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sex, age or disability. The college complies with the Civil Rights Act of 1964, Section 503 and a504 
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the Age Discrimination in Employment Act of 1967, as amended, the Higher Education 

Opportunity Act, as amended, and the Navajo Preference in Employment Act. Equal opportunity for 
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Navajo Technical College maintains an open admissions policy. NTC is a tribal college, but 

individuals of any race, color, creed, age, sex, sexual orientation, religion, national origin, physical 

handicap, or marital status are welcome to apply.   
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The Navajo Technical College General Catalog sets forth the studentôs guide to programs, official 

policies, regulations and fees that apply to students attending Navajo Technical College.  Terms, 

conditions, fees, course offerings, admissions, graduation requirements, college rules and 

regulations, college calendar and other regulations affecting the student body set forth in the course 

catalog are in accordance with information available at the time of publication. Navajo Technical 

College reserves the right to change at anytime without notification. The student is solely 

responsible to graduate.  

 

According to Title 15 Navajo Nation Codes, Chapter 13 §1202 B, Navajo Technical College is a 

non-profit vocational technical educational institution of the Navajo Nation government, and is to 

be considered part of the ñNavajo Nationò for purposes of the Navajo Sovereign Immunity Act, 1 

NNC§551 et seq.  Note: Navajo Technical College has a newly formed instructional site in Chinle, 

Arizona and has a catalog specific to the programs and/or courses offered at the Chinle site. 
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P.O. Box 849 

 Crownpoint, New Mexico 87313  

Telephone: (505) 786-4100  

Fax: (505) 786-5644 

 

Chinle Instructional Site 

P.O. Box 849, 

Chinle, Arizona 86503 

Telephone: (928) 674-5764 

Fax:  (928) 674-5768 

http://www.navajotech.edu/




TABLE OF CONTENTS 
 

Welcome from the President ------------------------------------------------------------------------ i 
 

NTC Board of Trustees ------------------------------------------------------------------------------ ii  
 

Accreditation and College Logo -------------------------------------------------------------------iii  
 

Academic Calendar ---------------------------------------------------------------------------------- iv 
 

General Information ----------------------------------------------------------------------------------1 
 

Admission and Student Records --------------------------------------------------------------------3 
 

Academic Regulations ------------------------------------------------------------------------------ 15 
 

Grading System ------------------------------------------------------------------------------------- 19 
 

Graduation Requirements -------------------------------------------------------------------------- 22 
 

Student Records and Confidentiality------------------------------------------------------------ 24 
 

Financial Aid----------------------------------------------------------------------------------------- 25 
 

Tuition and Fees ------------------------------------------------------------------------------------- 27 
 

Refund Policy ---------------------------------------------------------------------------------------- 35 
 

Services Provided to Students --------------------------------------------------------------------- 37 
 

Procedures, Rules, and Regulations-------------------------------------------------------------- 42 
 

Adult Basic Education/GED ----------------------------------------------------------------------- 44 
 

Extension Services ---------------------------------------------------------------------------------- 44 
 

Chinle Instructional Site --------------------------------------------------------------------------- 45 
 

Degrees and Certificates Offered at NTC ------------------------------------------------------- 46 
 

General Education Requirements ----------------------------------------------------------------- 47 
 

Bachelor of Applied Science Programs of Study ----------------------------------------------- 57 
 

Associate of Applied Science Programs of Study ---------------------------------------------- 64 
 

Certificate Programs of Study --------------------------------------------------------------------- 84 
 

Course Descriptions ------------------------------------------------------------------------------ 101 
 

Administration/Faculty --------------------------------------------------------------------------- 149 



 i 

 

 

WELCOME FROM THE 

PRESIDENT 
Y§ô§tô®®h! 

 Welcome to Navajo Technical College!  Our staff and faculty at our Crownpoint, 

New Mexico campus and Chinle, Arizona instructional site are eager to help you 

succeed in your effort to earn a certificate or associate degree.  Navajo Tech offers 

a variety of courses, programs, and services to meet your individual needs.  You 

can learn more by visiting and using our web site and online learning tools at 

www.navajotech.edu.  Whether you plan to complete a certificate or degree that will prepare you to 

immediately enter the workforce after graduation, continue your education at Navajo Tech, transfer to a 

baccalaureate degree granting college or university, or just take a couple of classes to help you brush up on 

specific skills, we are glad you have chosen to come to Navajo Tech. 

This is a truly special college.  Students can get involved in major projects with Information Technology or 

Digital Manufacturing designed to build a world class technology infrastructure.  Our Culinary Arts and 

Baking programs stir up a good recipe for an exciting career in this areaôs hospitality industry.  If you choose 

to excel you might find yourself winning a state championship with the SkillsUSA program in Albuquerque 

and then traveling to Kansas City to challenge for a national championship in a field like culinary arts, 

carpentry, public speaking, automotive technology, technical drafting, or another field.  Or you might travel 

to one of the sites of the American Indian Higher Education Consortiumôs Student Congress to maintain 

Navajo Techôs tradition of winning tough competitions against other tribal colleges and universities.  

Opportunities can be found all over campus for students who want to build a good future for themselves and 

their families. 

This General Catalog will be one of the most important resources in your college career.  It provides 

descriptions of courses and programs that will guide you toward earning the certificate or degree you want to 

earn.  Advisors and counselors are available to help you use the catalog as a tool that can help you reach your 

goals.  Faculty members can also be helpful. 

Navajo Tech has an open door admissions policy.  Therefore we welcome you with open arms. We do, 

however, want to point out to all students that we are a Navajo Nation Higher Education Institution.  We 

want all of our Navajo and non-Navajo students to learn about the Navajo heritage and the unique Diné 

identity by taking language, culture, history, and/or government classes.  We expect to produce Diné leaders 

who will be proud to uphold the proud traditions of our Nation into the future. 

There is so much about Navajo Tech I would like to share with you:  state of the art classroom equipment, 

our outstanding residential facilities for families and single students, our cafeteria, and an ever-growing 

campus with expanding student life programs.  But the truth is that the best way to get to know about a 

college is to experience what it has to offer.  Welcome to the place where education is an experience that will 

prepare you for your future. 

Elmer Guy, Ph.D. 
President 

 

http://www.navajotech.edu/
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Navajo Technical College 

Board of Trustees 
                                  

 

Tom Platero, Chairperson 

Fort Defiance Agency 

 

Tincer T. Nez, Sr., Vice-Chairperson 

Western Navajo Agency                           

 

Lynda Lovejoy, Secretary/Treasurer 

Eastern Navajo Agency 

 

Richard Begaye, Member 

Shiprock Agency 

                     

Harry Claw , Member 

Chinle Agency 

        

Also a member of the Board of Trustees, the NTC Student Senate President is a voting member of 

the Board during his/her one year term of presidency.  Remaining Board positions are for four year 

staggered terms. 

 

 

 

 

 

 

 

 

 

 

 

 

ACCREDITATION AND CERTIFICATION  
 

NCA ACCREDITATION  

Navajo Technical College is fully accredited by the  

North Central Association Higher Learning Commission  
2005 - Present 

 

LAND GRANT COLLEGE  
United States Department of Agriculture 

 

 

 

 



 iii  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Navajo Technical College Logo 
 

During the spring of 2007, NTC conducted a logo contest and opened it up to everyone to enter 

with the exception of the Logo Committee members. The entries were reviewed and the final 

selection made by the NTC Board of Trustees and President. The winner was Ms. Jolene Nenibah 

Yazzie from Lupton, Arizona. Her interpretation of the logo is as follows: 

 

This design is a part of the Navajo basket and the four winds. Another aspect of it is the school 

represents a different outlook on Navajo life and education and moving toward an era of 

technology. 
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2011-2012 Academic Calendar
 
 

Fall Semester 2011 
 

Faculty First Day ...................................... Aug 15 

New Student Orientation ...................... Aug17-18 

On-Site Registration ................................. Aug 19 

Instruction Begins..................................... Aug 22 

Late Registration w/fee ....................... Aug 23-24 

Last Day to Add/Drop Classes w/out W .. Aug 26 

HOLIDAY - Labor Day ........................... Sept 05 

Mid Term Exam ................................... Oct 10-12 

Last Day to Withdraw With a W .............. Oct. 14 

Fall Break ............................................. Oct 21-24  

HOLIDAY - Veterans Day ....................... Nov 11 

HOLIDAY - Thanksgiving Day ............... Nov 24 

HOLIDAY - Navajo Family Day ............. Nov 25 

Final Exam .......................................... Dec 12-14 

Grades due to Registrar ............................. Dec 15 

Last Day of Semester ................................ Dec 16 

Chinle Site Fall Graduation ....................... Dec 16 

Crownpoint Campus Graduation ............... Dec 17 

HOLIDAY - Christmas ............................. Dec 26 

 
 

 

 
Spring Semester 2012 

 
HOLIDAY - New Year's Day.................... Jan 02 

HOLIDAY - Martin Luther King Day ....... Jan 16 

Faculty Return ........................................... Jan 17 

New Student Orientation ........................... Jan 19  

On-Site Registration  ................................. Jan 20 

Instruction Begins ...................................... Jan 23 

Late Registration w/ fee ............................. Jan 24 

Last Day Add/ Drop Classes w/out W ....... Jan 27 

HOLIDAY - President's Day .................... Feb. 20 

Spring Break ............................................ Mar 5-9 

Mid Term Exams ................................. Mar 12-14 

Last Day to Withdraw With a W .............. Mar 16 

HOLIDAY - Navajo Sovereignty Day ......Apr 23 

Final Exams ........................................ May 14-16 

Final Grades due  ..................................... May 17 

Chinle Site Spring Graduation ................. May 19 

Crownpoint Campus Graduation ............. May 20 

HOLIDAY - Memorial Day ..................   May 28 

HOLIDAY - Navajo Nation Sovereignty Day June 1 
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GENERAL INFORMATION  
 

Vision 
The vision of Navajo Technical College is to educate Navajo individuals; to utilize state-of-the-art 

technology; and to enhance the desirable character traits of integrity, self-discipline, loyalty, and 

respect, which give the Navajo people hope, courage, and the resiliency essential to their survival as 

a people, using the strengths inherent in the Navajo cultural values and traditions. 

 

Philosophy 
Navajo Technical College believes that every student has the innate ability and intelligence to learn 

and acquire technical skills. Students have knowledge about their abilities and skills to enhance 

their personal, social, economic and cultural values. A disciplined learning environment, with 

innovative and viable community-based academic and vocational curricula, will produce a 

competent, educated, and self-reliant participant of the Navajo Nation in the world of work. 

 

Mission 
Navajo Technical College is committed to offering quality technical, vocational, and academic 

degrees and community education in a student-oriented hands-on learning environment based on the 

Diné Philosophy of Education: Nitsáhákees, Nahátáh, Iína, Sihasin. 

 

Goals 
The goals of Navajo Technical College are as follows: 

ÅTo offer a quality education, associate degrees, certificates, and community education 

ÅTo provide students with a higher learning, nondiscriminatory environment 

ÅTo serve as a catalyst for academic progress on the Navajo Nation 

ÅTo establish relationships with other institutions of higher learning 

 

History 
Today, in the high-tech, high-speed twenty-first century, the magnificent high desert country of the 

Navajo Nation remains largely unknown to the rest of the world.  Remote, mysterious, and 

unspoiled by the wider society that surrounds it, the Navajo culture not only survives, but 

flourishes. Since the desperate days of the Long Walk, a century and a half ago, when the 

possibility of extinction loomed above us, the Navajo population has grown to become the largest 

American Indian Nation in the United States.  Now numbering some 300,000, our population is 

young and proud, and is ambitious in its desire to preserve its heritage and to meet the challenges of 

a world in which change is the only constant.  The Navajo language is recognized by the Modern 

Language Association as one of the 30 major non-English languages spoken in the United States 

today. 

 

There are many reasons for the Navajoôs triumph against high odds: intelligence, tenacity, strong 

families, and a close connection with the earth and its creatures, but something else were needed ð 

an alchemy that would transform these separate qualities into a unified whole. 

 

The Navajo Chief Manuelito had the answer:  ñMy grandchildren, education is the ladder,ò he told 

us 140 years ago, and since that time Navajo leaders have pursued his vision. Our college, Navajo 

Technical College, is an important step on that ladder. 
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At its 1979 inception as the Navajo Skill Center, the school attempted to meet the immediate needs 

of an unemployed population. Students enrolled here quickly learned the rudiments of a trade, 

graduated, and joined the workforce.  It soon became clear that the students wanted more. Prompted 

by the schoolôs expanding mission, in 1985 the Board of Directors changed the Skill Centerôs name 

to Crownpoint Institute of Technology.  By Executive Mandate in 1994, CIT was designated a Land 

Grant college; this status has led to rapid expansion of the schoolôs facilities and services as well as 

to its increasing influence in the academic community. In November 2006, the Navajo Nation 

Council approved changing the name to Navajo Technical College (CN58-06). 

 

NTC developed swiftly into a respected technical-vocational tribal college that addresses the 

continually changing requirements of its students. The college offers a broad selection of certificate 

and degree programs, each designed to prepare students for entry into careers and further education. 

Our graduatesô professional and academic success is living testimony to the quality of their 

education at NTC. 
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ADMISSION  AND STUDENT RECORDS 
 
The Enrollment and Student Records Department is staffed and managed by a director, who is also 

the Registrar. The director oversees recruitment, admissions, registration, continuing education, 

dual enrollment, financial aid and the counseling department.  

 

Student Admissions  
Navajo Technical College maintains an open admissions policy. NTC is a tribal college, but 

individuals of any race, color, creed, age, sex, sexual orientation, religion, national origin, physical 

disability, or marital status are welcome to apply.   

 

Admission is the process of applying and being accepted to Navajo Technical College.  Admission 

to NTC does not ensure admission to a particular course or program of study; some students may be 

required to enroll in prerequisite or remedial courses before taking courses in specific programs of 

study. 

 

The Admissions Office receives all admission forms and processes the application with the 

Registrarôs Office.  Upon final admission and registration, the Registrar maintains all individual 

student records. 

 

Admissions Process 
Students interested in seeking admission to Navajo Technical College may obtain an admissions 

packet from either the Admissions or Registrarôs Office.  Requests for an admissions packet can be 

made by telephone, email, or written request through the U.S. Postal Service.  Written requests 

should be sent to: 

 

Navajo Technical College 
Admissions/Registrarôs Office 

P.O. Box 849 

Crownpoint, NM  87313 

 

Telephone:  (505) 786-4326 or 4107 

E-mail contacts: 

tbegay@navajotech.edu  

rdamon@navajotech.edu  

dbecenti@navajotech.edu 

 

Chinle Instructional Site 

P.O. Box 849, Chinle, Arizona 86503 

Telephone: (928) 674-5764 

E-mail contact: 

dhaskey@navajotech.edu 

abenallie@navajotech.edu   

 

Applications can also be downloaded through the NTC website: www.navajotech.edu. 

 

mailto:dhaskey@navajotech.edu
http://www.navajotech.edu/
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Admission Requirements 
The following documents must be received in the Admissionôs Office to be considered for 

admission to NTC: 

 

1. A completed and signed NTC Application for Admission.  

2. All Native American students are required to submit a Certificate of Indian Blood (CIB) or 

an official record of enrollment that indicates membership of a federally recognized Indian 

Tribe. 

3. If a student has not already earned an Associate degree or successfully completed (2.00 

cumulative grade point average) at least one semester of college course work as a full-time 

student, an official  high school transcript indicating the student has passed the state 

competency exams, or an official General Education Development (GED) test result 

indicating a passing score of 45 or higher in all subject areas is required.  

If a student (without an Associate degree) does not produce either of these documents, 

he/she may utilize the NTC Ability to Benefit Policy to qualify for Student Financial Aid (see 

below for explanation of this program) and be allowed provisional admission OR the 

student may opt to take 6 credits of courses and pass with a C or better (the student will be 

responsible for payment of the credit hours). Upon successful the student will then be 

allowed to major in a program and become eligible to apply for student financial aid.   

Home School students, see provision on page 6. 

Note: Commencing the Spring 2012 semester admission will require the following ï An 

applicant with a high school transcript that indicates he/she did not pass the state 

competency exams or receive an official high school diploma will be referred to an 

Admission Interview Committee for approval. 

4. For students who are transferring or have taken prior college courses: Official college 

transcripts from each college attended, indicating all courses taken (The NTC Registrar may 

require a written description of each course taken in order to evaluate its equivalency to 

NTC course). Photocopies of course description from college catalogs are acceptable. 

Note: A Transfer Student who does not have a 2.00 grade point average and/or cumulative 

grade point average of 2.00 will be referred to an Admission Interview Committee for 

approval. 

 

NOTES:   

Commercial Drivers License (CDL) requires additional documents which include: 

¶ A valid New Mexico Driverôs license (If applicant is between the ages of 18 ï 24, applicant 

must show proof of completing a DUI Awareness class) 

¶ Department of Transportationôs physical exam form completed. 

¶ A copy of driving record from the New Mexico Department of Motor Vehicles Division 

¶ A copy of birth certificate 

¶ 2 documents that show proof of physical residence in New Mexico. 

 

When all of the required documents are received and accepted by the Admissionôs Office, the 

applicant will receive a letter of acceptance to NTC. Student enrollment status is determined by the 

studentôs primary goal for taking courses at NTC.  

 

Registered Nursing (RN) AAS program requires additional documents and prerequisites which 

include: 
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¶ Application checklist to the nursing program 

¶ Complete Card of Intent 

¶ Proof of current New Mexico State CNA certification 

¶ 2 Letters of Recommendation from individuals currently active in professional nursing. 

¶ Evidence of completion with a grade of ñCò or better in Chemistry (that includes organic 

and inorganic components) or by placement exam; one semester of Anatomy & 

Physiology with lab, and one semester of college freshman English. 

 

All required documents for the RN program are to be submitted to the RN Program Director.  

The selection committee will review and select the candidates for the RN program. The Admissions 

office will receive confirmation of selection and original documents for filing. The Admissions 

Office will provide an official Letter of Admission to the student. 

 

Physical examination and proof of immunization (Rubella, Measles, and Mumps) are required for 

certain program majors. 

 

Placement Tests: All new students are required to take the ACCUPLACER placement test to help 

assess basic math and English skills in order to place students in the appropriate course level 

according to their abilities. Student with low scores may be required to complete remedial studies 

coursework prior to entering their chosen major. Transfer students who have successfully 

completed a college level English and Math with a C or better at another institution (as recorded on 

an official transcript) will not have to take the test if the course was completed within 10 years of 

the admission date on the application.  

 

Career Assessment: New students will be given a career assessment to help determine if they have 

selected a field of study appropriate to their interests and skills. Students who are changing majors 

will also be required to take the assessment and get approval by the Career Counselor or his/her 

designee. 

 

Provisional Admission 
Students who are undecided or non-majors will be admitted at provisional admission status. The 

student will be referred to the appropriate counselors for further assistance. Once the student has 

declared a major, then his/her status will be changed to regular admission. 

 

Students who opted to take 6 credits of courses and pass with a C or better (the student will be 

responsible for payment of the credit hours) will be allowed admission on a provisional status. 

Upon successful completion of the courses, the student will then be admitted on regular admission 

status and allowed to major in a program.   

 

Re-admission 
Former NTC students who have not attended for two consecutive semesters must reapply for 

admission.  The student is responsible for providing all the admissions documents and may be 

required to retake the placement test.  

 

Students who were previously dismissed from NTC due to unsatisfactory academic performance 

(Academic Suspension), policy violations, or unacceptable behavior must submit a request for 

readmission to the Registrarôs Office.  Appropriate school administrators will consider such 
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requests on a case-by-case basis. Students with a previous history of substance abuse will be 

referred automatically to the Counseling Department for evaluation and recommendation of 

readmission.  Students on academic probation will be referred to the academic counselor to be 

placed on an academic contract. Students on academic suspension must submit a request for 

readmission to the registrarôs office and upon approval will be referred to the academic counselor 

and placed on an academic contract. 

 

Students who have an outstanding account with NTC shall be referred to the Business Office 

(student billing) to resolve their outstanding debt. All outstanding debts to the college shall be 

satisfied in order for a former student to be re-admitted. In addition, no official and/or unofficial 

college transcript(s) will be released to requesting parties, including the student, potential 

employers, and other institutions of higher learning for a student who has an outstanding debt to the 

college.  Lastly, even though re-admission may be granted, students who have an outstanding debt 

at the end of their studies will not be allowed to participate in graduation nor will they receive their 

certificate/degree until their debt is satisfied. 

 

NOTE:  Students who attended NTC prior to 2007 may be required to resubmit all documents and 

retake the placement test. 

 

Home School Students 
Students enrolled in a home school program may be accepted to NTC if they meet the requirements 

for regular or provisional admission as previously stated. In addition, the home school educator 

must submit a transcript or document that lists the courses completed and grades earned by the 

student and also indicate the date the student completed or graduated from the home school 

program. 

 

Admission of Students Under 18 Years of Age (Early Admission) 
Under certain circumstances, outstanding high school students may be admitted to NTC prior to 

high school graduation. All requests for early admission must be made directly to the Registrar 

unless otherwise articulated through an agreement with a local high school or school district. 

 

The requirements for early admission are outlined below: 

¶ Interview with the Registrar 

¶ Written recommendation from the high school principal/counselor 

¶ Written letter of parental permission 

¶ High school transcript of work through previous semester with cumulative GPA as follows: 

 Junior ï 3.5 minimum GPA required (or top ¼ of class) 

 Senior ï 3.0 minimum GPA required (or top ¼ of class) 

¶ Submission of completed application for admission 

¶ Accuplacer test result 

¶ All Native American students are required to submit a Certificate of Indian Blood (CIB) or 

an official record of enrollment that indicates membership of a federally recognized Indian 

Tribe. 

¶ Signed NTC Drug Free Policy affidavit. 
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No student below the junior level of high school will be admitted. If a student is accepted, he/she 

must follow the same academic guidelines required of the college and must maintain a ñCò or better 

grade in all classes taken at NTC and cannot enroll in more than two (02) classes without special 

permission. Only academic courses that are part of the general education core requirements are 

eligible for early admission students to take. Early admission students are considered as non-majors 

and not eligible for financial aid, therefore will be responsible for payment of tuition and fees. 

 

Admission for Students with Special Needs 
NTC complies with the Americans with Disabilities Act (ADA) of 1990 and Section 504 of the 

Rehabilitation Act of 1973 and is committed to make reasonable accommodations to meet the needs 

of students with Special Needs. A student requesting for accommodations has the responsibility to 

self-identify and provide documentation when requesting accommodations, and discuss their needs 

in order to receive reasonable accommodations. Any documentation provided by a medical 

professional or a state license diagnostician should be made available to the Special Needs 

Counselor. The college does not provide special education versions, IEP (Individualized Education 

Programs) plans, specialized progress reports, etc.  Records regarding special needs do not 

automatically transfer from high school to college. Such records can only be released or transferred 

with the written permission of the adult student (in cases where the student is under the age of 18, 

parent or guardian permission is also required). Under federal law, family members are not 

provided with access to student information regarding special needs, accommodations or academic 

progress. Special needs related information and documentation are treated the same as medical 

information and handled under strict rules of confidentiality. Information is shared only on a limited 

basis within the college and then only when there is a compelling reason for the individual seeking 

the information to have knowledge of a special aspect of this confidential information.  

 

FERPA (Family Educational Rights and Privacy Act of 1974), also known as the Buckley 

Amendment, provides faculty with free access to educational information in institutional files 

regarding students with whom they are teaching, advising or other capacity. Special needs related 

records are excluded from free access under FERPA. Also excluded from free access under FERPA 

are inquiries external to the institution related to a studentôs special need or academic progress. You 

may contact the Special Needs Counselor at (505) 786-4138. 

 

Transfer from Other Post-Secondary Educational Institutions 
Students may be admitted as transfer students from other colleges.  The standard admission 

requirements remain the same as those for first-time college students.  Students must indicate all 

previous colleges, vocational, and post secondary schools attended on their application for 

admission to NTC.  Official transcripts must be in a sealed envelope and mailed directly from the 

institution to the NTC Admissions/Registrarôs Office.  Note:  Transfer courses are not included in 

calculating the studentôs NTC cumulative Grade Point Average (GPA). Students who were placed 

on Academic Suspension will be referred to the Academic Counselor and recommendation of 

admission.  

 

Transfer Credit:  College credits earned at regionally accredited institutions of higher learning are 

accepted. Credits are not awarded for sectarian courses. Transfer credits are posted on the transcript 

after an official evaluation is made of each transcript received by the Registrarôs office. Credits over 

ten (10) years of age (except when program accreditation agencies limit the life of the course work 

to less than ten years) are subject to review prior to acceptance toward prerequisites and/or degree 
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requirements in some program areas.  Transfer credit will be awarded for each college course level 

in which the student received a grad of ñCò or higher. 

 

Military Credit Evaluation  
Credit for military service is granted based on recommendation of the American Council of 

Educationôs ñGuide to the Evaluation of Educational Experiences in the armed Serviceò and 

institutional policies. No credit is granted for Military Occupational Specialty (MOS). To apply for 

military credit, submit a copy of the DD214 and a copy of any applicable training not listed on the 

DD214 to the Registrarôs Office. The Veteranôs certifying official is located in the Financial Aid 

Office, 505/786-4183. 

 

Change of Address/Name 
It is very important that the student keep the Registrarôs office informed of any changes made, 

including name, mailing and home address. To make the address/name change, forms are available 

at the Registrar or Admissions office. Name changes will require a copy of official document 

indicating the name change. 

 

Student Identification Number 
NTC assigns a Student ID number upon admission to the college. Student ID is required when 

purchasing books, meals, library and for transportation. 

 

Catalog under Which a Student May Graduate 
Students who have been admitted should follow the catalog program requirements in effect at the 

time of their initial enrollment unless they have "stopped out" and returned after two semesters. In 

such cases, the current year catalog applies and students are expected to follow the requirements for 

completion of their certificate or degree. To maintain the catalog rights, students must remain in 

continuous attendance. Continuous attendance is defined as attendance in at least one course at 

NTC for one semester in any one calendar year. Students may choose to qualify for graduation 

under the requirements in effect either: at the initial enrollment or during subsequent terms of 

continuous enrollment.  

Note: Students who have been academically disqualified may lose continuous attendance rights. 

 

Degree Programs ï Bachelor of Applied Science (B.A.S.) and Associate of 

Applied Science (A.A.S.) 
Students enrolled as degree candidates in one of the B.A.S. or A.A.S. programs will receive their 

degree if they pass all of the required coursework, including general education requirements, 

maintain a cumulative GPA of 2.00 or better, and have satisfied any outstanding debt to the college. 

 

Certificate Programs 
Upon successful completion of a specific career program, students will receive a certificate if they 

have passed all the required coursework, including general education requirements, maintained a 

cumulative GPA of 2.00 or better, and have satisfied any outstanding debt to the college. 

 

Non-Major Status 
Applicants who are seeking to enroll in a course or courses but not seeking a degree or certificate 

may submit a NTC enrollment application and if necessary a CIB (Certificate of Indian Blood).  For 



 9 

those younger than 18 years of age, approval of parent or guardian will be required. . Students on 

non-major status are not eligible to receive financial aid or student employment, nor are they 

eligible to participate in student government or intercollegiate athletics, or to receive benefits from 

any veteranôs program.  

Ability to Benefit  Policy 
Purpose:  To be in compliance with Federal Policy for Public Institutions of Higher Learning who 

receive Title IV funds, Section 484 (d) of the HEA of 1965 as amended (Title IV HEA program) 

and the regulations the secretary promulgated to implement that section 34 CFR part 668 subpart J.  

Students who lack a high school diploma or GED and want to enroll in college may be eligible to 

do so if they pass a federally regulated Ability to Benefit (ATB) test. By passing the ATB test the 

student will become eligible for provisional admission to NTC and academically eligible for federal 

financial aid.  

 

Statement of Policy and Procedures: Students who are 18 years of age who want to enroll with NTC 

and have not received a high school diploma or a GED are required to complete an academic skills 

assessment to determine their Ability to Benefit from course work offered at the college level. The 

ACCUPLACER test will be given to assess studentsô ability in reading comprehension, sentence 

skills, arithmetic and elementary algebra.  

 

Upon completion of the academic skills assessment, the test results are reviewed and the 

appropriate counselors will discuss the results of the testing with the student. Students who have 

achieved the following minimum scores in all three-subject areas in a single testing experience will 

be allowed provisional admission to NTC under Ability to Benefit (ATB) and may simultaneously 

work toward obtaining a GED. To be moved from provisional to regular admission status, a student 

must have a cumulative GPA of 2.0 at the end of their first semester.  If the student does not have a 

cumulative GPA of 2.0 at first semesterôs end, the student will be placed on financial and academic 

probation (see pages 19 and 26 for details) and will remain at provisional admission status.  

Minimum scores are set by the U.S. Department of Education list of approved ATB test and passing 

scores for student to be eligible for financial aid (pg. 66402 part VI).   

 

 ATB 

Minimum Score 

 

Placement for NTC 

 

Sentence Skills  

 

60 

 

English 98 * 

 

Reading Comprehension 

 

55 

 

English 98 

 

Arithmetic 

 

34 

 

Math 98*  

 

*English 98 is a remedial/developmental class.  

*Math 98 is a remedial/developmental class. 

 

Retest - Students who do not pass all three sections of the test on the first try may retest after 30 

days for a better score. They will be encouraged to study and will be referred to study sources for 

assistance.  First retest per section will not be charged a fee for the student. Afterwards any retesting 

will be charged a fee. 
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Referral - A student who does not pass all three components of this test during one testing session 

after the retest will be referred to Adult Basic Education (GED) to complete studies that exceed the 

minimum requirements as outlined above. They will be required to complete GED studies that are 

equivalent to two grade levels above the minimum required scores as defined by the U.S. 

Department of Education requirements.    
 

Admission - Upon successfully receiving a GED certificate of completion, the student can then be 

allowed regular admission to NTC provided they meet all other admission requirements. The 

student is eligible to enroll in a full program of study and apply for financial aid. 
 

Cumulative GPA- Once a student is accepted into NTC under Ability to Benefit (ATB) they will be 

required to maintain a cumulative GPA of 2.00 or better to be eligible for financial aid and remain 

as a student at NTC. The student will adhere to the NTC Academic Policy and Student Financial 

Aid Policy and Procedures. 

 

Declaration of a Major:   
All students shall identify a major in a certificate or degree program, unless they are identified as 

Non-Major. 

Definition:  

¶ Certificate/Degree Status: Those who have met the program placement 

requirements and have officially declared their major (program of study) from 

which they plan to earn a certificate or degree from NTC. 

 

¶ Associate of Applied Science (AAS) Degree: An AAS degree program prepares 

students to enter either skilled or paraprofessional occupations or to upgrade 

workplace skills and knowledge. An AAS program is not intended to transfer to a 

bachelorôs degree although certain courses may be accepted at some institutions. For 

transfer of credits to another college/university, please contact that 

college/universityôs Registrar and/or catalog for further information. 

 

¶ Bachelor of Applied Science (BAS) Degree: A Bachelor of Applied Science degree 

incorporates practical knowledge and real-world situations, providing hands-on 

instruction and theory. It is designed to enhance the skills and knowledge of students 

in the career they have chosen. 

 

Change of Major 
Any student who wishes to change his/her major after registering will need to submit a Change of 

Major form to the Registrar. The student will be required to meet with the Career Counselor for a 

Career Interest Profile and approval. No changes shall be allowed after the last day to register 

deadline for that semester. If granted after the late registration deadline, changes of major shall be 

allowed the following semester, if the program allows admission during that semester according to 

the catalog.  

 

Enrollment Status Terms 
1. Regular: Regular admission is intended for the student seeking a degree or certificate at 

NTC. This includes students continuing from the previous semester who are in good 
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standing and transfer students who are in good-standing from their previous 

college/university. 

2. Provisional: Students who are on Academic Probation or Suspension; or students who do 

not have a high school diploma/transcript that indicate they have passed competencies 

required and opted to take 6 credit hours of courses as stated in the admission requirements. 

3. Transfer Student: Any transfer student seeking admission to NTC who intends to work 

toward a degree or certificate from NTC should apply for regular admission. Applicants are 

required to submit official transcripts from all regionally accredited colleges or universities. 

Facsimile transcripts, or those marked ñissued to studentò, are not acceptable as official 

transcripts. NTC accepts transfer credit for courses that have a grade of ñCò or better and if 

an equivalent course is offered at NTC.  No special topic classes will be accepted for 

transfer. Course credit, if given, will be solely decided by the Registrar. It is the 

responsibility of the student to provide course descriptions from their previous college or 

university to aid in the proper evaluation of credit. A limit of 30 credit hours may be 

transferred toward an associate degree and a limit of 15 credit hours may be transferred 

toward a certificate that is two semesters or more. Students in the bachelor degree program 

and request to have their courses transferred will have a limit of 60 credit hours eligible for 

transfer. The courses must be taken within the ten year time limit of admission into the 

college. 

4. Non-Major Status:  A student who does not want to earn a degree or certificate is classified 

as a non-degree/certificate student. Non-degree/certificate students may request to change to 

certificate/degree status and apply credits earned in non-degree status by declaring a major. 

Note: Non-majors will not satisfy eligibility requirements for financial aid, veteranôs 

educational benefits or other financial aid assistance. 

5. Concurrent Enrollment: A student who is enrolled at NTC and also at another institute of 

higher learning should understand that financial aid will be determined by only one 

institution, but charged by each institution.  Students should go to the Financial Aid Office 

to obtain more information about concurrent enrollment and financial aid. 

6. Dual Enrollment: A student currently enrolled in high school and enrolled in one or more 

courses at NTC is considered to have dual enrollment. NTC has an agreement with various 

Secondary School Districts and negotiates the tuition and fees of participating students. 

Students need to obtain more information from their high school counselor. Otherwise 

students may opt to make payment for NTC courses at the Business Office. 

 

The following are standards for the academic classification of students: 

¶ Freshman: A student who has completed 30 or less credits. 

¶ Sophomore: A student who has completed 31 ï 59 credits. 

¶ Junior: A student who has completed 60 ï 90 credits. 

¶ Senior: A student who has completed 91 or more credits.  

 

Denial or Cancellation of Admission 
NTC reserves the right to deny or cancel the admission and/or registration of any student who has 

an outstanding debt at NTC, or whose attendance at the college would not be beneficial for the 

student or college. Any person found to have knowingly and willfully made false statements, 

furnished any false information, and/or concealed any material information will be subject to 

expulsion. NTC will not tolerate any such activity and will  conduct a thorough internal inves-

tigation.  
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Appeal Procedure 
Any student denied admission may submit a written appeal letter to the Registrar within 30 days of 

denied admission. The Registrar will then schedule a meeting with the applicant and the Dean of 

Instruction within 5 business days of receiving the appeal. 

 

Student Orientation 
Student orientation is conducted at the beginning of each semester, including the summer session. 

The purpose for this is to inform students of NTC Policies and Procedures in order to help them 

become acquainted with campus life.  In addition to orientation, mini-workshops are offered 

covering policies and procedures affecting students, career planning, and financial aid.  All new and 

transfer students are expected to attend student orientation. Returning students are encouraged to 

attend due to updated information being presented. It is the sole responsibility of the student to 

become familiar with all information regarding their status as a student at NTC. 

 

All students are encouraged to participate in the following workshops and advisement:  

 

¶ Academic Advising: All new and transfer students are required to see an academic advisor 

before registering for classes.   

 

¶ NTC Alcohol/Drug Policy Workshop: This session is intended to provide students with 

substance abuse consequences and prevention education. 

      Note: This is an annual requirement for all new and returning students. 

 

¶ Financial Aid Application Session: This session will present an overview of the various 

forms of financial assistance available to students.  Students will be provided with 

instruction/guidance on the various application forms required and the financial aid process.  

 Note: All students (new and returning) must apply for financial aid prior to the   beginning 

of the academic year or semester for which they plan to enroll. 

 

Advisement 
All certificate and degree track students are urged to consult with their assigned advisor before 

registering for classes. New or undecided students may see the Title III Academic Advisor or 

Counselor.  Students already in a degree or certificate program may see their assigned advisor. 

 

Schedule of Classes 
The Schedule of Classes is an official publication of the Registrarôs Office distributed each 

semester. The schedule lists the semesterôs course offerings, dates, times, place, and instructor. 

Please refer to the schedule of classes for up-to-date information each semester. 

 

Registration Procedures 
Registration is the process of selecting courses, receiving a class schedule, and completing 

enrollment at Navajo Technical College.  Registration is held at the campus location announced 

during student orientation at the beginning of each semester.  

¶ Students admitted on regular status can register for courses through the Registrarôs office; 

¶ All students enrolling are assigned two advisors (faculty and counselor) to plan their 

schedules and provide guidance throughout their academic enrollment; 
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¶ A student registering for 17 or more credit hours (fall /spring semester) and 7 or 9 credit 

hours (depending on the length of the Summer Session) must obtain prior written permission 

from the Dean of Instruction. 

 

Students who register for classes late will be assessed a late registration fee. 

 

Add/Drop Procedures 
Students wishing to drop individual classes or withdraw from NTC completely must do so by the 

official deadline. Students are responsible for initiating a course drop, or they may be dropped by 

their instructor for non-attendance. Such changes could affect a studentôs financial aid, scholarship, 

and/or refunds. Students who officially drop classes after the drop/add date are still responsible for 

payment of tuition and any other fees. Students who are not officially dropped from a course and 

have passed the Withdrawal deadline will receive a final grade of ñWFò, ñWPò, or ñFò for the 

course.  

 

Students wishing to add individual courses must do so by the official deadline. Any requests after 

the deadline will not be granted. All add/drop changes must be completed through the Registrarôs 

Office.  

 

Enrollment Withdrawal Procedures 
In the event a student cannot attend classes after final registration of classes, it is the studentôs 

responsibility to withdraw from the college before the Enrollment Withdrawal deadline. Withdrawal 

forms are available in the Registrarôs Office. Students who withdraw after the withdrawal date on 

the calendar will be responsible for any outstanding financial accounts. Withdrawing past the 

Official Withdrawal date requires the instructor to assign a grade of ñWFò, ñWPò or ñFò and 

included in the transcript. The grade of F will be counted as failing grades which will be included in 

the calculation of the grade point average. Students who do not officially withdraw by the drop/add 

deadline will be responsible for tuition and fees in accordance to the Tuition Refund Policy.  

Note:  Faculty is not responsible for dropping students who do not attend. 

 

Completion of Student Courses 
Students are responsible for completion of all courses in which they are enrolled at the college. 

Changes in enrollment, drops or withdrawals must be officially recorded on college records. A 

student not following proper course or withdrawal procedures may receive a failing grade. 

 

Cancelled Classes and Schedule Changes 
NTC retains the right to cancel, reschedule, or combine courses, and to change instructors for any 

NTC course. Courses will be cancelled or combined after the last day of the add/drop deadline if 

they do not attain minimum enrollment. The Dean of Instruction shall coordinate with the Registrar 

to determine which courses will be cancelled. Classes cancelled because of inclement weather will 

not be automatically rescheduled. The instructor may make other class make-up arrangements.  

 

Grade Forgiveness Policy 
NTCôs  grade forgiveness policy permits a student to repeat a course and have the grade for the 

repeated course computed in his/her GPA in place of the original grade, providing the repeat grade 

is ñCò or higher. Financial aid will be allowed only once for each NTC course repeated that is a ñCò 
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or above, thereafter the student will be responsible for payment. The policy applies only to 

courses taken originally at NTC and repeated at NTC. Grades of ñFò or ñDò are excluded from this 

policy. 

 

Transcripts 
The Registrarôs office issues both official and unofficial copies of NTC student academic records. A 

student may request an official transcript of their academic record, and it will be issued in 

accordance with the studentôs wishes subject to transcript policies. A fee is charged for all official 

transcripts. The studentôs signature is required to authorize the release of the transcript. Contact the 

Registrarôs office for more information. 

 

Transcript Holds 

The Registrar may place a Hold on a transcript (official and unofficial) when a student has an 

outstanding debt to the college. No official transcript will be released to the student or to any other 

person or institution until all of the studentôs outstanding obligations to the college have been paid.  

 

Continuing Education 
The Continuing Education program at NTC offers courses throughout the year, usually in the 

evening, as weekend special sessions, and during summer session and/or meetings. Credit and non-

credit courses are offered for academic, professional, and personal development. Courses are 

intended to supplement the established educational programs but also to address professional and 

personal advancement. Continuing Education serves campus students, and the surrounding 

community of the Navajo Nation with specialized training or instruction. Not all courses are offered 

every semester and course offerings are continually being changed, up-dated, and revised each 

semester. 
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Academic Regulations 
 

Academic Integrity  
The integrity of an academic program rests on the principle that the grades awarded to students 

reflect only their own individual efforts and achievement.  Students are required to perform the 

work specified by the instructor and are responsible for the content of work submitted such as 

papers, reports, and examinations.  

 

Course Load 
The normal load for a full-time college student is 12-16 credit hours.  Students shall be allowed to 

register for a maximum of 16 credit hours per semester in the fall and spring. An overload is 17 or 

more credit hours per semester. The normal load in the summer school is the same number of 

credits as there are weeks in the session, plus one credit hour. Students must be in good academic 

standing and obtain written permission from the Dean of Instruction if they want to attempt a credit 

overload. 

 

Instructions to register for a credit overload 
First semester students (not including transfer students) or students on academic probation or pro-

visional admission will not be allowed to register for more than the allowed credit hours 

recommended by their Academic Advisor.  If eligible for credit overload, the student should be in 

good standing (maintain a cumulative of 2.50 or better) and must submit an Overload form signed 

by the Dean of Instruction or designee, prior to registering for the course. The Dean will require a 

copy of the studentôs transcript to verify academic standing and also the registration form of courses 

already registered for in order to verify credit hours. 

 

Credits and Credit Hours 
There are specific academic requirements for each career program whether the program results in a 

certificate or a degree. Exact credit hours required are specified in each career program listed in this 

catalog and in the general education requirements. 

 

Credits Granted for Hours Completed 
A completed semester hour represents a minimum of eight hundred (800) minutes per credit per 

semester. One lab semester hour represents a minimum of one thousand sixteen hundred (1600) 

minutes per credit per semester. One credit hour is awarded for 150 minutes of contact in a shop 

session per week. 

 

English/Math Placement 
All new students are required to take the Accuplacer placement test to help assess the studentôs 

basic math and English skills in order to place students in the appropriate course level, according to 

their abilities. Students with low scores may be required to complete remedial studies coursework 

prior to entering their chosen major. Transfer students who have successfully completed English 

and Math courses comparable to those required by their certificate/degree programs with a ñCò or 

better at another institution (as recorded on an official transcript) should complete a Course Transfer 

form and submit to the Registrar for review.  



 16 

Attendance Policy  
Students are expected to regularly attend all classes for which they are registered.  A percentage of 

the studentôs grade will be based on class attendance and participation.  In certain courses, the 

weight placed on attendance may be considerably more due to the nature of the course work and 

required assignments.  Consult with each instructor and/or check the course syllabus for specific 

attendance requirements.  Absence from class, regardless of the reason, does not relieve the student 

of his/her responsibility to complete all course work by the required deadlines.  Furthermore, it is 

the studentôs responsibility to obtain notes, handouts, and any other information covered when 

absent from class and to arrange to make up any in-class assignments or tests if permitted by the 

instructor.  Incomplete or missing assignments will necessarily affect the student's grades. 

Instructors will report excessive and/or unexplained absences to the Counseling department for 

investigation and potential intervention. 

 

Early Alert Program  
The Early Alert Program is overseen by the Counseling department and coordinates with the 

faculty. The Early Alert Program focuses on students who are experiencing difficulties such as 

excessive absences and/or tardiness, low test/quiz and assignment scores, incomplete homework or 

make-up exams, at risk of being dropped from class, inappropriate placement at course level, and 

need of basic skills.  Faculty will identify students and submit a referral notice to the academic 

counselor. The academic counselor will consult with the student to provide appropriate early 

intervention and reasonable accommodation to help the student. 

 

Early Alert procedures for absences and other academic referrals:  

 

1. Instructor will make the referral on the Early Alert Referral form directly to the 

Counselor. 

2. The Counselor will notify and meet with the student concerning the referral and 

appropriate intervention. At times the counselor will schedule a meeting with the student 

and the instructor to address any issues. 

3. In the case of absences, the student will complete the Student Absence Report form and 

obtain the instructor(s) signature to resume class attendance. It will be the decision of the 

instructor as to whether the absence is excused or not for his/her class. 

4. Excessive Absences (excessive absence without notification by the student): 

a. Counselor is notified by the Instructor of the excessive absence. Student is officially 

notified by the Counselorôs office to respond by the deadline. If the student does not 

respond the Instructor will be asked to submit an Instructor Initiated Withdrawal 

form on the student and indicate last day of attendance.   Instructor will then submit 

a grade of a W, WF, WP, or F. This grade will be on the transcript. 

b. If the student responds, a meeting is held with the student, a counselor, and the 

instructor or the Dean of Instruction to make an appropriate decision.  

c. Decisions may consist of dismissal or voluntary withdrawal from class/NTC or 

require a signed attendance contract with stipulation to resume enrollment.  

 

Plagiarism 
Students are expected to assume the responsibility for providing original work in their courses 

without plagiarizing. According to the fifth edition of the MLA Handbook for Writers of Research 

Papers, "to use another person's ideas or expressions in your writing without acknowledging the 
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source is to plagiarize. A writer who fails to give appropriate acknowledgment when repeating 

another's wording or particularly apt term, paraphrasing another's argument, or presenting another's 

line of thinking is guilty of plagiarism." The academic writing assignments that require the use of 

outside sources generally are not intended to teach students to assemble a collection of ideas and 

quotes, but rather to synthesize the ideas they find elsewhere in order to construct new knowledge 

for themselves.  

 

Different disciplines use different documentation methods; therefore, students should consult 

instructors about the correct use of the appropriate documentation style. Additional resources and 

guidance in the correct use of sources can be obtained from the English faculty at NTC.  

 

More information is provided in the Student Handbook. 

 

Copyright Guidelines 
It is the policy of the Navajo Technical College to respect the rights of copyright owners and to 

follow the Copyright Act, 17 U.S.C. § 101 et seq. The NTC copyright guidelines present the 

collegeôs position regarding use of copyrighted works. Copyright law is complex and still unsettled 

on many issues, especially in the educational arena. The guidelines should keep students within the 

law, but NTC is not responsible for any individualôs compliance or lack thereof with the law.  Every 

person who uses NTC resources should abide by these guidelines. Failure to follow the guidelines 

may create individual liability for copyright infringement (Resolution CIT-FEB-605-05).  

 

A member of the NTC administration, faculty, staff or student body who violates these policies can 

be disciplined by the NTC Board of Trustees or its designated administrative officers. This 

discipline could include failure to pass an assignment or a course, suspension, expulsion or 

dismissal. 

 

If you have any questions about these guidelines, feel free to discuss them with your instructor, your 

department chair, the NTC Information Technology staff, or with the Dean of Instruction. The 

detailed guidelines are available in the NTC Student Handbook. 

 

Student Academic Standing 
The academic progress of all enrolled students will be reviewed at the end of each grading period 

(end of the semester). A cumulative grade point average (GPA) of 2.00 or greater is considered 

satisfactory progress toward a certificate or degree, and/or to be eligible to graduate.   

 

Satisfactory Academic Standing 

Students must maintain a cumulative Grade Point Average (GPA) of 2.00 or greater to remain in 

satisfactory academic standing 

 

Academic Probation 

Academic probation is a condition of student academic standing for students who fail to maintain a 

2.00 cumulative GPA by the end of their first semester.  If a studentôs cumulative GPA is 1.99 or 

below at the end of their first semester, that student will be placed on academic probation for the 

following semester and will also be placed on financial aid probation.  The Registrar will notify the 

student in writing that he/she is placed on academic probation and will refer the student to the 

Academic Counselor.  A student placed on academic probation will not be allowed to pre-register 
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for the next semester, unless approved by the Academic Counselor. Before registering, the student 

is required to participate in a work session on fulfilling academic contract for the student to make 

educational progress. The probationary contract will be developed to include mandatory counseling 

and tutoring.  The student will be given two semester and one summer session to bring his/her 

cumulative grade point average to a 2.00 or better. If the student raises his/her cumulative GPA to a 

2.00 or better within the allotted time, he/she will be removed from academic probation status the 

following semester or summer session.  

 

NOTE: Transfer students who were on academic probation at another institution may be admitted 

to NTC.  Student(s) will be placed on probationary status and a probationary contract will be 

completed to include mandatory counseling and tutoring.  

 

Academic Suspension 

If the student does not meet the minimum cumulative GPA of 2.00 by the end of the semester while 

on academic probation, he/she will be placed on academic suspension the following semester and 

remain on suspension until he/she raises his/her cumulative GPA to 2.00 or better.  He/she will be 

ineligible for any financial aid.  The Registrar will notify the student in writing that he or she is 

placed on academic suspension and ineligible for student financial aid.  He/she will  not be allowed 

readmission for one semester. The student can reapply and request in writing for re-admission to the 

Registrar. If allowed readmission, the student will be referred to the Academic Counselor and 

placed on an Academic Contract to include mandatory tutoring and counseling. 

 

Right to Appeal 

Students wishing to appeal academic probation or suspension must do so in writing to the Registrar 

within 30 (thirty) calendar days from the date of the notification. The Registrar will review and 

reply with a decision within ten (10) working days of receiving the appeal.  If the student does not 

agree with the Registrarôs decision, the student may petition the Dean of Instruction within ten (10) 

working days of the postmark of the letter. The Dean will review the documents and reply with a 

decision within ten (10) working days of receiving the appeal.  The Deanôs decision is the final 

decision.  

 

NOTE: Student Financial Aid Probation and Suspension Appeal procedure is explained in the 

Financial Aid Policy section of this catalog. 

 

Final Examinations 
Final examinations are given at the end of each semester. Students must take their final 

examinations during the scheduled time period. Students who fail to take final examinations may 

receive a failing grade and jeopardize their academic status. 

 

Grading Standards 
The letter grade of A, B, C, and D indicate passing grades.  A grade of D, however, is not trans-

ferable to another school, nor does it allow the student to progress to the next level course in that 

subject area at NTC. A grade of incomplete (I) is converted to a point-value letter grade upon the 

completion of the required work or projects assigned by the instructor by the end of the 

recommended deadline submitted on the form. A grade of IP (in-progress) will automatically be 

converted to an ñFò if the instructor does not submit a grade by the end of the semester allowed. 
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Grading System  
The following letter grades and grade points are used at NTC: 

 

Grade Points and the Grade Point Average (GPA)  
Incomplete 

An ñIò may be issued when unforeseeable circumstances beyond the studentôs control prevent the 

student from completing course requirements. Incomplete grades will not be authorized when the 

student has failed to complete course requirements or has earned a failing grade due to personal 

negligence. An incomplete grade must be converted to a credit grade by satisfactorily completing 

the required assignments within the adjusted deadline (arranged between the instructor and student) 

of the following semester.  A student does not have to reregister for the course if completed within 

the stated deadline. The Incomplete grade must be converted by the next semester otherwise the ñIò 

will automatically convert to an ñFò. 

 

In -Progress  

In-Progress refers to students who have met the institutional attendance requirements and have 

worked continuously toward meeting the objective of the course, but will need to complete within 

before the mid-term of the next semester of the date the course was taken in order to complete all 

objectives of the course. A student does not have to reregister for the course if completed within the 

stated deadline. If the IP grade is not converted by the end of the semester that it is retaken, the 

grade of an ñFò will automatically be issued.  

 

Audit  

An AU is awarded for class participation and does not indicate proficiency in the subject matter. 

Course credit is not included in the GPA or cumulative GPA. Forms are available at the Registrarôs 

Office. 

 

Credit by Examination 

Credit and grade is given upon completion of examination of a course that is challenged by the 

student. Pass or Fail grade will be issued. No credit is earned. 

 

Letter 

Grade Percentages Description Grade Points 

A 90 - 100% Excellent 4 

B 80 ï 89.9 % Above Average 3 

C 70 ï 79.9 % Average 2 

D 60 ï 69.9 % Below Average 1 

F Less than 60% Failure 0 

I  Incomplete (No Credit) None 

IP  In Progress (No Credit) None 

W  Withdrawal None 

AU  Audit None 

CR  Credit by Examination None 

WF  Withdraw Failing None 

WP  Withdraw Passing None 

P/F  Pass/Fail None 
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Course Withdrawal  

Used for student, instructor and/or administrative withdrawals from a course before the withdrawal 

deadline date.  

 

Withdrawal Failing  

A grade of WF is given by an instructor for a course that was withdrawn and indicates that the 

student was failing the course at the time of withdrawal. 

 

Withdrawal Passing 

A grade of WP is given by an instructor for a course that was withdrawn and indicates that the 

student was passing the course at the time of withdrawal. 

 

Pass/Fail 

Some courses are graded on a pass/fail basis and will not be included in the computation of the 

GPA. 

Grade Changes  
All discussions regarding grade changes should be directed to the instructor of the course in 

question. If there is a grading error, the instructor must submit a grade change to the Dean of 

Instruction for approval.  The Dean of Instruction will forward the approved Grade Change form to 

the Registrar who will record the grade and update the studentôs transcript. 

 

Grade Appeal  
Students who believe they have received a grade in error should informally meet with the instructor 

to determine if a clerical error has occurred. If the instructor has erred in submitting the grade, the 

instructor will submit a grade change form with the Registerôs office.  If the error occurred due to a 

clerical error in the Registrarôs office, the instructor should request that the grade be corrected. If 

discussions with the instructor do not resolve the issue, and the student believes he/she has a 

justifiable grade appeal, he/she should submit a Grade Appeal form.  Any appeal of a grade by a 

student must be initiated no later than the end of the semester following the semester in which the 

grade was awarded. Summer session grades must be appealed before the end of the fall semester 

following the summer class. Forms are available in the Registrarôs Office. 

 

The formal grade appeal steps are as follows:  

1. The student must submit a Grade Appeal form to the Dean of Instruction and a copy to the 

Registrarôs Office for record keeping. 

2. The Dean of Instruction will review the appeal and assign a person to investigate. 

3. The assigned person will request a copy of the syllabus and documentation pertaining to 

attendance and grades, and a copy of the studentôs Grade Appeal form. 

4. After investigation, the assigned person will submit a report to the Dean of Instruction of the 

findings. 

5. The Dean of Instruction will make a final decision.  A report of the final decision will be 

placed in the studentôs master file located in the Registrarôs office. 

6. The student will be notified of the decision. 

 

Petition for Course Substitution 
All students are expected to satisfy all NTC certificate and degree requirements. However, under 

certain circumstances, substitutions for required courses may be necessary and appropriate. To 
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initiate a course substitution, students should complete the ñCourse Substitutionò form with 

approval from his/her advisor and instructor, which must then be submitted to the Registrarôs office.  

This form can be obtained from the Registrarôs Office. 

 

Repeat Course Processing 
When a student has completed a course two or more times, each course enrollment and all grades 

will appear on the studentôs transcript. This applies to courses with identical course abbreviations 

and numbers except for the following: topics and cooperative educational courses, and when course 

abbreviations and numbers change as a result of new programs and/or program revisions. Students 

who are repeating courses that had a grade of ñDò or ñFò will not be eligible for financial aid 

assistance and have to pay for the course(s) on their own.   

 

Grade Forgiveness Policy  
NTCôs Grade Forgiveness Policy permits a student to repeat a course and to have the grade for the 

repeated course computed in his/her GPA in place of the original grade, providing the repeat 

grade is ñCò or higher.  If the grade for the course that is repeated is a ñDò or ñF,ò grades for both 

the original course and the repeated course shall be calculated into the GPA.  Normally, grade 

forgiveness only applies to a specific course that a student chooses to repeat. The grade forgiveness 

policy does not apply to a course taken on a ñWò or ñWFò grade basis.  In unusual circumstances, a 

different but similar course may be used to substitute a course that has been previously approved by 

the College Dean and is on file in the Office of the Registrar.  

 

Any student who wishes to utilize the grade forgiveness policy must do the following:  

1. Complete a Grade Forgiveness Request form (available in the Office of the Registrar) for 

each course to be repeated.  

2. Adhere to the following conditions:  

a. A limitation of applying grade forgiveness to three NTC courses with no more than 

one repeat per course. (Financial Aid will be allowed for one repeat per course only) 

b. With prior approval of the Dean of Instruction, a course different from a course on 

the approved list may be substituted in the following cases: 

1. The substitute course is a change in prefix, number, hours, or title, but not a 

substantive change in content from the original course.  

2. The substitute course replaces a course no longer offered by the institution.  

c. The repeated course must be taken under the standard grading system (A-F) and the 

latest grade must be ñCò or higher.  Grades of ñWò or ñWFò are not permitted.  

d. All grades shall remain on the studentôs transcript. The original course grade will be 
annotated with ñRò to indicate that the course has subsequently been repeated.  

NOTE: The NTC Grade Forgiveness Policy applies only to courses originally taken 

at NTC and repeated at NTC. 

Honors and Awards 
Toward the end of the school year, students who have maintained a cumulative GPA of 3.00 or 

above are recognized for their achievement.   

 

The Honors List recognizes academic excellence on a semester to semester basis. The student must 

be enrolled full time in a certificate or degree program, have completed 12 or more credit hours, 
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received no grades of ñIò or ñIPò, have no violations of any NTC policies, have maintained good 

class attendance, and be in good academic standing. Honors List will be determined by the 

Registrarôs office and confirmed by the Dean of Instruction.  

 

 Presidential Honor List :  Students must achieve a cumulative grade point average of 4.00.  

 

Deanôs Honor List:  Students must achieve a cumulative grade point average of 3.50 to 

3.99.  

 

            Honorable Mention List :  Students must achieve a cumulative GPA of 3.00 to 3.49.  

             

Graduation Honors: At the graduation ceremony, students who have achieved a  cumulative GPA 

of 4.00 will be recognized with a blue honor cord and students who have achieved a GPA of 3.50 to 

3.99 will be recognized with a gold honor cord.  

 

The following award is open to all full-time students. The Financial Aid Office is responsible to 

receive all nomination packets and submit to the President for review and final selection. 

American Indian Higher Education Consortium Student Congress Outstanding 

Student of the Year: A student is nominated based on his/her academic and personal 

achievements within the guidelines provided by the American Indian Higher Education 

Consortium (AIHEC).  This student represents NTC at the national level and is eligible to 

receive a monetary award.  The recipient is also recognized at and participates in the NTC 

graduation ceremony. 

 

Graduation Requirements 
To be eligible for graduation and participation in commencement exercise, students must meet the 

requirements for a degree or certificate as spelled out above, plus the following: 

¶ File a completed graduation petition and degree checklist with the Registrarôs Office prior to 

the deadline. The Registrar will audit the graduating candidateôs course/grades and 

recommend eligibility for graduation according to curriculum requirements as stated in the 

catalog. Forms are available at the Registrarôs Office. A late graduation petition may be 

accepted after the deadline subject to approval by the Registrar. Petitions are evaluated by 

the Registrar and graduate candidates approved by the NTC Board of Trustees. 

¶ Pay in full all outstanding accounts to the college. All financial obligations must be cleared 

or the student will not be allowed to participate in the graduation ceremony. 

¶ Return all Library books and checked out materials. 

¶ Complete the college's graduate student survey. 

It is the responsibility of the student to complete all graduation requirements and submit a petition 

to graduate to begin the auditing process. 

 

Issue of Degree or Certificate 

Certification of final approval for a degree or certificate will be placed on the studentôs official 

record at the end of the semester when all requirements have been completed and final grades 

certified. Degree and certificate documents are mailed to students within two months after the 

semester concludes when all final grades are certified and all financial records are cleared. Students 

must have a cumulative grade point average of 2.00 or above and must meet all minimum course 
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grade requirements as set forth in this catalog for the specific degree or certificate sought. For 

further information contact the Registrar at (505)786-4180. 

 

Note: Students with outstanding accounts will not be awarded their official transcript, certificate or 

degree/hood until payment is complete. 
 

Graduation Regalia 

Appropriate college cap and gown are required for the commencement exercise. Traditional attire 

may be worn under the gown and is encouraged. The cap and gown signifies the completion of a 

college degree or certificate program. Cap and gowns are ordered through the Registrarôs Office. 
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STUDENT RECORDS AND CONFIDENTIALITY  
 

Student records are maintained confidentially in accordance with the Federal Family Educational 

Rights and Privacy Act (FERPA) of 1974.  This law protects the privacy of a studentôs educational 

records by establishing the right of students to inspect their records and providing guidelines for the 

correction of inaccurate or misleading records.  FERPA applies to all schools that receive funds 

under U.S. Department of Education programs.   

 

Accordingly, NTC has adopted the following policies: 

 

1. No document in a studentôs record or transcript will be released without the studentôs written 
authorization unless it is for NTC faculty and/or staff who have a need to know, in order to 

comply with a judicial order, or for emergency health and/or safety purposes.  Before NTC can 

release information to employers or other institutions, the student must have a signed Release of 

Information form on file.  

 

2. The following information, categorized by the law as ñdirectory information,ò may be released 
without the studentôs consent unless the student requests the information be withheld: 

¶ Name 

¶ Dates of attendance and graduation 

¶ Program(s) enrolled in or graduated from 

¶ Educational majors, awards, and certificates 

¶ Videotapes or photos of students participating in NTC activities 

 

If a student does not wish to have this information released, a request for non-disclosure of 

directory information must be submitted in writing to the Admissions/Registrarôs Office.  This 

request must be submitted by the student within the first two weeks of their first semester and is 

valid until the student withdraws their request for non-disclosure by providing written 

authorization for the release of that information.   

 

3. Students have the right to examine their official file.  Requests to examine student records 

should be scheduled in advance with, and performed under, the supervision of the Registrar.  

The student must submit a written request to the Registrar requesting the documents to be 

reviewed and indicating which documents are to be reviewed. 

 

4. Students may submit a written request to the Registrar to amend a record that is believed to be 

inaccurate or misleading.  

 

5. Students have the right to file complaints with the Family Policy Compliance Office of the U.S. 

Department of Education concerning any alleged failures by NTC to comply with the FERPA. 
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FINANCIAL AID  
 

While the student is ultimately responsible for meeting educational costs, most NTC students 

receive some source of student financial aid.  A studentôs financial need is determined by an 

analysis of his/her income (if dependent of a parent, then his/her parentôs income) and other 

financial resources considered as income (which may not be reported on the income tax form). It is 

expected that students who plan on attending Navajo Technical College will be responsible for 

tuition and fees and other college expenses incurred. 

 

The number and amount of financial aid awards is subject to the availability of institutional, federal, 

and tribal funds. The type of aid and the amount awarded is also determined by the status of the 

student, established financial need, and the aid they are eligible to receive. NTC complies with 

grant, tribal, and federal policies and guidelines in reference to the type of awards and grants 

received and also by the regulations of the Department of Education in reference to Title IV funds. 

 

Financial aid may come in the form of grants, scholarships, work-study programs or a combination 

thereof.  The financial assistance most commonly obtained by NTC students comes through one or 

more of the following programs: 

 

¶ The Federal Pell Grant (available on-line application) 

¶ The Navajo Nation Tribal Scholarship (available on-line application) 

¶ The American Indian College Fund (on-line application only) 

¶ The Federal Supplemental Educational Opportunity Grant (FSEOG) 

¶ The Federal Work-Study Program 

¶ Academic Competitiveness Grant (ACG) 

 

Often students qualify for assistance from more than one source of aid.  In such cases, a studentôs 

educational and living expenses may be completely covered through financial aid. If the financial 

assistance obtained is not sufficient to cover all school and living costs, the student may be eligible 

to obtain further assistance through alternative sources such as: 

 

¶ Navajo Nation Workforce Development  

¶ Tribal Chapter that the student is enrolled 

¶ Tribal or State Vocational Rehabilitation Offices  

¶ Tribal or State Veteransô Assistance Offices  

¶ Americorps 

¶ National Indian Youth Council 

 

The student may also be able to supplement their financial aid income by obtaining part-time 

employment, upon availability of funds. The NTC Career/Job Placement Counselor is available to 

assist students in identifying and procuring work on or off campus. 

 

Eligibility for financial assistance is based on a financial needs assessment.  Factors considered in 

the assessment include: 
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¶ Studentôs expected family contribution (EFC) toward education 

¶ Whether student is enrolled full or part-time 

¶ The previous yearôs household income (based on income tax returns) 

¶ Studentôs status as a commuter or campus resident 

 

Students must apply for financial aid prior to the beginning of the academic year or semester for 

which they plan to enroll. This will ensure the timely identification, processing and disbursement of 

funds for which you may be eligible. Application deadlines for financial assistance vary depending 

on the source of funding, therefore is crucial for the student to apply early. Stop by the Financial 

Aid Office to pick up a Free Application for Federal Student Aid (FAFSA) form. The Financial Aid 

Office is located in the Empowerment Center, rooms 145 and 146. For more information, students 

may call the Financial Aid Office at (505) 786-4183 or 4309.      

 

NOTE: Students in default with Financial Aid will refer to US Department of Education Policies 

and Procedure in Section 19. 

 

Notification of Financial Aid Award  
Please note that the student is responsible to report all outside types of scholarships and aid to the 

financial aid office. If the student fails to do so, their  financial aid will be delayed until all required 

documents of aid are submitted to the financial aid office.  

 

If a student is in default of a federal student loan, it is the studentôs responsibility to contact their 

lender(s) to set up a payment plan to be removed from default status. Navajo Technical College 

does not participate in federal student loans. 

 

Once the financial aid office receives and reviews the FAFSA application form, the student will be 

notified of financial aid eligibility. If the financial aid office needs additional information or 

documentation during the review and verification process, students will be notified via a Document 

Requirement Request form. It is important that the student follow-up on their application to ensure 

completion and correction of financial aid documents to be eligible for any award.  

 

NOTE: Students with non-major status and students on Academic Suspension are not eligible for 

student financial aid and will be responsible to make payment; otherwise they will not be eligible to 

continue their enrollment with NTC. 

 

Montgomery GI Bill  
Navajo Technical College supports our Veterans who served by providing certificate and degree 

programs that are approved by the New Mexico Higher Education Department. Veterans 

considering applying for GI Bill benefits should go online to: VONAPP to complete their VA form 

22-1990. The NTC Financial Aid Officer will then certify those courses that are on the certificate or 

degree plan. Any questions regarding education benefits should be addressed to the call center at 1-

800-983-0937. The New Mexico Higher Education Department State Approving Agency telephone 

number is 1-888-442-4551. The Navajo Technical College Veteranôs certifying official is located in 

the Financial Aid Office, 505/786-4183. 
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Tuition and Fees:  
 

The estimated cost of attending NTC is as follows:  

 Cost 

 

 

One Semester 

w/CIB 

 

One Semester 

non-CIB 

                  

Two Semesters 

w/CIB  

 

Two Semester 

non-CIB 

Tuition
4  

(Full time) 

 

$ 540 

 

$1080
2
 

 

$1080
1
 

 

$ 2160
2
 

Activity Fee  
 

$  25
3
 

 

$ 25
3
 

 

$ 50
3
 

 

$50
3
 

Technology Fee  
 

$  35 

 

$  35 

 

$ 70 

 

$70 

Total  
 

$ 600 

 

$ 1140 

 

$1,200 

 

$ 2,280 

Out-of-state tuition does not apply since tuition at NTC is based on whether or not a student is an enrolled 

member of a federally recognized Indian tribe or not. 
1

Enrolled members with a census number or enrollment number (CIB) of a federally recognized tribe. 
2

Non-enrolled members (no census number) or no enrollment number. 
3

Applies to Full-Time and ABE students. 

 

NOTE: Tuition for part-time students is calculated at $45.00/credit hour for enrolled tribal members and 

$90.00/credit for non-enrolled tribal members. Summer session full-time credit hour is calculated according 

to the number of weeks plus one. Therefore tuition is based on number of full-time credit hours. 

  

Since books and supply costs vary from program to program and year to year, costs for books and 

supplies are calculated separately from tuition rates but still apply as part of the total cost of 

attendance. 

 

Commercial Driverôs License (CDL) Fees: 

Course Tuition Cost (18 credit hours) $  810.00¹ 

$1,620.00²  

NM State Driverôs Exam Fee $  160.00 

CDL License Transfer Fee $    16.00 

Examination Fee $      5.00 

 

Lab Fees: $100.00 per applicable course (students should check individual course syllabi to determine 

which courses require lab fees.  
 

Efficiency Apartment Fees: 

Administrative Operation Fee $1,140.00 per semester 

 

Security Deposit 

$   570.00 summer session 

$   150.00 (must be paid before occupancy) 

  

Student Family Housing: 

Administrative Operation Fee  

 

$   500.00 per month 

$1,140.00 summer session 

Security Deposit $   250.00 (must be paid before occupancy) 
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Meals:  
Breakfast and Dinner are $5.00 per meal 

Lunch is $6.00 per meal 

Note: Students will sign-up for a meal plan with the Cafeteria during orientation week.  

 

Childcare: 

Full-Time Student: 

First Child: 

4 days per week               $320.00 per semester 

                $160.00 summer session 

5 days per week              $400.00 per semester 

                $200.00 summer session 

 

Each Additional Child: 

4 days per week               $256.00 per semester 

                $128.00 summer session 

5 days per week               $320.00 per semester 

                $160.00 summer session 

Part-Time Student: 

Each Child: 

4 days per week               $128.00 per semester 

                $  64.00 summer session 

5 days per week               $160.00 per semester 

                $  80.00 summer session 

 

Staff/Faculty/Community: 

Full-Time (4 or more hours per day): 

First Child:      $15.00 per day 

Each Additional Child     $10.00 per day 

Part-Time (3 or less hours per day): 

Each Child:      $  2.50 per hour 

 

Miscellaneous Fees: 
Key Replacement $  10.00 

I.D. Card Replacement $  10.00 

Official Transcripts (each ï 7 business days) 

Official Transcripts (Rush order 1 business day) 

Accuplacer Retesting Fee 

$    2.50 

$  10.00 

$  20.00 

Transportation Fee (one way) $    1.00    

Late Registration Fee $  25.00 

State Nursing Examination (estimate) $100.00  

 

Note:  Fees are subject to change. Other lab fees not listed will vary per course if required.  
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Financial Aid Satisfactory Academic Progress Policy 
Satisfactory Academic Progress (SAP) is a measure of whether a student is progressing adequately 

toward his/her completion of study at Navajo Technical College.  All students are required to 

maintain SAP, regardless of whether or not they receive financial aid. NTC has qualitative and 

quantitative measurements to determine a studentôs SAP. 

 

Qualitative Requirement: 

All students must earn at least a ñCò average which is a 2.00 Grade Point Average (GPA) at the end 

of each academic year. The GPA scale is as follows: 4.00 = A; 3.00=B; 2.00=C; 1.00=D; 0.99 and 

below=F. 

 

Quantitative Requirement: 

Students may be funded up to a maximum time frame of 150% of the published length of the 

certificate or degree program for which the student is enrolled.  Example:  If a student enrolls in the 

Nursing Certificate program, it takes 18 credit hours to complete the program. 18 x 150%=27 

credit hours of eligibility. 

 

All attempted credit hours at NTC, transfer credits, and assessed credits will be counted toward the 

150% eligibility regardless of whether or not a student received Title IV federal student aid.  In 

order to graduate within the maximum time frame, a student must satisfactorily complete at least 

67% of their academic year course work. 

 

Satisfactory Academic Completion: 

Satisfactory completion of Title IV means the student earns a passing grade of A, B, or C and 

maintains a minimum satisfactory completion rate of 67% of their cumulative academic course 

work. 

 

Financial Aid Probation 

Students who fail to maintain SAP will be placed on financial aid probation 

  

Qualitative: 

All students being placed on financial aid probation will r eceive a written notice indicating that they 

did not achieve SAP based upon their cumulative grade point average. Students placed on financial 

aid probation will still be eligible to receive Title IV federal student aid. In order for a student to get 

off financial aid probation, the student will have two semesters and one summer session to raise 

his/her cumulative GPA of 2.00 (ñCò average) or better after being placed on financial aid 

probation. During this time, the student will be mandated to be placed on an academic contract with 

the academic counselor. 

 

 

 

Quantitative: 

If a student should fail to satisfactorily complete at least 67% of their academic year course work, 

the student will also be placed on financial aid probation. The student will not lose their financial 

aid eligibility but will need to ensure they bring their quantitative percentage up within the next two 

semesters. If not, then the student would be placed on financial aid suspension. 
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Financial Aid Suspension 

A student who fails to achieve SAP at the end of their allotted time of two semesters and one 

summer session will be placed on financial aid suspension and will receive written notification 

regarding the suspension.  In order for a student to get off financial aid suspension the student must 

raise his/her cumulative GPA to a 2.00 or above.  

 

Qualitative: 

A student will be placed on financial aid suspension when he/she fails to get their cumulative grade 

point average above a 2.00 GPA (ñCò average) after their allotted time on financial aid probation. A 

student who is placed on financial aid suspension will be suspended from receiving Title IV federal 

student aid. A student can get out of suspension by raising their cumulative grade point average to a 

2.00 or ñCò average or better. 

 

Quantitative: 

If a student on financial aid probation should fail to satisfactorily complete at least 67% of their 

cumulative course work after the allotted time of two semesters and one summer session, the 

student will be placed on a financial aid/academic suspension. To regain eligibility, the student must 

bring their quantitative percentage up to 67% satisfactory completion of their cumulative course 

work. 

 

Financial Aid Appeal  

Students who are placed on financial aid probation or suspension may appeal their status to the 

Registrar within 30 calendar days of the date of the letter.  Once an appeal is received by the 

Registrar, a committee selected by the Registrar will review the appeal within five (05) working 

days.  The studentôs appeal form and grade report for the term they are appealing will be evaluated.  

After review, the committee will then have five (05) working days to reach a decision and provide 

written notice to the student of the committeeôs decision. The decision by the committee will be 

final. 

 

Ineligible courses: 

Ineligible courses will not be funded but will count toward the studentôs attempted credit hours and 

SAP. Ineligible courses include those courses not listed on a studentôs certificate or degree plan. 

Programs that do not follow a regular semester or summer session schedule are also ineligible for 

federal student aid. 

 

Incompletes or withdrawals: 

A grade of I, IP, AU, W, WF, or WP is not acceptable for satisfactory completion of a course and 

could affect a studentôs SAP status by not meeting a cumulative GPA of 2.00 (ñCò average) at the 

end of the academic year course work. 

 

 

Grade Points and the Grade Point Average (GPA) 
Incomplete 

An ñIò may be issued when unforeseeable circumstances beyond the studentôs control prevent the 

student from completing course requirements. Incomplete grades will not be authorized when the 

student has failed to complete course requirements or has earned a failing grade due to personal 
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negligence. An incomplete grade must be converted to a credit grade by satisfactorily completing 

the required assignments within the adjusted deadline (arranged between the instructor and student). 

An incomplete grade not converted by this time will become a grade of ñF.ò  A student does not 

have to reregister for the course if completed within the stated deadline. 

 

In -Progress  

In-Progress refers to students who have met the institutional attendance requirements and have 

worked continuously toward meeting the objective of the course, but will need to complete by 

midterm within the next semester of the date the course was taken in order to complete all 

objectives of the course. A student does not have to reregister for the course if completed within the 

stated deadline. If the IP grade is not converted by the end of the semester that it is retaken, the 

grade of an ñFò will automatically be issued.  

 

Audit  

An AU is awarded for class participation and does not indicate proficiency in the subject matter. 

Course credit is not included in the GPA or cumulative GPA. Forms are available at the Registrarôs 

Office. 

 

Credit by Examination 

Credit and grade is given upon completion of examination of a course that is challenged by the 

student. Pass or Fail grade will be issued. No credit is earned. 

 

Course Withdrawal  

Used for student, instructor and/or administrative withdrawals from a course before the withdrawal 

deadline date.  

 

Withdrawal Failing  

A grade of WF is given by an instructor for a course that was withdrawn and indicates that the 

student was failing the course at the time of withdrawal. 

 

Withdrawal Passing 

A grade of WP is given by an instructor for a course that was withdrawn and indicates that the 

student was passing the course at the time of withdrawal. 

 

Pass/Fail 

Some courses are graded on a pass/fail basis. Students performing at a satisfactory level will receive 

a grade of ñPô which will not be included in the computation of the GPA. Students not performing 

satisfactorily will receive a grade of ñFò which will be used in the calculating the GPA. All courses 

offered on a pass/fail basis will be indicated with (P/F) following the course description. 

 

A studentôs status for federal student aid may be affected as repeats due to incompletes or 

withdrawals could cause a student to exceed the 150% maximum time frame. 

 

Changes in Major 
Students are allowed to change their major but must note that any changes do affect their eligibility 

for federal student aid. The main part affected will be the credit hour eligibility as all credits that 

have been attempted at the time of the change will be counted regardless of whether those credit 
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hours were funded or not. For example: If a student is majoring in a program that needs 33 credit 

hours to complete and has attempted 28 credit hours then decides to enroll in a program that needs 

only 18 credit hours, his/her eligibility would be exhausted because the studentôs attempted hours 

would have exceeded the 150% eligibility of 27 credits for the 18 credit hour program. 

 

Remedial Courses 
Navajo Technical College offers remedial courses in math and English. Generally these courses are 

numbered 100 or lower. These courses do not count as credit toward a studentôs certificate or 

associate degree program. However, the credit hours from these courses will count as the studentôs 

hours attempted and will be factored into the studentôs 150% eligibility and grade point average. 

 

 

Return of Title IV (Federal Student Aid) Policy due to withdrawals: 
This policy applies to students who withdraw (official, unofficially, or fail to return from a Leave of 

Absence) or are dismissed from enrollment at Navajo Technical College. This policy is separate and 

distinct from Navajo Technical Collegeôs refund policy. The calculation that determines the amount 

of ñReturn of Title IV Fundsò for students affected by this policy follows the definition and 

procedures prescribed by regulation. 

 

Navajo Technical College has 45 days from the date that is determined when the student withdrew 

to return all unearned funds for which it is responsible. NTC is required to notify the student if they 

owe a repayment through a written notice. 

 

The Return of Title IV Funds regulation does not dictate NTCôs refund policy. The calculation of 

Title IV funds earned by the student is not related to the studentôs incurred costs while attending 

NTC. 

 

NTC is required to determine the earned and unearned Title IV federal student aid a student has 

earned as of the date the student ceased attending or the amount of time the student did attend. 

 

Withdrawals ï Official vs. Unofficial 

Student withdrawing either offici ally goes through the withdrawal process at Navajo Technical 

College by obtaining a withdrawal form from the Registrarôs office and obtains all required 

signatures, and then returns the form to the Registrarôs Office OR unofficially withdraws (has 

withdrawal initiated by instructor, counselor, or the Registrar) or has enrollment terminated due to a 

major violation of NTC student policy. 

 

A student withdrawal date will be determined by using one of the following: 

 

¶ The date the student began NTCôs official withdrawal process or officially notified NTC of 

intent to withdraw; or 

¶ The midpoint of the period for a student who leaves without notifying the institution; or 

¶ The studentôs last date of attendance at a documented, academically-related activity. 

 

A student may rescind his/her official notification to withdraw by submitting a written statement 

that he/she is continuing to participate in academically-related activity and intends on completing 

the period of enrollment for which Title IV funds were or would be received. The rescission of 
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withdrawal will be negated if the student subsequently ceases to attend prior to the end of the period 

of enrollment which is also the payment period. The withdrawal date would then be the original 

date of withdrawal unless there is acceptable documentation showing a later date of attendance at an 

academically-related activity and NTC chooses to use such date. 

 

Navajo Technical Collegeôs responsibilities in regard to the return of Title IV funds:  

¶ To provide studentôs information given in this policy; 

¶ To identify students who are affected by this policy and complete the Return of Title IV 

Funds calculations for those students; 

¶ To return any Title IV funds that are due to Title IV Federal Student Aid programs within 45 

days from the date NTC determines withdrawal (official and unofficial); 

¶ To notify the student of an overpayment within 30 days of the date NTC determines that the 

student withdrew; 

¶ To notify the Department of Education of any overpayment that is owed by a student as a 

result of the studentôs withdrawal. 

 

The studentôs responsibilities in regard to Return of Title IV Funds: 

¶ To return to Title IV programs any funds that were disbursed to the student for which the 

student was determined to be ineligible for via the R2T4 calculation. 

¶ To provide written notification of a withdrawal or go through the regular NTC withdrawal 

procedure with the NTC Registrarôs Office. 

¶ To submit written notification of intent to rescind his/her withdrawal.  

¶ To submit either of these notifications (to withdraw or rescission of intent to withdraw) to 

the NTC Registrarôs office. 

¶ To understand that any student who owes an overpayment under R2T4 of unearned aid will 

be ineligible for future funds until the overpayment has been resolved. 

 

Percentage of Earned Aid 

The percentage of Title IV aid that is earned by the student is equal to the percentage of the 

payment period or period of enrollment that the student completed as determined in accordance 

with the R2T4 based on the studentôs withdrawal (official/unofficial) date. Title IV Federal Student 

Aid is earned in a prorated manner on a per diem basis (calendar days) up to the 60% of the 

semester. Title IV aid is considered as 100% earned after that point in time. 

 

In accordance with federal regulations, when Title IV aid is involved, the calculated amount of the 

R2T4 funds by NTC is returned in the following order: 

¶ Federal Pell Grants 

¶ Academic Competitiveness Grants (ACG), and 

¶ Federals Supplemental Educational Opportunity Grants 

 

Withdrawal before 60% of period of enrollment 

Navajo Technical College must perform a R2T4 calculation to determine the amount of earned aid 

up through 60% in each period of enrollment. NTC will use the U.S. Department of Educationôs 

pro-ration schedule to determine the amount of Title IV funds the student earned at the time of 

withdrawal. 
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Withdrawal after 60% of period of enrollment  

After the 60% point of the period of enrollment, a student will have earned 100% of the Title IV 

funds the student was scheduled to receive during the period of enrollment. If a student withdraws 

after the 60% point of the period of enrollment, there are no unearned Title IV funds remaining. 

However, NTC must still determine the amount of aid a student has earned. 

 

The calculation is determined as follows: 

Step 1: Studentôs Title IV aid awarded or could have been awarded 

Step 2: Percentage of Title IV Aid returned 

Enrolled days / total number of days in the semester = % earned Title IV aid 

¶ Start date vs. scheduled end date vs. date of withdrawal 

¶ NTC may, for a student who withdraws without notification, enter 50% in box H of the 

R2T4 form 

¶ For official withdrawal, the institution would take the completed days divided by total days 

in payment period or period of enrollment = % earned 

¶ If this percentage is greater than 60% the student has earned a 100% of the aid. 

¶ If it is less than 60%, NTC and/or the student may owe a refund. 

Step 3: Amount of Title IV aid earned by the student 

¶ % of aid earned  x  amount of Title IV Aid Awarded = amount earned by student 

Step 4: The Title IV aid to be disbursed or returned 

Step 5: The amount of unearned Title IV aid from NTC 

Step 6: Return of funds by NTC to Title IV program(s) 

Step 7: Initial amount of unearned Title IV aid due from the student 

Step 8: Grant funds to be returned 

Step 9: Return of grant funds by the student 

Step 10: Post withdrawal disbursement tracking, if applicable 

 

Post-Withdrawal:  

If a student did not receive all the Title IV funds that were earned, the student may be due a post-

withdrawal disbursement. NTC may automatically use all or a portion of a studentôs post-

withdrawal disbursement to cover tuition, fees, and room and board fees. For all other school 

charges, NTC would need the studentôs permission to use the post-withdrawal disbursement. If the 

student does not give permission, the student will be offered the funds. However, it may be in the 

studentôs best interest to allow NTC to keep the funds to reduce that studentôs outstanding balance. 

 

The amount of unearned Title IV grant funds that a student must return is called an overpayment. 

The amount of a grant overpayment that a student must repay is half of the grant funds the student 

received or was scheduled to receive. The student must make arrangements with NTC or the 

Department of Education to return the unearned Title IV grant funds. 

 

The requirements for Title IV program funds when a student withdraws are separate from any 

refund policy NTC has. Therefore, a student may still have an outstanding balance with NTC. NTC 

may also charge the student for any Title IV program funds that NTC was required to return. 

 

The Registrarôs Office can provide the student with the requirements and procedures for officially 

withdrawing from NTC.  
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Student Billing Policy on Student Financial Obligation and Graduation 
A student, upon petitioning for graduation, must ensure that his/her student billing obligations are 

met. If an outstanding student bill exists, the student will not be able to participate in a graduation 

ceremony. This important student responsibility must be monitored by the student who is solely 

responsible for paying or fulfilling all financial obligations to the college prior to graduation. In 

absence of meeting this financial obligation, official/unofficial college transcripts will not be 

provided to the student, potential employers, and/or other institutions of higher learning until the 

financial obligation is met.  Unmet financial obligations to the college will also prevent re-

admission to NTC until the outstanding debt is satisfactorily cleared. 

 

Cost of Attendance 
Cost of attendance is a budget amount used by NTCôs Financial Aid Office to determine whether a 

student has an unmet need. Students can receive need-based financial aid not to exceed the cost of 

attendance. NTC has three budget amounts for students: 

 

1. Students residing in the efficiency apartments. 

2. Students residing in the family apartments. 

3. Students who live off campus. 

 

Students who receive need-based scholarships totaling more than their cost of attendance may have 

funds returned to a funding agency after an updated financial need analysis has been provided to the 

funding source(s). The student would be considered to have been over-awarded. Funds are returned 

in the following order: 

 

1. Office of Navajo Nation Scholarship and Financial Assistance. 

2. Navajo Department of Workforce Development. 

3. Other tribal programs. 

4. Other aid (state or local) 

 

Refund Policy 
Students who officially withdraw or drop courses may be entitled to a full or partial refund.  Any 

refunds due the student will be processed by the NTC Finance Office. Refund checks will be mailed 

to the student once processed. Students should check with the Finance Office to confirm their 

mailing addresses.  Refunds amounts are calculated according to the following guidelines: 

 

Tuition and Course Fee Refunds/Credits 

Tuition and course fees will be refunded or credited to a studentôs account according to the 

following schedule which is based upon the regular semester schedule: 

 

¶ 100% refund ï before instruction begins 

¶   80% refund ï 1 ï 14 calendar days 

¶   60% refund ï 15 ï 21 calendar days 

¶   40% refund ï 22 ï 28 calendar days 

¶   20% refund ï 29 ï 35 calendar days 

¶     0% refund ï after the 35
th
 calendar day 
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Summer school refund will be determined according to the number of weeks in the summer session. 

 

Residential, meal plan refunds/credits  

The studentôs administrative fee for residential and meal plan charge will be prorated per week. 

Please refer to the residential handbook for more details or contact the residential manager. 

 

Book store refunds or credits 

Books and accompanying disks or workbooks may be returned if the student provides a completed, 

official add or drop form showing proof of withdrawal. Items must be returned in good or original 

condition in order to receive any refund. 

 

Financial Aid Information  
For general information about the Free Application for Student Financial Aid (FASFA), or to obtain 

federal student aid publications, call this toll free number: 1-800-4-FED-AID (1-800-433-3243)  

 

To check on the processing of your federal student financial aid application, or to request a copy of 

your Student Aid Report (SAR) call: 1-319-337-5665 (this is not a toll free number) 

 

Financial Aid Websites 

The Student Guide 

 

http://studentaid.ed.gov/students/publications/student_guide/index.html 

FASFA on the Web 

 

http://www.fafsa.ed.gov/ 

Federal Student Aid http://studentaid.ed.gov/PORTALSWebApp/students/english/index.jsp 

American Indian College 

Fund 

http://collegefund.org 

 

The FAFSA school code for Navajo Technical College is 016119. 

 

To speak with a financial aid officer on campus, please call the Financial Aid Office at 1-505-786-

4183 or 1-505-786-4309 or go to rooms 145/146 in the Empowerment Center. 

 

 
 

http://collegefund.org/


 37 

SERVICES PROVIDED TO STUDENTS 
 

NTC offers a variety of services to assist and support students in attaining their educational goals. 

These student-centered services supplement NTCôs academic offerings, help facilitate learning, and 

empower students to succeed personally as well as academically. Such services include counseling, 

child care services, food services, residential services, transportation (for commuting students), and 

services for students with special needs, tutoring, computer access, distance learning, and library 

services.  

 

Academic Advisement and Counseling 
The academic counselor evaluates studentôs abilities and interests to develop realistic academic and 

career goals.  Advisement includes educational planning, choosing a major, planning for certificate 

and associate degrees, and planning strategies for academic success.  The academic counselor also 

conducts academic support workshops.  The academic counselor provides Accuplacer placement 

test interpretation for appropriate placement in math and English courses. Personal counseling 

includes mental health counseling that is available from a licensed mental health counselor in the 

college environment.  This counseling includes diagnosis and treatment of mental disorders and 

counseling techniques in stress management, cognitive restructuring, suicide prevention, increasing 

self-esteem, social skills, and conflict resolution.  For more information, call (505) 786-4328 

 

Substance Abuse and Prevention Program 
The substance abuse and prevention program offers a number of prevention and intervention 

services to students.  NTC counselors adhere to the legal and ethical standards of the counseling 

profession.  The substance abuse and prevention specialist oversees the program and makes 

referrals to appropriate agencies. The Prevention Specialist is located in Efficiency Building # 2 

upstairs. 

 

Career Counseling, Job Placement, and Internship 
Career counseling is offered to provide guidance to students in selecting a career path and a 

corresponding academic program at NTC.  The career and job placement counselor uses computer-

based pre-assessment testing to evaluate an individualôs personality, interests, skills, and aptitude in 

order to identify his/her career competencies.  Students engage in an interactive process that builds 

self-knowledge and assists them in developing an employment portfolio.  We will also assist 

students in assembling an employment portfolio including a resume, documented accomplishments, 

pertinent awards and certificates, and a reference list.   

 

Some programs require an internship where students have the opportunity to apply practical, job-

specific skills in an actual work situation in cooperation with businesses in the private and public 

sector.  Students enrolled in these programs must complete their internship to qualify for 

graduation.  The student must meet with the counselor and assigned faculty advisor to begin the 

process of submitting documents and officially registering for the course with the Registrarôs 

Office. 
 

The job placement program aspires to provide students with an advantage in the job market by 

giving them an opportunity to enrich their skills in an on-the-job learning environment.  The job 

placement program can: 
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¶ Provide students with the opportunity to develop knowledge and skills necessary for 

success in a career or continued education opportunities 

¶ Offer students the opportunity to prepare for a career through on-the-job experience or a 

research-based learning environment  

¶ Provide students with guidance in selecting a specific career path and/or in choosing a 

college to complete educational goals 

¶ Strengthen studentsô employability in todayôs job market. 

 

The counselor may be contacted by phone at (505) 786-4181. 

 

Accommodations for Students with Disabilities 
NTC is committed to meeting the specific needs of students with disabilities and complies with the 

provisions of the Americans with Disabilities Act (ADA) of 1990 and Section 504 of the 

Rehabilitation Act of 1973.  Students are responsible to self-identify and discuss their disability and 

special needs in order to receive reasonable accommodations. To receive reasonable 

accommodations, the student must register with the special needs counselor at the beginning of the 

semester.  Documentation is required by a medical professional or a state licensed diagnostician and 

must be made available to the special needs counselor.  To request accommodations, contact the 

special needs counselor at (505) 786-4138. 

 

Title III Advisor and Counselor  
The Title III Program has been developed to strengthen the retention rate, to improve operational 

efficiencies and enrollment, and the long-term college success at both of the Crownpoint and Chinle 

campuses, by assisting under prepared high school students succeed at a higher rate at Navajo 

Technical College through the successful implementation of an intense First Year Experience 

program.  A new integrated student record and financial information system (Jenzabar) is to be fully 

implemented to improve operational efficiencies, communication and performance of the 

administration, faculty and staff.  Also, the development of an endowment fund is to help stabilize 

the long-term financial aspects of the college. The fulfillment of these goals will strengthen the 

institution, meet the needs of the student population and better serve the communities and regions 

surrounding the Navajo Technical College. They are located in Mod. # 4. 

 

Child Care Services 
The NTC Child Care Center provides child care services for students at a reasonable cost. Upon 

availability, it also provides services for staff, faculty, and the surrounding community at a 

reasonable cost. The center provides a nurturing environment, employs a curriculum that promotes 

the development of the "whole child," and encourages positive parent-child interactions.  The center 

is limited in the number of children to whom care can be given.  A Child Care Handbook is 

provided during the centerôs orientation. Stop by the center or contact them at (505) 786-4122 for 

more information, or to obtain an application packet.  

 

Cafeteria and Food Services 
The cafeteria provides meals for the staff, students, and the surrounding community at a reasonable 

cost.  Meals are served seven days a week for students living in the Residential Hall, excluding 

holidays.  All students are required to complete the meal plan form indicating which meals they will 
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be eating during the semester.  Meal plans must be submitted to the Food Services Office during    

registration, or as soon as practical, but prior to the last day to drop deadline.  

 

Residential Services 
NTC provides residential housing for both single students and students with families.  Rooms and 

apartments are issued on a first come, first served basis subject to the following eligibility 

requirements: Students who live beyond a 55-mile radius from NTC, who are enrolled full time at 

NTC, and have submitted all required documents are eligible to apply.  Security deposits are 

required prior to occupancy of any NTC housing facility. 

 

Single Student Residence 

Efficiency apartments are available to students enrolled with full -time status and meet 

residential/housing eligibility. Students are housed two per room in the efficiency apartment 

complex. Each room is furnished with beds, chests of drawers, study desks, chairs, a closet, a 

private bath, a mini-refrigerator, a microwave, and a sink.  Students are required to bring their own 

soap, personal grooming items, dishes, bed sheets, bath towels, and washcloths. Coin-operated 

washers and dryers are available on each floor of the efficiency apartment complexes. The 

residential staff promotes an environment that enables students to develop a sense of personal 

responsibility for their living areas. 

 

Student Family Housing Apartments 

Full-time students who have families are eligible to apply for student family housing.  Students 

must meet the criteria established by NTC in order to qualify for family housing. The NTC student 

must be designated as the head of household, complete a housing application, and submit proper 

documentation verifying the family status of individuals who will be residing in the NTC student 

family housing.  Each family housing unit has two bedrooms, a bathroom, a living area, and a 

kitchen equipped with a stove and refrigerator.  Some apartments have coin-operated washers and 

dryers.  Students must provide their own furniture and household items. 

 

Applications for student housing are available in the Residential Services Office in the Efficiency 

Apartment complex or in the Admissions Office. The Residential Handbook is also available at the 

Residential Office.   Further information may be obtained by calling (505)786-4175 or 786-5960.   

 

Student Life and Activity Office 
The Student Activity Office oversees the majority of the student activities on campus and also 

participates in all Student Senate meetings and planned activities. The office helps with 

arrangements for off-site activities and is also responsible for all recreational equipment.  The office 

coordinates most of the activities with the Student Senate members who are elected by the student 

body during the fall semester.  The NTC Student Senate is involved in the establishment and 

support of student clubs as well as the planning and implementation of student activities during the 

semester. 

 

Two established intercollegiate sports at NTC are:  
 

Rodeo Program 

Students compete during the fall/spring semester through the Grand Canyon Region under the 

National Intercollegiate Rodeo Association (NIRA).  
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Cross Country 

Students compete during the fall semester through Division III ï Region 5 (New Mexico and Texas) 

under the National Junior College Athletic Association (NJCAA).   

 

Some other activities planned for each semester include (but are not limited to) softball games, 

dances, cookouts, volleyball games, archery, family fun nights, and holiday-related activities.  For 

answers to any questions or to express a desire to get involved in one of the established sports, go to 

the Student Activity Office located in the Student Services Department, second floor, or contact the 

coordinator by phone at (505) 786-4311. 

 

Parking and Transportation Services 
Transportation to and from NTC is available to commuter students at various area locations as long 

as the appropriate (based upon miles to the pickup point and the current gasoline costs) number of 

student riders is met.  Routes are established on an as-needed basis.  Students who wish to use this 

service must contact the Residential Manager during registration in order to set the current semester 

routing, to gain additional information, or to request a specific route.  Typically, NTC provides bus 

service from Gallup, Farmington, and Pueblo Pintado. No new routes or bus stops will be added 

after the drop/add deadline.  Contact the Residential Manager at (505) 786-4175 for information.  

Transportation services are subject to the availability of sufficient and appropriate vehicles.  There 

is a transportation fee of one dollar each way for students using NTC transportation services. 

 
Parking is readily available and close to all classrooms. If an escort to and from the parking area is 

needed, please contact NTC Security in advance.  Navajo Technical College is not responsible for 

problems that arise as a result of missed rides or accidents, and or loss/theft/or damage to personal 

property.  

 

Bookstore 
The NTC Bookstore maintains a complete inventory of college textbooks and school supplies 

including notebooks, pens, pencils, folders, and other items. The bookstore hours are Monday ï  

Friday,  9:00 a.m. ï 12:00 p.m. & 1:00 p.m. ï 4:00 p.m. The NTC Bookstore is located in Modular  

#16, next to the administration offices. 

 

Tutorial Services  
Tutoring is available to all students in the STEM lab. The lab offers tutoring services and general 

use of computers.  In lieu of structured tutoring, the facilities may be used simply as a quiet place to 

work on homework assignments.  Hours of operation vary from semester to semester, but include 

some afternoons and evenings.  Specific hours are posted on the entrance door and on posting 

boards throughout the campus.  Tutorial Services is also a source of employment site for students 

qualified for the work-study program.  

 

Computer Services 
Students using computers at NTC are expected to follow the Information Technology policy and 

procedures.  In using NTC e-mail, the Internet Services, or any Institute software or hardware, the 

student does so with the understanding that this technology has been provided by NTC and is the 

property of NTC.  Navajo Technical College reserves the right to review and monitor the use of 

hardware and software belonging to the school or personal equipment utilized on school premises.  

Such rights include the auditing of documents sent, received, or viewed through the Internet and e-
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mail.  Students have no right to privacy regarding materials stored, kept, sent, or received on NTC 

hardware or software or personal equipment maintained on school premises.  Students are not to 

print, display, download, or send any sexually explicit images, messages, or jokes or to visit chat 

rooms, message boards, or other forums where sexually explicit, offensive, or illegal issues are 

discussed.  Violators will be subject to disciplinary action, including possible dismissal. For the 

protection/privacy of individual students and that of NTC, students are advised not to share 

passwords or provide computer access to unauthorized individuals. Students are subject to the NTC 

Computer and Network Usage Policy. 

 

NOTE:  Students who vandalize, misuse, or steal any NTC property and/or equipment will be 

subject to disciplinary action up to or including dismissal from NTC and possibly be subject to 

prosecution through the Navajo Nation Courts, to include restitution to NTC. 

 

Library Services 

The Pete V. Domenici Library is conveniently located on the NTC campus.  It contains a broad 

collection of books, reference materials, technical journals, and periodicals.  These resources are 

organized and accessed through an electronic card catalog system.  In addition, the library maintains 

an electronic database that allows access to over 250,000 full-text journal, periodical, and 

newspaper articles.  The library is also a part of an interlibrary loan service, allowing student access 

to resources available at libraries throughout the state of New Mexico.  The library is open evenings 

and weekends during the academic year.  The specific hours of operation are posted throughout 

campus facilities and classrooms each semester. 

 

Distance Learning 
NTCôs goal is to expand access to higher education opportunities for individual and community 

members of the Navajo Nation and others through electronically offered classes.  Distance learning 

and online teaching technology will be used to provide relevant and timely coursework, 

information, and training to enhance the learning experience by removing the barriers of both time 

and place. Once the distance education program is fully implemented, students can enroll at NTC 

from off-campus computer labs or at home. 

 

Student Complaints 
Students have the right to submit significant complaints in writing to College authorities. Such 

complaints are duly considered. The student may register a complaint in writing to the Dean of 

Student Services and/or Dean of Instruction. The nature of the complaint must be described 

thoroughly, witness provided and any evidence supporting the complaint. Issues and complains on 

employees are addressed directly to the immediate supervisor. 

 

Federal Campus Security Act 
Crime Prevention:  Crime prevention information is provided during student orientation and is 

published with the campus crime statistic information. Please report any suspicious activities or 

persons to the campus security. Be prepared to give locations and descriptions. 

 

Restraining Orders:  Persons needing police assistance with the enforcement of restraining orders 

should provide a copy to the campus security and a copy kept on file with student records. 
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PROCEDURES, RULES, AND REGULATIONS 
 

Visitors 
Visitors are welcome at NTC and must check in with the receptionist at the Administration Office 

in order to obtain permission. 

 

Student Handbook 
NTC has a student handbook and students are responsible to adhere to the policies, procedures and 

guidelines explained in the handbook in order to demonstrate appropriate student behavior and 

maintain good academic standing.  Failure to abide by the handbook may result in dismissal. 

 

Vehicle Registration 
Students who operate a motor vehicle on campus must register the vehicle at the Support Services 

Office and display a current NTC identification placard in their vehicle at all times.  Students must 

show proof of vehicle liability insurance, current vehicle registration, and a current driverôs license 

in order to register a vehicle. A vehicle is not considered registered until the proper identification is 

placed on the vehicle.   

 

Security 
The college employs a security firm responsible for campus security.  The officer on duty may be 

contacted through the Administration Office at 786-4100 during regular hours; after hours, call the 

efficiency apartment office at 786-4312 or 786-4175.  Preventing a crime is a responsibility shared 

by all personnel and students on campus.  Please promptly report a crime, suspicious activity, or 

emergencies that occur on campus. 

 

Insurance, Medical Emergencies, Healthcare 
NTC is not responsible for property loss, damage, or personal injuries.  Students are urged to obtain 

their own property and medical insurance coverage.  Crownpoint Indian Health Service is available 

for emergency ambulance service by calling 786-5291, NTC campus security 786-4307 OR 4175, 

or the Navajo Police Department 786-2050 or 911.  The PHS/IHS is available to all Native 

Americans for all services and to non-Native Americans for emergency services.  For general health 

care (non-emergency), non-Native Americans should see a private physician.  

 

Lost and Found 
Lost and found items are turned in to the Administration Office.  Items are held throughout the 

academic year until claimed by the owner.  Unclaimed items are disposed of 14 days after the end 

of each academic semester. 

 

Phone Calls 
NTC students will not be called from class to receive telephone calls or visitors except in 

emergencies.  Messages may be left for students by contacting the receptionist or the house 

monitors at the residential complex.  Pay phones are located in the cafeteria lobby for students to 

use in returning calls.  Personal long distance calls for emergencies only are allowed through NTC 

offices.  Telephone calling cards can be purchased in the Accounting classroom or the NTC 

Business Office (cash or money order only).   
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Student Dress Code 
Students are asked to attend class dressed appropriately for the program in which they are enrolled.  

Students or visitors must wear shirt and shoes to enter a NTC building. 

 

Children  
Students are not permitted to bring children to classroom or laboratory sessions.  Children left 

unattended on campus will be brought to the attention of the appropriate enforcement agency. 

 

Animals 
Students are not allowed to have pets (except those assisting sensory impaired persons) in any 

campus building. 

 

Academic Integrity 
The integrity of an academic program rests on the principle that the grades awarded to students 

reflect only their own individual effort and achievement.  Students are required to perform the work 

specified by the instructor and are responsible for the content of work submitted such as papers, 

reports, and examinations.  The use of another personôs ideas or work claimed as your own without 

acknowledging the original source is known as plagiarism and is prohibited.  A student reported for 

plagiarism or cheating will be referred to the Dean of Instruction and will be subject to disciplinary 

action, including possible expulsion from NTC. 

 

Fire and Fire Alarms   
Fire alarms and smoke detectors are installed in all buildings and training facilities.  Fire drills will 

be scheduled periodically.  All students and staff are required to participate in fire drills and abide 

by fire alarm regulations.  Evacuation routes are posted in all buildings, and students are responsible 

for knowing their planned evacuation route.  At the beginning of the term, students should study the 

route for each room in which they have class.  If an alarm sounds, you will not know if it is a real 

fire; therefore, all alarms must be treated as an actual fire.  In the case of an actual fire, call 911 

or the Crownpoint Police Station at 786-2050 or dial O for the operator. 

 

Sexual Harassment Policy 
NTC follows the non-tolerance guidelines for sexual harassment according to P.L. 92-318. Sexual 

harassment is defined as unwelcome sexual advances, requests for sexual favors, and/or verbal or 

physical conduct of a sexual nature which intimidates or causes fear. It is the policy of Navajo 

Technical College that sexual harassment is reprehensible and will not be tolerated.  No student, 

employee, or job applicant should be discriminated against on the basis of sex.  Such discrimination 

subverts the mission of NTC and threatens the careers of students, faculty, and staff.  Sexual 

harassment of any type is a violation of Title VII of the Civil Rights Act of 1964 and Title IX of the 

Educational Amendments of 1972.  NTC is committed to creating and maintaining a community in 

which students, faculty, administration, and staff can work together in a humane atmosphere free 

from all forms of disrespectful conduct, harassment, exploitation, or intimidation.  It is the intention 

of NTC to take whatever action may be needed to prevent, correct, and if necessary, to discipline 

behavior that violates this policy. Anyone who believes she/he may have experienced sexual 

harassment may either inform a supervisor, instructor, and/or counselor, the Dean of Student 

Services, the Dean of Instruction, or the Human Resources Director. 
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NTC Drug-Free Campus Policy 
The NTC Drug-Free Campus Policy prohibits the unlawful and unauthorized use, possession, sale, 

production, and/or delivery of any illicit drug, alcoholic beverage, and/or drug paraphernalia on 

school premises or other school locations.  School premises or other school locations include any 

school building on or off the main campus, any school-owned vehicle used to transport students to 

and from school activities, any off-campus school sponsored or approved activities, events or 

functions, and/or during any period of time school employees are supervising students on behalf of 

the school or are otherwise engaged in school business.  This also includes being ñunder the 

influenceò or ñintoxicated;ò therefore, any student who is found on campus while ñunder the 

influenceò or ñintoxicated,ò will be reported to the Navajo Police.  This policy is in compliance with 

the Drug-Free Schools and Campuses Act; commonly know as Part 86 of EDGAR.  Drug and 

alcohol abuse on campus poses a serious threat to the health and welfare of faculty, staff, and 

students, impairs work and academic performance, jeopardizes the safety and well-being of other 

students and members of the general public, and conflicts with the responsibility of NTC to foster a 

healthy environment for the pursuit of education and service.  As a condition of enrollment, any 

student of NTC shall abide by the terms of the Drug Free Campus Policy by signing the affidavit 

included in the Admission Packet.  Should a student violate the Drug-Free Policy, appropriate 

disciplinary actions will be followed according to school policy. 

 

Smoke-Free School Policy 
The NTC Board of Directorôs Resolution Number CIT-JUL-093-90 prohibits the use of any and all 

tobacco products (smoke or smokeless) in all  NTC buildings, vehicles, or residential units by all 

employees and students of NTC.  Therefore, individuals who smoke are required to use designated 

outdoor smoking areas and to use appropriate receptacles for disposal of tobacco by-products. 

 

Adult Basic Education/GED 
Navajo Technical Collegeôs Adult Basic Education program offers FREE classes and tutoring to 

help adults build basic academic skills and/or prepare to take the GED test by improving reading, 

developing math computation and problem solving, and enhancing English writing.  After 

completion, students wishing to enroll in one of NTCôs regular college program will be assisted 

with registration, applying for financial aid, and course selection. 

 

Anyone 18 years of age or older is welcome.  Students 17 years of age may enroll with release from 

their parent/guardian and their local school district.  Interested adults may register and start class 

ANYTIME , since the ABE program operates year-round and is open entry, open exit.  When 

registering, students are asked to take a diagnostic assessment so they can be provided lessons 

appropriate to their needs.  Fall and spring classes run for eight weeks, allowing students to progress 

rapidly through materials.  For information or registration, visit the ABE Office located in Mod 11 

on the Navajo Technical College Crownpoint campus or any other program site, or call (505) 786-

4125. 

Extension Services 
The mission of Navajo Technical College Extension Services is to assist individuals and 

communities in making informed decisions through research and experience-based educational 

programs, to improve agriculture and natural resources, to improve capabilities of individuals and 

families, to aid communities in developing and adapting to changing conditions, and to provide 

developmental opportunities for youth. Extension staff is employed to plan, conduct, and evaluate 

these programs. 
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This community-based Extension Services program at Navajo Technical College maintains close 

coordination and cooperation with New Mexico State University Cooperative Extension Service to 

provide clientele with educational programs in the four Cooperative Extension Service program 

areas of Agriculture and Natural Resources, Family Health and Well Being, Community Resource 

Development, and 4-H Youth Development. 

 

Extension programs and activities in the region of Navajo Technical College are based on identified 

needs of clientele.  Needs assessment involves working with advisory committees, key leaders, and 

partnering organizations, analyzing socio-economic data, consulting with tribal and county 

government, collaborative planning with 1994 land-grant colleges located in Northern New Mexico, 

and other appropriate assessment procedures. 

 

The Extension Services office is located on the South Campus near the corner of State Highway 371 

and Navajo Route 9.  For more information, please call (505) 786-4165. 

 

Chinle Instructional Site 
 

Navajo Technical College continues serving the Navajo Nation by expanding its educational 

offerings to Chinle, Arizona.  The Chinle Instructional Site is located in Chinle, Arizona in the 

northeastern part of the state and on the Navajo Nation. The site occupies temporary offices in 

Chinle and holds classes in the facilities of Chinle High School by agreement with the school 

district. 

 

Library and research services at the Chinle Instructional Site are primarily supported by electronic 

means (Internet connectivity between Chinle and the NTC main campus at Crownpoint). The 

programs at the Chinle Instructional Site are designed to serve those students from the rural areas 

and surrounding communities of Chinle, Arizona, to provide a non-residential opportunity to 

partake of higher education endeavors. This is an important development in establishing healthy 

community relations. 

 

Information and enrollment procedures can be acquired by visiting the Chinle Instructional Site at 

East Navajo Route 7, or by calling (928) 674-5764. 
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DEGREES AND CERTIFICATES OFFERED AT NAVAJO 

TECHNICAL COLLEGE  
 

Bachelor of Applied Science in Information Technology 
Digital Manufacturing Track 

Computer Science Track 

New Media Track 

 

Associate of Applied Science 
Accounting 

Administrative Office Specialist 

Commercial Baking 

Computer-Aided Drafting 

Culinary Arts 

Early Childhood Multicultural Education 

Energy Systems 

Environmental Science & Natural Resources 

Geographical Information Technology 

Information Technology Technician 

Law Advocate 

Public Administration 

Registered Nursing 

Veterinary Technician 

 

Vocational Certificates 
Administrative Office Specialist 

Applied Computer Technology 

Automotive Technology 

Bookkeeping 

Carpentry 

Computer-Aided Drafting  

Construction Technology 

Electrical Trades 

Environmental Science & Natural Resources 

Geographical Information Technology 

Information Technology Assistant 

Legal Assistant 

Pre-Professional Nursing 

Professional Baking 

Professional Cooking 

 

Technical Certificate 
Commercial Driver License 
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 GENERAL EDUCATION REQUIREMENTS  
 

General Education Philosophy 
 

General Education is the foundation for all degree and certificate programs at Navajo Technical 

College providing students with knowledge, skills, attributes, and values needed to learn actively, 

communicate clearly, think critically, creatively, and reflectively, and to interact effectively in 

diverse environments.  The purpose of higher education and general education at Navajo Technical 

College is to educate students within the Diné Philosophy of Education to be independent, critical 

thinkers, competent in their chosen professions by possessing a solid foundation in math, English, 

laboratory, social and behavioral sciences, communication, and information technology. 

 

General Education Statement of Student Requirements 
1. Learn Actively.  Learning is a lifelong activity essential to personal growth and the 

ability to adapt to the challenges of an ever increasing complex and competitive 

world. 

 

ü Take personal responsibility for learning. 

o Each student at NTC will fully participate to her/his highest effort in receiving an 

education by regularly attending classes and doing assigned work, as evidenced 

by attendance and grade records kept by the registrar and instructors.  

ü Develop strategies to reach personal and academic goals. 

o Each student at NTC will have a detailed education plan for the series of courses 

required to receive her/his certificate, diploma, or degree placed in the studentôs 

record.  Students will be required to meet with their program advisor every 

semester to review the plan. 

ü Obtain the knowledge and skills from the Diné Philosophy of Education. 

o Students at NTC will have completed, before graduation, at least three (3) credit 

hours in the study of Navajo culture, history, language, government and/or 

course(s) in the Diné Philosophy of Education. 

ü Demonstrate a flexible, interdisciplinary approach to learning and knowledge. 

o Each student at NTC will have documented before graduation the general 

education requirements necessary for her/his certificate, diploma, or degree as 

evidenced by transcripts and an educational plan kept by the Registrarôs Office. 

 

2. Think Critically, Creatively, and Reflectively.  Reason, creativity, and reflection are 

fundamental to problem solving and personal growth. 
 

ü Make reasoned choices by acquiring, analyzing, synthesizing, and evaluating 

qualitative and quantitative information. 

o Each student at NTC graduating with a degree will have documented the ability 

to acquire, analyze, and synthesize qualitative and quantitative information 

before graduation as evidenced by passing English 111 or 112 with a grade of 

ñCò or higher. 

o Each student at NTC graduating with a certificate will have completed English 

105 or 110 with a grade of ñCò or higher. 



 48 

ü Examine attitudes, values, opinions, and/or assumptions and reflect on their 

implications and consequences. 

o Each student at NTC graduating with a degree will have documented the ability 

to examine attitudes, values, opinions, and/or assumptions and reflect on their 

implications and consequences as evidenced by successfully completing required 

courses in Diné Studies, Humanities, and Social and Behavioral Science. 

ü Develop an appreciation of aesthetics, creativity, and ideas. 

o Each student at NTC graduating with a degree will have documented an 

appreciation of aesthetics, creativity, and ideas as evidenced by completing at 

least one class in the Humanities and/or English electives. 

ü Apply/Incorporate the Diné Philosophy of Education (DPE): Nitsáhákees ï critical 

thinking/imagination/challenge, Nahátáh ï preparation/motivation/strategizing, Íína 

ï living/valuing/collaborating, Sihasin ï reflection/accomplishment/self-

actualization. 

o Each student at NTC will have documented the ability to apply/incorporate the 

Diné Philosophy of Education as evidenced by successfully completing a class 

(or classes) in Diné Studies.  Also, all instructors will be required to incorporate 

these elements into their class structure as evidenced by a DPE statement in their 

syllabi. 

 

3. Interact effectively in diverse environments.  Success in a global society requires 

cultural understanding of self that is sufficient for interaction with other physical 

and social environments. 
 

ü Build interpersonal skills through knowledge of diverse ideas, values, and cultures. 

o Each student graduating with a degree from NTC will have documented their 

development of effective interpersonal skills and knowledge of diversity by taking 

at least one class in Humanities, English/Communication electives, Diné Studies 

and/or Behavioral/Social Sciences. 

ü Demonstrate an understanding of technology and the principles of the 

natural/physical and behavioral sciences. 

o Each student at NTC graduating with a degree will have documented the 

successful completion of one computer class (three credits), two classes in the 

natural/physical sciences, and one class in the behavioral/social sciences. 

o Each student at NTC graduating with a certificate will have documented 

successful completion of at least one computer class (one credit). 

 

4. Communicate clearly.  The ability and willingness to exchange ideas and information 

is essential to personal development, career success, and social responsibility. 

 

ü Read, write, listen, and speak effectively. 

o Each student at NTC graduating with a degree will have documented the 

successful completion of ENG-105 or ENG-110 and ENG-111 or ENG-112 and 

COM-130 or COM-150. 

o Each student at NTC graduating with a certificate will have documented the 

successful completion of ENG-105 or ENG-110. 

ü Organize and articulate ideas. 
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o Each student at NTC graduating with a degree will have documented the 

successful completion of ENG-105 or ENG-110, ENG-111 or ENG-112, and 

COM-130 or COM-150. 

o Each student at NTC graduating with a certificate will have documented the 

successful completion of ENG-105 or ENG-110. 

ü Use symbolic forms such as mathematics, visual and performing arts, and kinesthetic 

expression. 

o Each student graduating from NTC with a degree will have documented 

successful completion of MTH-121 or higher. 

o Each student graduating from NTC with a certificate will have documented 

successful completion of MTH-113 or higher. 

ü Use technology to enrich communication. 

o Each student graduating from NTC with a degree will have documented the 

successful completion of CMP-101 or higher. 

o Each student graduation from NTC with a certificate will have documented the 

successful completion of CMP-100 or higher. 

ü Develop effective interpersonal and professional communication. 

o Each student graduating from NTC with a degree will have documented the 

successful completion of COM-130 or COM-150. 

o Each student graduating from NTC with a certificate will have documented the 

successful completion of ENG-105 or ENG-110. 

 

General Education Requirements 
 

Certificate 

Each student in a Certificate program at Navajo Technical College must complete a minimum of 

10 credit hours of general education.  The required courses are listed below: 

 

ENG-105 or ENG-110* (as advised or mandated by specific program requirements)** 3 credits  

MTH-113* or higher (as advised or mandated by specific program requirements)**   3 credits  

NAV-XXX as advised (as advised or mandated by specific program requirements)**  3 credits  

CMP-100 or higher (as advised or mandated by specific program requirements)**   1 credit  

Total general education courses                10 credits 

 

Note:  Certificate students are required to take CMP-100 in their first semester, preferably before or 

at least concurrently with their English course.  General education English courses incorporate the 

use of various types of computer technology in the classroom and rely heavily upon computer-

generated assignments. 

 

A.A.S. Degree 

Any student seeking an Associate of Applied Science degree must complete a minimum of 36 

credit hours of general education.  The required courses are listed below:   

 

English*/Communication**                 9 credits 

Mathematics**                   4 credits 

Physical and/or Natural Sciences**                 8 credits 

 Humanities and Behavioral/Social Sciences**       9 ï 12 credits 
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 Applied Computer or Information Technology**              3 credits 

 Diné Studies**             3 ï 6 credits 

Total general education courses      36 ï 42 credits 
 

Note:  A.A.S. degree students are advised to take CMP-101 in their first semester as subsequent 

courses in many programs, and especially in general education English courses, will rely on the use 

of computer technology and/or will require computer-generated assignments. 

 

*Students who place lower on the Accuplacer placement test than the English or math courses 

required by the program requirements for the certificate or degree they are seeking will be required 

to take additional English or math courses to help them reach the level of proficiency required for 

the level they need to complete their certificate or degree. EXAMPLE:  A student whose 

Accuplacer score places them in ENG 098 will have to satisfactorily (a grade of C or better) 

complete ENG 098 before they can take the higher level required English course(s) for their 

certificate or degree.   

 

** Some programs may require additional credits and/or specific credit hours or courses in General 

Education so students should check their specific program requirements.  In addition, although 

some courses may qualify in more than one category of General Education, (subjects such as Diné 

Studies and Humanities), a student may not use the same course to satisfy more than one category 

of the General Education requirement.  

 

NOTE: In our on-going efforts to assist with the transferability of NTC general education credits to 

other New Mexico institutions of higher learning, a number of NTC courses have been already been 

accepted and included on the New Mexico Articulation Matrix while more courses continue to be 

submitted for acceptance every year.  A complete listing of transferable NTC courses along with the 

New Mexico Common Core course numbers is listed below: 

 

NTC 
NM Common 

Core # 
NTC Course Title 

ENG 110 ENGL1113 Freshman Composition  

ENG 111 

ENG 112 

ENGL1123 

ENGL2113 

Composition and Research 

Technical Research and Writing 

COM 130 COMM1113 Public Speaking 

MATH 121 MATH 1113 College Algebra 

MTH 213 MATH 2113 Elementary Statistics 

BIO 110 

BIO 120 

BIO 122 

BIOL1114 

BIOL1214 

BIOL1224 

Elements of Biology 

Principles of Biology I 

Principles of Biology II 

CHM 110 

CHM 120 

CHM 122 

CHEM1114 

CHEM1214 

CHEM1224 

Elements of Chemistry 

General Chemistry I 

General Chemistry II 

GEO 101 GEOL1114 Principles of Geology 

PHY 101 

PHY 111 

PHY 112 

PHY 121 

 

PHYS1114 

PHYS1124 

PHYS1214 

Introduction to Physics 

Algebra-based Physics I 

Algebra-based Physics II 

Calculus-based Physics I 

ECN 111  Introduction to Economics 
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LAW 101 

LAW 106 

NAV 221 

 

Introduction to Law 

American Indian Law 

Navajo Government 

PSY 105 PSYC1113 Introduction to Psychology 

SOC 101 

SOC 210 

SOCI1113 

SOCI2113 

Introduction to Sociology 

Sociology of Social Problems 

HST 210 

HST 211 

HST 220 

NAV 211 

HIST1113 

HIST1213 

 

American History to 1877 

American History Since 1877 

History of the American Southwest 

Navajo History 

NAV 110  Foundations of Navajo Culture 

ENG 150 

ENG 160 

ENG 161 

ENGL 2213 

ENGL 2733 

Introduction to Literature 

Native American Literature 

Comparative Ethnic Literature 

 

General Education Courses 
 

English/Communication Courses ï 9 Credits  

(check individual program requirements)  
 *ENG-105  Applied Technical Writing    3 credits   

*ENG-110 Freshman Composition    3 credits 

**ENG-111  Composition & Research    3 credits  

 **ENG-112 Technical Research & Writing   3 credits 

ENG 165 History of Native Americans in Media  3 credits 

COM-130 Public Speaking     3 credits 

 xCOM-150 Interpersonal Communication   3 credits 

 

*Certificate students must take one freshman level English course (ENG 105 or 110) to earn their 

certificate.  Degree students must take one freshman level (ENG 105 or 110) and pass with a grade 

of ñCò or higher to be eligible to move to the next level. 

 

**Degree students must take one research writing course (ENG 111 or 112) after completing a 

freshman level English course (ENG 105 or 110) or equivalent course with a grade of C or higher.  

Certificate students are not required to take a research writing course, but are encouraged to take 

one if they intend to transfer to another institution to continue their education. 

 

Note: Not all of the English/Communication courses listed are on the New Mexico Articulation 

Matrix of transferable courses (within the New Mexico higher education system). 

 

Mathematics ï 4 Credits  

(check individual program requirements) 
*MTH -113 Technical Mathematics II    3 credits 

**MTH -121 College Algebra     4 credits 

MTH-123 Trigonometry      3 credits 

MTH-150 Pre-calculus      4 credits 

MTH-161 Calculus with Applications    3 credits 

MTH-162 Calculus I      4 credits 

MTH-163 Calculus II      4 credits 
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MTH-213 Elementary Statistics     3 credits 

 

*Certificate students are required to successfully (with a grade of C or higher) pass MTH-113 (or 

higher) to earn their certificate.  Please check with the program advisor for additional mathematics 

courses required by individual programs as some programs require higher levels of mathematics.  

 

**All degree students are strongly encouraged to take the College Algebra course; however, other 

college level mathematics courses are listed as alternative/additional options.  Check with program 

advisors for additional mathematics courses that may be required in some programs. 

 

Note: Not all of the mathematics courses listed is on the New Mexico Articulation Matrix of 

transferable courses (within the New Mexico higher education system). 

 

Physical and/or Natural Sciences ï 8 Credits  

(check individual program requirements)  

 AST-110 The Solar System     4 credits 

AST-112 The Cosmic System     4 credits 

BIO-110 Elements of Biology     4 credits 

BIO-120 Principles of Biology I    4 credits 

BIO-122 Principles of Biology II    4 credits 

BIO-130 Human Anatomy & Physiology I  4 credits 

BIO-131 Human Anatomy & Physiology II  4 credits 

BIO-224 Microbiology     4 credits 

CHM-110 Elements of Chemistry    4 credits 

CHM-120 General Chemistry I     4 credits 

CHM-122 General Chemistry II     4 credits 

ENV-102 Environmental Science I    4 credits 

ENV-112 Environmental Science II    4 credits 

GEO-101 Principles of Geology    4 credits 

GEO-150 Environmental Geology    4 credits 

PHY-101 Introduction of Physics    4 credits 

PHY-111 Algebra-based Physics I    5 credits 

PHY-112 Algebra-based Physics II    5 credits 

PHY-121 Calculus-based Physics I    5 credits 

PHY-122 Calculus-based Physics II    5 credits 

SCI-101 Physical Science     4 credits 

SCI-195/295 Topics in Science                1 ï 5 credits 

 

Note: Not all of the science courses listed is included on the New Mexico Articulation Matrix as 

transferable courses (within the New Mexico higher education system).   

 

Humanities & Behavioral/Social Sciences ï 9-12 Credits  

(check individual program requirements) 

 

Behavioral/Social Sciences electives:  

 ECN-111 Introduction to Economics    3 credits 

ECN-195/295 Topics in Economics                 1 ï 3 credits 
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 LAW-101  Introduction to Law     3 credits 

LAW-106 American Indian Law    3 credits  

 LAW-195/295 Topics in Law          1 ï 3 credits 

NAV - 221  Navajo Government     3 credits 

 PSY-105  Introduction to Psychology    3 credits 

PSY-210 Developmental Psychology    3 credits 

 PSY-195/295 Topics in Psychology                 1 ï 3 credits 

 SOC-101   Introduction to Sociology    3 credits 

 SOC-210   Sociology of Social Problems   3 credits 

 SOC-195/295 Topics in Sociology                 1 ï 3 credits          

 SSC-100 College Success Skills    3 credits 

 SSC-195/295 Topics in Behavioral/Social Science        1 ï 3 credits 
 

Humanities  
 ART-110 Art Studio I      3 credits 

ART-195/295 Topics in Art                  1 ï 3 credits 

xCOM-150 Interpersonal Communication   3 credits 

 COM-210 Journalism      4 credits 

 COM-195/295 Topics in Communication                1 ï 3 credits 

 ENG-150   Introduction to Literature    3 credits 

 ENG-155 Creative Writing     3 credits 

 ENG-160   Native American Literature    3 credits 

 ENG-161 Comparative Ethnic Literature   3 credits 

 ENG-195/295 Topics in English Studies                1 ï 3 credits 

HST-210 American History to 1877    3 credits 

 HST-211 American History Since 1877   3 credits 

 HST-220 History of the American Southwest   3 credits 

 HST-195/295 Topics in History                 1 ï 3 credits 

HUM-160 Global Cinema    3 credits 

HUM-195/295 Topics in Humanities                 1 ï 3 credits 

xNAV - 101  Navajo Language     3 credits 

 xNAV - 110  Foundations of the Navajo Culture   3 credits 

xNAV - 211  Navajo History     3 credits 

xNAV-195/295 Topics in Diné Studies        1 ï 3 credits 
 

Note: Not all of the humanities and behavioral/social sciences courses listed are included on the 

New Mexico Articulation Matrix as transferable courses (within the New Mexico higher education 

system).   

 

x = cross-listed courses 

Note: Cross-listed courses may only be used to fulfill requirements in one, not all, of the areas in 

which they are listed. Example: NAV-110 may not be used to fulfill requirements in both Diné 

Studies and Humanitiesðthe course will only satisfy the requirement in one of those areas.   

Students should always double check the catalog description for every course to determine whether 

or not it has a pre-requisite. 
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Computer Technology ï 3 Credits  

(check individual program requirements) 
*CMP-100 Essentials of Computer Basics   1 credits 

**CMP-101 Introduction to Computers    3 credits 

 

*Certificate students must complete CMP-100 or higher to earn a certificate. 

** A.A.S. degree students must complete CMP-101 or higher as specified by their individual 

program requirements.  Some programs may require additional credits in computer technology so 

students should check with the program advisor to determine if they are required to take other 

computer technology courses.  

 

Diné Studies ï 3-6 Credits 

(check individual program requirements) 

 NAV-101  Navajo Language     3 credits 

 NAV-110  Foundations of the Navajo Culture   3 credits 

NAV-125 Intro to Diné Philosophy of Education 1 credit 

NAV-211  Navajo History     3 credits 

 NAV-221  Navajo Government     3 credits 

NAV-225 Diné Philosophy of Education         3 credits 

 NAV-195/295 Topics in Diné Studies         1 ï 3 credits 
 

Note: All of the Diné Studies courses listed, except NAV-195/295, are included on the New Mexico 

Articulation Matrix as transferable courses (within the New Mexico higher education system).   
 

B.A.S. Degree 

 

Any student seeking a Bachelor of Applied Science degree in IT  must complete a minimum of 37 

credit hours of general education and 43 credit hours of core courses. The required courses are 

listed below: 

 

CMP-101 Introduction to Computers        3 credits  

*ENG-105  Applied Technical Writing   OR      3 credits 

*ENG-110 Freshman Composition       3 credits 

ENG-111 Composition & Research      OR      3 credits  

ENG-112 Technical Research & Writing      3 credits  

*MTH -121  College Algebra        4 credits  

**PHY -111 Algebra Based Physics I (does NOT replace physical science req.)  5 credits  

ENG-165 History of Native Americans in Media     3 credits  

XXX -XXX  Physical Science (studentôs choice-PHY-111 does NOT count here) 4 credits  

NAV-XXX  Dine Studies (studentôs choice)      3 credits  

XXX -XXX  Social/Behavioral Sciences/Humanities (studentôs choice of three)  9 credits  

Total General Education Required Courses               37 credits 
 

Degree students are advised to take CMP-101 in their first semester as subsequent courses in 

many programs, and especially in general education English courses, will rely on the use of 

computer technology and/or will require computer-generated assignments.  
*Students who place lower on the Accuplacer placement test than the English or math courses 

required by the program requirements for the degree they are seeking will be required to take 



 55 

additional English or math courses to help them reach the level of proficiency required for the level 

they need to complete their certificate or degree. EXAMPLE: A student whose Accuplacer score 

places them in ENG 098 will have to satisfactorily (a grade of C or better) complete ENG 098 

before they can take the higher level required English course(s) for their certificate or degree.  

** Some programs may require additional credits and/or specific credit hours or courses in General 

Education so students should check their specific program requirements.  

 

Physical and/or Natural Sciences - 4 Credits (choose any course below) 
AST-110  The Solar System        4 credits  

AST-112  The Cosmic System        4 credits  

BIO-110  Elements of Biology        4 credits  

BIO-120  Principles of Biology I       4 credits  

BIO-122  Principles of Biology II        4 credits  

BIO-130  Human Anatomy & Physiology I      4 credits  

BIO-131  Human Anatomy & Physiology II      4 credits  

BIO-224  Microbiology         4 credits  

CHM-110  Elements of Chemistry        4 credits  

CHM-120  General Chemistry I        4 credits  

CHM-122  General Chemistry II        4 credits  

ENV-102 Environmental Science I       4 credits  

ENV-112  Environmental Science II       4 credits  

GEO-101  Principles of Geology        4 credits  

GEO-150  Environmental Geology       4 credits  

PHY-101  Introduction of Physics        4 credits  

PHY-112  Algebra-based Physics II       5 credits  

PHY-121  Calculus-based Physics I       5 credits  

PHY-122  Calculus-based Physics II       5 credits  

SCI-101  Physical Science        4 credits  

SCI-195/295  Topics in Science 1        5 credits  

 

Humanities & Behavioral/Social Sciences ï 9 Credits (choose three courses, either section) 

Behavioral/Social Sciences electives:  
ECN-111 Introduction to Economics       3 credits  

ECN-195/295  Topics in Economics             1 ï 3 credits  

LAW-101  Introduction to Law        3 credits  

LAW-106  American Indian Law       3 credits  

LAW-195/295  Topics in Law            1 ï 3 credits  

xNAV - 221  Navajo Government        3 credits  

PSY-105  Introduction to Psychology       3 credits  

PSY-210  Developmental Psychology       3 credits  

PSY-195/295  Topics in Psychology              1 ï 3 credits  

SOC-101  Introduction to Sociology       3 credits 

SOC-210  Sociology of Social Problems      3 credits  

SOC-195/295  Topics in Sociology              1 ï 3 credits  

SSC-100  College Success Skills       3 credits  

SSC-195/295  Topics in Behavioral/Social Science            1 ï 3 credits  
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Humanities  
ART-110  Art Studio I         3 credits  

ART-195/295  Topics in Art 1       3 credits  

COM-130 Public Speaking       3 credits 

COM-150  Interpersonal Communication      3 credits  

COM-210  Journalism         4 credits  

COM-195/295  Topics in Communication            1 ï 3 credits  

ENG-150  Introduction to Literature       3 credits  

ENG-155  Creative Writing        3 credits  

ENG-160  Native American Literature       3 credits  

ENG-161  Comparative Ethnic Literature      3 credits  

ENG-195/295  Topics in English Studies            1 ï 3 credits  

HST-210  American History to 1877       3 credits  

HST-211  American History Since 1877      3 credits  

HST-220  History of the American Southwest      3 credits  

HST-195/295  Topics in History             1 ï 3 credits 

HUM-160 Global Cinema       3 credits  

HUM-195/295   Topics in Humanities            1 ï 3 credits  

xNAV - 101  Navajo Language        3 credits  

xNAV - 110  Foundations of the Navajo Culture      3 credits  

xNAV - 211  Navajo History        3 credits  

xNAV-195/295  Topics in Diné Studies                  1 ï 3 credits  

 

Diné Studies - 3 credits (choose any course below)  
NAV-101  Navajo Language        3 credits  

NAV-110  Foundations of the Navajo Culture      3 credits  

NAV-211  Navajo History        3 credits  

NAV-221  Navajo Government        3 credits  

NAV-225  Diné Philosophy of Education      3 credits  

NAV-195/295   Topics in Diné Studies             1 ï 3 credits 
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Bachelor of Applied Science in Information Technology (IT)  

Computer Science, Digital Manufacturing, and New Media  
 

This program is structured to prepare students for immediate and continuing employment in three 

different areas: Careers in programming and computer or network operations, digital 

manufacturing, and digital movie-making, digital sound, and graphics. The Bachelor of Applied 

Science (B.A.S.) degree is structured so that students earn their degree in Information Technology, 

but have a specialized track of courses that provides expertise and experience applicable to that 

individualized track. Each track, Computer Science, Digital Manufacturing, and New Media, 

requires an additional 45 credits of specialized coursework. Students therefore will earn 125 credits 

for a B.A.S. degree.  

 

Any student seeking a Bachelor of Applied Science degree must complete a minimum of 37 credit 

hours of general education and 43 credit hours of core courses. The required courses are listed 

below: 

 

General Education - 37 Credits  
CMP-101 Introduction to Computers        3 credits  

*ENG-105  Applied Technical Writing   OR      3 credits 

*ENG-110 Freshman Composition       3 credits 

ENG-111 Composition & Research      OR      3 credits  

ENG-112 Technical Research & Writing      3 credits  

*MTH -121  College Algebra        4 credits  

** PHY-111 Algebra Based Physics (does NOT replace physical science req.)  5 credits  

ENG-165 History of Native Americans in Media     3 credits  

XXX -XXX  Physical Science (studentôs choice-PHY-111 does NOT count here) 4 credits  

NAV-XXX  Dine Studies (studentôs choice)      3 credits  

XXX -XXX  Social/Behavioral Sciences/Humanities (studentôs choice of three)  9 credits  

Total General Education Required Courses               37 credits 

 

Core IT Courses - 43 Credits  
* *MTH-123 Trigonometry         3 credits  

**MTH-162  Calculus I          4 credits  

IT-101  Introduction to Technology       3 credits  

IT 103   Creativity and Technology       3 credits  

IT 105   Introduction to Programming       3 credits  

IT 111  Human Computer Interaction       3 credits  

IT 142   Web Design Concepts        3 credits  

IT 125   Introduction to Digital Ethics       3 credits 

IT 155   Object Oriented Thinking       3 credits 

IT 112   Computer Security         3 credits 

IT 150   Introduction to System Administration      3 credits 

IT 106   Wireless Networking         3 credits  

IT 410   HPC/Parallel Computing        3 credits  

IT 440   Future of Technology Seminar       3 credits 

Total BAS ï IT Core Courses                  43 credits 
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DIGITAL MANUFACTURING TRACK (B.A.S. IT)  
 

The Digital Manufacturing track will provide students with a strong background in IT Technology 

as well as the specialized skills needed to digitize the manufacturing process. Upon graduation 

students will be able to create simulations of and troubleshoot the manufacturing process. The 

curriculum utilizes laser scanning technology and state of the art software to collect and process 

data. The successful graduate will have possible employment with major manufacturing firms, gas 

and oil industry, mining, construction industry, architecture, film and media as well as the ability 

for entrepreneurial opportunities.  

 

Digital Manufacturing Track in B.A.S. Degree in IT (125 credits) 
 

Recommended course of study: 

  

SEMESTER 1                 CREDITS  

IT-101  Introduction to Technology       3  

IT-103  Creativity and Technology       3  

CMP-101 Introduction to Computers       3  

9  

SEMESTER 2  

IT-105  Introduction to Programming       3  

IT-111  Human Computer Interaction       3  

DFT-111  Mechanical Drafting        3 

            9  

SEMESTER 3                    

IT-142  Web Design Concepts        3  

IT-200  Introduction to Engineering       3  

DFT-211  Advanced Mechanical Drafting      3  

MTH-162  Calculus I         4  

                      13 

SEMESTER 4            

IT-125  Introduction to Digital Ethics       3  

IT-201  Fundamentals of Manufacturing      3  

PHY-111  Algebra Based Physics 1       5  

COM-130  Public Speaking        3  

                      14 

SEMESTER 5                    

IT-150  Object Oriented Thinking       3  

IT-325  Digital Inspection/Quality Control      3  

IT-335  Digital Manufacturing        3  

IT-345  Statics          3  

                       12 

SEMESTER 6            

IT-112  Computer Security        3  

IT-150  Introduction to System Administration     3  

IT-311  Laser Scanning Methods and Techniques     3  

IT-370  Robotics/Offline Programming      3  
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IT-340  Computer Simulation and Analysis      3  

                      15 

SEMESTER 7                   CREDITS 

IT-106  Wireless Networking        3  

IT-280  IT Project Management       3  

IT-470  Capstone I         6  

                      12 

SEMESTER 8  

IT-440  Future of Technology Seminar      3  

IT-410  HPC/Parallel Computing       3  

IT-475   Capstone II         6  

                      12 

 

General Education Courses - as advised (see page 54)                 37 
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COMPUTER SCIENCE TRACK (B.A.S. IT)  
  

The Computer Science track in the Bachelor of Applied Science in Information Technology has a 

unique blend of computer programming and information technology skills. Where this track differs 

from more traditional computer science programs is a focus on introducing and mastering parallel 

programming methodologies. The track also blends a solid set of information technology skills with 

programming that includes computer security, web design, database design, and data center and 

cluster design and maintenance. Graduates of the program with an emphasis in computer science 

will be able to design, build, maintain, and program for distributed high performance computing 

and cloud computing environments that meet the global needs of business and scientific 

communities.  

 

Computer Science Track in B.A.S. Degree in IT (125 credits) 
 

Recommended course of study: 

  

SEMESTER 1                  CREDITS  

IT-101  Introduction to Technology       3  

IT-103  Creativity and Technology       3  

CMP-101  Introduction to Computers       3  

IT-105  Introduction to Programming       3  

IT-205  Introduction to Digital Design      3  

                      15 

SEMESTER 2  

IT-112  Computer Security        3  

IT-142  Web Design Concepts        3  

IT-150  Introduction to System Administration     3  

            9 

SEMESTER 3  

IT-111  Human Computer Interactions `     3  

IT-240  Programming Logic Design       3  

IT-250  Data Structures        3  

            9 

SEMESTER 4  

IT-155  Object Oriented Thinking       3  

IT-260  Server Technologies        3  

IT-265  Network Security        3  

IT-270  Web Standards        3 

                      12 

SEMESTER 5  

IT-125  Introduction to Digital Ethics       3  

IT-315  Multicore Programming       3  

IT-360  GPU Programming        3  

IT-375  Javascript Core Skills        3  

                      12 

SEMESTER 6                  CREDITS  

IT-310  Computer Forensics        3  
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IT-20   Database Design        3  

IT-106  Wireless Networking        3  

            9 

SEMESTER 7  

IT-410  HPC/Parallel Computing       3  

IT-365  GPGPU Optimization        3  

IT-420  Advanced CSS        3  

            9 

SEMESTER 8  

IT-440  Future of Technology Seminar      3  

IT-306  Data Center Design        3  

IT-405  Cluster Maintenance/Management      3  

            9 

 

General Education Courses - as advised (see page 54)                 37 
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NEW MEDIA TRACK (B.A.S. IT)  

  
The New Media track in the Bachelor of Applied Science in Information Technology prepares 

students to be effective in video/audio production and post-production environments that also 

includes a unique blend of information technology skill sets. Students choosing this track will be 

introduced to the latest in film-making, web, and other media presentation technologies and 

methodologies as well as the technologies of information technology necessary to understand, build, 

and maintain the infrastructure that supports the development and dissemination of new media. 

Graduates of the program with an emphasis in new media will be able to create and deliver content 

and understand and support the infrastructure necessary to produce new media that includes the 

visualization of large data sets for varied industries.  

 

New Media Track in B.A.S. Degree in IT (125 credits)  
 

Recommended course of study 

 

SEMESTER 1                   CREDITS 

IT-101  Introduction to Technology       3  

IT-103  Creativity and Technology       3  

CMP-101  Introduction to Computers       3  

IT-105  Introduction to Programming       3  

ENG-165  History of Native Americans in Media     3  

                      15 

SEMESTER 2  

IT-112  Computer Security        3  

IT-142  Web Design Concepts        3  

IT-150  Introduction to System Administration     3  

IT-115  Drawing/Visual Culture       3  

                      12 

SEMESTER 3  

IT-111  Human Computer Interactions      3  

IT-125  Introduction to Digital Video       3  

IT-480  Aural/Optical Perception       3  

            9 

SEMESTER 4  

IT-155  Object Oriented Thinking       3  

IT-225  Digital Video II        3  

IT-215  Motion Graphics        3  

IT-275  Media Criticism        3  

                      12 

SEMESTER 5  

IT-160  Introduction to Digital Ethics       3 

IT-230  Data Visualization        3  

IT-300  Sound Design         3  

IT-350  Programming Interactivity       3  

                  12 
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SEMESTER 6                  CREDITS 

IT-106  Wireless Networking        3  

IT-235  3D Modeling for New Media       3  

             6 

SEMESTER 7                        

IT-410  HPC/Parallel Computing       3  

IT-490a  Senior Project          3  

IT-300  Sound Project          3  

            9 

SEMESTER 8  

IT-440  Future of Technology Seminar      3  

IT-330  3D Animation         3  

IT-490b  Senior Project          3  

IT-450  Interactive Project.        3 

                      12   

 

General Education Courses - as advised (see page 54)                 37 
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Associate of Applied Science Degree Programs 
 

Navajo Technical College offers a wide range of AAS degree programs. Students completing these 

degree programs will be prepared to enter the job market in positions which require a two-year 

degree. The AAS degree is not intended to transfer to another institution although many of the 

courses within the degree may transfer. These degrees have core requirements and general 

education requirements. The general education requirements prepare the student to cope with life 

situations and job advancement. 

 

General Education Requirements 

Any student seeking an Associate of Applied Science degree must complete a minimum of 36 

credit hours of general education.  The required courses are listed below:   

 

English/Communication                  9 credits 

Mathematics                              4 credits 

Physical and/or Natural Sciences                 8 credits 

 Humanities and Behavioral/Social Sciences           9 ï 12 credits 

 *Computer Technology            3 credits 

 Diné Studies                   3 ï 6 credits 

 

Total general education courses        36 ï 42 credits 
 

*Degree students are advised to take CMP-101 in their first semester as subsequent courses in 

many programs, and especially in general education English courses, will rely on the use of 

computer technology and/or will require computer-generated assignments. 
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ACCOUNTING  
 

The Accounting program offers an Associate of Applied Science in Accounting degree and a 

Certificate in Bookkeeping. As an Accounting Technician, a student will be able to pursue further 

education in Accounting or seek employment.   

 

A.A.S. Degree in Accounting Requirements (60 - 66 credits) 
Pre-requisite: Students must complete the Bookkeeping Certificate program in order to be accepted 

into the Accounting degree program. 

 

Recommended course of study:    

 

SEMESTER 1                CREDITS      

ACG-201 *Payroll Accounting        3 

ACG-204 *Advanced Accounting I       3 

            6          

SEMESTER 2 
ACG-215 *Income Tax II                                                                                    3 

SBS-112 Small Business Marketing       3 

            6            

SEMESTER 3                 

ACG-211 *Spreadsheet Accounting II       3 

ACG-214 *Advanced Accounting II       3 

            6 

SEMESTER 4                 
LAW-203 Business Law         3 

ACG-213 Introduction to Fund Accounting      3 

                       6 

 

General Education Courses - as advised (see page 49)             36-42 

 

*These courses have a prerequisite.  Please check course descriptions for the appropriate 

prerequisite course(s). 

 

NOTE: Students must complete the Bookkeeping Certificate program in order to be accepted into 

the Accounting degree program. 
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ADMINISTRATIVE OFFICE SPECIALIST   
 

The Administrative Office Specialist program consists of certificate and Associate of Applied 

Science degree paths. Attitudes and knowledge of todayôs workplace are emphasized for students in 

both certificate and degree courses.  All of the equipment and software found in todayôs business 

offices is utilized in our classrooms and curriculum.  This program can launch a career in a 

business/office environment or be used as a stepping stone on the path to a higher professional 

degree.   

 

A.A.S. Degree in Administrative Office Specialist Requirements (66-72 Credits) 
Pre-requisite: Students must complete the Administrative Office Specialist Certificate program in 

order to be accepted into the Administrative Office Specialist degree program. 

 

Recommended course of study: 

 

SEMESTER 1                                     CREDITS       
ADM-105 *MS Excel Applications       3  

ADM-210 *MS PowerPoint Presentation Skills       3 

                       6 

SEMESTER 2                 
ADM-201 *Advanced Document Formatting      3 

ADM-204 Machine Transcription       3 

                       6  

SEMESTER 3                      
ADM-202 Office Communication        3 

ADM-208 Office Accounting        3 

LAW-203 Business Law         3 

            9 

SEMESTER 4 

ADM-203 Advertising & Public Relations Strategies     3 

ADM-205 *Office Management        3 

ADM-213 Internship         3 

      9 

 

General Education Courses ï as advised (see page 49)           36 - 42 

 

*These courses have a prerequisite.  Please check course descriptions for the appropriate 

prerequisite course(s). 
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COMMERCIAL BAKING  
 

The Commercial Baking degree program provides students with advanced baking skills for the 

higher levels of commercial baking in a professional environment. Instruction focuses on a 

maximum hands-on experience as well as theory and safety. Students will be involved in all aspects 

of baking preparation including breads, sweet breads, assorted pastries, cakes and cake decorating. 

The program also includes advanced techniques such as working with spun sugar, chocolate, and 

design requirements for individual plates used in more formal setting such as banquets, caterings, 

and fine dining establishments. 

 

A.A.S. Degree in Commercial Baking Requirements (73-79 Credits) 
 

Recommended course of study: 

 

Semester One          Credits 
CUL 102 Food Service Math             1 

CUL 103 Food Safety and Sanitation            1 

CUL 104 Equipment and Terminology           1 

BKG 101 Professional Cooking I            8 

CMP 101 Introduction to Computers (also meet General Ed. requirement)       3 

               14 

Semester Two 

BKG 111 Professional Baking II            8 

CKG 108 Professional Cooking Basics           3 

BKG 112 Professional Baking Internship           3 

               14 

Semester Three 

CUL 201 ServSafe Essentials             3 

COM 150 Interpersonal Communication (also fulfills Gen. Ed. requirement)      3 

                6 

Semester Four 

BKG 201 Art of Grand Finale            3 

BKG 202 Advanced Cake Decoration           3 

CUL 207 Management & Supervision           3 

                9 

 

General Education Courses ï as advised (see page 49)               36 - 42 

 

*Students are encouraged to take COM 130 to fulfill the ENG/COMM Gen. Ed. core 
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COMPUTER-AIDED DRAFTING  
 

The Computer-Aided Drafting Associate of Applied Sciences degree program will also prepare 

students to pursue a drafting career.  Student completing the associate degree program will have a 

broad range of 2-D and 3-D CAD and drafting skills and a solid, well-rounded educational 

foundation.  Student completing the associate degree program will have the opportunity to apply the 

skills obtained at NTC in various internships at NASA and NASA affiliates.  The skills obtained at 

NTC will give the students the ability to gain employment in various industries such as architectural 

or engineering firms.  Students completing the associate program will be given the opportunity to 

take the Autodesk Certified User exam to show competency in AutoCAD, Inventor (mechanical 3-

D software) and Revit (architectural 3-D software). 

 

A.A.S. Degree in Computer-Aided Drafting Requirements (63 - 69 Credits) 
Students are encouraged to complete the Computer-Aided Drafting certificate program prior to 

enrolling into the AAS degree program. 

 

Recommended course of study: 

 

SEMESTER 1                CREDITS 
DFT-120 Computer-Aided Drafting I       3 

CMP-101 *Introduction to Computers (also meet General Ed. requirement)  3  

                      6 

 

SEMESTER 2           

DFT-101 Technical Drafting        3 

DFT-220 *Computer-Aided Drafting II       3 

ITS-120 *Microsoft Office Suite       3 

                       9 

SEMESTER 3                  

DFT-111 Mechanical Drafting        3 

DFT-112 Architectural Drafting        3 

            6 

SEMESTER 4 

DFT-211 *Advanced Mechanical Drafting      3 

DFT-212 *Advanced Architectural Drafting      3 

                     6 

 

General Education Courses ï as advised (see page 49)          36 - 42 

 

*This course has a prerequisite.  Please check course descriptions for the appropriate prerequisite 

course(s). 

 

NOTE: The Computer-Aided Drafting program has specific general education courses that 

students are encouraged to take. Students should check with their advisor in order to choose the 

preferred courses from the general education electives. 
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CULINARY ARTS  
 

The A.A.S. Culinary Arts degree program is designed to provide graduates with the knowledge and 

skills necessary for employment in a number of food service industry settings.  Students will obtain 

training in professional cooking and baking so they will understand the demands of product 

delivery.  Students will also receive management training specific to a variety of demands in the 

industry such as food and beverage management, human resources management, and planning and 

management of both large and small scale catering and banquet events.  Graduates will have gained 

a better understanding of their own interpersonal communication skills as they relate to both back-

of-the-house and front-of-the-house communication demands.    

 

A.A.S. Degree in Culinary Arts  Requirements (76-82 Credits) 
 

Recommended course of study: 

 

Semester One                 Credits 
CUL 102 Food Service Math             1 

CUL 103 Food Safety and Sanitation            1 

CUL 104 Equipment and Terminology            1 

CKG 101 Professional Cooking I            8 

CMP 101 Introduction to Computers (also meet General Ed. requirement)       3 

              14 

Semester Two 

CKG 111 Professional Cooking II            8 

BKG 109 Professional Baking Basics           3 

CKG 112 Professional Internship             3 

               14 

               

Semester Three 

CUL 201 ServSafe Essentials             3 

CUL 202 Meat Fabrication             3 

COM 150 Interpersonal Communication (also fulfills Gen. Ed. requirement)      3 

                           9 

Semester Four 

CUL 205 Food & Beverage Management           3 

CUL 206 Banquets & Catering            3 

CUL 207 Management and Supervision           3 

                9 

 

General Education Courses ï as advised (see page 49)               36 - 42 

 

*Students are encouraged to take COM 130 to fulfill the ENG/COMM Gen. Ed. core 
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EARLY CHILDHOOD MULTICULTURAL EDUCATION  
 

The Early Childhood Multicultural Education program provides a transferable associate degree 

which meets the requirements for articulation with the state of New Mexico and across the Navajo 

Nation and is a New Mexico state approved program under the NM Department of Education.  

Upon completion of the 29 core credit hours in the degree program, students may be issued a state 

certificate from the Children, Youth and Families Department.  The state certificate will indicate 

completion of the required Early Childhood Multicultural Education vocational courses.  Students 

graduating from this program will be able to work in the early childhood educational field and/or 

pursue various bachelor degrees in the field of Early Childhood education.  The program is 

consistent with the new core curriculum requirements for New Mexico, and incorporates cultural 

and linguistic standards required by the Navajo Nation.  Courses in this program reflect Navajo 

family home values, beliefs, and experiences.  The curriculum prepares students to demonstrate 

their skills and work effectively with children from birth to age 8 in a variety of settings.        

 

An additional fee for the state-issued certificate may be required.   

 

Students enrolled in this program must also: 

¶ Submit a Teacher Education Program application to the Department of Public Education as 

required for Elementary Teaching (K-3). 

¶ Maintain a 2.5 cumulative GPA while in the program 

 

In addition, students must have placement scores in reading and writing sufficient to enter at least 

English 098 for admission into the first semester of the program.  

 

Early Childhood Multicultural Education Program Associate of Applied Science 

Degree Requirements (70 Credits) 
 

SEMESTER 1                CREDITS  
ECM-110 Child Growth, Development, and Learning     3 

ECM-112 Health, Safety, and Nutrition       2 

ECM-116 Family and Community Collaboration     3 

                     8 

SEMESTER 2 
ECM-125 Introduction to Literacy and Reading Development    3 

ECM-210 Guiding Young Children       3 

ECM-245 Professionalism        2 

            8 

SEMESTER 3 
ECM-220 Curriculum Development and Implementation I    3 

ECM-220A Practicum I         2 

            5 

SEMESTER 4               

ECM-225 *Curriculum Development and Implementation II    3 

ECM-225A *Practicum II         2 

ECM-235 Assessment of Children and Evaluation of Programs   3 

                      8 



 71 

 

*These courses have a prerequisite.  Please check course descriptions for the appropriate 

prerequisite course(s). 

 

NOTE: The Early Childhood Multicultural Education program has specific general education 

courses that students are encouraged to take so students should check with their advisor in order to 

choose the preferred courses from the general education electives. 

 

General Education Requirement (minimum credits required in each category): 

 

Communication:  9 credits 
COM 130 Public Speaking (3 credits) 

ENG 110 English Composition I (3 credits) 

ENG 111 English Composition II (3 credits) OR 

ENG 112 Research and Technical Writing (3 credits) 

 

Mathematics:  3 credits (minimum) 
MTH 121 College Algebra (4 credits) 

MTH 123 Trigonometry (3 credits) 

MTH 150 Pre-Calculus (5 credits) 

MTH 161 Calculus with Applications (3 credits) 

 

Laboratory Sciences:  8 credits (minimum) 
BIO 110 Elements of Biology with Lab (4 credits) 

BIO 120 Principles of Biology I with Lab (4 credits) 

BIO 122 **Principles of Biology II with Lab (4 credits) 

CHM 110 Elements of Chemistry with Lab (4 credits) 

CHM 120 General Chemistry I with Lab (4 credits) 

CHM 122 **General Chemistry II with Lab (4 credits) 

GEO 101 Principles of Geology with Lab (4 credits) 

GEO 150 Environmental Geology with Lab (4 credits) 

SCI 195 Principles of Astronomy with Lab (4 credits) 

PHY 101 Introduction to Physics (4 credits) 

PHY 111 Algebra-based Physics I with Lab (5 credits) 

PHY 112 **Algebra-based Physics II with Lab (5 credits) 

PHY 121 Calculus-based Physics with Lab (5 credits) 

PHY 122 Calculus-based Physics with Lab (5 credits) 

SCI 101 Physical Science with Lab (4 credits) 

ENV 102 Environmental Science I with Lab (4 credits) 

ENV 112 Environmental Science II with Lab (4 credits) 

**These courses have a prerequisite.  Please check course descriptions for the appropriate 

prerequisite course(s). 

 

Dineô Studies:  6 credits 

NAV 101 Navajo Language (3 credits) 

NAV 110 Foundations of Navajo Culture (3 credits) OR 

NAV 195 Diné Philosophy of Education (3 credits) 
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Social/Behavioral Sciences:  6 credits 
PSY 105  Introduction to Psychology (3 credits) 

PSY 210 Developmental Psychology (3 credits) 

PSY 195/295 Topics in Psychology (1 ï 3 credits) 

SOC 101 Introduction to Sociology (3 credits) 

SOC 210 Sociology of Social Problems (3 credits) 

SOC 195/295 Topics in Sociology (1 ï 3 credits) 

 

Humanities and Fine Arts:  9 credits (at least 3 credits in History required) 
NAV 211 Navajo History (3 credits) 

HST 210  American History to 1877 (3 credits) 

HST 211 American History 1877 to Present (3 credits) 

HST 220 History of the American Southwest (3 credits) 

HST 195/295 Topics in History (1 ï 3 credits) 

ART 110 Art Studio I (3 credits) 

ART 195/295 Topics in Art (1 ï 3 credits) 

COM 210 Journalism with Lab (4 credits) 

COM 195/295 Topics in Communication (1 ï 3 credits) 

ENG 150 Introduction to Literature (3 credits) 

ENG 160 Native American Literature (3 credits) 

ENG 161 Comparative Ethnic Literature (3 credits) 

ENG 195/295 Topics in English (1 ï 3 credits) 

HUM 195/295 Topics in Humanities (1 - 3 credits) 

LAW 205 Professional Responsibility and Ethics (3 credits) 

NAV 195/295 Topics in Dineô Studies (1 - 3 credits) 

 

New students are accepted in the Associate Degree program in Early Childhood Multicultural 

Education program in both the fall and spring semesters. 
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ENERGY SYSTEMS  
 

The Energy Systems program teaches students the fundamentals of electricity, magnetism, 

photovoltaic electrical systems, and wind generation.  This program will emphasize techniques to 

harness the earthôs renewable energy sources.  Students will study energy related applications, 

design and installation, and renewable energy topics.  Students will learn residential and 

commercial wiring techniques, programming controls and electrical motors.  Students will also 

learn to apply the National Electrical Code (NEC) for safe and reliable electrical installations. Solar 

street lighting, photovoltaic electrical systems, wind turbine fabrication and installation, and 

collection of wind resources will also be covered in addition to stand-alone, grid-tied, and net-

metering systems.  Students will explore science, mathematics, technology, and engineering while 

they study the transformation of mechanical energy to electrical energy.  Moreover, the design and 

construction of photovoltaic, wind, and solar systems will enable students to supplement existing 

energy needs at home, in their communities, and throughout the Navajo Nation.  This degree 

program offers hands-on training that will not only prepare students to compete for job 

opportunities in the traditional construction and service-related industries, but also meet the 

challenge for the growing demand in the development of eco-friendly renewable energy systems.  

 

A.A.S. Degree in Energy Systems Requirements (71 - 77 Credits) 
 

Recommended course of study: 

 

SEMESTER 1                                                                                      CREDITS 

ELC-101 Electrical Theory I        4 

ERS-104 Electrical Mathematics       3 

            7 

SEMESTER 2 

ELC-111  Electrical Theory II        4 

ERS-102 Photovoltaic Theory/Design       3 

ENV-102 Environmental Science I       4 

                      11 

SEMESTER 3 
ELC-113 Residential/Commercial Blueprint Reading     4 

ERS-106 Wind and Solar Power       3 

GIT-110 Geographic Information Systems I      3 

                      10 

SEMESTER 4 
ERS-114 National Electrical Code Exam Prep      3 

ERS-115 Motor Controls        4 

            7 

 

General Education Courses ï as advised (see page 49)                                               36 - 42  

 

NOTE: The Energy Systems program has specific and/or additional general education courses that 

students are encouraged to take so students should check with their advisor in order to choose the 

preferred courses from the general education electives. 
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ENVIRONMENTAL SCIENCE  

AND NATURAL RESOURCES PROGRAM  
 

The Environmental Science and Natural Resources program emphasizes a thorough overview of 

environmental laws, hands-on experience, regulatory compliance, safety, and Native American 

perspectives on environmental and natural resource protection and management.  The program is 

designed to meet the needs of tribal, state, and federal environmental and natural resource 

management entities, particularly those entities working in Native American communities.  The 

program focuses upon preparing the student to address environmental redemption and restoration.  

It provides a general background to assist with natural resource management.   

 

A.A.S. Degree in Environmental Science and Natural Resources Requirements 

(67 - 73 Credits) 
 

Recommended course of study: 

 

SEMESTER 1                        CREDITS                  

ENV-102 Environmental Science I       4 

ENV-103 U.S. Environmental and Natural Resource Regulations   3 

                                                                                         7                                                     

SEMESTER 2                 

ENV-112 *Environmental Science II       4 

GIT-105 Fundamentals of Cartography       3 

                                            7 

SEMESTER 3                 

ENV-201 Natural Resources I        4 

GIT-110 Geographic Information Systems I      3 

            7  

SEMESTER 4 
ENV-211        *Natural Resources II        4 

ENV-255 Introduction to Hydrology       3 

GIT-111 *Geographic Information Systems II      3 

                      10 

 

General Education Courses ï as advised (see page 49)                                                 36 - 42 
 

*These courses have a prerequisite.  Please check course descriptions for the appropriate 

prerequisite course(s).   
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GEOGRAPHIC INFORMATION TECHNOLOGY  
 

The Geographic Information Technology (GIT) program will serve to introduce students to the 

fundamental principles of geographic information systems, remote sensing, database applications, 

cartography, and enable students to understand the current state of knowledge residing in a 

geographic information system.  The GIT program seeks to ready students for positions with 

governmental agencies, engineering companies, and topographical drafting organizations.  Through 

the knowledge they receive from this program, they will also be capable of finding employment in a 

GIT department. 

 

A.A.S. Degree in Geographic Information Technology Requirements (66-72 Credits) 
 

Recommended course of study:  

 

SEMESTER 1                          CREDITS                  

GIT-105 Fundamentals of Cartography       3 

GIT-110 Geographic Information Systems I      3 

            6                                                                          

SEMESTER 2                 
GIT-111 *Geographic Information Systems II      3 

DFT-121 Introduction to AutoCAD       3  

                       6 

SEMESTER 3                  
GIT-202 Remote Sensing        4 

GIT-207 GIS Software Applications       3 

MTH-123 Trigonometry         3 

                      10                                                                

SEMESTER 4                 
GIT-210 Service Learning Project       1 

GIT-220 Database Query        3 

Science Elective ï as advised by instructor       4 

                       8 

     

General Education Courses ï as advised (see page 49)           36 - 42 
 

*These courses have a prerequisite.  Please check course descriptions for the appropriate 

prerequisite course(s). 
 

NOTE: The Geographic Information Technology program has specific and/or additional general 

education courses that students are encouraged to take so students should check with their advisor 

in order to choose the preferred courses from the general education electives. 
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INFORMATION TECHNO LOGY (IT)  
 

This program is structured to prepare students for immediate and continuing employment 

opportunities in the broad disciplines of information technology and computer support. This 

includes positions such as helpdesk technician assistant, information system support, and data 

analyst assistant. The information technology program will involve and incorporate the Navajo 

Technical College Information Technology (IT) department real world projects and disciplines. 

This collaboration will offer students hands-on practical technology opportunity and allows the 

Navajo Technical College IT department support. Students who earn the Information Technology 

Technician degree will be able to continue their education at a four year college to pursue additional 

information technology training such as Information Technology Specialist and possibly earn a 

Bachelor in Information Technology degree.   

 

Information Technology Technician A.A.S. Degree Requirements (61-67 Credits) 
 

Recommended course of study: 

 

SEMESTER 1                                                                                                      CREDITS                         
ITS-107  Internet Research                              3  

ITS-113  Current & Future Technology Development        

  OR 
ITS-118 Technology & Lifelong Learning      1  

                                                                                       4 

SEMESTER 2 

CMP - 115  *Database Management Concepts       3 

   OR 

CMP - 117  Operating Systems                                 

ITS - 120  *Microsoft Office Suite                           3   

ITS - 130  *Help Desk & Support                             

   OR  
ITS - 271  Maintenance and Support                                     3  

                                    9 

SEMESTER 3 

ITS - 207  *Networking          3 

   OR  
ITS - 220 Wireless Technology          

ITS - 210  *System Analysis & Design        

  OR  
ITS - 285  **Diné Grid Design & Development      3 

                                  6 

SEMESTER 4 

ITS - 241  Programming         3  

ITS - 242  *Web Page Design         

   OR  
ITS - 280  *IT Project Management       3  

                                  6 

General Education Courses ï as advised (see page 49)                             36 - 42 
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*These courses have a prerequisite. Please check course description for the appropriate 

prerequisite course(s). 

 

** Course directly impacts Internet to the Hogan & Dine Grid Project  

 

Note: Students completing this program will have the opportunity to participate in Summer 

Internships and gain real-world knowledge from the Navajo Technical College IT department and 

their various IT projects. 
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LAW ADVOCATE   
 

The Law Advocate degree program is intended to prepare students to successfully complete the 

requirements for admission to the Navajo Nation Bar Association and to work as legal advocates in 

the legal and judicial systems of the Navajo Nation.  Classes will allow local community residents 

to receive training to acquire new job skills or enhance existing job skills.  Classes are offered in 

criminal, civil, and family law; with an emphasis on court procedure and practical skills.  Legal 

research, legal writing, and legal ethics will be stressed. 

 

A.A.S. Degree in Law Advocate Requirements (66 - 72 Credits)  
 

Prerequisite: Students must complete the Legal Assistant Certificate program in order to be 

accepted into the Law Advocate degree program. 

 

Recommended course of study: 

 

SEMESTER 1                                                                                                      CREDITS                         
LAW-105 *Advanced Legal Research and Writing     3 

LAW-106 American Indian Law               3 

                                                                                                                                                                                6                  

SEMESTER 2                  
LAW-201 Consumer Law        3 

LAW-203 Business Law         3 

                                                                       6 

SUMMER INTERNSHIP 

LAW- 221 Law Advocate Internship       3 

                       3 

 

SEMESTER 3                 

LAW-204 *Advanced Business Law       3 

LAW-211 Administrative Law        3 

LAW-212 Trial Practice         3 

                                                                                                                        9 

SEMESTER 4 
LAW-205        Professional Responsibility and Ethics     3 

LAW-225 Navajo Nation Bar Review       3 

                       6 
 

General Education Courses ï as advised (see page 49)           36 ï 42 

 

*These courses have a prerequisite.  Please check course descriptions for the appropriate 

prerequisite course(s). 

 
NOTE: Students must complete the Legal Assistant Certificate program in order to be accepted into 

the Law Advocate degree program. 
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 PUBLIC ADMINISTRATION PROGRAM  
 

The A.A.S. degree in Public Administration is awarded upon completion of a course in a cross-

disciplinary program.  Students will develop the skills and the intellectual discipline necessary to 

enter any Navajo Nation governmental office and provide worthwhile and creative administrative 

and managerial services.  The course requirements for this program are comprised of courses 

offered among several existing certificate and degree programs. 

 

A.A.S. Degree in Public Administration Requirements (63 - 69 Credits) 
 

Recommended course of study: 

 

SEMESTER 1                                                                                                     CREDITS 

ACG-101  Accounting Principles I       3 

ADM-101  Keyboarding and Formatting I      3 

                       6 

SEMESTER 2 

ACG-111 Accounting Principles II       3 

ADM-115 Records Management        3 

ITS-120 *Microsoft Office Suite       3 

                       9 

SEMESTER 3 

LAW-106 American Indian Law        3  

LAW-203 Business Law         3 

                       6 

SEMESTER 4 

LAW-205 Professional Responsibility and Ethics     3 

PAD-295 Topics in Public Administration      3 

            6 

 

General Education Courses ï as advised (see page 49)          36 - 42 

 

*These courses have a prerequisite.  Please check course descriptions for the appropriate 

prerequisite course(s). 
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REGISTERED NURSING 
 

The professional nursing program provides the students with the basic nursing skill for entry level 

positions in the nursing field. Upon completion of the program, the graduate is able to use the 

nursing process in assisting an individual or a group of individuals with common health problems to 

achieve an optimum state of well-being. The graduate of this program will be able to provide direct 

nursing care to individual or a group of individuals with common health problems using principles 

from the biological, cultural, social, and physical sciences and incorporating the total healthcare 

plan.  

 

The Registered Nursing program is approved by the New Mexico Board of Nursing, which has 

reviewed the curriculum and given Navajo Technical College the ability to offer an RN degree.  

Since the curriculum follows the standards set by the New Mexico Board of Nursing, General 

Education requirements are different for this associate degree program than other associate of 

applied science programs offered by the college.  

 

A.A.S. Degree in Registered Nursing Requirements (70 Credits) 
 

PREREQUISITES (Students must have completed the following courses prior to beginning the RN 

program): CHM 110, BIO 130, ENG 110, CMP 101, PSY 105 Current CNA license 

 

Recommended course of study: 

 

SEMESTER 1                                                                                                     CREDITS 

RNS 101  Nursing process and basic needs       7 

BIO 131   Human Anatomy & Physiology II       4 

MTH 121 College Algebra          4 

PSY 210   Developmental Psychology       3 

                       18 

SUMMER  

RNS 131  Clinical Workshop I        3 

BIO 224   Microbiology         4 

            7 

SEMESTER 2 

RNS 102   Healthy Families         6 

RNS 103   Psychomotor Skills for Nursing       1 

RNS 104   Health Assessment        3 

RNS 106   Pharmacology I         3 

COM 150 Interpersonal Communication        3 

                       16 

SEMESTER 3 

RNS 201   Basic Nursing Process Application (2 clinical days)    10   

RNS 107   Pharmacology II         1 

Dine Studies            3 

                       14 

SUMMER  

RNS 132   Clinical Workshop II        3 
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SEMESTER 4 

RNS 202   Advanced Nursing Application (2 clinical days)     10 

RNS 204   Management and Leadership         2 

            12 

 

*These courses have a prerequisite.  Please check course descriptions for the appropriate 

prerequisite course(s). 

 

New students are accepted in the A.A.S. in Register Nurse program in the spring semester only. 
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VETERINARY TECHNOLOGY PROGRAM  
 

The Veterinary program will prepare students for employment as veterinary assistants, tribal 

rangers, paramedical veterinary assistants, wildlife or animal control officers, feedlot animal health 

technicians, and other relevant occupations.  The program consists of a variety of practical hands-on 

projects along with formal classroom instruction which will produce well-trained individuals able to 

perform the duties required for entering animal health or related fields.  Instruction and clinical 

duties include large, small and exotic animals. Students will participate in the classroom, laboratory, 

clinic, and field while working with veterinarians and instructors in real life situations.  Students are 

required to complete their internship during the summer after the second semester. 

 

A.A.S. Degree in Veterinary Technology Requirements (75-81Credits) 
 

Recommended course of study: 

 

SEMESTER 1                                               CREDITS               
VET-101A Veterinary Technology I       4 

VET-104A Comparative Anatomy and Physiology     3 

VET-106A Animal Science and Nutrition       2 

                                  9 

SEMESTER 2 
VET-109 *Veterinary Parasitology       2 

VET-111 *Veterinary Technology II       4 

VET-202A *Animal Disease and Disease Agents      2 

                                                                               8 

SUMMER SEMESTER 

VET-120A Internship (160 hours)                   5 

            5 

SEMESTER 3                 

VET-203 *Pharmacology for Technicians      2 

VET-205 *Veterinary Anesthesiology        3 

VET-210A *Competencies in Veterinary Medicine I     4 

            9     

SEMESTER 4                 
VET-204 *Veterinary Imaging        2 

VET-211A *Laboratory Animals/Alternative Livestock     2 

VET-220 *Competencies in Veterinary Medicine II     4 

            8 

 

General Education Courses ï as advised (see page 49)            36-42 
 

*These courses have a prerequisite.  Please check course descriptions for the appropriate prerequisite 

course(s).                                                                                        

NOTE: The Veterinary Technology program has specific and/or additional general education courses 

that students are encouraged to take. Students should check with their advisor in order to choose the 

preferred courses from the general education electives. 
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Certificate Programs 
 

Certificate 

Each student in a Certificate program at Navajo Technical College must complete a minimum of 

10 credit hours of general education.  The required courses are listed below: 

 

ENG-105 or ENG-110* (as advised or mandated by specific program requirements)** 3 credits  

MTH-113* or higher (as advised or mandated by specific program requirements)**   3 credits  

NAV-XXX as advised (as advised or mandated by specific program requirements)**  3 credits  

CMP-100 or higher (as advised or mandated by specific program requirements)**   1 credit 

  

Total general education courses                10 credits 

 

Certificate students are advised to take CMP-100 in their first semester, preferably before or 

at least concurrently with their English course.  General education English courses 

incorporate the use of various types of computer technology in the classroom and rely heavily 

upon computer-generated assignments. 
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ADMINISTRATIVE OFFICE SPECIALIST  
 

The certificate provides graduates with the knowledge and skills needed for entry level positions in 

todayôs offices.  Students upon completion of the certificate program have the option of continuing 

for an AAS degree in Administrative Office Specialist. 

 

Certificate in Administrative Office Specialist Requirements (31 Credits) 
 

Recommended course of study: 

 

SEMESTER 1                           CREDITS    
ADM-101 Keyboarding & Formatting I       3  

ADM-113 Office Procedures        3 

ADM-115 Records Management        3 

SSC-100 College Success Skills       3 

                      12 

SEMESTER 2 
ADM-111 *Keyboarding & Formatting II      3 

ADM-114 Business Mathematics & Calculators      3 

LAW-101 Introduction to Law        3 

                                         9                                                                     

 

General Education Courses ï as advised (see page 49)               10 

 

Students in this program are advised to take MTH-115 even though general education requirements 

specify MTH-113 or higher. 

 

*These courses have a prerequisite.  Please check course descriptions for the appropriate 

prerequisite course(s). 
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APPLIED COMPU TER TECHNOLOGY  

 
An Applied Computer Technology background enables students to work with information systems 

and solve management problems using computer hardware and software. Graduates will have a 

sound background in fundamental computer skills using a wide variety of computer equipment. 

Students will have time to explore the various communications and connections between 

microcomputers and software while they develop application skills emphasizing problem solving 

techniques and the consultant-client relationship. Client/server systems will be used to teach 

software application usage and operating system comprehension. Occupational areas include data 

entry, operations, customer support, client/server services, and presentational skills. 

 

 
 

Certificate in Applied Computer Technology Requirements (34 Credits) 
  

Recommended course of study: 

 

SEMESTER 1                CREDITS 
ADM-113 Office Procedures        3 

CMP-101  *Introduction to Computers        3 

CMP-117 Operating Systems        3  

ITS-107    Internet Research        3  

                                 12  

SEMESTER 2 
ADM-210  *MS PowerPoint Presentation Skills      3  

CMP-110  Desktop Publishing         3  

CMP-115  *Database Management Concepts      3  

ITS-120 *Microsoft Office Suite       3 

                      12  

 

General Education Courses ï as advised (see page 49)               10 

 

*These courses have a prerequisite.  Please check course descriptions for the appropriate 

prerequisite course(s). 
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AUTOMOTIVE TECHNOLOGY  
 

The Automotive Technology program is 

designed to prepare individuals for jobs in 

maintenance and mechanical repair of cars 

and light trucks.  The occupational 

competencies are aligned with National 

Automotive Technical Foundation (NATEF) 

and Automotive Service Excellence (ASE) 

standards.  Post-secondary automotive 

technology programs are expected to teach 

eight competency areas: 1) proper tool care 

and safe work environment, 2) preparing 

service work orders, 3) repairing 

electrical/electronics systems, 4) repairing 

steering and suspension systems, 5) engine 

performance diagnostics and repair, 6) brake systems, 7) manual drive train and axles, and 8) 

heating and air-conditioning systems.  Students must demonstrate satisfactory competence in each 

of the eight areas of focus in order to receive their Automotive Technology Certificate.  A 

mechanical aptitude test will be administered to students before admission into the program.  In 

addition, placement scores in reading, writing, and mathematics sufficient to enter at least English 

098 and Math 098 are required for regular admission into the program.  

. 

Certificate in Automotive Technology Requirements (34 Credits) 
 

Recommended course of study: 

 

SEMESTER 1                         CREDITS  
AUT-101 Introduction to Automotive Technology     3 

AUT-102 Brake Systems         3  

AUT-103 Electrical and Electronic Systems      3  

AUT-104 Chassis, Suspension, and Steering      3 

                                                                    12 

SEMESTER 2 
AUT-111 Drive Trains and Axles       3 

AUT-112 Heating/Air-Conditioning Systems      3 

AUT-113 *Tune-Up/Engine Performance      3 

AUT-115 Engine Repair         3 

                     12 

 

General Education Courses ï as advised (see page 49)               10 

 

*This course has a prerequisite.  Please check course description for the appropriate prerequisite 

course(s).  NOTE: AUT-203 and AUT-213 are available as electives for students.  These courses 

also have a prerequisite so students should check with their advisor before registering for either 

course. 
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BOOKKEEPING  
 

The Accounting Program offers the Certificate in Bookkeeping. A Bookkeeping Certificate, will 

enable students to find suitable entry-level employment as a bookkeeper in general office 

employment. Students have the option of continuing to earn an AAS degree in Accounting. 

 

Certificate in Bookkeeping Requirements (31 credits) 
 

Recommended course of study: 

 

SEMESTER 1                                                                               CREDITS 
ACG-101 Accounting Principles I       3 

ACG-114 Spreadsheet Accounting I       3  

ADM-114 *Business Mathematics and Calculators     3  

SBS-101 Introduction to Small Business      3 

                        12 

SEMESTER 2      

ACG-111 *Accounting Principles II       3 

ACG-112 Income Tax I         3 

ACG-113 *Accounting Applications       3 

               9 

  

General Education Courses ï as advised (see page 49)                                                    10 

           

*These courses have a prerequisite.  Please check course descriptions for the appropriate 

prerequisite course(s). 
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CARPENTRY  
 

The Carpentry program provides students with job-

ready skills for entrance into the residential 

construction industry.  Classes meet each day in 

indoor or outdoor labs specifically designed for 

residential construction projects.  During the first 

semester, safety rules, wood identification, technical 

terminology, proper use of tools, carpentry 

mathematics, blueprint reading, and residential 

framing fundamentals are taught.    The second 

semester covers exterior finish, interior finish, 

drywall, stair building, carpentry mathematics, 

blueprint reading, and some cabinet making.  Each 

semester students will be required to use skills and 

techniques learned in the classroom in field projects 

related to residential construction.  These projects will vary each semester based on availability. 

 

Certificate in Carpentry Requirements (31 Credits) 
 

Recommended course of study: 

 

SEMESTER 1                CREDITS 

CRP-101 Introduction to Residential Construction      2 

CRP-104 Woodworking         2 

CRP-105 Field Project I         4 

CTR-115 Introduction to Blueprint Reading      2 

                         10 

SEMESTER 2 

CRP-113 Introduction to Commercial Construction     2 

CRP-114 *Advanced Woodworking       2 

CRP-115 *Field Project II        4 

DFT-121 Introduction to AutoCAD       3 

                      11 

 

General Education Courses ï as advised (see page 49)                          10 

 

*These courses have a prerequisite.  Please check course descriptions for the appropriate 

prerequisite course(s). 
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COMPUTER-AIDED DRAFTING  
 

The Computer-Aided Drafting (CAD) Certificate program will prepare students to pursue a drafting 

career.  Students completing the certificate program will have a broad range of 2-D CAD and 

drafting skills, the ability to use Microsoft Office Suite, and commercial and residential blueprint 

reading skills.  Students completing the certificate program will be given the opportunity to take the 

Autodesk Certified User exam to show competency in AutoCAD. 

 

Certificate in Computer-Aided Drafting Requirements (30 Credits) 
 

Recommended course of study: 

 

SEMESTER 1               CREDITS 
DFT-120 Computer-Aided Drafting I       3 

CTR-115 Introduction to Blueprint Reading      2 

ELEC-xxx Trades elective (carpentry, electrical, construction tech)   3 

                       8 

SEMESTER 2 

DFT-101 Technical Drafting        3 

DFT-220 *Computer-Aided Drafting II       3 

ELEC-xxx Business elective (Administrative Office Specialist or Accounting)  3 

ITS-120 *Microsoft Office Suite       3 

                      12  

 

General Education Courses ï as advised (see pages 49)                10 

 

*These courses have a prerequisite.  Please check course descriptions for the appropriate 

prerequisite course(s). 



 90 

COMMERCIAL DRIVER LICENSE  
 

This is an entry-level tractor-trailer driver course.  The primary goal of the program is to train the 

student driver to obtain a Commercial Driver license.  Supervised training is used as a reliable way 

of teaching the special skills required to safely and legally operate various types of tractor-trailer 

combinations (van trailer, tanker, doubles, and triples).  The curriculum incorporates general 

theories of tractor-trailer operation including proper maintenance, pre-trip inspections, daily log 

requirements, professional tractor-trailer maneuvers (basic skills) and field trips (driving the rig) 

throughout the Four Corners area.  Graduates can seek employment as professional over-the-road 

drivers, drivers for local companies, or establish their own trucking company.   

 

The Commercial Driverôs License (CDL) program is a six week program.  Two sessions are offered 

each semester.  Class size is limited and students are enrolled on a first come, first served basis.  

Students must be at least 18 years old and possess a current New Mexico driverôs license and a DUI 

education certificate (if required), current DOT medical card, birth certificate, copy of NM Dept. 

MVD record, and proof of New Mexico residence (see page 9 for details) before applying to the 

commercial driver license program.  Students who wish to obtain additional certification for hauling 

hazardous materials must be 21 years of age.  After satisfactory completion of this training 

program, New Mexico state CDL examinations are given on-site. 

 

Certificate in Commercial Driverôs License Requirements (18 Credits) 

 
COURSEWORK                                                                      CREDITS 

CDL-100 General Knowledge and Endorsements     6 

CDL-101 Pre-trip and Backing Skills       3 

CDL-102 Defensive Driving and Safe Practices     3 

CDL-103 Driving Skills, Rules and Regulations     6 

                                      18 
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CONSTRUCTION TECHNOLOGY PROGRAM  
 

The Construction Technology program is designed to 

prepare students for careers in the construction 

industry.  The occupational competencies are aligned 

with the National Center for Construction Education 

and Research standards.  Construction technology 

includes units of instruction in electrical, plumbing, 

carpentry, construction math, plans, specifications, and 

building codes, facilities maintenance, computer-aided 

drafting, and welding technology.  In addition to 

obtaining technical skills, students completing the 

program will have also developed competence in advanced critical thinking, career development, 

applied academics, and  leadership skills required for construction technology occupations.  The 

program uses a delivery system made up of four integral parts: Formal/technical instruction, 

experiential learning, supervised occupational experience, and the career technical student 

organization, SkillsUSA.    For their own safety, students are expected to wear protective clothing 

and steel-toed shoes when attending classes.  Placement scores in reading, writing, and mathematics 

sufficient to enter English 098 and Math 098 are required for regular enrollment into the program.   

 

Certificate in Construction Technology Requirements (31 Credits) 
 

Recommended course of study: 

 

SEMESTER 1                 CREDITS  

CTR-101 Fundamentals of Welding        3 

CTR-102 Residential Construction       3 

CTR-103 Residential Plumbing        1  

CTR-104 Residential Electrical        2 

CTR-115 Introduction to Blueprint Reading      2 

                                                                         11 

SEMESTER 2 

CTR-111 *Advanced Welding         3 

CTR-112 *Advanced Residential Construction      3 

CTR-113 *Advanced Residential Plumbing      1 

DFT-121 Introduction to AutoCAD       3 

                      10 

 

General Education Courses ï as advised (see page 49)               10  

       

*These courses have a prerequisite.  Please check course descriptions for the appropriate 

prerequisite course(s).   

 

NOTE: CTR-120 Facilities Maintenance is available as an elective for students.  This course also 

has a prerequisite so students should check with their advisor before registering for the class. 
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ELECTRICAL TRADES PROGRAM  
 

The Electrical Trades program enables students to develop 

marketable skills and gain the knowledge needed to excel at 

various jobs in the electrical industry such as electrician, 

apprentice lineman, maintenance electrician, and electrical 

sales. 

The electrical tradeôs classes meet each day in indoor or 

outdoor labs specifically designed for practical work 

experience within the trade. Safety rules, basic electricity, 

low voltage systems, ground fault circuit interceptors, 

correct and safe use of tools and equipment, design and 

installation of various circuits, use of the National Electrical 

Codes, and the study and practice of safe, efficient, and 

well-designed electrical systems for residential, commercial, 

and industrial facilities are the general topics covered in the 

program. 

Students planning to pursue a Journeyman Electrician 

Certificate through the New Mexico Regulation and 

Licensing Department will gain one year of work experience 

from their electrical theory and lab experience at NTC. In 

order to improve their chances for acceptance into 

apprenticeship programs, students are strongly encouraged to take higher level math courses such as 

MTH 115 and/or MTH 120. 

 

Certificate in Electrical Trades Requirements (32 Credits) 
 

SEMESTER 1                CREDITS  

ELC-101 Electrical Theory I        4 

ELC-102 Electrical Trades Lab I       2 

ERS-104 Electrical Mathematics        3 

ELC-113 Residential/Commercial Blueprint Reading     4 

                         13 

SEMESTER 2       

ELC-111 *Electrical Theory II        4 

ELC-112 *Electrical Trades Lab II       2 

ERS-114 National Electrical Code Exam Prep      3 

            9 

                           

General Education Courses ï as advised (see page 49)               10 

 

*These courses have a prerequisite.  Please check course descriptions for the appropriate 

prerequisite course(s). 

 

New students are accepted in the Electrical Trades program in the fall semester only. 
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ENVIRONMENTAL SCIENCE  

AND NATURAL RESOURCES  
 

The Environmental Science and Natural Resources certificate program emphasizes a thorough 

overview of environmental laws, hands-on experience, regulatory compliance, safety, and Native 

American perspectives on environmental and natural resource protection and management.  The 

program is designed to meet the needs of tribal, state, and federal environmental and natural 

resource management entities, particularly those entities working in Native American communities.  

The certificate program is designed to provide students with the education and training to obtain 

entry-level positions as environmental or natural resources technicians.  Additional semesters of 

training and education lead to an A.A.S. degree; this portion of the training deals more with skills 

needed to assist in managing projects and interpreting data, with emphasis on Native American 

training needs.   

 

Certificate in Environmental Science and Natural Resources Requirements  

(29 Credits) 
 

Recommended course of study: 
 

SEMESTER 1                        CREDITS 

ENV-102 Environmental Science I       4 

ENV-103 U.S. Environmental and Natural Resource Regulations   3 

CHM-110 Elements of Chemistry                  4 

                                                      11 

SEMESTER 2 

ENV-112 *Environmental Science II        4 

BIO-110 Elements of Biology        4  

                        8 

 

General Education Courses ï as advised (see pages 49)               10 
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GEOGRAPHIC INFORMATION TECHNOLOGY  
 

The Geographic Information Technology (GIT) certificate program will serve to introduce students 

to the fundamental principles of geographic information systems, remote sensing, database 

applications, cartography, and enable students to understand the current state of knowledge residing 

in a geographic information system 

 

Certificate in Geographic Information Technology Requirements (33 Credits) 
 

Recommended course of study: 

 

SEMESTER 1               CREDITS 
GIT-105 Fundamentals of Cartography       3 

GIT-110 Geographic Information Systems I      3 

ITS-107 Internet Research        3 

SSC-100 College Success Skills       3 

                      12 

SEMESTER 2 

GIT-111 *Geographic Information Systems II      3 

GIT-210 Service Learning Project       1 

DFT-121 Introduction to Auto-CAD       3 

Science Elective As advised by instructor       4 

                      11 

 

General Education Courses ï as advised (see pages 49)               10 

 

*These courses have a prerequisite.  Please check course descriptions for the appropriate 

prerequisite course(s). 
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INFORMATION TECHNOLO GY (IT)  
 

The IT certificate is designed to ensure a thorough knowledge of information systems and includes 

general practice using contemporary technologies in troubleshooting, problem solving, 

organization, customer support, analysis, evaluation, communication, and transmission of 

information. The certificate fosters communication skills through interpersonal and group 

interaction opportunities  through appropriate collaborative and active learning projects and 

experiences. Students who successfully complete the certificate program may continue in the 

program to complete requirements for an associate degree as an Information Technology 

Technician. 

 

Certificate in Information Technology Assistant Requirements (33 Credits) 
 

Recommended course of study: 

 

SEMESTER 1                                                                                                      CREDITS                         
CMP-101  *Introduction to Computers              3  

CMP-117  Operating Systems                               3  

ITS-107  Internet Research                              3  

ITS-113  Current & Future Technology Development       1  

                                                                                                 10 

SEMESTER 2 

CMP - 115  *Database Management Concepts       3 

ITS - 118  Technology & Life Long Learning        1  

ITS - 120  *Microsoft Office Suite                           3   

ITS - 130  *Help Desk & Support                            3  

ITS - 271  Maintenance and Support                                     3  

                                   13 

 

General Education Courses ï as advised (see pages 49)               10 

 

*These courses have a prerequisite. Please check course description for the appropriate 

prerequisite course(s).  
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LEGAL ASSISTANT  

 

The Legal Assistant Certificate is intended to provide students with office skills and specialized 

legal knowledge and training in order to work as legal assistants under the supervision of attorneys 

and law advocates in the tribal, state, and federal legal and judicial systems.  The Legal Assistant 

Certificate program combines courses from the Administrative Office Specialist program, the 

Information Technology program, and the Law Advocate program, giving the student knowledge 

and skills in a variety of areas.  

 

*No less than 50% of all course work required for the Law Programs must be completed at NTC. 

 

Certificate in Legal Assistant Requirements (34 Credits) 
 

Recommended course of study: 

 

SEMESTER 1                                                                          CREDITS                            
ADM-101 Keyboarding and Formatting I      3 

LAW-101 Introduction to Law        3 

LAW-103 Criminal Law         3 

LAW-104 Legal Research and Writing       3  

                     12          

SEMESTER 2 
ITS-120 *Microsoft Office Suite       3 

LAW-112 Evidence         3 

LAW-113 Domestic Relations and Family Law      3 

LAW-202 Procedure in Criminal and Civil Cases     3 

                         12 

              

General Education Courses  (see pages 49)                    10 

 

*This course has a prerequisite.  Please check course descriptions for the appropriate 

prerequisite course(s). 
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PRE-PROFESSIONAL NURSING  
 

The Pre-Professional Nursing program is for students who are interested in pursuing an associate 

degree in registered nursing as well as those who are seeking employment in the health care field as 

a nurse assistant.   Through this certificate program, students will learn the specific skill sets and 

obtain the specific courses that are the foundation of associate degree courses in the health 

profession.  Since associate degree programs in nursing require students to have the skills learned in 

nurse assisting courses, inclusion of the nurse assisting courses serve to meet this requirement while 

also preparing students for immediate employment as a nurse assistant.  Although this program 

provides the foundation for associate degree nursing coursework, completion of this certificate does 

not guarantee admission into a nursing program.  Instruction is given in providing care and comfort 

to patients, assisting nurses, physicians, and other health care providers, the use of equipment to 

monitor the well-being of the patient, medical terminology, professionalism and leadership, patient 

record keeping, and anatomy.  Upon successful completion of this program, students are awarded a 

Pre-Professional Nursing Certificate and are eligible to take the New Mexico Nurse Assisting 

Certification (CNA) exam. 

 

Certificate in Pre-Professional Nursing Requirements (38 - 39 Credits) 
 

Students are required to have or obtain current CPR training on their own prior to beginning their 

internship.  The appropriate level of CPR training required will be explained by the nursing 

instructor.  In addition, students are also required to have a physical exam and current tuberculosis 

test (PPD) to be admitted into clinical internship placement.  Students need to have successfully 

(earned a grade of C or higher) completed ENG-098 and MTH-098 before admission into the 

program.  Students who are unable to meet the program admission requirements for English and 

math are encouraged to take NRS-100 while they work on their math and English proficiencies. 

 

Recommended course of study: 

 

SEMESTER 1                CREDITS               
NRS 100 Home Maker/Home Health Aide      5 

NRS-103 Basic Medical Terminology       3 

NRS-111 Professionalism        1 

CHM-110 Elements of Chemistry       4 

   OR 
PSY- 105 Introduction to Psychology       3 

                    12 - 13   

SEMESTER 2 

NRS-101 **Nursing Assistant Theory and Lab      5 

NRS-102 **Nursing Assistant Internship      3 

NRS-112 Leadership         1 

NRS-110 Body Structure and Functions       4 

ENG-111 *Composition and Research       3 

   OR   
ENG-112 *Technical Research and Writing      3 

                      16 
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General Education Courses ï as advised (see page 49)                          10 
 

*This course has a pre-requisite.  Please check course descriptions for the appropriate prerequisite 

course(s). 

**These courses are required in order to take the NM Nurse Assisting Certification (CNA) exam. 
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PROFESSIONAL BAKING   
 

The Professional Baking program provides students with the basic skills for the entry levels of 

commercial baking in a professional environment.  Instruction focuses on a maximum hands-on 

experience as well as theory and safety.  Students will be involved in all aspects of baking 

preparation including breads, sweet breads, assorted pastries, cakes and cake decorating.   

Placement scores in reading, writing, and mathematics sufficient to enter at least English 098 and 

Math 098 are required for regular admission into the program.  

 

 
 

Certificate in Professional Baking Requirements (35 Credits) 
 

Recommended course of study: 

 

SEMESTER 1               CREDITS 
BKG 101 *Professional Baking I      8 

CUL 102 Food Service Math       1 

CUL 103 Food Safety and Sanitation      1 

CUL 104 Terminology and Equipment Recognition    1 

           11 

SEMESTER 2 
BKG 111 *Professional Baking II      8 

BKG-112 Professional Internship      3 

CKG 108 Professional Cooking Basics      3 

                     14 

 

General Education Courses ï as advised (see page 49)              10 

 

*This course has a prerequisite.  Please check course descriptions for the appropriate prerequisite 

course(s).    
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PROFESSIONAL COOKING PROGRAM  
 

The Professional Cooking program provides students with the basic knowledge needed for entry 

into the professional food industry. Instruction focuses on a maximum hands-on experience, as well 

as theory and safety. Students will be involved in all aspects of meal preparation for the staff, 

students, and community. 

 

Certificate in Professional Cooking Requirements (35 Credits) 
 

Recommended course of study: 

 

SEMESTER 1                CREDITS 

CKG 101 Professional Cooking I      8 

CUL 102 Food Service Math       1 

CUL 103 Food Safety and Sanitation      1 

CUL 104 Terminology and Equipment Recognition    1 

                     11 

SEMESTER 2 
CKG 111 *Professional Cooking II      8 

BKG 109 Professional Baking Basics      3 

CKG 112 Professional Internship      3 

                     14 

                                                                   

General Education Courses ï as advised (see page 49)                         10 

 

*This course has a prerequisite.  Please check course descriptions for the appropriate prerequisite 

course(s). 

 

 


