividuals who smoke are required to use designated
outdoor smoking areas and to use appropriate receptacles for disposal of tobamiubis.

Adult Basic Education/GED
Navajo Technical ol ege ds Adul tpro@arsaffaers FEEEuUCassds iara riutoring
help adults build basic academic skills and/or prepare to take the t€&DBy improving reading,
developing math computation and problem solving, and enhancing English wriéifigr
completion, students wishing ®nr o | | i n one of N T Cwilsbe aseigied | ar ¢
with registration, applying for financial aid, and course selection.

Anyonel8years of age or older is welcom8tudents 17 years of age may enroll wilease from

their parent/guardian and their local school districiterested adults may register and start class
ANYTIME, since the ABEprogram operates yeaound and is open entry, open exiVhen
registering, students are asked to take a diagnossiesament so they can be provided lessons
appropriate to their need&all and spring classes run for eight weeks, allowing students to progress
rapidly through materialsFor information or registratigrvisit the ABE Office located in Mod 11

on the Naajo Technical Colleg€rownpoint campusr any otheiprogramsite, or call (505 786-

4125.

Extension Services
The mission ofNavajo Technical CollegeExtension Service is to assist individuals and
communities in making informed decisions through reseamth experiencbasededucational
programs, to improve agriculture and natural resources, to improve capabilities of individuals and
families, to aid communities in developing and adapting to changing conditions, and to provide
developmental opportunitiesif youth. Extensiorstaff is employed to plan, conduct, and evaluate
these programs.
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This communitybased Extensio®ervicesprogram at Navajo Technical College maintains close
coordination and cooperation with New Mexico State University CooperativadtateService to
provide clientele with educational programs in the four Cooperative Extension Service program
areas of Agriculture and Natural Resources, Family Health and B&&l, Community Resource
Development, and-# Youth Development

Extension pograms and activities in the region of Navajo Technical College are based on identified
needs of clientele. Needs assessment involves working with advisory committees, key leaders, and
partnering organizationsanalyzing socigeconomic data consulting vith tribal and county
governmentcollaborative planning with 1994 largtant colleges located in Northern New Mexico

and other appropriate assessment procedures.

The Extension Services office is located on the South Campus near the corner of Stasg Birghw
and Navajo Route 9For more informationpleasecall (505 786-4165.

Chinle Instructional Site

Navajo Technical College continues serving the Navajo Nation by expanding its educational
offerings to Chinle Arizona The Chinle Instructional Site is located in Chinle, Arizona ithe
northeastern part of the state and on the Navajo Naifiba site occupies temporary offices in
Chinle and holds classes in the facilities of Chinle High School by agreement with the school
district

Library ard research services at the Chitrstructional Siteare primarily supported by electronic
means (Internet connectivity betweéhinle andthe NTC main campus at Crownpoint)The
programs at the Chinlmstructional Siteare designed to serve those studerdmfthe rural areas

and surrounding communities of Chinle, Arizona, to provide a-reeiential opportunity to
partake of higher education endeavors. This is an important development in establishing healthy
community relations.

Information and enrollment procedures can be acquiradsiting the Chinldnstructional Siteat
East Navajo Route 7, or by callif@28) 6745764.
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DEGREES AND CERTIFICATES OFFERED AT NAVAJO
TECHNICAL COLLEGE

Bachelor of Applied Sciencen Information Technology
Digital Manufacturing Track
Computer Sciencérack
New Media Track

Associate of Applied Science
Accounting
Administrative Office Specialist
Commercial Baking
ComputerAided Drafting
Culinary Arts
Early Childhood Multicultural Education
Energy Systems
Environmental Science & Natural Resources
Geograpical Information Technology
Information Technology Technician
Law Advocate
Public Administration
Registered Nursing
Veterinary Technician

Vocational Certificates
Administrative Office Specialist
Applied Computer Technology

Automotive Technology
Bookkeeping
Carpentry
ComputerAided Drafting
Construction Technology
Electrical Trades
Environmental Science & Natural Resources
Geographical Information Technology
Information Technology Assistant
Legal Assistant
PreProfessional Nursing
Professional Baking
Professional Cooking

Technical Certificate
Commercial Driver License
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GENERAL EDUCATION REQUIREMENTS

General Education Philosophy

General Education is the foundation for all degree and certificate programs at Navajo Technical
College providing students wiitknowledge, skills, attributes, and values needed to learn actively,
communicate clearly, think critically, creatively, and reflectively, and to interact effectively in
diverse environments. The purpose of higher education and general education aflselvajcal

College is to educate students within the Diné Philosophy of Education to be independent, critical
thinkers, competent in their chosen professions by possessing a solid foundation in math, English,
laboratory, social and behavioral sciences,momication, and information technology.

General EducationStatement of Student Requirements
1. Learn Actively. Learning is a lifelong activity essential to personal growth and the
ability to adapt to the challenges of an ever increasing complex and compeaté
world.

U Take personal responsibility for learning.

o Each student at NTC will fully participate to her/his highest effort in receiving an
education by regularly attending classes and doing assigned work, as evidenced
by attendance and grade records kieptthe registrar and instructors.

U Develop strategies to reach personal and academic goals.

o Each student at NTC will have a detailed education plan for the series of courses
required to receive her/ his certisficat
record. Students will be required to meet with their program advisor every
semester to review the plan.

U Obtain the knowledge and skills from the Diné Philosophy of Education.

o Students at NTC will have completed, before graduation, at least three ¢&) cre
hours in the study of Navajo culture, history, language, government and/or
course(s) in the Diné Philosophy of Education.

U Demonstrate a flexible, interdisciplinary approach to learning and knowledge.

0 Each student at NTC will have documented before gaadn the general
education requirements necessary for her/his certificate, diploma, or degree as
evidenced by transcripts and an educat

2. Think Critically, Creatively, and Reflectively. Reason, creativity, and rdlection are
fundamental to problem solving and personal growth.

U Make reasoned choices by acquiring, analyzing, synthesizing, and evaluating

gualitative and quantitative information.

o Each student at NTC graduating with a degree will have documenteditity ab
to acquire, analyze, and synthesize qualitative and quantitative information
before graduation as evidenced by passing English 111 or 112 with a grade of
ACo or higher.

o0 Each student at NTC graduating with a certificate will have completed English
1050r 110 with a grade of ACo or higher.
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3.

Examine attitudes, values, opinions, and/or assumptions and reflect on their

implications and consequences.

o0 Each student at NTC graduating with a degree will have documented the ability
to examine attitdes, values, nions, and/orassumptions and reflect on their
implications and consequences as evidenced by successfully completing required
courses in Diné Studies, Humanities, and Social and Behavioral Science.

Develop an appreciation of aesthetics, creativity, deds.

o Each student at NTC graduating with a degree will have documented an
appreciation of aesthetics, creativity, and ideas as evidenced by completing at
least one class in the Humanities and/or English electives.

Apply/Incorporate the Diné Philosophy BHucation(DPE): Nitsahakees critical

thinking/imagination/challengeéYahatahi preparation/motivation/strategizingna

i living/valuing/collaborating, Sihasin 1  reflection/accomplishment/self

actualization.

o Each student at NTC will have documented ahdity to apply/incorporate the
Diné Philosophy of Education as evidenced by successfully completiagsa
(or classes) in Diné Studies. Also, all instructors will be required to incorporate
these elements into their class structure as evidencedi®Eastatement in their
syllabi.

Interact effectively in diverse environments. Success in a global society requires
cultural understanding of self that is sufficient for interaction with other physical
and social environments.

i

Build interpersonal skillshrough knowledge of diverse ideas, values, and cultures.

o Each student graduating with a degree from NTC will have documented their
development of effective interpersonal skills and knowledge of diversity by taking
at least one class in Humanities, EngliSbmmunicatiorelectives, Diné Studies
and/or Behavioral/Social Sciences.

Demonstrate an understanding of technology and the principles of the

natural/physical and behavioral sciences.

o Each student at NTC graduating with a degree will have documented the
successful completion of one computer clébsee credits) two classes in the
natural/physical sciences, and one class in the behavioral/social sciences.

o Each student at NTC graduating with a certificate will have documented
successful completion of abl one computer class (one credit).

4. Communicate clearly. The ability and willingness to exchange ideas and information
is essential to personal development, career success, and social responsibility.

U Read, write, listen, and speak effectively.

o Each stdent at NTC graduating with a degree will have documented the
successful completion of ENI®5 or ENG110 and ENGL11 or ENG112 and
COM-130 or COM150.

o0 Each student at NTC graduating with a certificate will have documented the
successful completion of ENIB5 or ENG110.

U Organize and articulate ideas.
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0 Each student at NTC graduating with a degree will have documented the
successful completion of ENI®5 or ENG110, ENG111 or ENG112, and
COM-130 or COM150.

o Each student at NTC graduating with a certificatdl have documented the
successful completion of ENIB5 or ENG110.

U Use symbolic forms such as mathematics, visual and performing arts, and kinesthetic
expression.

o Each student graduating from NTC with a degree will have documented
successful completiasf MTH-121 or higher.

o Each student graduating from NTC with a certificate will have documented
successful completion of MTHL3 or higher.

U Use technology to enrich communication.

0 Each student graduating from NTC with a degree will have documented the
sucessful completion of CMPO1 or higher.

0 Each student graduation from NTC with a certificate will have documented the
successful completion of CMBO0 or higher.

U Develop effective interpersonal and professional communication.

o Each student graduating from KTwith a degree will have documented the
successful completion of COMO0 or COM150.

o Each student graduating from NTC with a certificate will have documented the
successful completion of ENIB5 or ENG110.

General Education Requirements
Certificate
Each student in Lertificate program atNavajo Technical Collegeust complete a minimum of
10 credit hours of general educatiofhe required courses are listed below:

ENG-105 or ENG110* (as advised or mandated by specific progra@guirements)** 3 credts

MTH-113* or higher(as advised or mandated by specific program requiremghts 3 credits
NAV -XXX as advisedas advised or mandated by specific program requiremghts 3 credits
CMP-100 or highe(as advised or mandated by specific program requiegrsg** 1 credit

Total general education courses 10 credits

Note: Certificate students are required to take CMI® in their first semester, preferably before or

at least concurrently with their English course. General education Eogliskes incorporate the

use of various types of computer technology in the classroom and rely heavily upon computer
generated assignments.

A.A.S. Degree
Any student seeking aAssociate of Applied Science degresust complete a minimum &6
credit hous of general education. The required courses are listed below:

Englisht/Communication** 9 credits
Mathematics* 4 credits
Physical and/or Natur&cience** 8 credits
Humanitiesand Behavioraocial Scences** 971 12 credits
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Applied Computeror InformationTechnology** 3 credits
Diné Studieg* 31 6 credits
Total general education courses 361 42 credits

Note: A.A.S. degree students are advised to take €MIR in theér first semester as subsequent
courses in many programs, and especially in general education English courses, will rely on the use
of computer technology and/or will require comptgenerated assignments.

*Students who place lower on the Accuplacer giaent test than the English or math courses
required by the program requirements for the certificate or degree they are seeking will be required
to take additional English or math courses to help them reach the level of proficiency required for
the level hey need to complete their certificate or degrEXAMPLE: A student whose
Accuplacer score places them in ENGB0®Iill have to satisfactorily (a grade of C or better)
complete ENG 098 before they can take thgher levelrequired English cour¢g) for their
certificateor degree.

** Some programs may require additioneddits and/or specificredit hours or courses General
Educationso students should check their specific program requiremedntsaddition, although

some courses may qualify in mdren one category of General Education, (subjects such as Diné
Studies and Humanities), a student may not use the same course to satisfy more than one category
of the General Education requirement.

NOTE: In our ongoing efforts to assist with the transdbility of NTC general education credits to
other New Mexico institutions of higher learning, a number of NTC courses have been already been
accepted and included on the New Mexico Articulation Matrix while more courses continue to be
submitted for accephce every year. A complete listing of transferable Md@ses along with the

New Mexico Common Core course numbigrBsted below:

NTC NM Common | \r¢ course Title
Core #
ENG 110 ENGL1113 | Freshman Composition

ENG 111 ENGL1123 | Composiion and Research
ENG 112 ENGL2113 | Technical Research and Writing
COM 130 COMM1113 | Public Speaking

MATH 121 | MATH 1113 | College Algebra

MTH 213 MATH 2113 | Elementary Statistics

BIO 110 BIOL1114 Elements of Biology

BIO 120 BIOL1214 Principles of Biology |

BIO 122 BIOL1224 Principles of Biology Il

CHM 110 CHEM1114 | Elements of Chemistry

CHM 120 CHEM1214 | General Chemistry |

CHM 122 CHEM1224 | General Chemistry Il

GEO 101 GEOL1114 | Principles of Geology

PHY 101 Introduction toPhysics

PHY 111 PHYS1114 | Algebrabased Physics |

PHY 112 PHYS1124 | Algebrabased Physics Il

PHY 121 PHYS1214 | Calculusbased Physics |

ECN 111 Introduction to Economics
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LAW 101 Introduction to Law

LAW 106 American Indian Law

NAV 221 Navajo Government

PSY 105 PSYC1113 | Introduction to Psychology
SOC 101 SOCI1113 Introduction to Sociology
SOC 210 SOCI2113 Sociology of Social Problems

HST 210 American History to 1877

HST 211 ::gli;ig American History Since 1877

HST 220 History of the American Southwest
NAV 211 Navajo History

NAV 110 Foundatios of Navajo Culture
ENG 150 Introduction to Literature

ENG 160 Emgt g%g Native American Literature

ENG 161 Comparative Ethnic Literature

General Education Courses

English/Communication Coursesi 9 Credits
(check individual program requirements)

*ENG-105 Applied Technical Writing 3 credits
*ENG-110 Freshman Composition 3 credits
*ENG-111 Composition & Research 3 credits
*ENG-112 Technical Research & Writing 3 credits
ENG 165 History of Native Americans in Media 3 credits
COM-130  Public Speaking 3 credits
XCOM-150 Interpersonal Communication 3 credits

*Certificate students must take one freshman level English course (ENG 105 or 110) to earn their
certificate. Degree students must take one freshman level (ENG 1@B)oand pass with a grade
of ACO6O or higher to be eligible to move to the

**Degree students must take one research writing course (ENG 111 or 112) after completing a
freshman level English course (ENG 105 or 110) or equivalent course grdda of C or higher.
Certificate students are not required to take a research writing course, but are encouraged to take
one if they intend to transfer to another institution to continue their education.

Note: Not all of the English/Communication coussksted are on the New Mexico Articulation
Matrix of transferable courses (within the New Mexico higher education system).

Mathematicsi 4 Credits
(check individual program requirements)

*MTH-113 Technical Mathematics Il 3 credits
*MTH -121 College Agebra 4 credits
MTH-123  Trigonometry 3 credits
MTH-150 Precalculus 4 credits
MTH-161 Calculus with Applications 3 credits
MTH-162  Calculus | 4 credits
MTH-163 Calculus Il 4 credits

51



MTH-213 Elementary Statistics 3 credits

*Certificate students are required to successfully (with a grade of C or higher) passL VBT tdr
higher) to earn their certificate. Please check with the program advisor for additional mathematics
courses required by individual programs as some prograqgsire higher levels of mathematics.

**All degree students are strongly encouraged to take the College Algebra course; however, other
college level mathematics courses are listed as alternative/additional options. Check with program
advisors for additioal mathematics courses that may be required in some programs.

Note: Not all of the mathematics courses listisdon the New Mexico Articulation Matrix of
transferable courses (within the New Mexico higher education system).

Physical and/or Natural Sciercesi 8 Credits
(check individual program requirements)

AST-110 The Solar System 4 credits
AST-112 The Cosmic System 4 credits
BIO-110 Elements of Biology 4 credits
BIO-120 Principles of Biology | 4 credits
BIO-122 Principles of Biology 4 credits
BIO-130 Human Anatomy & Physiology | 4 credits
BIO-131 Human Anatomy & Physiology I 4 credits
BIO-224 Microbiology 4 credits
CHM-110  Elements of Chemistry 4 credits
CHM-120  General Chemistry | 4 credits
CHM-122  General Chemisyrll 4 credits
ENV-102 Environmental Science | 4 credits
ENV-112 Environmental Science Il 4 credits
GEG-101 Principles of Geology 4 credits
GEG-150 Environmental Geology 4 credits
PHY-101 Introduction of Physics 4 credits
PHY-111 Algebrabased Physics | 5 credits
PHY-112 Algebrabased Physics Il 5 credits
PHY-121 Calculusbased Physics | 5 credits
PHY-122 Calculusbased Physics I 5 credits
SCH101 Physical Science 4 credits
SCF195/295 Topics in Science 17 5 credits

Note Not all of the science courses listedncluded on the New Mexico Articulation Matrix as
transferable courses (within the New Mexico higher education system).

Humanities & Behavioral/Social Science$ 9-12 Credits
(check individual program requirements)

Behavioral/Social Sciences electives:

ECN-111 Introduction to Economics 3 credits
ECN-195/295Topics in Economics 17 3 credits
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LAW-101 Introduction to Law
LAW-106  American Indian Law
LAW-195/295Topics in Law

NAV - 221 Navajo Government
PSY-105 Introduction to Psychology
PSY-210 Developmental Psychology
PSY-195/295 Topics in Psychology
SOCG101 Introduction to Sociology
SOG210 Sociology of Social Problems
SOG195/295Topics in Somlogy

SSG100 College Success Skills
SSCG195/295 Topics in BehavioraBocialScience

Humanities

ART-110 Art Studio |

ART-195/295 Topics in Art

XCOM-150 Interpersonal Communication
COM-210  Journalism
COM-195/295T opics in Commuitation
ENG-150 Introduction to Literature
ENG-155 Creative Writing

ENG-160 Native American Literature
ENG-161 Comparative Ethnic Literature
ENG-195/295Topics in Engish Studies
HST-210 American History to 1877
HST-211 American History Since 1877
HST-220 History of theAmericanSouthwest
HST-195/295 Topics in History

HUM-160  Global Cinema
HUM-195/295T opics in Humanities

XNAV - 101 Navajo Language

XNAV - 110 Foundations of the Navajo Culture
XNAV - 211 Navajo History

XNAV -195/295 Topicsin Diné Studies

Note: Not all of the humanities and behavioral/social sciences courses listed are included on the
New Mexico Articulation Matrix as transferable courses (within the New Mexico higher education

system).

X = crosslisted courses

Note Crosslisted courses may only be used to fulfill requirements in one, not all, of the areas in
which they are listed. Example: NAMO may not be used to fulfill requirements in both Diné
Studies and Humanitiéshe course will only satig the requirement in one of those areas.

Students should always double check the catalog description for every course to determine whether

or not it has a praequisite
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Computer Technologyi 3 Credits

(check individual program requirements)

*CMP-100 Essentials of Computer Basics 1 credits
*CMP-101 Introduction to Computers 3 credits

*Certificate students must complete CMBO or higher to earn a certificate.

** ALA.S. degree students must complete GIMIPL or higher as specified by their indivadu
program requirements. Some programs may require additional credits in computer technology so
students should check with the program advisor to determine if they are required to take other
computer technology courses.

Diné Studiesi 3-6 Credits
(checkindividual program requirements)

NAV-101 Navajo Language 3 credits
NAV-110 Foundations of the Navajo Culture 3 credits
NAV-125 Intro to Diné Philosophy of Education 1 credit

NAV-211 Navajo History 3 credits
NAV-221 Navajo Government 3 credits
NAV-225 Diné Philosophy of Education 3 credits
NAV-195/295Topics in Diné Studies 17 3 credits

Note: All of the Diné Studies courses listed, except NAS5/295, are included on the New Mexico
Articulation Matrix as transferableourses (within the New Mexico higher education system).

B.A.S. Degree

Any student seeking Bachelor of Applied Science degrem IT must complete a minimum of 37
credit hours of general education and 43 credit hours of core courses. The requised ener
listed below:

CMP-101 Introduction to Computers 3 credits
*ENG-105 Applied Technical Writing OR 3 credits
*ENG-110 Freshman Composition 3 credits
ENG-111 Composition & Research OR 3 credits
ENG-112 Technical Reseah & Writing 3 credits
*MTH-121 College Algebra 4 credits
*PHY-111 Algebra Based Physics | (doN®T replace physical science req.) 5 credits
ENG-165 History of Native Americans in Media 3 credits

XXX-XXX Physical S ¢ icloine®ldY-1(1sdboedN@E counbhsre) 4 credits
NAV-XXX Dine Studies (studentds choi ce Bcredis
XXX-XXX Social/ Behavior al Sciences/ Humf@gceraditsi es (s
Total General Education Required Courses 37 credits

Degree students are advised to take GIPL in their first semester as subsequent courses in
many programs, and especially in general education English courses, will rely on the use of
computer technology and/or will require computgenerated assignments.

*Students who place lower on the Accuplacer placement test than the English or math courses
required by the program requirements for the degree they are seeking will be required to take
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additional English or math courses to help them reach the levebfidipncy required for the level

they need to complete their certificate or degE&¢AMPLE: A student whose Accuplacer score
places them in ENG 098 will have to satisfactorily (a grade of C or better) complete ENG 098
before they can take the higher lerequired English course(s) for their certificate or degree.

** Some programs may require additional credits and/or specific credit hours or courses in General
Education so students should check their specific program requirements.

Physical and/or Natural Sciences 4 Credits (choose any course below)

AST-110 The Solar System 4 credits
AST-112 The Cosmic System 4 credits
BIO-110 Elements of Biology 4 credits
BIO-120 Principles of Biology | 4 credits
BIO-122 Principlesof Biology Il 4 credits
BIO-130 Human Anatomy & Physiology | 4 credits
BIO-131 Human Anatomy & Physiology Il 4 credits
BIO-224 Microbiology 4 credits
CHM-110  Elements of Chemistry 4 credits
CHM-120  General Chemisyrl 4 credits
CHM-122  General Chemistry Il 4 credits
ENV-102 Environmental Science | 4 credits
ENV-112 Environmental Science Il 4 credits
GEO101 Principles of Geology 4 credits
GEG-150 Environmental Geology 4 credits
PHY-101 Introduction of Physics 4 credits
PHY-112 Algebrabased Physics Il 5 credits
PHY-121 Calculusbased Physics | 5 credits
PHY-122 Calculusbased Physics I 5 credits
SCH101 Physical Science 4 credts
SCF195/295 Topics in Science 1 5 credits

Humanities & Behavioral/Social Sciences 9 Credits (choose three courses, either section)
Behavioral/Social Sciences electives:
ECN-111 Introduction to Economics 3 credits

ECN-195/295Topicsin Economics 17 3 credits
LAW-101  Introduction to Law 3 credits
LAW-106  American Indian Law 3 credits
LAW-195/295 Topics in Law 171 3 credits
XNAV - 221 Navajo Government 3 credits
PSY-105 Introductionto Psychology 3 credits
PSY-210 Developmental Psychology 3 credits
PSY-195/295 Topics in Psychology 171 3 credits
SOCG101 Introduction to Sociology 3 credits
SOG210 Sociology of Social Problems 3 credits
SOG195/295 Topics in Sociology 17 3 credits
SSG100 College Success Skills 3 credits
SSCG195/295 Topics in Behavioral/Social Science 17 3 credits
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Humanities

ART-110 Art Studio |
ART-195/295Topics inArt 1

COM-130  Public Speaking

COM-150 Interpersonal Communication
COM-210  Journalism

COM-195/295 Topics in Communication
ENG-150 Introduction to Literature
ENG-155 Creative Writing

ENG-160 Native American Literature
ENG-161 Comparative Ethnic Literature
ENG-195/295Topics in English Studies
HST-210 American Histoy to 1877
HST-211 American History Since 1877
HST-220 History of the American Southwest
HST-195/295 Topics in History

HUM-160  Global Cinema
HUM-195/295 Topicsin Humanities

XNAV - 101 Navajo Language

XNAV - 110 Foundations of the Navajo Culture
XNAV - 211 Navajo History
XxNAV-195/295 Topics in Diné Studies

Diné Studies- 3 credits (choose any course below)
NAV-101 Navajo Language

NAV-110 Foundations of the Navajo Culture
NAV-211 Navajo History

NAV-221 Navajo Government

NAV-225 Diné Philosophy of Education
NAV-195/295 Topics in Diné Studies
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Bachelor of Applied Science in Information Technology (IT)
Computer Science, Digital Manufacturing, and New Meda

This progam is structured to prepare students for immediate and continuing employment in three
different areas: Careers in programming and computer or network operations, digital
manufacturing, and digital mowvimaking, digital sound, and graphics. The BacheloApplied

Science (B.A.S.) degree is structured so that students earn their degree in Information Technology,
but have a specialized track of courses that provides expertise and experience applicable to that
individualized track.Each track, Computer Science, Digital Manufacturing, and New Media,
requires an additional 45 credits of specialized coursework. Students therefore will earn 125 credits
for a B.A.S. degree.

Any student seeking Bachelor of Applied Science degremust complete a minimum of 37 credit
hours of general education and 4&dit hours of core courses. The required courses are listed
below:

General Education- 37 Credits

CMP-101 Introduction to Computers 3 credits
*ENG-105  Applied Technical Writing OR 3 credits
*ENG-110  Freshman Composition 3 credits
ENG-111 Composition & Research OR 3 credits
ENG-112 Technical Research & Writing 3 credits
*MTH-121 College Algebra 4 credits
**PHY-111 Algebra Based PhysigdoesNOT replace physical science req.) 5 credits
ENG-165 History of Ndive Americans in Media 3 credits
XXX -XXX  Physical Sciencé st u d e nKdYs1lllcdbedNOT @munt herg 4 credits
NAV-XXX Dine Studief st udent 6s choi ce) 3 credits
XXX -XXX  Social/Behavioral Sciencésimanities st u d e n oféhseg ¢ h o D aedits
Total General Education Required Courses 37 credits

Core IT Courses- 43 Credits

**MTH-123 Trigonometry 3 credits
**MTH-162 Calculus | 4 credits
IT-101 Introduction to Technology 3 credits
IT 103 Creatvity and Technology 3 credits
IT 105 Introduction to Programming 3 credits
IT 111 Human Computer Interaction 3 credits
IT 142 Web Design Concepts 3 credits
IT 125 Introduction to Digital Ethics 3 credits
IT 155 Object Oriented Thinking 3 credits
IT 112 Computer Security 3 credits
IT 150 Introduction to System Administration 3 credits
IT 106 Wireless Networking 3 credits
IT 410 HPC/Parallel Computing 3 credits
IT 440 Future of Technology Seminar 3 credits
Total BAST IT Core Courses 43 credits
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DIGITAL MANUFACTURING TRACK (B.A.S. IT)

The Digital Manufacturing track will provide students with a strong background in IT Technology
as well & the specialized skills needed to digitize the manufacturing process. Upon graduation
students will be able to create simulations of and troubleshoot the manufacturing process. The
curriculum utilizes laser scanning technology and state of the art seftwarollect and process

data. The successful graduate will have possible employment with major manufacturing firms, gas
and oil industry, mining, construction industry, architecture, film and media as well as the ability
for entrepreneurial opportunities.

Digital Manufacturing Track in B.A.S. Degree in IT (125 credits)

Recommended course of study:

SEMESTER 1 CREDITS
IT-101 Introduction to Technolog 3
IT-103 Creativity and Technology 3
CMP-101 Introduction to Computers 3
9
SEMESTER 2
IT-105 Introduction to Programming 3
IT-111 Human Computer Interaction 3
DFT-111 Mechanical Drafting 3
9
SEMESTER 3
IT-142 Web Design Concepts 3
IT-200 Introductionto Engineering 3
DFT-211 Advanced Mechanical Drafting 3
MTH-162 Calculus | 4
13
SEMESTER 4
IT-125 Introduction to Digital Ethics 3
IT-201 Fundamentals of Manufacturing 3
PHY-111 Algebra Bagd Physics 1 5
COM-130  Public Speaking 3
14
SEMESTER 5
IT-150 Object Oriented Thinkig 3
IT-325 Digital Inspection/Quality Control 3
IT-335 Digital Manufacturing 3
IT-345 Statics 3
12
SEMESTER 6
IT-112 Computer Security 3
IT-150 Introducton to System Administration 3
IT-311 Laser Scanning Methods and Techniques 3
IT-370 Robotics/Offline Programming 3
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IT-340 Computer Simulation and Analysis
SEMESTER 7

IT-106 Wireless Networking

IT-280 IT Project Management

IT-470 Capstone |

SEMESTER 8

IT-440 Future of Tebnology Seminar
IT-410 HPC/Parallel Compting

IT-475 Capstone I

General Education Gourses- as advised (see page 54)
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COMPUTER SCIENCE TRACK (B.A.S. IT)

The Computer Science track in the Bachelor of Applied Science in Information Technology has a
unique blend of computer programming and information technology skills. Where this track differs
from more traditional computerisnice programs is a focus on introducing and mastering parallel
programming methodologies. The track also blends a solid set of information technology skills with
programming that includes computer security, web design, database design, and data center and
cluster design and maintenance. Graduates of the program with an emphasis in computer science
will be able to design, build, maintain, and program for distributed high performance computing
and cloud computing environments that meet the global needs sifeba and scientific
communities.

Computer Science Track in B.A.S. Degree in IT (125 credits)

Recommended course of study:

SEMESTER 1 CREDITS
IT-101 Introduction to Technology 3
IT-103 Creativity and Technology 3
CMP-101 Introduction toComputers 3
IT-105 Introduction to Programming 3
IT-205 Introduction to Digital Design 3
15
SEMESTER 2
IT-112 Computer Security 3
IT-142 Web Design Concepts 3
IT-150 Introduction to System Administration 3
9
SEMESTER 3
IT-111 Human Computer Interactions 3
IT-240 Programming Logic Design 3
IT-250 Data Structures 3
9
SEMESTER 4
IT-155 Object Oriented Thinking 3
IT-260 Server Technologies 3
IT-265 Network Security 3
IT-270 Web Standards 3
12
SEMESTER 5
IT-125 Introduction to Digital Ethics 3
IT-315 Multicore Programming 3
IT-360 GPU Programming 3
IT-375 Javascript Core Skills 3
12
SEMESTER 6 CREDITS
IT-310 Computer Forensics 3
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IT-20 Database Degh

IT-106 Wireless Networking

SEMESTER 7

IT-410 HPC/Parallel Computing

IT-365 GPGPU Optimization

IT-420 Advanced CSS

SEMESTER 8

IT-440 Future of Technology Seminar
IT-306 Data Center Design

IT-405 Cluster Maintenance/Management

General Education Courses as advised (see page 54)
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NEW MEDIA TRACK (B.A.S. IT)

The New Media track in the Bachelor of Applied Science in Information Technology prepares
students to be effectiven video/audio production and pestoduction environments that also
includes a unique blend of information technology skill sets. Students choosing this track will be
introduced to the latest in fikmaking, web, and other media presentation technologes
methodologies as well as the technologies of information technology necessary to understand, build,
and maintain the infrastructure that supports the development and dissemination of new media.
Graduates of the program with an emphasis in new mediid@aevable to create and deliver content

and understand and support the infrastructure necessary to produce new media that includes the
visualization of large data sets for varied industries.

New Media Track in B.A.S. Degree in IT (125 credits)

Recommaeaded course of study

SEMESTER 1 CREDITS
IT-101 Introduction to Technology 3
IT-103 Creativity and Technology 3
CMP-101 Introduction to Computers 3
IT-105 Introduction to Programming 3
ENG-165 History of Native Americans in Media 3
15
SEMESTER 2
IT-112 Computer Security 3
IT-142 Web Design Concepts 3
IT-150 Introduction to System Administration 3
IT-115 Drawing/Visual Culture 3
12
SEMESTER 3
IT-111 Human Computer Interactions 3
IT-125 Introduction to Digital Video 3
IT-480 Aural/Optical Perception 3
9
SEMESTER 4
IT-155 Object Oriented Thinking 3
IT-225 Digital Video I 3
IT-215 Motion Graphics 3
IT-275 Media Criticism 3
12
SEMESTER 5
IT-160 Introduction to Digital Ethics 3
IT-230 Data Visualization 3
IT-300 Sound Design 3
IT-350 Programming Interactivity 3
12
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SEMESTER 6

IT-106 Wireless Networking

IT-235 3D Modeling for New Media
SEMESTER 7

IT-410 HPC/Parallel Computing
IT-490a Senior Project

IT-300 Sound Project

SEMESTER 8

IT-440 Future of Technology Seminar
IT-330 3D Animation

IT-490b Senior Project

IT-450 Interactive Project

Geneal Education Courses- as advised (see page 54)
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Associate of Applied Science Degree Programs

Navajo Technical Collegeffers a wide range of AAS degree progra@tidents completing these
degree programwill be prepared to enter the job marketpasitions which require a twyear

degree The AAS degree is not intended to transfer to another institution although many of the
courses within the degree may transfer. These degrees have core requiremene&hesad g
education requirements. The general education requirements prepare the student to cope with life
situations and job advancement.

General Education Requirements
Any student seeking aAssociate of Applied Science degremust complete a minimum &6
credit hours of general education. The required courses are listed below:

EnglishCommunicatio 9 credits
Mathematics 4 credits
Physical and/or Natur&ciencs 8 credits
Humanitiesand BdnavioralSocial Science 971 12 credits
*Computer Technology 3 credits
Diné Studies 31 6 credits
Total general education courses 3671 42 credits

*Degree students are advised to take CI®L in their first semester as subsequent courses in
many programs, and especially in general education English courses, will rely on the use of
computer technology and/or will require computgenerated assignments.
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ACCOUNTING

The Accounting program offers an Assoeiaif Applied Science in Accountindegreeand a
Certificate in BookkeepingAs an Accounting Technician, a student will be able to pursue further
education in Accounting or seek employment.

A.A.S. Degree in Accounting Requirementsg0 - 66 credits)
Prerequisite:Students must complete the Bookkeeping Certificate program in order to be accepted
into the Accounting degree program.

Recommended course of study:

SEMESTER 1 CREDITS
ACG-201 *Payroll Accounting 3
ACG-204 *Advanced Accounting | 3

6
SEMESTER 2
ACG-215 *Income Tax Il 3
SBS112 Small Business Marketing 3

6
SEMESTER 3
ACG-211 *Spreadsheet Accounting |l 3
ACG-214 *Advanced Accounting Il 3

6
SEMESTER 4
LAW-203  Business Law 3
ACG-213 Introduction to Fund Accounting 3

6
General EducationCourses- as advisedsee pagd9) 36-42

*These courses have a prerequisite. Please check course descriptions for the appropriate
prerequisite course(s).

NOTE: Students must complete the Bookkeeping Certificate program in order to be accepted into
the Accounting degree program.
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ADMINISTRATIVE OFFICE SPECIALIST

The Administrative Office Specialigtrogram consists of certificate and Associate of Applied
Science degregathsAt t i t udes and knowl edge of stweh@mny 6s wo
both certificate and degree coursesll of the equipmentand software founth todaypo s b usi nes
offices is utilized in our classroomsand curriculum This program can launch a careeran
busineskffice environmentor be used as a steppistgpne on the path to a highprofessional

degree.

A.A.S. Degree in Administrative Office Specialist Requirements (682 Credits)
Prerequisite: Students must complete the Administrative Office Specialist Certificate program in
order to be accepted mthe Administrative Office Specialist degree program.

Recommended course of study:

SEMESTER 1 CREDITS
ADM-105  *MS Excel Applications 3
ADM-210 *MS PowerPoint Presentation Skills 3

6
SEMESTER 2
ADM-201  *Advanced Document Formatting 3
ADM-204 Machine Transcription 3

6
SEMESTER 3
ADM-202  Office Communication 3
ADM-208  Office Accounting 3
LAW-203 Business Law 3

9
SEMESTER 4
ADM-203  Advertising & Public RelationStrategies 3
ADM-205  *Office Management 3
ADM-213 Internship 3

9
General Education Courses as advisedsee pagd9) 36-42

*These courses have a prerequisite. Please check course descriptions for the appropriate
prerequisite course(s).
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COMMERCIAL BAKING

The Commercial Baking degree program provides students with advanced baking skills for the
higher levels of commerdidbaking in a professional environment. Instruction focuses on a
maximum hand®n experience as well as theory and safety. Students will be involved in all aspects
of baking preparation including breads, sweet breads, assorted pastries, cakes and ckeydeco
The program also includes advanced techniques sualorksng with spun sugar, chocolate, and
design requirements for individual plates used in more formal setting such as banquets, caterings,
and fine dining establishments.

A.A.S. Degree inCommercial Baking Requirements {73-79 Credits)
Recommended course of study:

Semester One Credits
CUL 102 Food Service Math

CUL 103 Food Safety and Sanitation

CUL 104 Equipment and Terminology

BKG 101 Professiona&ooking |

CMP 101 Introduction to Computers (also meet General Ed. requirement)

'_;|OOOOHI—‘H

Semester Two

BKG 111 Professional Baking |l

CKG 108 Professional Cooking Basics
BKG 112 Professional Baking tiernship

=
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Semester Three
CUL 201 ServSafe Essentials
COM 150 Interpersonal Communication (also fulfills Gen. Ed. requirement)

o lw w

Semester Four

BKG 201 Art of Grand Finale

BKG 202Advanced Cake Decoration
CUL 207 Management & Supervision

©olw w w

General Education Courses as advisedsee pagd9) 36-42

*Students are encouraged to take COM 130 to fulfill the ENG/COMM Gen. Ed. core

67



COMPUTER-AIDED DRAFTING

The ComputeAided Drafting Associate of Applied Sciencefegree program will also prepare
students to pursue a drafting career. Student completingstiteiatalegree program will have a
broad range of -©® and 3D CAD and dr#ting skills and a solid, weltounded educational
foundation. Student completing thesociatelegree program will have the opportunity to apply the
skills obtained at NTC in various internships at NASA and NASA affiliates. The skills obtained at
NTC will give the students the ability to gain employment in various industries such as architectural
or engineering firms. Students completing #ssociateprogramwill be given the opportunity to

take the Autodesk Certified User exam to show competency toGRD, Inventor (mechanical-3

D software) and RevigfchitecturaB-D software).

A.A.S. Degree in ComputerAided Drafting Requirements 63 - 69 Credits)
Students are encouraged to complete the Compuded Drafting certificate program prior to
enrolling into the AAS degree program.

Recommended course of study:

SEMESTER 1 CREDITS
DFT-120 ComputerAided Drafting | 3
CMP-101 *Introduction to Computergalso meet General Ed. requirement) 3
6
SEMESTER 2
DFT-101 Technical Drafting 3
DFT-220 *ComputerAided Drafting Il 3
ITS-120 *Microsoft Office Suite 3
9
SEMESTER 3
DFT-111 Mechanical Drafting 3
DFT-112 Architectural Drafting 3
6
SEMESTER 4
DFT-211 *Advanced Mechanical Drafting 3
DFT-212 *Advanced Architectural Drafting 3
6
General Education Coursed as advisedsee pagd9) 36-42

*This course has a prerequisite. Please chemlrse descriptions for the appropriate prerequisite
course(s).

NOTE: The ComputeAided Drafting program has specific general education courses that

students are encougad to take. t8dents should check with their advisor in order to choose the
preferred courses from the general education electives.
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CULINARY ARTS

TheA.A.S. Culinary Arts degree program is designed to provide graduates with the knowledge and
skills necessary for employment in a number of food service industry settingsntStwikobtain

training in professional cooking and baking so they will understand the demands of product
delivery. Students will also receive management training specific to a variety of demands in the
industry such as food and beverage management,rresaurces management, and planning and
management of both large and small scale catering and banquet events. Graduates will have gained
a better understanding of their own interpersonal communication skills as they relate to beth back
of-the-house andrbnt-of-the-house communication demands.

A.A.S. Degree in Qilinary Arts Requirements (76-82 Credits)
Recommended course of study:

Semester One Credits
CUL 102 Food Service Math

CUL 103 Food Safety and Sanitation

CUL 104Equipment and Terminology

CKG 101 Professional Cooking |

CMP 101 Introduction to Computers (also meet General Ed. requirement)

iy
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Semester Two

CKG 111 Professional Cooking Il
BKG 109Professional Baking Basics
CKG 112 Professional Internship

=
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Semester Three

CUL 201 ServSafe Essentials

CUL 202Meat Fabrication

COM 150 Interpersonal Communication (afablills Gen. Ed. requirement)

Olw w w

Semester Four

CUL 205 Food & Beverage Management
CUL 206 Banquets & Catering

CUL 207 Management and Supervision

OlWw ww

General Education Caursesi as advisedsee pagd9) 36-42

*Students are encouraged to take COM 130 to fulfill the ENG/COMM Gen. Ed. core
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EARLY CHILDHOOD MULTICULTURAL EDUCATION

The Early Childhod Multicultural Educationprogramprovides a transferable stxiate degree
which meets the requirements for articulation with the state of New Mexico and across the Navajo
Nation andis a New Mexico state approved pgram under théNM Department of Education.

Upon completion othe 29corecredit hours in thelegeeprogram, students may be issued a state
certificate from the Children, Youth and Families Department. The state certificate will indicate
completion of the required Early Childhood Multicultural Education vocational couSeslents
graduating fromtis program will be able to work in the early childhood educational field and/or
pursue various bachelor degrees in the field of Early Childhood education. The program is
consistent with the new core curriculum requirements for New Mexico, and incogootsdtearal

and linguistic standards required by the Navajo Nation. Courses in this program reflect Navajo

family home values, beliefs, and experiences.

The curriculum prepares students to demonstrate

their skills and work effectively with children fronirth to age 8 in a variety of settings.

An additional fee for the staissued certificate may be required.

Students enrolled in this program must also:

1 Submit a Teacher Education Program application to the Department of Public Education as

requred for Elementary Teaching (K.

1 Maintain a 2.5 cumulative GPA while in the program

In addition,students must hay@acement scores in readiagdwriting sufficient to enter at least
English098for admission into thérst semester of therogram.

Early Childhood Multicultural Education Program Associate of Applied Science
DegreeRequirements {0 Credits)

SEMESTER 1

ECM-110 Child Growth, Development, and Learning

ECM-112 Health, Safety, and Nutrition

ECM-116 Family and Community Collaboration

SEMESTER 2

ECM-125 Introduction to Literacy and Reading Development

ECM-210 Guiding Young Children
ECM-245 Professionalism

SEMESTER 3

ECM-220 Curriculum Devéopment and Implementation |

ECM-220A Practicum |

SEMESTER 4

ECM-225 *Curriculum Development and Implementation |l

ECM-225A *Practicum Il

ECM-235 Assessment of Children and Evaluation of Programs

7C

CREDITS
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*These courses have a prerequisite. Please check course descriptions for the appropriate

prerequisite course(s).

NOTE: The Early Childhood Multicultural Education program has specific general education
courses that studentseencouraged to take so students should check with their advisor in order to
choose the preferred courses from the general education electives.

General EducationRequirement (minimum credits required in each category):

Communication: 9 credits

COM 130  Public Speaking (3 credits)

ENG 110 English Composition | (3 credits)

ENG 111 English Composition 1l (3 credits) OR
ENG 112 Research and Technical Writing (3 credits)

Mathematics: 3 credits (minimum)

MTH 121 College Algebra (4 credits)

MTH 123 Trigonomety (3 credits)

MTH 150 PreCalculus (5 credits)

MTH 161 Calculus with Applications (3 credits)

Laboratory Sciences: 8 credits (minimum)

BIO 110 Elements of Biology with Lab (4 credits)

BIO 120 Principles of Biology | with Lab (4 credits)
BIO 122 **Principles of Biology Il with Lab (4 credits)
CHM 110 Elements of Gemistry with Lab (4 credits)
CHM 120  General Chemistry | with Lab (4 credits)
CHM 122  **General Chemistry Il with Lab (4 credits)
GEO 101 Principles of Geology with Lab (4 credits)
GEO 150 Environmental Geology with Lab (4 credits)
SCI 195 Principles of Astronomy with Lab (4 credits)
PHY 101 Introduction to Physics (4 credits)

PHY 111 Algebrabased Physics | with Lab (5 credits)
PHY 112 **Algebra-based Physics Il with Lab (5 credits)
PHY 121 Calcdus-based Physics with Lab (5 credits)
PHY 122 Calculusbased Physics with Lab (5 credits)
SCI1 101 Physical Science with Lab (4 credits)

ENV 102 Environmental Science | with Lab (4 credits)
ENV 112 Environmental Science Il with Lab (4 credits)

**These cowges have a prerequisite. Please check course descriptions for the appropriate
prerequisite course(s).

Dined Studies: 6 credits
NAV 101 Navajo Language (3 credits)

NAV 110 Foundations of Navajo Culture (3 credi®R
NAV 195 Diné Philosophy of Educatiaf3 credits)
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Social/Behavioral Sciences: 6 credits

PSY 105 Introduction to Psychology (3 credits)
PSY 210 Developmental Psychology (3 credits)
PSY 195/295Topics in Psychology (1L 3 credits)

SOC 101 Introduction to Sociology (3 credits)
SOC 210 Sociolog/ of Social Problems (3 credits)
SOC 195/295Topics in Sociology (1 3 credits)

Humanities and Fine Arts: 9 credits (at least 3 credits in History required)
NAV 211 Navajo History (3 credits)

HST 210 American History to 1877 (3 credits)

HST 211 American History 1877 to Present (3 credits)

HST 220 History of the American Southwest (3 credits)

HST 195/295Topics in History (I' 3 credits)

ART 110 Art Studio | (3 credits)

ART 195/295Topics in Art (11 3 credits)

COM 210  Journalism with Lab (4 credits)

COM 195/295Topics in Communication (L 3 credits)

ENG 150 Introduction to Literature (3 credits)

ENG 160 Native American Literature (3 credits)

ENG 161 Comparative Ethnic Literature (3 credits)

ENG 195/295Topics in English (1 3 credits)

HUM 195/295Topics in Humanities (1 3 credits)

LAW 205 Professional Responsibility and Ethics (3 credits)

NAV 195/295Topi ¢cs i n D+43mredits) St udi es (1

New students are accepted in thAssociate Degree progranin Early Childhood Multicultural
Education program in both the fall and spring semesters.
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ENERGY SYSTEMS

The Energy Systems program teaches students the fundamentals of electricity, magnetism,
photovoltaic electrical systems, and wind generation. This program will emphasize techniques to
hamess the earthodéds renewabl e energy sources.
design and installation, and renewable energy topics. Students will learn residential and
commercial wiring techniques, programming controls and electrical motStadents will also

learn to apply the National Electrical Code (NEC) for safe and reliable electrical installStdens.

street lighting, photovoltaic electrical systems, wind turbine fabrication and installation, and
collection of wind resources wikllso be covered in addition to staamldne, gridtied, and net
metering systems. Students will explore science, mathematics, technology, and engineering while
they study the transformation of mechanical energy to electrical energy. Moreover, theaddsign
construction of photovoltaic, wind, and solar systems will enable students to supplement existing
energy needs at home, in their communities, and throughout the Navajo Nation. This degree
program offers handsn training that will not only prepare skents to compete for job
opportunities in the traditional construction and servalated industries, but also meet the
challenge for the growing demand in the development cfremadly renewable energy systems.

A.A.S. Degree in Energy Systems Requimneents (71- 77 Credits)

Recommended course of study:

SEMESTER 1 CREDITS
ELC-101 Electrical Theory | 4
ERS104 Electrical Mathematics 3
7
SEMESTER 2
ELC-111 Electrical Theory Il 4
ERS102 Photovoltaic Theory/Design 3
ENV-102 Environmental Science | 4
11
SEMESTER 3
ELC-113 Residential/Commercial Blueprint Reading 4
ERS106 Wind and Solar Power 3
GIT-110 Geographic Information Systems | 3
10
SEMESTER 4
ERS114 National Electrical Code Exam Prep 3
ERS115 Motor Controls 4
7
General Education Courses as advisedsee pagd9) 36-42

NOTE: The Energy Systems program has specific and/or additional general education courses that
students are encouraged to take so students should check with their advisor in order to choose the
preferred courses from the meral education electives.
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ENVIRONMENTAL SCIENCE
AND NATURAL RESOURCES PROGRAM

The Environmental Scieecand Natural Resources programphasies a thorough overview of
environmental laws, hands1 experience, regulatory compliance, safety, and Nativesrisan
perspectives on environmental and natural resource protection and management. The program is
designed to meet the needs of tribal, state, and federal environmental and natural resource
management entities, particularly those entities working invBlaamerican communities. The
program focuses upon preparing the student to address environmental redemption and restoration.
It provides a general background to assist with natural resource management.

A.A.S. Degree in Environmental Science and Natat Resources Requirements
(67 - 73 Credits)

Recommended course of study:

SEMESTER 1 CREDITS
ENV-102 Environmental Science | 4
ENV-103 U.S. Environmental and Natural Resource Regulations 3

7
SEMESTER 2
ENV-112 *Environmental Science Il 4
GIT-105 Fundamentals of Cartography 3

7
SEMESTER 3
ENV-201 Natural Resources | 4
GIT-110 Geographic Information Systems | 3

7
SEMESTER 4
ENV-211 *Natural Resources I 4
ENV-255 Introduction to Hydrology 3
GIT-111 *Geographic Information Systems Il 3

10
General Education Courses as advisedsee pagd9) 36-42

*These courses have a prerequisite. Please check course descriptiotise f@appropriate
prerequisite course(s).
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GEOGRAPHIC INFORMATION TECHNOLOGY

The Geographic Information Technology (GIT) program will serve to introduce students to the
fundamental principles of geographic information sysieramote sensg, databas applications,
cartography and enablestudentsto understand the current state of knowledgsidingin a
geographic information system. The GIT program seeks to ready students for positions with
governmental agencies, engineering companiestagudjrgphical drafting organizations. Through

the knowledge they receive from this program, they will also be capable of finding enspioy a

GIT department

A.A.S. Degree in Geographic Information Technology Requirements (662 Credits)

Recommended coursé study:

SEMESTER 1 CREDITS
GIT-105 Fundamentals of Cartography 3
GIT-110 Geographic Information Systems | 3

6
SEMESTER 2
GIT-111 *Geographic Information Systems |l 3
DFT-121 Introduction to AutoCAD 3

6
SEMESTER 3
GIT-202 Remote Sensing 4
GIT-207 GIS Software Applications 3
MTH-123  Trigonametry 3

10
SEMESTER 4
GIT-210 Service LearningProject 1
GIT-220 Database Query 3
Science Electivé as advised by instructor 4

8
General Education Courses as advisedsee pagd9) 36-42

*These courses have a prerequisite. Please check course descriptions for the appropriate
prerequisite course(s).

NOTE: The Geographic Information TecHogy program has specific and/or additional general

education courses that students are encouraged to take so students should check with their advisor
in order to choose the preferred courses from the general education electives.
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INFORMATION TECHNO LOGY (IT)

This program is structured to prepare students for immediate and continuing employment
opportunities in the broad disciplines of information technology and computer support. This
includes positions such as helpdesk technician assistant, itikmnnsystem support, and data
analyst assistant. The information technology program will involve and incorporate the Navajo
Technical College Information Technology (IT) department real world projects and disciplines.
This collaboration will offer studentsandson practical technology opportunity and allows the
Navajo Technical College IT department supp8tudents who earn the Information Technology
Technician degree will be able to continue their education at a four year college to pursue additional
information technologytraining such as Information Technology Specialist podsibly earn a
Bachelor in Information Technologlegree

Information Technology Technician A.A.S. Degree Requirements {667 Credits)

Recommended course of study:

SEMESTER 1 CREDITS
ITS-107 Internet Research 3
ITS-113 Current & Future Technology Development
OR
ITS118 Technology & Lifelong Learning 1
4
SEMESTER 2
CMP-115 *Database Management Concepts 3
OR
CMP-117 Operating Systems
ITS-120 *Microsoft Office Suite 3
ITS-130 *Help Desk & Support
OR
ITS-271 Maintenance and Support 3
9
SEMESTER 3
ITS - 207 *Networking 3
OR
ITS - 220 Wireless Technology
ITS-210 *System Analysis & Design
OR
ITS - 285 **Diné Grid Design & Development 3
6
SEMESTER 4
ITS - 241 Programming 3
ITS - 242 *Web Page Design
OR
ITS-280 *IT Project Management 3
6
General Education Coursesi as advisedsee pagd9) 36-42
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*These courses have a prquisite Please check course description for the appropriate
prerequisite course(s).

** Course directly impacts Internet to the Hogan & Dine Grid Project

Note: Students completing this program will have the opportunity to participate in Summer

Internships andjain reatworld knowledge from the Navajo Technical College IT department and
their various IT projects.
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LAW ADVOCATE

The Law Advocatedegreeprogram is intended to prepare students to successfully complete the
requirements for admission to the Npv&lation Bar Association and to work as legal advocates in
the legal and judicial systems of the Navajo Nation. Classes will allow local community residents
to receive training to acquire new job skills or enhance existing job skills. Classaffered in
criminal, civil, and family law; with an emphasis on court procedure and prakskills. Legal
researchlegalwriting, andlegalethics will be stressed.

A.A.S. Degree in Law Advocate Requirements - 72 Credits)

Prerequisite:Students must amnplete the Legal Assistant Certificate program in order to be
accepted into the Law Advocate degree program.

Recommended course of study:

SEMESTER 1 CREDITS
LAW-105  *Advanced Legal Research and Writing 3
LAW-106  American Indian Law 3

6
SEMESTER 2
LAW-201 Consumer Law 3
LAW-203 Business Law 3

6
SUMMER |NTERNSHIP
LAW-221 Law Advocate Internship 3
SEMESTER 3
LAW-204  *Advanced Business Law 3
LAW-211  Administrative Law 3
LAW-212 Trial Practice 3

9
SEMESTER 4
LAW -205 Professional Responsibility and Ethics 3
LAW-225 Navajo Nation Bar Review 3

6
General Education Courses as advisedsee pagd9) 361 42

*These courses have a prerequisitePlease check course descriptions for the appropriate
prerequisite course(s).

NOTE: Students must complete the Legal Assistant Certificate program in order to be accepted into
the Law Advocate degree program.
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PUBLIC ADMINISTRATION PROGRAM

The A.A.S. degree in Public Administration is awarded upon completian aafurse in &ross
disciplinary program. Students will develop the skills #melintellectual discipline necessary to

enter any Navajo Nation govenengl office and provide worthwhile and creative administrative

and managerial services. The course requirements for this program are comprised of courses
offered among several existing certificate and degree programs.

A.A.S. Degree in Public Administiation Requirements (€ - 69 Credits)

Recommended course of study:

SEMESTER 1 CREDITS
ACG-101 Accounting Principles | 3
ADM-101 Keyboarding and Fonatting | 3
6
SEMESTER 2
ACG-111 Accounting Principles II 3
ADM-115 Records Management 3
ITS-120 *Microsoft Office Suite 3
9
SEMESTER 3
LAW-106  American Indian Law 3
LAW-203 Business Law 3
6
SEMESTER 4
LAW-205  Professional Responsibility and Ethics 3
PAD-295 Topics in Public Administration 3
6
General Education Courses as advisedsee pagd9) 36-42

*These courseshave a prerequisite. Please check course descriptions for the appropriate
prerequisite course(s).
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REGISTERED NURSING

The professional nursing program provides the students with the basic nursing skill for entry level
positions in the nursing field. Upocompletion of thgorogram the graduate is able to use the
nursing process in assisting an individual or a group of individuals with common health problems to
achieve an optimum state of weking. The graduate of this program will be able to providecti
nursing care to individual or a group of individuals with common health problems using principles
from the biological, cultural, sociahnd physical sciences and incorporating the total healthcare
plan.

The Registered Nursing program is approvedigyNew Mexico Board of Nursing, which has
reviewed the curriculum and given Navajo Technical College the ability to offer an RN degree.
Since the curriculum follows the standards set by the New Mexico Board of Nursing, General
Education requirements agldferent for this associate degree program than other associate of
applied science programs offered by the college.

A.A.S. Degree inRegistered NursingRequirements {0 Credits)

PREREQUISITES (Students must have completed the following copise$o beginning the RN
program): CHM 110BIO 130, ENG 110, CMP 10PSY 105Current CNAlicense

Recommended course of study:

SEMESTER 1 CREDITS
RNS 101 Nursng process and basic needs
BIO 131 Human Anatomy & Physiology Il
MTH 121 College Algebra

PSY 210 Developmental Psychology

Riwbh b

(0]

SUMMER
RNS 131 Clinical Workshop |
BIO 224 Microbiology

NI w

SEMESTER 2

RNS 102 Healthy Families

RNS 103 Psychomoto6kills for Nursing
RNS 104 Health Assessment

RNS 106 Pharmacology |

COM 150 Inerpersonal Communication

RPIWWwWwwWwE o

SEMESTER 3

RNS 201 Basic Nursing Process Application (2 clinical days)
RNS 107 Pharmacology Il

Dine Studies

RIlw R e

SUMMER
RNS 132 Clinical Workshop Il 3
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SEMESTER 4

RNS 202 Advanced Nursing Application (2 clinical days) 10

RNS 204 Management and Leadership 2
12

*These courses have a prerequisite. Please check course descriptions for the appropriate
prerequisite course(s).

New students are acceptein the A.A.S. inRegister Nurseprogram in the spring semester only.
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VETERINARY TECHNOLOGY PROGRAM

The Veterinary program will prepare students for employment as veterinary assistants, tribal
rangers, paramedical veterinary assistants, wildlifenonal contrd officers, feedlot animal health
technicians, and other relevant occupations. The program consists of acfgureistical handsn
projects along with formal classroom instruction which will produce-tvaihed individuals able to
performthe duties required for entering animal health or related fields. Instruction and clinical
duties include large, small and exotic animals. Students will participate in the classroom, laboratory,
clinic, and field while working with veterinarians and nustors in real life situations. Students are
required to complete their internship during the summer after the second semester.

A.A.S. Degree in Veterinary Technology Requirements/g-81Credits)

Recommended course of study:

SEMESTER 1 CREDITS
VET-101A  Veterinary Technology | 4
VET-104A Comparative Anatomy and Physiology 3
VET-106A  Animal Science and Nutrition 2
9
SEMESTER 2
VET-109 *VeterinaryParasitology 2
VET-111 *Veterinary Technology Il 4
VET-202A  *Animal Disease and Disease Agents 2
8
SUMMER SEMESTER
VET-120A Internship (160 hours) 5
5
SEMESTER 3
VET-203 *Pharmacology for Technicians 2
VET-205 *VVeterinary Anesthesiology 3
VET-210A *Competencies in Veterinary Medicine | 4
9
SEMESTER 4
VET-204 *VVeterinarylmaging 2
VET-211A  *Laboratory Animals/Alternative Livestock 2
VET-220 *Competencies in Veterinary Medicine |l 4
8
General Education Courses as advisedsee pagd9) 36-42

*These courses have a prerequisite. Péeabeck course descriptions for the appropriate prerequisite
course(s).

NOTE: The Veterinary Technology program has specific and/or additional general education courses
that students are encouraged to talidents should check with their advisor in order to choose the
preferred courses from the general education electives.
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Certificate Programs
Certificate
Each student in &ertificate program atNavajo Technical Collgemust complete a minimum of
10 credit hours of general educatiohhe required courses are listed below:

ENG-105 or ENG110* (as advised or mandated by specific prograeguirements)** 3 credits

MTH-113* or higher(as advised or mandated by specifimgram requirementg* 3 credits
NAV -XXX as advisedas advised or mandated by specific program requiremghts 3 credits
CMP-100 or higheKas advised or mandated by specific program requiremghts 1 credit

Total general education courses 10 credits

Certificate students areadvisedto take CMP-100in their first semester, preferably before or
at least concurrently with their English course. General education English courses
incorporate the use of various types of computer technolggn the classroom and rely heavily
upon computer-generated assignments.

Al
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ADMINISTRATIVE OFFICE SPECIALIST

The certificate provides graduates with the knowledge and skills needed for entry level positions in
t o d afficéss Students upon completiori the certificate program have the option of continuing
for an AAS degree in Administrative Office Specialist.

Certificate in Administrative Office Specialist Requirements (31Credits)

Recommended course of study:

SEMESTER 1 CREDITS
ADM-101  Keyboarding & Formatting | 3
ADM-113  Office Procedures 3
ADM-115 Records Management 3
SSCG100 College Success Skills 3
12
SEMESTER 2
ADM-111  *Keyboarding & Formatting I 3
ADM-114  Business Mathematics & Calculators 3
LAW-101 Introduction to Law 3
9
General Education Coursed as advisedsee pagd9) 10

Students in this program are advised to take MIMH even though general education requirements
specify MTH113 or higher.

*These courses have a prerequisite. Please check course descriptions for the appropriate
prerequisite course(s).
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APPLIED COMPU TER TECHNOLOGY

An Applied Computer Technology background enables students to work with information systems
and solve management problems using computer hardware and software. Graduates will have a
sound background in fundamental computer skills usingoe wariety of computer equipment.
Students will have time to explore the various communications and connections between
microcomputers and software while they develop application skills emphasizing problem solving
techniques and the consultaient reldaionship. Client/server systems will bhesed to teach
software application usage and operating system comprehension. Occupational areas include data
entry, operations, customer support, client/server services, and presentational skills

Certificate in Applied Computer Technology Requirements (3 Credits)

Recommended course of study:

SEMESTER 1 CREDITS
ADM-113  Office Procedures 3
CMP-101 *Introduction to Computers 3
CMP-117 Operating Systems 3
ITS-107 InternetResearch 3
12
SEMESTER 2
ADM-210 *MS PowerPoint Presentation Skills 3
CMP-110 Desktop Publishing 3
CMP-115 *Database Management Concepts 3
ITS-120 *Microsoft Office Suite 3
12
General Education Coursed as advisedsee pagd9) 10

*These courses have a prerequisite. Please check course descriptions for the appropriate
prerequisite course(s).
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AUTOMOTIVE TECHNOLOGY

The Automotive Technology pgoam is
designed to prepare individuals for jobs
maintenance and mechanical repair of ci
and light trucks. The occupation:
competencies are aligned with Nation
Automotive Technical Foundation (NATEF _
and Automotive Service Excellence (ASE =~
standads. Possecondary automotive™
technology programs are expected to te¢
eight competency areas: 1) proper tool c:
and safe work environment, 2) prepari
service work orders, 3) repairin
electrical/electronics systems, 4) repairi
steering and suspdna systems, 5) engine
performance diagnostics and repair, 6) brake systems, 7) manual drive train and axles, and 8)
heating and aiconditioning systems. Students must demonstrate satisfactory competence in each
of the eight areas of focus in order tacewe their Automotive Technology Certificate. A
mechanical aptitude test will be administered to students before admission into the program. In
addition, placement scores in reading, writing, and mathematics sufficient to enter at least English
098 andViath 098 are required for regular admission into the program.

Certificate in Automotive Technology Requirements (8 Credits)

Recommended course of study:

SEMESTER 1 CREDITS
AUT-101 Introduction to Automotive Technology 3
AUT-102 Brake Systems 3
AUT-103 Electrical and Electronic Systems 3
AUT-104 Chassis, Suspension, and Steering 3
12
SEMESTER 2
AUT-111 Drive Trains and Axles 3
AUT-112 Heating/AirConditioning Systems 3
AUT-113 *TuneUp/Engine Performance 3
AUT-115 Engine Repair 3
12
General Education Coursed as advisedsee pagd9) 10

*This course has a prerequisite. Pleageeck course description for the appropriate prerequisite
course(s). NOTE: AUT-203 and AUT213 are available as electives for students. These courses
also have a prerequisite so students should check with their advisor before registering for either
course.
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BOOKKEEPING
The Accounting Program offers the Certificate in Bookkeepind3otkkeeping Certificate, will

enable studentsto find suitable entrjevel employment as a bookkeeper in general office
employmentStudents have the option of continuingg'nan AAS degree in Accounting.

Certificate in Bookkeeping Requirements (2 credits)

Recommended course of study:

SEMESTER 1 CREDITS
ACG-101 Accounting Principles | 3
ACG-114 Spreadsheet Accounting | 3
ADM-114  *Business Mathematics and Calculators 3
SBS101 Introduction to Small Business 3
12
SEMESTER 2
ACG-111 *Accounting Principles I 3
ACG-112 Income Tax | 3
ACG-113 *Accounting Applications 3
9
General Education Coursesi as advisedsee pagd9) 10

*These courses have a prerequisite. Please check course descriptionse fapglopriate
prerequisite course(s).
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CARPENTRY

The Carpentry program provides students with job
ready skills for entrance into the residential
construction industry. Classes meet each day in
indoor or outdoor labs specifically designed for
residental construction projects. During the first

. semester, safety rules, wood identification, technical
terminology, proper use of tools, carpentry
mathematics, blueprint reading, and residential

. framing fundamentals are taught. The second

“4 | semester covers tior finish, interior finish,

. drywall, stair building, carpentry mathematics,

| blueprint reading, andome cabinet makingEach

| semester students will be required to use skills and

r techniques learned in the classroom in field projects

related to residera construction.These projects will vary each semester based on availability.

Certificate in Carpentry Requirements (31 Credits)

Recommended course of study:

SEMESTER 1 CREDITS
CRP101 Introduction to Residential Construction 2
CRP-104 Woodworking 2
CRP105 Field Project | 4
CTR-115 Introduction to Blueprint Reading 2
10
SEMESTER 2
CRP113 Introduction to Commercial Construction 2
CRP114 * Advanced Woodworking 2
CRP115 *Field Project Il 4
DFT-121 Introduction to AutoCAD 3
11
General Education Courses as advisedsee pagd9) 10

*These courses have a prerequisite. Please check course descriptions for the afgropria
prerequisite course(s).
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COMPUTER-AIDED DRAFTING

The ComputeAided Drafting (CAD) Certificate program will prepare students to pursue a drafting
career. Students completing the certificate program will have a broad range@AR and

drafting skils, the ability to use Microsoft Office Suite, and commercial and residential blueprint
reading skills. Students completing the certificate program will be given the opportunity to take the
Autodesk Certified User exam to show competency in AutoCAD.

Certificate in Computer-Aided Drafting Requirements (30 Credits)

Recommended course of study:

SEMESTER 1 CREDITS
DFT-120 ComputerAided Drafting | 3
CTR-115 Introduction to Blueprint Reading 2
ELECxxx  Trades elective (carpentry, etdcal, construction tech) 3
8
SEMESTER 2
DFT-101 Technical Drafting 3
DFT-220 *ComputerAided Drafting Il 3
ELEC-xxx  Business elective (Administrative Office Specialist or Accounting) 3
ITS-120 *Microsoft Office Sute 3
12
General Education Courses as advisedsee pages3) 10

*These courses have a prerequisite. Please check course descriptions for the appropriate
prerequisite course(s).
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COMMERCIAL DRIVER LICENSE

This is an entryfevel tractortrailer driver course. The primary goal of the program is to train the
student driver to obtain a Commercial Drivieense Supervised training is used as a reliable way
of teaching the special skills required to safely aeghlly operate various types of tractailer
combinations (van trailer, tanker, doubles)d triple3. The curriculum incorporates general
theories of tractotrailer operation including proper maintenance,-fpie inspections, daily log
requirementsprofessional tractetrailer maneuvers (basic skills) and field trips (driving the rig)
throughout the Four Corners area. Graduates can seek employment as professikihelroser
drivers, drivers for local companies, or establish their own truckingpaay.

The Commerci al Driver 6s Li cens ewo(dgsdohs)arepfferedy r a m
each semester. Class size is limited and students are enrolled on a first come, first served basis.
Students must be at least 18 yearsavmidposses a current New MexDUto dr i
education certificatéif required),current DOT medical cardirth certificate, copy of NM Dept.

MVD record, and proof of New Mexico residence (see p8ger details)before applyingo the
commercial diver licenseprogram. Students who wish to obtain additional certification for hauling
hazardous materials must be 21 years of age. After satisfactory completion of this training
program, New Mexico state CDL examinations are givesiten

Certificatei n Commer ci al Dri ver 08Crddist ense R

COURSEWORK CREDITS
CDL-100 General Knowledge and Endorsements
CDL-101 Pretrip and Backing Skills

CDL-102 Defensive Driving and Safe Practices
CDL-103 Driving Skills, Rules and Regulations

=
Rio w w o
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CONSTRUCTION TECHNOLOGY PROGRAM

= | The Constructin Technology program is designéal
. prepare students for careers in the construction
industry. The occupati@h competencies are aligned
| with the National Center for Construction Education
— and Research standards. Construction technology
_ includes units of instruction in electrical, plumdg,
carpentry, construction math, plans, specifications, and
building codes, facilities maintenance, comptieted
drafting, and welding technology. In addition to

28 - obtaining technical skills, students completing the
program WI|| havealso developd competence in advanced critical thinking, career development,
applied academics, andeadership skills required for construction technology occupations. The
program uses a delivery system made up of four integral parts: Formal/technical instruction,
experietial learning, supervised occupational experience, and the career technical student
organization SkillsUSA.  For their own safety, students are expected to wear protective clothing
and steetoed shoes when attending classBiacement scores in readinwriting, and mathemiats
sufficient to enteEnglish 098 and Math 098 e required for regular enroliment into the program.

Certificate in Construction Technology Requirements (2 Credits)

Recommended course of study:

SEMESTER 1 CREDITS
CTR-101 Fundamentals of Welding 3
CTR-102 Residential Construction 3
CTR-103 Residential Plumbing 1
CTR-104 Residential Electrical 2
CTR-115 Introduction to Blueprint Reading 2
11
SEMESTER 2
CTR-111 *Advanced Welding 3
CTR-112 * Advanced Residential Construction 3
CTR-113 * AdvancedResidential Plumbing 1
DFT-121 Introduction to AutoCAD 3
10
General Education Coursesi as advisedsee pagd9) 10

*These courses have a prerequisite. Please check course descriptions for the appropriate
prerequisite course(s).

NOTE: CTR120 Facilities Maintenance is available as an elective fodestiis. This course also
has a prerequisite so students should check with their advisor before registering for the class.
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ELECTRICAL TRADES PROGRAM

The Electrical Trades program enables students to develop
~ marketable skills andain theknowledgeneead to excel at

7 various jobs in the electrical industry such as electrician,
apprentice lineman, maintenance electrician, and electrical
sales.

The electricalt r a alasées meet each day in indoor or
outdoor labs specifically designed for practical work

. experiencewithin the trade. Safety rules, basic electricity,

- low voltage systems, ground fault circuit interceptors,

. correct and safe use of tools and equipment, design and
'~ installation of various circuits, use of the National Electrical
Codes, and the gy and practice of safe, efficient, and
1 well-designed electrical systems for residential, commercial,

. and industrial facilities are the general topics covered in the
program.
Students planning to pursue a Journeyman Electrician
Certificate through the NewMexico Regulation and

Licensing Department will gain one year of work experience
from their electricaltheory and lab experiencg NTC. In
order to improve their chances for acceptance into
apprenticeship programs, students are strongly encouraged tugh&e level math courses such as
MTH 115 and/or MTH 120.

Certificate in Electrical Trades Requirements 82 Credits)

SEMESTER 1 CREDITS
ELC-101 Electrical Theory | 4
ELC-102 Electrical Trades Lab | 2
ERS 104 Electrical Mathenatics 3
ELC-113 ResidentialCommercial Blueprint Reading 4
13
SEMESTER 2
ELC-111 *Electrical Theory Il 4
ELC-112 *Electrical Trades Lab Il 2
ERS114 National Electrical Code Exam Prep 3
9
General Education Courses as advisedsee pagd9) 10

*These courses have a prerequisite. Please check course descriptions for the appropriate
prerequisite course(s).

New students are accepted in the Eleatal Trades program in the fall semester only.
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ENVIRONMENTAL SCIENCE
AND NATURAL RESOURCES

The Environmental Science and Natural Resouamssificate program emphasizes thorough
overview of environmental laws, hands experience, regulatory comgolice, safety, and Native
American perspectives on environmental and natural resource protection and management. The
program is designed to meet the needs of tribal, state, and federal environmental and natural
resource management entities, particularbsthentities working in Native American communities.

The certificate program is designed to provide students with the education and training to obtain
entry-level positions as environmental or natural resources techniciadslitional semesters of
training and education lead to an A.A.S. degree; this portion of the training deals more with skills
needed to assist in managing projects and interpreting data, with emphasis @ Avagirican

training needs.

Certificate in Environmental Science and NaturalResources Requirements

(29 Credits)

Recommended course of study:

SEMESTER 1 CREDITS

ENV-102 Environmental Science | 4

ENV-103 U.S. Environmental and Natural Resource Regulations 3

CHM-110  Elements of Chemistry 4
11

SEMESTER 2

ENV-112 *Environmental Science Il 4

BIO-110 Elements of Biology 4
8

General Education Courses as advisedsee pages3) 10
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GEOGRAPHIC INFORMATION TECHNOLOGY
The Geographic Information Technology (Gid@rtificateprogram will serve to introduce students
to the fundamental principles of geographic information systemmote sensg, database
applicationscartographyand enablstudentdo understand the current state of knowledggding
in a geographic information system

Certificate in Geographic Information Technology Requirements (33 Credits)

Recommended course of study:

SEMESTER 1 CREDITS
GIT-105 Fundamentals of Cartography 3
GIT-110 Geographic Information Systems | 3
ITS-107 Internet Research 3
SSCG100 College Success Skills 3
12
SEMESTER 2
GIT-111 *Geographic Iformation Systems Il 3
GIT-210 Service Learning Project 1
DFT-121 Introduction to AuteCAD 3
ScienceElective As advised by instructor 4
11
General Education Courses as advisé (see pages3) 10

*These courses have a prerequisite. Please check course descriptions for the appropriate
prerequisite course(s).
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INFORMATION TECHNOLO GY (IT)

The IT certificate is designed to ensure a thorough knowledge of information systems and includes
general pactice using contemporary technologies in troubleshooting, problem solving,
organization, customer support, analysis, evaluation, communication, and transmission of
information. The certificate fosters communication skills through interpersonal and group
interactionopportunitiesthrough appropriate collaborative and active learning projects and
experiences. Students who successfully complete the certicajeam maycontinuein the

programto complete requirements fonassociatéegreeas annformaion Technology

Technician.

Certificate in Information Technology Assistant Requirements (3 Credits)

Recommended course of study:

SEMESTER 1 CREDITS
CMP-101 *Introduction to Computers 3
CMP-117 Operating Systems 3
ITS-107 Internet Research 3
ITS-113 Current & Future Technology Development 1
10
SEMESTER 2
CMP-115 *Database Management Concepts 3
ITS-118 Technology & Life Long Learning 1
ITS-120 *Microsoft Office Suite 3
ITS-130 *Help Desk & Support 3
ITS-271 Maintenance and Support 3
13
General Education Courses as advisedsee pages3®) 10

*These courses hava prerequisite. Please check course description for the appropriate
prerequisite course(s).




LEGAL ASSISTANT

The Legal AssistanCertificateis intended to provide studentgth office skills and specialized

legal knowledge ahtrainingin orderto work as legal assistants under the supervision of attorneys
and law advocates ithe tribal, state, and federal legal and judicial systems. The Legal Assistant
Certificate program combines courses from tAeiministrative Office Spaalist program the
Information Technology program, anlde Law Advocate program, giving the student knowledge
and skills ina variety ofareas.

*No less than 50% of all course work required for the Law Programs must be completed at NTC.
Certificate in Legal Assistant Requirements (8 Credits)

Recommended course of study:

SEMESTER 1 CREDITS
ADM-101 Keyboarding and Formatting | 3
LAW-101 Introductionto Law 3
LAW-103  Criminal Law 3
LAW-104  Legal Research and Writing 3
12
SEMESTER 2
ITS-120 *Microsoft Office Suite 3
LAW-112 Evidence 3
LAW-113  Domestic Relations and Family Law 3
LAW-202  Procedure in Criminal and Civil Cases 3
12
General Education Courses(see pages®} 10

*This course has a prerequisite. Please check course descriptions for the appropriate
prerequisite ourse(s).
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PRE-PROFESSIONAL NURSING

The PreProfessional Nursing program is for students who are interested in pursuing an associate
degree in registered nursing as well as those who are seeking employment in the health care field as
a nurse assistant.Through this certificate program, students will learn the specific skill sets and
obtain the specific courses that are the foundation of associate degree courses in the health
profession. Since associate degree programs in nursing require studentstteelskills learned in

nurse assisting courses, inclusion of the nurse assisting courses serve to meet this requirement while
also preparing students for immediate employment as a nurse assistant. Although this program
provides the foundation for assaeiaegree nursing coursework, completion of this certificate does

not guarantee admission into a nursing program. Instruction is given in providing care and comfort
to patients, assisting nurses, physicians, and other health care providers, the ugem@néda

monitor the welbeing of the patient, medical terminology, professionalism and leadership, patient
record keeping, and anatomy. Upon successful completion of this program, students are awarded a
PreProfessional Nursing Certificate and are iblig to take the New Mexico Nurse Assisting
Certification (CNA) exam.

Certificate in Pre-Professional Nursing Requirements (38 39 Credits)

Students are required to have or obtain current CPR training on their own prior to beginning their
internship. Te appropriate level of CPR training required will be explained by the nursing
instructor. In addition, students are also required to have a physical exam and current tuberculosis
test (PPD) to be admitted into clinical internship placementudedts ne# to have successfully
(earned a grade of C or higher) completed ED8 and MTHO098 before admission into the
program. Students who are unable to meet the program admission requirements for English and
math are encouraged to take NR® while they worlon their math and English proficiencies.

Recommended course of study:

SEMESTER 1 CREDITS
NRS 100 Home Maker/Home Health Aide 5
NRS-103 Basic Medical Terminology 3
NRS111 Professionalism 1
CHM-110  Elements 6Chemistry 4
OR
PSY- 105 Introduction toPsychology 3
12-13
SEMESTER 2
NRS101 **Nursing Assistant Theory and Lab 5
NRS 102 *Nursing Assistant Internship 3
NRS112 Leadership 1
NRS 110 Body Structwe and Functions 4
ENG-111 *Composition and Research 3
OR
ENG-112 *Technical Research and Writing 3
16
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General Education Coursed as advisedsee pagd9) 10

*This course has a prequisite. Please check course descriptions for the appropriate prerequisite

course(s).
**These courses are required in order to take the NM Nurse Assisting Certification (CNA) exam.
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PROFESSIONAL BAKING

The Professional Baking program provides studerntk the basic skills for the entry levels of
commercial baking in a professional environment. Instruction focuses on a maximuraohands
experience as well as theory and safety. Students will be involved in all aspects of baking
preparation including brela, sweet breads, assorted pastries, cakes and cake decorating.
Placement scores in reading, writing, and mathematics sufficient to enter at least English 098 and
Math 0® are required for regular admission into the program.

Certificate in Professimal Baking Requirements 35 Credits)

Recommended course of study:

SEMESTER 1 CREDITS
BKG 101 *Professional Baking | 8
CUL 102 Food Service Math 1
CUL 103 Food Safety and Sanitation 1
CUL 104 Terminology and Equipment Recotan 1
11
SEMESTER 2
BKG 111 *Professional Baking Il 8
BKG-112 Professional Internship 3
CKG 108 Professional Cooking Basics 3
14
General Education Coursed as advisedsee pagd9) 10

*This course has a prerequisite. Please check course descriptions for the appropriate prerequisite
course(s).
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PROFESSIONAL COOKING PROGRAM

The Professional Cookingrogram provides students withe basic knowledge needed for entry
into the prdessional 6od industry. Instructiofocuseson a maximum hand®n experienceas well

as theoryand safety Students will be involved in all aspects of meal preparation for the staff,
students, and community.

Certificate in Professional Cooking Requirements35 Credits)

Recommended course of study:

SEMESTER 1 CREDITS
CKG 101 Professional Cooking | 8
CUL 102 Food Service Math 1
CUL 103 Food Safety and Sanitation 1
CUL 104 Terminology and Equipment Recognition 1
11
SEMESTER 2
CKG 111 *Professional Cooking Il 8
BKG 109 Professional Baking Basics 3
CKG 112 Professional Internship 3
14
General Education Courses as advised(see pagd9) 10

*This course has a prerequisite. Please check course descriptions for the appropriate prerequisite
course(s).
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