Single Sign On Instructions

Step 1 - First Time Users

For First Time Users go to https://sso.navajotech.edu or www.navajotech.edu >> click SSO
Login. At the login screen choose First Time Users button (under username and

password area)

All students of NTU must use the {firstname.lastname} format for username. If you have
any questions please contact NTU IT department.

Next, enter your username then click Next, then enter your First Name Click Next, then
enter your last name Click Next.

Lastly, Create a password for your SSO account. Passwords must be at least more than 8
characters, also must have Capital letters, Lowercase letters, Numbers and symbols
(optional). DO NOT use any part of your name in your password.

Then login normally, when taken back to the login page.
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Step 2 - Setting your SSO account

After logging in for the first time, the user will need to complete the Account Recovery
Settings before accessing their NTU accounts. This feature is to help you reset your SSO
account password in the future.

Account Recovery Options

1. Security questions - answer questions before resetting your password
2. Email recovery - use your personal email to reset your password
3. Phone recovery - use your cell phone to reset your password.

When finished click on Go to my Apps (bottom right corner).
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Account Recovery Settings
Account Recovery Settings

Security Questions allows you to provide personal answers that can be used to verify your identity in case you forget your password. The answers should be both easy to
remember and difficult to guess.

Email Recovery allows you to specify one email address where you may receive verification codes. If you previously provided the college with a Personal Email address, this
address is provided by default. If you prefer another address, enter your preferred address and click Update to complete the email verification process.

Phone Recovery (optional) allows you to specify one mobile phone number where you may receive verification codes via text.
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Set up your security questions and answers to recover your password.
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Step 3 - Accessing your SSO apps

After you have completed the SSO account setup you can now access your apps. These
apps help students, staff and faculty access their accounts with different websites. With
Single Sign On you can access these sites with one username and one password. All users
will just need to select the app they wish to access and they will automatically be logged
into those accounts.

NTU SSO apps

Student Email
Blackboard

MyNTU

Zoom

Online Library Database
Online Bookstore
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Student Email Blackboard MyNTU NTU Zoom

Student Email NavajoTech Blackboard Note: MyNTU - Student Information: NTU Zoom - access or schedule
please use this new LMS Billing, Financial Aide, Transcripts, teleconference class session,
(blackbeard) for Fall 2021 and more. (Students: check email for meeting

ID and passcodes)

Akoha JENZABAR

LIBRARY SYSTEM

NTU Library (Koha) NTU BookStore Online Staff Email Jenzabar

KOHA - NTU Library - find and NTU Online Bookstore for books, Staff Email Access Staff Jenzabar Access
locate books, newspaper articles school supplies, equipment, tools

and research papers ETC.



Forgot password?

1. Click on Forgot password
2. Enter username
3. Choose Account Recovery Options (security questions, email, or phone number)

If you need help resetting your SSO password contact NTU IT Office.
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Reset your password
Please provide additional information to aid in the

recovery process

Select a verification option

Q Use Security Questions

Send me an Email

T Send me a Text Message
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Sign into Blackboard

Logging into Blackboard using SSO

e Login into your SSO account
https://sso.navajotech.edu

e Click the blackboard app BlaCk boa rd‘

Username

Blackboard

Blackboard

Username
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: Password

Sign In with third-party account

Select l

Sign in with third-party account

Sign in with third-party account

e Click on Navajotech Single -Sign B nevaiotech single-sign On

On

Contact US
Ifyou are having trouble logging in to the SSO portal. Please contact the NTU IT office.

Email: its@navajotech.edu - (include your full name and Student ID Number)

Phone: 505-387-7363
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